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Agenda Report 
 Date:  04/05/16 
 
 Agenda Number: A-1 
 
 Attachments: No 
  
 
 
 
 
From: Scott S. Brabrand, Superintendent 
  
Subject: Notice of Closed Meeting 
 
Summary/Description: 
 
Pursuant to the Code of Virginia §2.2-3711 (A) (1), the school board needs to convene a closed 
meeting for the purpose of discussing the following specific matters: 
 
   
  Personnel Matters 
   
   
   
   
      
      
      
           
 
        
    
 
 
 
 
 
Disposition:  Action 
  Information 
  Action at Meeting on:        
 
Recommendation: 
 
The superintendent recommends that the school board approve a motion to enter into Closed 
Meeting in accordance with the Code of Virginia §2.2-3711 (A) (1) to discuss specific personnel 
matters. 
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Agenda Report 
 Date:  04/05/16 
 
 Agenda Number: A-2 
 
 Attachments: No 
  
 
 
 
 
From: Scott S. Brabrand, Superintendent 
  
Subject: Certification of Closed Meeting 
 
Summary/Description: 
 
The Lynchburg City School Board certifies that, in the closed meeting just concluded, nothing was 
discussed except the matters specifically identified in the motion to convene in a closed meeting 
and lawfully permitted to be so discussed under the provisions of the Virginia Freedom of 
Information Act cited in that motion. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Disposition:  Action 
  Information 
  Action at Meeting on:        
 
Recommendation: 
 
The superintendent recommends that the school board approve the Certification of Closed 
Meeting in accordance with the Code of Virginia §2.2-3712(D). 
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Agenda Report 
 Date:  04/05/16 
 
 Agenda Number: B-1 
 
 Attachments: No 
  
 
 
 
 
From: Scott S. Brabrand, Superintendent 
  
Subject: Public Comments 
 
Summary/Description: 
 
In accordance with School Board Policy 1-41:  Public Participation, the school board welcomes 
requests and comments as established in the guidelines within that policy.  Individuals who wish 
to speak before the school board shall have an opportunity to do so at this time. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Disposition:  Action 
  Information 
  Action at Meeting on:        
 
Recommendation: 
 
The superintendent recommends that the school board receive this agenda report as an 
informational item. 
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Agenda Report 
 Date:   04/05/16  
 
 Agenda Number: C-1  
 
 Attachments:   No  
  
 
 
 
 
From: Scott S. Brabrand, Superintendent 
 John C. McClain, Assistant Superintendent of Student Learning and Success 
       
Subject: 2016 VSBA Student Art Contest Winners 
 
Summary/Description: 
 
Each year, the Lynchburg City Schools participates in the Virginia School Boards Association 
(VSBA) Southern Regional Forum Art Contest.  Three students’ pieces have been selected to 
represent the Lynchburg City Schools at the 2016 VSBA Southern Regional Forum on April 20, 
2016. Following the VSBA Southern Regional Forum, the student artwork will be displayed 
throughout the summer at the School Administration Building. The students who have been 
selected to represent Lynchburg City Schools will be recognized during this presentation.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Disposition:  Action 
  Information 
  Action at Meeting on:        
 
Recommendation: 
 
The superintendent recommends that the school board receive this agenda report as an 
informational item      
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Agenda Report 
 Date:  04/05/16 
 
 Agenda Number: C-2 
 
 Attachments: No 
  
 
 
 
 
From: Scott S. Brabrand, Superintendent 
  
Subject: Student Recognition 
 
Summary/Description: 
 
LCS student, Julianna Sigler, and her fellow Paul Laurence Dunbar Middle School for Innovation 
Junior Honor Society members sold candy-grams for 26 cents each and raised $100 for Miriam’s 
House, a local shelter for Lynchburg families.  The students chose to donate to Miriam’s House 
because they wanted to give back to a local charity that they know benefits students in their own 
school community.  Julianna presented the check to Miriam’s House in February.  Miriam’s House 
representatives will be in attendance along with the members of the PLDMSI National Junior 
Honor Society.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Disposition:  Action 
  Information 
  Action at Meeting on:        
 
Recommendation: 
 
The superintendent recommends that the school board receive this agenda report as an 
informational item. 
 
 
   Page 5 
 



Agenda Report 
 Date:  04/05/16 
 
 Agenda Number: D-1 
 
 Attachments: No 
  
 
 
 
 
From: Scott S. Brabrand, Superintendent 
  
Subject: Registration Campaign 
 
Summary/Description: 
 
The Lynchburg City Schools will begin its annual Kindergarten Registration Campaign on April 4, 
2016.  A short commercial and sample of this year’s advertising, which was designed with the 
assistance of Trevon McCargo, an intern from Heritage High School who has been working with 
the public information office, will be shared during this presentation. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Disposition:  Action 
  Information 
  Action at Meeting on:        
 
Recommendation: 
 
The superintendent recommends that the school board receive this agenda report as an 
informational item. 
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Agenda Report 
 Date:   04/05/16  
 
 Agenda Number: E-2  
 
 Attachments:  No  
  
 
 
 
 
From: Scott S. Brabrand, Superintendent 
 Ben W. Copeland, Assistant Superintendent of Operations and Administration 
 
Subject: Capital Improvement Plan: Heritage High School 
 
Summary/Description: 
 
The Heritage High School project includes funds set aside for hiring a professional moving 
company to relocate the contents of the existing Heritage High School building to the newly built 
Heritage High School.  The City of Lynchburg Office of Procurement and Purchasing has received 
bids on the project. 
 
A listing of all bids received are listed below.  The school administration recommends the 
highlighted bid.   
 

BIDDER 

Richmond 
Commercial 

Services, Inc. 

Southwest 
Virginia 
Moving 

Lawrence 
Transportation 
Systems, Inc. 

Blue Ridge 
Logistics, 

LLC 

Moody 
Moving & 

Storage, Inc. 

BASE BID $54,985 $62,938 $91,573 $118,200 $149,000 
 
 
 
 
 
 
 
 
Disposition:  Action 
  Information 
  Action at Meeting on:  
 
Recommendation: 
 
The superintendent recommends that the school board authorize the school administration to 
enter into a contract with Richmond Commercial Services, Inc., in the amount of $54,985 for the 
relocation of contents from the old Heritage High School building to the new Heritage High School 
building.  
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Agenda Report 
 Date:  04/05/16 
 
 Agenda Number: E-3  
 
 Attachments:   Yes 
  
 
 
 
 
From: Scott S. Brabrand, Superintendent 
 Marie F. Gee, Director of Personnel 
  
Subject: Personnel Report 
 
Summary/Description: 
 
The personnel recommendations for March 15 – April 5, 2016 appear as an attachment to this 
agenda report. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Disposition:  Action 
  Information 
  Action at Meeting on:        
 
Recommendation: 
 
The superintendent recommends that the school board approve the personnel recommendations 
for March 15 – April 5, 2016. 
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Agenda Report Attachment       Item:  E-3 
 

DEGREE/                 SCHOOL/                         EFFECTIVE 
   NAME COLLEGE         EXPERIENCE         ASSIGNMENT                       DATE           
 
RESIGNATIONS: 
     
Broggin Liberty BA / 4 yrs Dunbar Middle   6-30-16 
     Daniel University (Lv. 1 /  2) Physical Education 
 
Carson-Williams Wright State MA / 21 yrs Office Exceptional Learning  6-30-16 
     Elizabeth  University (Lv. 20 / 3) Instructional Coach  
 
Luff Liberty  BS /     1 yr Linkhorne Elementary   6-30-16 
      Shae University (Lv. 0   / 3) Special Education 
 
Roselle Liberty  BA /    2 yrs Heritage High   6-12-16 
     Johanna University (Lv. 1 /   3) Special Education 
 
Wayne Liberty  MA /  20 yrs Sandusky Middle   6-30-16 
     Keith University (Lv. 19 /  4) English Teacher 
 
RETIREMENTS: 
 
Braun Lynchburg MED / 21 yrs Dunbar Middle    6-30-16 
     Barbara College (Lv. 20 /  3) Science Teacher 
 
Hawks Lynchburg MED / 35 yrs Paul Munro   6-30-16 
     Barbara College (Lv. 34 /  3) Fourth Grade 
 
Leadem Marywood MS   / 22 yrs Student Services   6-30-16 
     Mark University (Lv. 25 /  4) School Social Worker 
 
Mack Virginia MS / 31 yrs TC Miller   6-17-16 
     Teresa University of (Lv. 30 /  1) Librarian 
 
Moore Lynchburg MED / 27 yrs Dunbar Middle   6-30-16 
     Rita College (Lv. 26 / 3)  Math Teacher 
 
Salmon Lynchburg MED / 36 yrs EC Glass   6-10-16 
     Gerard College (Lv. 35   4) Social Studies Teacher 
 
Skinner North Carolina MA /   20 yrs Linkhorne Middle   6-30-16 
     Jeanne University of  (Lv. 19 /  3) Social Studies Teacher 
 
Storm Virginia MED / 42 yrs Heritage High School   6-30-16 
     Mark University of (Lv. 36   4) Athletic Director 
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Agenda Report Attachment       Item:  E-3 
 
RESIGNATIONS: (continued) 
 
Williams Virginia MED / 45 yrs Office Exceptional Learning  6-30-16 
     Linda University of (Lv. 20   3) Coord for E. Childhood   
  
LEAVE OF ABSENCE:  
 
Schmincke Lynchburg MED /  17 yrs Bass Elementary   7-01-16                

Traci College (Lv. 16 /   3) First Grade  
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Agenda Report 
 Date:   04/05/16  
 
 Agenda Number: H-1 
 
 Attachments:   No 
 
 
 
 
 
From: Scott S. Brabrand, Superintendent 
 Ben W. Copeland, Assistant Superintendent of Operations and Administration 
 
Subject: Capital Improvement Plan:  Heritage High School 
 
Summary/Description: 
 
Lynchburg City Schools received a total of X bids to IFB#2016-051, Audio Visual Solution for 
Learning Space in Heritage High School.  The lowest bid in the amount of $$ by VENDOR was 
accepted. 
 
The school administration will enter into a contract with VENDOR based on their lowest bid.   

 
 

      

      

      

      
 
 
 
 
 
 
 
 
 
Disposition:  Action 
  Information 
  Action at Meeting on:  04/19/16 
 
Recommendation: 
 
The superintendent recommends that the school board receive this agenda report as an 
informational item and consider action at the school board meeting on April 19, 2016. 
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Agenda Report 
 Date:   04/05/16 
 
 Agenda Number: H-2  
 
 Attachments:  Yes  
  
 
 
 
 
From: Scott S. Brabrand, Superintendent 
 Ben W. Copeland, Assistant Superintendent of Operations and Administration 
 
Subject: Policy BBFA Conflict of Interests and Disclosure of Economic Interests 
 
Summary/Description: 
 
The Virginia School Boards Association (VSBA) recently released an update to policy BBFA 
Conflict of Interests and Disclosure of Economic Interests which has been reviewed by legal 
counsel and reflects the latest changes in state and federal laws and regulations.  This policy 
revision appears as an attachment to the agenda report. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Disposition:  Action 
  Information 
  Action at Meeting on:  04/19/16 
 
Recommendation: 
 
The superintendent recommends that the school board receive this agenda report as an 
informational item and consider action at the school board meeting on April 19, 2016. 
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File:  BBFA 

© 5/15 {2/16} VSBA  Lynchburg City Schools  

 
CONFLICT OF INTERESTS AND DISCLOSURE OF ECONOMIC INTERESTS 

  
A. Purpose  

  
The Lynchburg City School Board seeks, through the adoption of this policy, to assure that 

the judgment of its members, officers and employees will be guided by a policy that defines and 
prohibits inappropriate conflicts and requires disclosure of economic interests, as defined by the 
General Assembly in the State and Local Government Conflict of Interests Act {(the Act)}.  

  
B. Areas of Regulation  

  
The State and Local Government Conflict of Interests Act establishes five principal areas of 

regulation applicable to board members, officers, and employees of the Lynchburg City School 
Division.  They are:  

  
• Special anti-nepotism rules relating to School Board members and superintendents of 

schools.  
• General rules governing public conduct by School Board members regarding acceptance of 

gifts and favors.  
• Prohibited conduct regarding contracts.  
• Required conduct regarding transactions.  
• Disclosures required from School Board members.  

  
C. Definitions  

  
"Advisory agency" means any board, commission, committee or post which does not 

exercise any sovereign power or duty, but is appointed by a governmental agency or officer or is 
created by law for the purpose of making studies or recommendations, or advising or consulting 
with a governmental agency.  

  
“Affiliated business entity relationship” means a relationship, other than a parent- 

subsidiary relationship, that exists when  
  

• one business entity has a controlling ownership interest in the other business entity;  
• a controlling owner in one entity is also a controlling owner in the other entity; or  
• there is shared management or control between the business entities.  

  
Factors that may be considered in determining the existence of an affiliated business entity 
relationship include that the same person or substantially the same person owns or manages the 
two entities, there are common or commingled funds or assets, the business entities share the use 
of the same offices or employees, or otherwise share activities, resources or personnel on a regular 
basis, or there is otherwise a close working relationship between the entities.  

  
"Business" means any individual or entity carrying on a business or profession, whether or 

not for profit.  
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"Contract" means any agreement to which a governmental agency is a party, or any 
agreement on behalf of a governmental agency which involves the payment of money appropriated 
by the General Assembly or political subdivision, whether or not such agreement is executed in the 
name of the Commonwealth, or some political subdivision of it.  

  
“Council” means the Virginia Conflict of Interest and Ethics Advisory Council established 

in Va. Code § 30-355.  
  
"Employee" means all persons employed by a governmental or advisory agency.  
  
"Financial institution" means any bank, trust company, savings institution, industrial loan 

association, consumer finance company, credit union, broker-dealer as defined in subsection A of 
Va. Code § 13.1- 501, or investment company or advisor registered under the federal Investment 
Advisors Act or Investment Company Act of 1940.  

  
"Gift" means any gratuity, favor, discount, entertainment, hospitality, loan forbearance, or 

other item having monetary value.  It includes services as well as gifts of transportation, local 
travel, lodgings, and meals, whether provided in-kind, by purchase of a ticket, payment in advance 
or reimbursement after the expense has been incurred.  "Gift" does not include any offer of a 
ticket, coupon, or other admission or pass unless the ticket, coupon, admission, or pass is used; 
honorary degrees; any athletic, merit, or need-based scholarship or any other financial aid awarded 
by a public or private school, institution of higher education, or other educational program 
pursuant to such school, institution or program’s financial aid standards and procedures applicable 
to the general public; a campaign contribution properly received and reported pursuant to Va. Code 
§ 24.2-945 et seq.; any gift related to the private profession or occupation of the School Board 
member or employee or of a member of the School Board member’s or employee’s immediate 
family; food or beverages consumed while attending an event at which the School Board member 
or employee is performing official duties related to his public service; food and beverages received 
at or registration or attendance fees waived for any event at which the School Board member or 
employee is a featured speaker, presenter or lecturer; unsolicited awards of appreciation or 
recognition in the form of a plaque, trophy, wall memento or similar item that is given in 
recognition of public, civic, charitable or professional service; a devise or inheritance; travel 
disclosed pursuant to the Campaign Finance Disclosure Act (Va. Code § 24.2-945 et seq.); travel 
paid for or provided by the government of the United States, any of its territories or any state or 
any political subdivision of such state; travel related to an official meeting of the Commonwealth, 
its political subdivisions, or any board, commission, authority, or other entity, or any charitable 
organization established pursuant to § 501(c)(3) of the Internal Revenue Code affiliated with such 
entity, to which such person has been appointed or elected or is a member by virtue of his office or 
employment; or gifts from relatives or personal friends.  For the purpose of this definition, 
"relative" means the donee's spouse, child, uncle, aunt, niece, nephew or first cousin; a person to 
whom the donee is engaged to be married; the donee's or donee’s spouse's parent, grandparent, 
grandchild, brother, or sister, step-parent, step-grandparent, step-grandchild, step-brother or step-
sister or the donee's brother's or sister's spouse.  For the purpose of this definition, “personal 
friend” does not include any person that the School Board member or employee knows or has 
reason to know is (a) a lobbyist registered pursuant to Va. Code § 2.2-418 et seq.; (b) a lobbyist’s 
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principal as defined in Va. Code § 2.2-419; or (c) a person, organization or business who is a party 
to or is seeking to become a party to a contract with the School Board.  For purposes of this 
definition, “person, organization, or business” includes individuals who are officers, directors or 
owners of or who have a controlling ownership interest in such organization or business.  

  
"Governmental agency" means each component part of the legislative, executive or judicial 

branches of state and local government, including each office, department, authority, post, 
commission, committee, and each institution or board created by law to exercise some regulatory 
or sovereign power or duty as distinguished from purely advisory powers or duties.  Corporations 
organized or controlled by the Virginia Retirement System are "governmental agencies" for 
purposes of this policy.  

  
"Immediate family" means (i) a spouse and (ii) any other person who resides in the same 

household as the School Board member or employee and who is a dependent of the School Board 
member or employee.  

  
"Officer" means any person appointed or elected to any governmental or advisory agency 

including local school boards, whether or not he receives compensation or other emolument of 
office.  

  
“Parent-subsidiary relationship” means a relationship that exists when one corporation 

directly or indirectly owns shares possessing more than 50 percent of the voting power of another 
corporation.  

  
"Personal interest" means a financial benefit or liability accruing to a School Board 

member or employee or to a member of the immediate family of the School Board member or 
employee.  Such interest shall exist by reason of  

 
• ownership in a business if the ownership interest exceeds three percent of the total 

equity of the business;  
• annual income that exceeds, or may reasonably be anticipated to exceed, $5,000 from 

ownership in real or personal property or a business;  
• salary, other compensation, fringe benefits, or benefits from the use of property, or any 

combination thereof, paid or provided by a business or governmental agency that 
exceeds, or may reasonably be anticipated to exceed $5,000 annually;  

• ownership of real or personal property if the interest exceeds $5,000 in value and 
excluding ownership in a business, income or salary, other compensation, fringe 
benefits or benefits from the use of property;  

• personal liability incurred or assumed on behalf of a business if the liability exceeds 
three percent of the asset value of the business; or  

• an option for ownership of a business or real or personal property if the ownership 
interest will consist of the first or fourth bullets above.  
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"Personal interest in a contract" means a personal interest which an officer or employee has 
in a contract with a governmental agency, whether due to his being a party to the contract or due to 
a personal interest in a business which is a party to the contract.  

  
"Personal interest in a transaction" means a personal interest of an officer or employee in 

any matter considered by his agency.  Such personal interest exists when an officer or employee or 
a member of his immediate family has a personal interest in property or a business, or 
governmental agency, or represents or provides services to any individual or business and such 
property, business, or represented or served individual or business is  

 
• the subject of the transaction or  
• may realize a reasonably foreseeable direct or indirect benefit or detriment as a result of  

the action of the agency considering the transaction  
  
Notwithstanding the foregoing, such personal interest in a transaction shall not be deemed to exist 
where (a) an elected member of a local governing body serves without remuneration as a member 
of the board of trustees of a not-for-profit entity and such elected member or member of his 
immediate family has no personal interest related to the not-for-profit entity or (b) an officer, 
employee, or elected member of a local governing body is appointed by the local governing body 
to serve on a governmental agency, or an officer, employee, or elected member of a separate local 
governmental agency formed by a local governing body is appointed to serve on a governmental 
agency, and the personal interest in the transaction of the governmental agency is a result of the 
salary, other compensation, fringe benefits, or benefits provided by the local governing body or 
the separate governmental agency to the officer or employee.  

  
"Transaction" means any matter considered by any governmental or advisory agency, 

whether in a committee, subcommittee, or other entity of that agency or before the agency itself, 
on which official action is taken or contemplated.  

  
D. Special Anti-Nepotism Rules Relating to School Board Members and Superintendents  

  
1. The School Board may not employ or pay, and the Superintendent may not recommend for 

employment, the father, mother, brother, sister, spouse, son, daughter, son-in-law, 
daughter-in-law, sister-in-law, or brother-in-law, of the Superintendent or of a School 
Board member.  This provision shall not be construed to prohibit the employment, 
promotion, or transfer within the school division, of any person within a relationship 
described above when such person  

• has been employed pursuant to a written contract with the School Board or 
employed as a substitute teacher or teacher's aide by the School Board prior to the 
taking of office of any member of the Board or Superintendent; or 

• has been employed pursuant to a written contract with the School Board or 
employed as a substitute teacher or teacher's aide by the School Board prior to the 
inception of such relationship; or 

• was employed by the School Board at any time prior to June 10, 1994, and had 
been employed at any time as a teacher or other employee of any Virginia school 
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board prior to the taking of office of any member of the School Board or 
Superintendent. 

 
A person employed as a substitute teacher may not be employed to any greater extent than 
he was employed by the School Board in the last full school year prior to the taking of 
office of such board member or Superintendent or to the inception of such relationship.  

 
2. The School Board may employ or pay, and the Superintendent may recommend for 

employment, any family member of the Superintendent or of a School Board member 
provided that  

a) the member certifies that he had no involvement with the hiring decision; and  
b) the Superintendent certifies to the remaining members of the school board in 

writing that the recommendation is based upon merit and fitness and the 
competitive rating of the qualifications of the individual and that no member of the 
board had any involvement with the hiring decision.  

 
3. No family member (as listed in section D.1., above) of any employee may be employed by 

the School Board if the family member is to be employed in a direct supervisory and/or 
administrative relationship either supervisory or subordinate to the employee.  The 
employment and assignment of family members in the same organizational unit is 
discouraged.  

 
E. General Rules Governing Public Conduct by School Board Members and Employees 

Regarding Gifts and Favors  
 

1. Prohibited Conduct  
 

Neither the School Board collectively, nor any member of the board, shall solicit or 
accept money, or anything else of value, for services performed within the scope 
of his or her official duties other than his or her regular compensation, expenses or 
other remuneration;  
offer or accept money, or anything else of value, for or in consideration of 
obtaining employment, appointment, or promotion in the school division;  
offer or accept any money or anything else of value for or in consideration of the use 
of his public position to obtain a contract for any person or business with the school 
division. use for his or her own economic benefit, or anyone else's, confidential 
information gained by reason of his or her office, and which is not available to the 
public; accept any money, loan, gift, favor or service that might reasonably tend to 
influence the discharge of duties; accept any business or professional opportunity 
from which a School Board member may gain a financial benefit, where the member 
knows or should know that there is a reasonable likelihood that the opportunity is 
being offered with intent to influence his or her conduct in the performance of official 
duties.  

 
2. Prohibited Gifts  
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For purposes of this subsection:  
  
“Person, organization or business” includes individuals who are officers, directors or 
owners of or who have a controlling ownership interest in such organization or business.  
 
“Widely attended event” means an event at which at least 25 persons have been invited to 
attend or there is a reasonable expectation that at least 25 persons will attend the event and 
the event is open to individuals (i) who share a common interest, (ii) who are members of a 
public, civic, charitable or professional organization, (iii) who are from a particular 
industry or profession or (iv) who represent persons interested in a particular issue. 

  
School Board members and employees required to file a Statement of Economic Interests 

as prescribed in VA. Code § 2.2-3117 and members of their immediate families shall not solicit, 
accept or receive any single gift with a value in excess of $100 or any combination of gifts with an 
aggregate value in excess of $100 within any calendar year for the School Board member or 
employee or a member of the School Board or employee’s immediate family from any person that 
the School Board member or employee or a member of the School Board’s or employee’s 
immediate family knows or has reason to know is (i) a lobbyist registered pursuant to Va. Code § 
2.2-418 et seq.; (ii) a lobbyist’s principal as defined in Va. Code § 2.2-419; or (iii) a person, 
organization, or business who is or is seeking to become a party to a contract with the School 
Board.  Gifts with a value of less than $20 are not subject to aggregation for purposes of this 
prohibition. 

  
Notwithstanding the above, School Board members and employees required to file a 

Statement of Economic Interests and members of their immediate families may accept or receive 
 

• a gift of food and beverages, entertainment or the cost of admission with a value in excess 
of $100 when such gift is accepted or received while in attendance at a widely attended 
event and is associated with the event.  Such gifts shall be reported on the Statement of 
Economic Interests; 

• a gift from a foreign dignitary with a value exceeding $100 for which the fair market value 
or a gift of greater or equal value has not been provided or exchanged.  Such gift shall be 
accepted on behalf of the Commonwealth or a locality and archived in accordance with 
guidelines established by the Library of Virginia.  Such gift shall be disclosed as having 
been accepted on behalf of the Commonwealth or a locality, but the value of such gift shall 
not be required to be disclosed; 

• certain gifts with a value in excess of $100 from a lobbyist, lobbyist’s principal or a person, 
organization or business who is or is seeking to become a party to a contract with the 
School Board if such gift was provided to such School Board member or employee or a 
member of the immediate family of the School Board member or employee on the basis of 
a personal friendship.  A lobbyist, lobbyist’s principal or a person, organization or business 
who is or is seeking to become a party to a contract with the School board may be a 
personal friend of such School Board member or employee or the immediate family of the 
School Board member or employee.  In determining whether a lobbyist, lobbyist’s principal 
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or a person, organization or business who is or is seeking to become a party to a contract 
with the School Board is a personal friend, the following factors shall be considered: (i) the 
circumstances under which the gift was offered; (ii) the history of the relationship between 
the person and the donor, including the nature and length of the friendship and any previous 
exchange of gifts between them; (iii) to the extent known to the person, whether the donor 
personally paid for the gift or sought a tax deduction or business reimbursement for the gift; 
and (iv) whether the donor has given the same or similar gifts to other persons required to 
file the disclosure form prescribed in Va. Code §§ 2.2-3117 or 30-111; and 

• gifts of travel, including travel-related transportation, lodging, hospitality, food or 
beverages, or other thing of value, with a value in excess of $100 that is paid for or 
provided by a lobbyist, lobbyist’s principal or a person, organization or business who is or 
is seeking to become a party to a contract with the School Board when the School Board 
member or employee has submitted a request for approval of such travel to the Council and 
has received the approval of the Council pursuant to Va. Code § 30-356.1.  Such gifts shall 
be reported on the Statement of Economic Interests. 

 
The $100 limitation imposed in accordance with this section shall be adjusted by the 

Council every five years, as of January 1 of that year, in an amount equal to the annual increases 
for that five-year period in the United States Average Consumer Price Index for all items, all urban 
consumers (CPI-U), as published by the Bureau of Labor Statistics of the U.S. Department of 
Labor, rounded to the nearest whole dollar.  

 
No person shall be in violation of this policy if (i) the gift is not used by such person and 

the gift or its equivalent in money is returned to the donor or delivered to a charitable organization 
within a reasonable period of time upon the discovery of the value of the gift and is not claimed as 
a charitable contribution for federal income tax purposes or (ii) consideration is given by the donee 
to the donor for the value of the gift within a reasonable period of time upon the discovery of the 
value of the gift provided that such consideration reduces the value of the gift to $100 or less. 

 
3. Awards to Employees for Exceptional Service 

 
Nothing herein shall be construed to prohibit or apply to the acceptance by a teacher or 

other employee of Lynchburg City School Board of an award or payment in honor of meritorious 
or exceptional services performed by the teacher or employee and made by an organization exempt 
from federal income taxation pursuant to the provisions of Section 501(c)(3) of the Internal 
Revenue Code.  

  
F. Prohibited Conduct Regarding Contracts  

  
1. No School Board member shall have a personal interest in (i) any contract with the School 

Board or (ii) any contract with any government agency which is subject to the ultimate 
control of the Board;  

  
2. Exceptions - The above prohibition shall not be applicable to:  
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• A Board member's personal interest in a contract of employment provided the 
employment first began prior to the member becoming a member of the School Board  

• Contracts for the sale by a governmental agency of services or goods at uniform prices 
available to the general public  

• A contract awarded to a member of the School Board as a result of competitive sealed 
bidding where the School Board has established a need for the same or substantially 
similar goods through purchases prior to the election or appointment of the member to 
serve on the School Board; however, the member shall have no involvement in the 
preparation of the specifications for such contract, and the remaining members of the 
School Board, by written resolution, shall state that it is in the public interest for the 
member to bid on such contract  

• The sale, lease or exchange of real property between an officer or employee and a 
governmental agency, provided the officer or employee does not participate in any way 
as such officer or employee in such sale, lease or exchange, and this fact is set forth as 
a matter of public record by the governing body of the governmental agency or by the 
administrative head thereof  

• The publication of official notices  
• An officer or employee whose sole personal interest in a contract with the 

governmental agency is by reason of income from the contracting firm or governmental 
agency in excess of $10,000 per year, provided the officer or employee or a member of 
his immediate family does not participate and has no authority to participate in the 
procurement or letting of such contract on behalf of the contracting firm and the officer 
or employee either does not have authority to participate in the procurement or letting  
of the contract on behalf of his governmental agency or he disqualifies himself as a 
matter of public record and does not participate on behalf of his governmental agency  
in negotiating the contract or in approving the contract  

• Contracts between an officer’s or employee’s governmental agency and a public 
service corporation, financial institution, or company furnishing public utilities in 
which the officer or employee has a personal interest provided the officer or employee 
disqualifies himself as a matter of public record and does not participate on behalf of 
his governmental agency in negotiating or approving the contract  

• Contracts for the purchase of goods or services when the contract does not exceed $500  
• Grants or other payment under any program wherein uniform rates for, or the amounts 

paid to, all qualified applicants are established solely by the administering 
governmental agency  

• An officer or employee whose sole personal interest in a contract with his own 
governmental agency is by reason of his marriage to his spouse who is employed by the 
same agency, if the spouse was employed by such agency for five or more years prior 
to marrying such officer or employee  

• Employment contracts and other contracts entered into prior to August 1,1987, 
provided such contracts were in compliance with the Virginia Conflict of Interests Act 
(or the Comprehensive Conflict of Interests Act)at the time of their formation and 
thereafter.  Those contracts shall continue to be governed by the provisions of the 
appropriate prior Act.  The employment by the same governmental agency of an officer 
or employee and spouse or any other relative residing in the same household shall not 
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be deemed to create a material financial interest except when one of the persons is 
employed in a direct supervisory and/or administrative position with respect to the 
spouse or other relative residing in his household and the annual salary of the 
subordinate is $35,000 or more.  

  
G. Prohibited Conduct Regarding Transactions  

  
1. Each School Board member and School Board employee who has a personal interest in a 

transaction  
 
a. shall disqualify himself from participating in the transaction if  

(i) the transaction has application solely to property or a business or 
governmental agency in which he has a personal interest or a business that has 
a parent-subsidiary or affiliated business entity relationship with the business 
in which he has a personal interest, or  

(ii) he is unable to participate pursuant to subdivision G.1.b, G.1.c., or G.1.d. of 
this policy.  
  

Any disqualification under this subsection shall be recorded in the School Board’s 
public records.  The School Board member or employee shall disclose his personal 
interests as required by Va. Code § 2.2-3115E and shall not vote or in any manner act 
on behalf of the School Board in the transaction. The member or employee shall not  
(i)  attend any portion of a closed meeting authorized by the Virginia Freedom 

of Information Act when the matter in which he has a personal interest is 
discussed; or  

(ii)  discuss the matter in which he has a personal interest with other 
governmental officers or employees at any time.  

 
b. may participate in the transaction if he is a member of a business, profession, 

occupation, or group of three or more persons, the members of which are affected by 
the transaction, and he complies with the declaration requirements of Va. Code § 2.2-  
3115 G;  

c. may participate in the transaction when a party to the transaction is a client of his firm 
if he does not personally represent or provide services to such client and he complies 
with the declaration requirements of Va. Code § 2.2-3115 H; or  

d. may participate in the transaction if it affects the public generally, even though his 
personal interest, as a member of the public, may also be affected by that transaction.  

  
2. Disqualification under this section shall not prevent any employee having a personal 

interest in a transaction in which his employer is involved from representing himself or a 
member of his immediate family in such transaction provided he does not receive 
compensation for such representation and provided he complies with the disqualification 
and relevant disclosure requirements of this policy.  
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3. If disqualifications under subsection 1.a. of this section leave less than the number required 
by law to act, the remaining member or members of the board shall constitute a quorum for 
the conduct of business and have authority to act for the board by majority vote, unless a 
unanimous vote of all members is required by law, in which case authority to act shall 
require a unanimous vote of remaining members.  

  
4. The provisions of this section shall not prevent a board member or employee from 

participating in a transaction merely because such a board member or employee is a 
defendant in a civil legal proceeding concerning such transaction.  

  
H. Disclosure Requirements for School Board Members  

  
1. School Board members file, as a condition of assuming office, a disclosure statement of 

their personal interests and other information as is specified on the Statement of Economic 
Interests form set forth in Va. Code § 2.2-3117 and thereafter file such statement 
semiannually by December 15 for the preceding six-month period complete through the 
last day of October and by June 15 for the preceding six-month period complete through 
the last day of April.  The disclosure forms are filed and maintained as public records for 
five years in the office of the clerk of the School Board. 

  
2. School Board members and employees required to file the Statement of Economic 

Interests who fail to file such form within the time period prescribed shall be assessed a 
civil penalty of $250.  The clerk of the School Board shall notify the attorney for the 
Commonwealth for the locality of any School Board member’s or employee’s failure to 
file the required form and the attorney for the Commonwealth shall assess and collect the 
civil penalty.  The clerk shall notify the attorney for the Commonwealth within 30 days of 
the deadline for filing. 

 
3. Any board member or employee who is disqualified from participating in a transaction 

under Section G.1.a. of this policy, or otherwise elects to disqualify himself, shall 
forthwith make disclosure of the existence of his interest, including the full name and 
address of the business and the address or parcel number for the real estate if the interest 
involves a business or real estate and such disclosure shall be reflected in the school 
board's public records in the division Superintendent’s office for a period of five (5) years.  

  
4. Any board member or employee who is required to disclose his interest under Section 

G.1.b. of this policy shall declare his interest by stating:  
  

• the transaction involved;  
• the nature of the board member's or employee’s personal interest affected by the 

transaction;  
• that he is a member of a business, profession, occupation, or group the members of 

which are affected by the transaction; and  
• that he is able to participate in the transaction fairly, objectively, and in the public 

interest.  
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The board member or employee shall either make his declaration orally to be recorded in 
written minutes of the board or file a signed written declaration with the clerk of the board, 
who shall, in either case, retain and make available for public inspection such declaration 
for a period of five years from the date of recording or receipt.  If reasonable time is not 
available to comply with the provisions of this subsection prior to participation in the 
transaction, the board member or employee shall prepare and file the required declaration 
by the end of the next business day.  The board member or employee shall also orally 
disclose the existence of the interest during each School Board meeting at which the 
transaction is discussed and such disclosure shall be recorded in the minutes of the 
meeting.  

  
5. A board member or employee who is required to declare his interest pursuant to 

subdivision G.1.c. of this policy shall declare his interest by stating  
  

(i) the transaction involved;  
(ii) that a party to the transaction is a client of his firm;  
(iii) that he does not personally represent or provide services to the client; and  
(iv) that he is able to participate in the transaction fairly, objectively, and in the 

public interest.  
  

The board member or employee shall either make his declaration orally to be recorded in 
written minutes of the board or file a signed written declaration with the clerk of the board 
who shall, in either case, retain and make available for public inspection such declaration 
for a period of five years from the date of recording or receipt.  If reasonable time is not 
available to comply with the provisions of this subsection prior to participation in the 
transaction, the board member or employee shall prepare and file the required declaration 
by the end of the next business day.  
 

{I. Advisory Opinions 
 
  School Board members or employees subject to the Act may seek written opinions 
regarding the Act from the local Commonwealth’s attorney; the local city attorney; or the 
Council.  Good faith reliance on any such written opinion bars prosecution for a knowing 
violation of the Act provided the opinion was made after a full disclosure of the facts.} 
 
Adopted: June 4, 2013  
Revised:  December 16, 2014  
Revised:  May 22, 2015 
Revised:  August 18, 2015 

  
________________________________________________________________________________ 
________________________________________________________________________________  
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Legal Ref.:  Code of Virginia, 1950, as amended, §§ 2.2-3101, 2.2-3102, 2.2-3103, 2.2-3103.2, 
2.2-3104.1, 2.2-3108, 2.2-3109, 2.2-3110, 2.2-3112, 2.2-3115, 2.2-3119 and 2.2-
3124.  

 
Cross Ref.:  CBCA  Disclosure Statement Required of Superintendent  
  GCCB  Employment of Family Members  

Agenda Report Attachment         Item:  H-2 



 Agenda Report 
 Date:   04/05/16  
 
 Agenda Number: H-3  
 
 Attachments:  Yes  
  
 
 
 
 
From: Scott S. Brabrand, Superintendent 
 Ben W. Copeland, Assistant Superintendent of Operations and Administration 
 
Subject: Lynchburg City School Board Policies and Administrative Regulations:  Section 7 

– Admissions 
 
Summary/Description: 
 
The process of converting the Lynchburg City Schools’ (LCS) policies to the Virginia School Board 
Association (VSBA) format is ongoing process which has involved the conversion of entire 
sections of the LCS policy manual at a time.  Periodically, recommended revisions to a LCS policy 
arise that warrant a conversion to the VSBA equivalent policy.  Rather than delay the conversion 
of these policies until an entire section is converted, individual policies will be brought to the school 
board for conversion. 
 
Policies related to admission requirements will be presented to the school board for discussion 
this evening. 
 
 
 
 
 
 
 
 
 
 
Disposition:  Action 
  Information 
  Action at Meeting on:  04/19/16 
 
Recommendation: 
 
The superintendent recommends that the school board receive this agenda report as an 
informational item and consider action at the school board meeting on April 19, 2016. 
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Lynchburg City Schools 
Lynchburg, Virginia 

 
Policy Manual - Section 7 (Admissions) 

 
 This manual contains a portion of Section 7 – Students of the Lynchburg City School 
Board Policies and Regulations Manual and the correlating Virginia School Board 
Association (VSBA) policy.  These are policies that deal with Admissions.  Adopting the 
VSBA format allows the Lynchburg City School Board to keep up with the latest changes in 
Virginia legislation as it relates to education.  Several VSBA policies have been 
“personalized” or created to reflect the policy and practice of the Lynchburg City Schools.  
 
 For ease of understanding and navigation while reviewing the manual we have adopted 
the following layout and formatting: 
  

 The current Lynchburg City School Board policy appears on the left side 
 
 The correlating VSBA policy will appear on the right, where possible, for ease of 

comparison 
 
 Italicized sentences or words indicate wording added to the VSBA policy 
 
 Strikethrough sentences or words indicate wording that will be removed from the 

VSBA policy   
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A. Eligibility for Attendance 
 
 The following persons are eligible to attend the public schools: 
 
 1. Age 
 

Persons who reach their fifth birthday on or before September 30 of the school year 
and persons who have not reached their twentieth birthday on or before August first 
of the school year. 

 
 2. Residents 
  

 A person of school age is deemed to reside in the school division 
 

 when the person is living with a natural parent, or a parent by legal adoption, 
in the Lynchburg City School Division; 

 when, in accordance with the provisions of Va. Code § 22.1-360, the person is 
living with a noncustodial parent or other person standing in loco parentis, not 
solely for school purposes, pursuant to a Special Power of Attorney executed 
under 10 United States Code § 1044b by the custodial parent; 

 when the parents of such person are dead and the person is living with a 
person in loco parentis who actually resides within the school division; 

 when the parents of such person are unable to care for the person and the 
person is living, not solely for school purposes, with another person who 
resides in the school division and is either  
(i) the court-appointed guardian, or has legal custody of the person, 
(ii) acting in loco parentis pursuant to placement of the person for adoption by 

a person or entity authorized to do so under Va. Code § 63.2-1200; or  
(iii) an adult relative providing temporary kinship care as that term is defined 

in Va. Code § 63.2-100. Both parents and the relative providing kinship 
care must submit signed, notarized affidavits 
(a) explaining why the parents are unable to care for the person,  
(b) detailing the kinship care arrangement, and  
(c) agreeing that the kinship care provider or a parent will notify the 

school within 30 days of when the kinship care arrangement ends.  
The parent must also provide a power of attorney authorizing the adult 
relative to make educational decisions regarding the person. A parent or 
the kinship care provider must also obtain written verification from the 
department of social services where the parent or parents live, and the 
department of social services where the kinship provider lives, that the 
kinship arrangement serves a legitimate purpose that is in the best 
interest of the person other than school enrollment.  If the kinship care 
arrangement lasts more than one year, the school division must receive 
continued verification directly from both departments of social services 

P 7-10 
STUDENTS 

 
Admission Requirements  P 7-10 

Lynchburg City School Board Policies and Administrative Regulations  
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that the parents are unable to care for the person and that the kinship 
care arrangement serves a legitimate purpose other than school 
enrollment.  

 when the person is living in the school division not solely for school purposes, 
as an emancipated minor; or 

 when the person has been placed in a foster care placement within the school 
division by a local social services agency.  
 
The sending and receiving school divisions will cooperate in facilitating the 
enrollment of any child placed in foster care across jurisdictional lines to 
enhance continuity of instruction. The child will be allowed to continue to 
attend the school in which he was enrolled prior to the most recent foster care 
placement, upon the joint determination of the placing social services 
agency and the school division that such attendance is in the best interest of 
the child. 
 

No person of school age who is the subject of a foster care placement will be 
charged tuition regardless of whether the child is attending the school in which he 
was enrolled prior to the most recent foster care placement or is attending a school in 
the receiving school division. 
 
Certain other students may be admitted into the public schools of the division and 
may be charged tuition in accordance with Va. Code § 22.1-5 and pursuant to 
Lynchburg City School Board Regulation R 7-10 Admission Requirements.  
 
No child of a person on active military duty attending a school free of charge in 
accordance with this policy shall be charged tuition by the school division upon such 
child's relocation to military housing located in another school division in the 
Commonwealth, pursuant to orders received by such child's parent to relocate to 
base housing and forfeit his military housing allowance. Such children shall be 
allowed to continue attending school in the school division and shall not be charged 
tuition for attending such school. Such children shall be counted in the average daily 
membership of the school division in which they are enrolled. Further, the school 
division in which such children are enrolled subsequent to their relocation to base 
housing shall not be responsible for providing for their transportation to and from 
school. 

 
 3. Temporary Shelter 
 

For the purposes of this policy, “temporary shelter” means (i) any home, single or 
multi-unit dwelling or housing unit in which persons who are without housing or a 
fixed address receive temporary housing or shelter or (ii) any facility specifically 
designed or approved for the purpose of providing temporary housing or shelter to 
persons who are without permanent housing or a fixed address. 

Lynchburg City School Board Policies and Administrative Regulations  
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 4. Nonresidents 
 
 Nonresident students as stated in School Board Policy 7-14 of this manual. 
 

5. Other Persons 
 
Other persons whom the board may approve under unusual conditions, e.g., dual 
enrollment provision in special education and Chapter 1 regulations. 

 
B. Enrollment Requirements 
 

The superintendent shall have responsibility for developing and implementing 
regulations to ensure that students entering the public schools meet the same 
requirements of state law and regulations of the State Board of Education and other 
agencies as apply to the admission of students to the public schools. 

 
C. Part-Time Students 
 

Students enrolled in a private or parochial school will not be admitted to this school 
division on a part-time basis except as required by law. 

 
 
Legal Reference:   
 
Code of Va., § 22.1-1, 22.1-3, 22.1-5, 22.1-270, 22.1-271.1, 22.1-271.2, 32.1-46, 22.1-
288.1, 22.1-3.2, and 22.1-277.2.   
 
Adopted by School Board:  June 19, 1973 
Revised by School Board:  November 20, 1973 
Revised by School Board:  August 16, 1977 
Revised by School Board:  January 6, 1981 
Revised by School Board:  September 3, 1985 
Revised by School Board:  September 2, 1997 
Revised by School Board:  May 19, 2015 

P 7-10 
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File:  JEC 

SCHOOL ADMISSION 

A person of school age (i.e., a person who will have reached his or her fifth birthday on or 

before September 30 of the school year and who has not reached 20 years of age on or before 

August 1st of the school year) is eligible for admission on a non-tuition basis if residing in the 

Lynchburg City School Division, or if eligible for admission under Policy JECA.  

A person of school age is deemed to reside in the school division 

 when the person is living with a natural parent, or a parent by legal adoption, in the

Lynchburg City School Division;

 when, in accordance with the provisions of Va. Code § 22.1-360, the person is living

with a noncustodial parent or other person standing in loco parentis, not solely for

school purposes, pursuant to a Special Power of Attorney executed under 10 United

States Code § 1044b by the custodial parent;

 when the parents of such person are dead and the person is living with a person in loco

parentis who actually resides within the school division;

 when the parents of such person are unable to care for the person and the person is

living, not solely for school purposes, with another person who resides in the school

division and is either

(i) the court-appointed guardian, or has legal custody of the person,

(ii) acting in loco parentis pursuant to placement of the person for adoption by a

person or entity authorized to do so under Va. Code § 63.2-1200; or

(iii) an adult relative providing temporary kinship care as that term is defined in

Va. Code § 63.2-100.  Both parents and the relative providing kinship care

must submit signed, notarized affidavits

(a) explaining why the parents are unable to care for the person,

(b) detailing the kinship care arrangement, and

(c) agreeing that the kinship care provider or a parent will notify the school

within 30 days of when the kinship care arrangement ends.

The parent must also provide a power of attorney authorizing the adult 

relative to make educational decisions regarding the person.  A parent or the 

kinship care provider must also obtain written verification from the 

department of social services where the parent or parents live, and the 

department of social services where the kinship provider lives, that the kinship 

arrangement serves a legitimate purpose that is in the best interest of the 

person other than school enrollment.  If the kinship care arrangement lasts 

more than one year, the school division must receive continued verification 

directly from both departments of social services that the parents are unable to 

care for the person and that the kinship care arrangement serves a legitimate 

purpose other than school enrollment.  

 when the person is living in the school division not solely for school purposes, as an

emancipated minor; or

 when the person has been placed in a foster care placement within the school division

by a local social services agency.

The sending and receiving school divisions will cooperate in facilitating the

© 5/15 VSBA Lynchburg City Schools 
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enrollment of any child placed in foster care across jurisdictional lines to enhance 

continuity of instruction.  The child will be allowed to continue to attend the school in 

which he was enrolled prior to the most recent foster care placement, upon the joint 

determination of the placing social services agency and the school division that such 

attendance is in the best interest of the child. 

 

No person of school age who is the subject of a foster care placement will be charged 

tuition regardless of whether the child is attending the school in which he was enrolled prior to 

the most recent foster care placement or is attending a school in the receiving school division. 

 

Certain other students may be admitted into the public schools of the division and may be 

charged tuition in accordance with Va. Code § 22.1-5 and pursuant to Lynchburg City School 

Board Regulation JEC-R School Admission.  

 

No child of a person on active military duty attending a school free of charge in 

accordance with this policy shall be charged tuition by the school division upon such child's 

relocation to military housing located in another school division in the Commonwealth, pursuant 

to orders received by such child's parent to relocate to base housing and forfeit his military 

housing allowance.  Such children shall be allowed to continue attending school in the school 

division and shall not be charged tuition for attending such school.  Such children shall be 

counted in the average daily membership of the school division in which they are enrolled. 

Further, the school division in which such children are enrolled subsequent to their relocation to 

base housing shall not be responsible for providing for their transportation to and from school.   

 

{PART-TIME STUDENTS 

 

Students enrolled in a private or parochial school or homeschooled will not be admitted 

to this school division on a part-time basis except as required by law.} 

 

ADDITIONAL ADMISSION REQUIREMENTS 

 

A. Except as otherwise provided below, no pupil shall be admitted for the first time to any public 

school in any school division in Virginia unless the person enrolling the pupil presents, upon 

admission, a certified copy of the pupil's birth record.  The principal or his designee shall 

record the official state birth number from the pupil's birth record into the pupil's permanent 

school record and may retain a copy in the pupil's permanent school record.  If a certified 

copy of the pupil's birth record cannot be obtained, the person so enrolling the pupil shall 

submit an affidavit setting forth the pupil's age and explaining the inability to present a 

certified copy of the birth record.  If the school division cannot ascertain a child's age because 

of the lack of a birth certificate, the child shall nonetheless be admitted into the public schools 

if the division Superintendent determines that the person submitting the affidavit presents 

information sufficient to estimate with reasonable certainty the age of such child. 

 

B. If a certified copy of the birth record is not provided, the administration shall immediately 

notify the local law enforcement agency.  The notice to the local law-enforcement agency 

shall include copies of the submitted proof of the pupil's identity and age and the affidavit 
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 6 

explaining the inability to produce a certified copy of the birth record. 

 

C. Within 14 days after enrolling a transfer student, the administration shall request 

documentation that a certified copy of the pupil's birth record was presented when the pupil 

was enrolled in the former school. 

 

D. The School Board assigns a unique student identification number, determined in accordance 

with a system developed by the Department of Education, to each student enrolled in the 

division.  No student identification number includes or is derived from the student’s social 

security number.  Each student retains the student’s identification number for as long as the 

student is enrolled in a public elementary or secondary school in Virginia. 

 

E. Tuition rates are established each year in accordance with the provisions of Va. Code § 22.1-

5. 

 

F. Prior to admission to the Lynchburg City School Division, the parent, guardian, or other 

person having control or charge of the child shall provide, upon registration,  

 

 a sworn statement or affirmation indicating whether the student has been expelled 

from school attendance at a private school or in a public school division of the 

Commonwealth or another state for an offense in violation of school board policies 

relating to weapons, alcohol or drugs, or for the willful infliction of injury to another 

person.  This document shall be maintained as a part of the student’s scholastic record; 

and 

 a sworn statement or affirmation indicating whether the student has been found guilty 

of or adjudicated delinquent for any offense listed in subsection G of  Va. Code § 16.1

-260 or any substantially similar offense under the laws of any state, the District of 

Columbia, or the United States or its territories.  This document shall be maintained by 

the Superintendent and by any others to whom he disseminates it, separately from all 

other records concerning the student.  

 

However, if the school administrators or the School Board takes disciplinary action 

against a student based upon an incident which formed the basis for the adjudication of 

delinquency or conviction for an offense listed in subsection G of § 16.1-260, the 

notice shall become a part of the student's disciplinary record. 

 

When the child is registered as a result of a foster care placement, the information required 

under this subsection must be furnished by the local social services agency or licensed child-

placing agency that made the placement.  

 

G. A student, who has been expelled or suspended for more than thirty days from attendance at 

school by a school board or a private school in Virginia or in another state or for whom 

admission has been withdrawn by a private school in Virginia or another state may be 

excluded from attendance in the Lynchburg City School Division regardless of whether such 

student has been admitted to another school division or private school in Virginia or in 
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 7 

another state subsequent to such expulsion, suspension, or withdrawal of admission upon a 

finding that the student presents a danger to the other students or staff of the school division 

after (i) written notice to the student and his/her parent that the student may be subject to 

exclusion, including the reasons therefore, and notice of the opportunity for the student or his 

parent to participate in a hearing to be conducted by the Superintendent or his designee 

regarding such exclusion; and (ii) a hearing of the case has been conducted by the 

Superintendent or his/her designee; and the decision has been to exclude the student from 

attendance.  The student or his parent may file a written petition for review with the School 

Board within 15 days of notice of the decision of the Superintendent or his/her designee.  If 

the School Board grants a review of the record, the decision of the Superintendent or his/her 

designee may be altered. 

 

Upon the expiration of the exclusion period for an expulsion or a withdrawal of admission, 

which period shall be established by the School Board, committee thereof, or Superintendent 

or his designee, as the case may be, at the relevant hearing, the student may petition the 

School Board for readmission.  If the petition for readmission is rejected, the School Board 

shall identify the length of the continuing exclusion period and the subsequent date upon 

which such student may petition the School Board for readmission. 

 

For the purposes of this section, the Superintendent's designee shall be a (i) trained hearing 

officer or (ii) professional employee within the administrative offices of the school division 

who reports directly to the Superintendent and who is not a school-based instructional or 

administrative employee. 

 

In excluding any such expelled student from school attendance, the School Board may accept 

or reject any or all of any conditions for readmission imposed upon such student by the 

expelling school board pursuant to Va. Code § 22.1-277.06.  The excluding School Board 

shall not impose additional conditions for readmission to school. 

 

H. This policy does not preclude contractual arrangements between the Lynchburg City School 

Board and agencies of the federal government or the school board of another jurisdiction to 

permit students not otherwise eligible to attend Lynchburg City Schools. 

 

I. Prior to admission, the student must document compliance with, or eligibility for exemption 

from, the physical examination and immunization requirements contained in Va. Code §§ 

22.1-270, 22.1-271.2 and 32.1-46 and policies JHCA Physical Examinations of Students and 

JHCB Student Immunizations. 

 

If the person enrolling a child who has been placed in foster care by a local social services 

agency is unable to produce a report of a comprehensive physical examination and/or proof of 

immunization, the student shall be immediately enrolled; however, the person enrolling the 

child shall provide a written statement that, to the best of his knowledge, the student is in 

good health and is free from communicable or contagious disease.  In addition, the placing 

social service agency shall obtain and produce the required documents or otherwise ensure 

compliance with the statutory requirements for the foster child within 30 days after the child’s 
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 8 

enrollment. 

 

 

 

Adopted: 

______________________________________________________________________________

______________________________________________________________________________ 

 

Legal Refs.: Code of Virginia, 1950, as amended, §§ 22.1-1, 22.1-3, 22.1-3.1, 22.1-3.2, 22.1-

3.4, 22.1-5, 22.1-255, 22.1-260, 22.1-270, 22.1-271.2, 22.1-276.01, 22.1-277.2,  

22.1-287.02, 22.1-288.2, 32.1-46, 63.2-100, 63.2-900, and 63.2-1200. 

 

 2007 Va. Opin. AG 07-015. 

1987-88 Va. Opin. AG 374. 

 

Cross Refs.: JEC-R School Admission 

 JECA Admission of Homeless Children  

JHCA Physical Examinations of Students 

JHCB Immunization of Students 

JGD/JGE Student Suspension/Expulsion 
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A. Age 
 

Persons who reach their fifth birthday on or before September thirtieth of each school 
year and who have not reached their twentieth birthday on or before August first of 
the school year may be admitted to school. 

 
A birth certificate or temporary evidence of birth date shall be required for each 
person seeking enrollment in the school for the first time.  This temporary evidence 
may consist of a properly executed hospital certificate, baptismal record, Bible 
entries, affidavits or other evidence bearing on the date of birth.  When such 
temporary evidence is given it shall be understood that a proper birth certificate shall 
be produced within a reasonable time. 

 
B. Residents 
 

Persons of school age must satisfy residency requirements as established in State 
law and school board policy. 

 
C. Physical Examination 
 
 1. Generally  
 

Persons desiring admission for the first time to kindergarten or elementary 
school must present evidence of having had a comprehensive physical 
examination performed no earlier than twelve months prior to the date of 
enrollment. 

 
2. Exemption 

 
Such physical examination shall not be required of any person whose parent or 
guardian shall object on religious grounds and who shows no visual evidence of 
sickness.  The parent or guardian shall state in writing that, to the best of his/her 
knowledge, the person is in good health and free from any communicable or 
contagious disease.   

 
D. Health Information Form 
 

Parents or guardians of entering students shall complete a health information form 
within fifteen (15) days of receipt unless reasonable extensions are granted by the  
superintendent or a designee.  Upon failure to complete the form within the extended 
time the student will be excluded from school after written notice to the parent or 
guardian stating the effective date of exclusion. 

 
E.  Immunization Requirements 
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 1. Generally 
 

a. No person shall be admitted to any school in the division unless at the time 
of admission documentary proof is submitted of successful immunization 
against diphtheria, tetanus, whooping cough, poliomyelitis, measles 
(rubeola), German measles (rubella), and mumps. 

 
  b. Beginning in the fall 2006, students entering sixth grade must show 

documentation that they have received a booster dose of pertussis-
containing vaccine (Tdap).  The immunization requirement also applies to 
students who are retained in fifth grade but had their last immunization five 
years ago. 

  
 2. Conditional Admission    
 

a. Any person whose immunizations are incomplete may be admitted 
conditionally if that person provides documentary proof at the time of 
enrollment of having received at least one dose of the required 
immunizations accompanied by a schedule for completion of the required 
doses within ninety days.  For the 2006-07 school year, entering sixth 
graders and students retained in the fifth grade who have not obtained the 
Tdap immunization may be enrolled conditionally for 90 days.  After the 90 
days of conditional enrollment the students must be excluded from school if 
they have not obtained the Tdap vaccine.  This conditional enrollment is 
only for the 2006-07 school year. 

. 
b. The immunization record of each person admitted conditionally shall be 

reviewed periodically until required immunizations have been received. 
 

c. Any person admitted conditionally and who fails to comply with his/her 
schedule for completion of the required immunizations shall be excluded 
from school until his/her immunizations are resumed. 

 
 3. Exemptions shall apply if the parent or guardian objects thereto because of 

religious tenets or practices or a physician states that the physical condition of 
the person is such that administration of one or more of the required immunizing 
agents would be detrimental to the person's health. 

 
Regulatory Authority:  (See Policy 7-10) 
 
Code of Va. § 22.1-1. Definitions. “As used in this title unless the context requires 
otherwise or it is otherwise specifically provided:  
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"Board" or "State Board" means the Board of Education.  
 
"Division superintendent" means the division superintendent of schools of a school 
division.  
 
"Elementary" includes kindergarten.  
 
"Elementary and secondary" and "elementary or secondary" include elementary, middle, 
and high school grades.  
 
"Governing body" or "local governing body" means the board of supervisors of a county, 
council of a city, or council of a town, responsible for appropriating funds for such 
locality, as the context may require.  
 
"Middle school" means separate schools for early adolescents and the middle school 
grades that might be housed at elementary or high schools.  
 
"Parent" or "parents" means any parent, guardian, legal custodian, or other person 
having control or charge of a child.  
 
"Person of school age" means a person who will have reached his fifth birthday on or 
before September 30 of the school year and who has not reached twenty years of age 
on or before August 1 of the school year.  
 
"School board" means the school board that governs a school division.”  
 
(1980, c. 559; 1985, c. 407; 1991, c. 178; 1995, c. 852; 2000, c. 629; 2001, c. 828.)  
 
Code of Va.  § 22.1-3. Persons to whom public schools shall be free. “The public schools 
in each school division shall be free to each person of school age who resides within the 
school division. Every person of school age shall be deemed to reside in a school 
division:  
 
1. When the person is living with a natural parent, or a parent by legal adoption;  
 
2. When the person is living with an individual who is defined as a parent in § 22.1-1, not 
solely for school purposes, pursuant to a Special Power of Attorney executed under Title 
10, United States Code, § 1044b, by the custodial parent while such custodial parent is 
deployed outside the United States as a member of the Virginia National Guard or as a 
member of the United States Armed Forces;  
 
3. When the parents of such person are dead and the person is living with a person in 
loco parentis who actually resides within the school division;  
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4. When the parents of such person are unable to care for the person and the person is 
living, not solely for school purposes, with another person who resides in the school 
division and is either (i) the court-appointed guardian, or has legal custody, of the person 
or (ii) acting in loco parentis pursuant to placement of the person for adoption by a 
person or entity authorized to do so under § 63.2-1200;  
 
5. When the person is living in the school division not solely for school purposes, as an 
emancipated minor; or  
 
6. When the person living in the school division is a homeless child or youth, as set forth 
in this subdivision, who lacks a fixed, regular, and adequate nighttime residence. Such 
persons shall include (i) children and youths, including unaccompanied youths who are 
not in the physical custody of their parents, who (a) are sharing the housing of other 
persons due to loss of housing, economic hardship, or other causes; are living in motels, 
hotels, trailer parks, or camping grounds due to lack of alternative adequate 
accommodations or in emergency, congregate, temporary, or transitional shelters; are 
abandoned in hospitals; or are awaiting foster care placement; (b) are living in an 
institution that provides a temporary residence for the mentally ill or individuals intended 
to be institutionalized; (c) have a primary nighttime residence that is a public or private 
place not designed for, or ordinarily used as, a regular sleeping accommodation for 
human beings; or (d) are living in parked cars, parks, public spaces, abandoned 
buildings, substandard housing, bus or train stations, or similar settings; and (ii) 
migratory children, as defined in the Elementary and Secondary Education Act of 1965, 
as amended, who are deemed homeless as they are living in circumstances set forth in 
clause (i) of this subdivision.  
 
For purposes of clause (i) of subdivision 6, "temporary shelter" means (i) any home, 
single or multi-unit dwelling or housing unit in which persons who are without housing or 
a fixed address receive temporary housing or shelter or (ii) any facility specifically 
designed or approved for the purpose of providing temporary housing or shelter to 
persons who are without permanent housing or a fixed address.  
 
If a person resides within housing, temporary shelter, or primary nighttime residence as 
described in subdivision 6 that is situated in more than one school division, the person 
shall be deemed to reside in and shall be entitled to attend a public school within either 
school division. However, if a person resides in housing, temporary shelter, or primary 
nighttime residence as described in subdivision 6 that is located in one school division, 
but the property on which such housing, temporary shelter, or primary nighttime 
residence is located lies within more than one school division, such person shall be 
deemed to reside only in the single school division in which the housing, temporary 
shelter, or primary nighttime residence is located. Notwithstanding any such residency 
determination, any person residing in housing, a temporary shelter, or primary nighttime 
residence as described in subdivision 6 that is located in one school division, but the 
property on which such housing, temporary shelter, or primary nighttime residence is 
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located lies within more than one school division, shall be deemed to reside in either 
school division, if such person or any sibling of such person residing in the same 
housing or temporary shelter attends, prior to July 1, 1999, or, in the case of a primary 
nighttime residence as described in subdivision 6, prior to July 1, 2000, a school within 
either school division in which the property on which the housing, temporary shelter, or 
primary nighttime residence is located.  
 
School divisions shall comply with the requirements of the federal McKinney-Vento 
Homeless Education Assistance Improvements Act of 2001, as amended (42 U.S.C. § 
11431 et seq.), to ensure that homeless children and youths shall receive the 
educational services comparable to those offered to other public school students.  
 
School divisions serving the students identified in subdivision 6 shall coordinate the 
identification and provision of services to such students with relevant local social 
services agencies and other agencies and programs providing services to such 
students, and with other school divisions as may be necessary to resolve interdivisional 
issues.”  
 
(Code 1950, § 22-218; 1954, c. 638; 1958, c. 628; 1968, c. 178; 1972, c. 245; 1976, cc. 
681, 713; 1978, c. 518; 1980, cc. 559, 576; 1981, cc. 341, 342; 1993, c. 903; 1997, c. 
826; 1999, cc. 368, 988; 2000, cc. 209, 830; 2004, cc. 500, 967.)  
 
Code of Va.  § 22.1-254. Compulsory attendance required; excuses and waivers; 
alternative education program attendance; exemptions from article.  “A. Except as 
otherwise provided in this article, every parent, guardian, or other person in the 
Commonwealth having control or charge of any child who will have reached the fifth 
birthday on or before September 30 of any school year and who has not passed the 
eighteenth birthday shall, during the period of each year the public schools are in 
session and for the same number of days and hours per day as the public schools, send 
such child to a public school or to a private, denominational or parochial school or have 
such child taught by a tutor or teacher of qualifications prescribed by the Board of 
Education and approved by the division superintendent or provide for home instruction of 
such child as described in § 22.1-254.1.  
 
As prescribed in the regulations of the Board of Education, the requirements of this 
section may also be satisfied by sending a child to an alternative program of study or 
work/study offered by a public, private, denominational or parochial school or by a public 
or private degree-granting institution of higher education. Further, in the case of any five-
year-old child who is subject to the provisions of this subsection, the requirements of this 
section may be alternatively satisfied by sending the child to any public educational 
prekindergarten program, including a Head Start program, or in a private, 
denominational or parochial educational prekindergarten program.  
 
Instruction in the home of a child or children by the parent, guardian or other person 
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having control or charge of such child or children shall not be classified or defined as a 
private, denominational or parochial school.  
 
The requirements of this section shall apply to (i) any child in the custody of the 
Department of Juvenile Justice or the Department of Corrections who has not passed his 
eighteenth birthday and (ii) any child whom the division superintendent has required to 
take a special program of prevention, intervention, or remediation as provided in 
subsection C of § 22.1-253.13:1 and in § 22.1-254.01. However, the requirements of this 
section shall (a) be satisfied for those persons 16 through 18 years of age who are 
housed in adult correctional facilities when such persons are actively pursuing a general 
educational development (GED) certificate but are not enrolled in an individual student 
alternative education plan pursuant to subsection D and (b) not apply to any child who 
has obtained a high school diploma, its equivalent, or a certificate of completion or who 
has otherwise complied with compulsory school attendance requirements as set forth in 
this article.  

B. A school board shall excuse from attendance at school:  
 
1. Any pupil who, together with his parents, by reason of bona fide religious training or 
belief is conscientiously opposed to attendance at school. For purposes of this 
subdivision, "bona fide religious training or belief" does not include essentially political, 
sociological or philosophical views or a merely personal moral code; and  
 
2. On the recommendation of the juvenile and domestic relations district court of the 
county or city in which the pupil resides and for such period of time as the court deems 
appropriate, any pupil who, together with his parents, is opposed to attendance at a 
school by reason of concern for such pupil's health, as verified by competent medical 
evidence, or by reason of such pupil's reasonable apprehension for personal safety 
when such concern or apprehension in that pupil's specific case is determined by the 
court, upon consideration of the recommendation of the principal and division 
superintendent, to be justified.  
 
C. A school board may excuse from attendance at school:  
 
1. On recommendation of the principal and the division superintendent and with the 
written consent of the parent or guardian, any pupil who the school board determines, in 
accordance with regulations of the Board of Education, cannot benefit from education at 
such school; and  
 
2. On recommendation of the juvenile and domestic relations district court of the county 
or city in which the pupil resides, any pupil who, in the judgment of such court, cannot 
benefit from education at such school.  
 
D. Local school boards may allow the requirements of subsection A of this section to be 
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met under the following conditions:  
 
For a student who is at least 16 years of age, there shall be a meeting of the student, the 
student's parents, and the principal or his designee of the school in which the student is 
enrolled in which an individual student alternative education plan shall be developed in 
conformity with guidelines prescribed by the Board, which plan must include:  
 
a. Career guidance counseling;  
 
b. Mandatory enrollment and attendance in a general educational development 
preparatory program or other alternative education program approved by the local 
school board with attendance requirements that provide for reporting of student 
attendance by the chief administrator of such GED preparatory program or approved 
alternative education program to such principal or his designee;  
 
c. Counseling on the economic impact of failing to complete high school; and  
 
d. Procedures for reenrollment to comply with the requirements of subsection A of this 
section.  
 
A student for whom an individual student alternative education plan has been granted 
pursuant to this subsection and who fails to comply with the conditions of such plan shall 
be in violation of the compulsory school attendance law, and the division superintendent 
or attendance officer of the school division in which such student was last enrolled shall 
seek immediate compliance with the compulsory school attendance law as set forth in 
this article.  
 
Students enrolled with an individual student alternative education plan shall be counted 
in the average daily membership of the school division.  
 
E. A school board may, in accordance with the procedures set forth in Article 3 (§ 22.1-
276.01 et seq.) of Chapter 14 of this title and upon a finding that a school-age child has 
been (i) charged with an offense relating to the Commonwealth's laws, or with a violation 
of school board policies, on weapons, alcohol or drugs, or intentional injury to another 
person; (ii) found guilty or not innocent of a crime that resulted in or could have resulted 
in injury to others, or of an offense that is required to be disclosed to the superintendent 
of the school division pursuant to subsection G of § 16.1-260; (iii) suspended pursuant to 
§ 22.1-277.05; or (iv) expelled from school attendance pursuant to § 22.1-277.06 or § 
22.1-277.07 or subsection B of § 22.1-277, require the child to attend an alternative 
education program as provided in § 22.1-209.1:2 or § 22.1-277.2:1.  

F. Whenever a court orders any pupil into an alternative education program offered in 
the public schools, the local school board of the school division in which the program is 
offered shall determine the appropriate alternative education placement of the pupil, 
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regardless of whether the pupil attends the public schools it supervises or resides within 
its school division.  
 
The juvenile and domestic relations district court of the county or city in which a pupil 
resides or in which charges are pending against a pupil, or any court in which charges 
are pending against a pupil, may require the pupil who has been charged with (i) a crime 
which resulted in or could have resulted in injury to others, (ii) a violation of Article 1 (§ 
18.2-77 et seq.) of Chapter 5 of Title 18.2, or (iii) any offense related to possession or 
distribution of any Schedule I, II, or III controlled substances to attend an alternative 
education program, including, but not limited to, night school, adult education, or any 
other education program designed to offer instruction to students for whom the regular 
program of instruction may be inappropriate.  
 
This subsection shall not be construed to limit the authority of school boards to expel, 
suspend, or exclude students, as provided in §§ 22.1-277.04, 22.1-277.05, 22.1-277.06, 
22.1-277.07, and 22.1-277.2. As used in this subsection, the term "charged" means that 
a petition or warrant has been filed or is pending against a pupil.  

G. Within one calendar month of the opening of school, each school board shall send to 
the parents or guardian of each student enrolled in the division a copy of the compulsory 
school attendance law and the enforcement procedures and policies established by the 
school board.  
 
H. The provisions of this article shall not apply to:  
 
1. Children suffering from contagious or infectious diseases while suffering from such 
diseases;  
 
2. Children whose immunizations against communicable diseases have not been 
completed as provided in § 22.1-271.2;  
 
3. Children under 10 years of age who live more than two miles from a public school 
unless public transportation is provided within one mile of the place where such children 
live;  
 
4. Children between the ages of 10 and 17, inclusive, who live more than 2.5 miles from 
a public school unless public transportation is provided within 1.5 miles of the place 
where such children live; and  
 
5. Children excused pursuant to subsections B and C of this section.  
 
Further, any child who will not have reached his sixth birthday on or before September 
30 of each school year whose parent or guardian notifies the appropriate school board 
that he does not wish the child to attend school until the following year because the 
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child, in the opinion of the parent or guardian, is not mentally, physically or emotionally 
prepared to attend school, may delay the child's attendance for one year.  
 
The distances specified in subdivisions 3 and 4 of this subsection shall be measured or 
determined from the child's residence to the entrance to the school grounds or to the 
school bus stop nearest the entrance to the residence of such children by the nearest 
practical routes which are usable for walking or riding. Disease shall be established by 
the certificate of a reputable practicing physician in accordance with regulations adopted 
by the Board of Education. “ 
 
(Code 1950, § 22-275.1; 1952, c. 279; 1959, Ex. Sess., c. 72; 1968, c. 178; 1974, c. 
199; 1976, cc. 681, 713; 1978, c. 518; 1980, c. 559; 1984, c. 436; 1989, c. 515; 1990, c. 
797; 1991, c. 295; 1993, c. 903; 1996, cc. 163, 916, 964; 1997, c. 828; 1999, cc. 488, 
552; 2000, c. 184; 2001, cc. 688, 820; 2003, c. 119; 2004, c. 251.)  
 
Code of Va. § 22.1-270.  Preschool physical examinations.  “A. No pupil shall be 
admitted for the first time to any public kindergarten or elementary school in a school 
division unless such pupil shall furnish, prior to admission, (i) a report from a qualified 
licensed physician, or a licensed nurse practitioner or licensed physician assistant acting 
under the supervision of a licensed physician, of a comprehensive physical examination 
of a scope prescribed by the State Health Commissioner performed within the 12 
months prior to the date such pupil first enters such public kindergarten or elementary 
school or (ii) records establishing that such pupil furnished such report upon prior 
admission to another school or school division and providing the information contained in 
such report.  
 
If the pupil is a homeless child or youth as defined in § 22.1-3, and for that reason 
cannot furnish the report or records required by (i) or (ii) of this subsection, and the 
person seeking to enroll the pupil furnishes to the school division an affidavit so stating 
and also indicating that, to the best of his knowledge, such pupil is in good health and 
free from any communicable or contagious disease, the school division shall 
immediately refer the student to the local school division liaison, as described in the 
federal McKinney-Vento Homeless Education Assistance Improvements Act of 2001, as 
amended (42 U.S.C. § 11431 et seq.) (the Act), who shall, as soon as practicable, assist 
in obtaining the necessary physical examination by the county or city health department 
or other clinic or physician's office and shall immediately admit the pupil to school, as 
required by such Act.  
 
B. The physician, or licensed nurse practitioner or licensed physician assistant acting 
under the supervision of a licensed physician, making a report of a physical examination 
required by this section shall, at the end of such report, summarize the abnormal 
physical findings, if any, and shall specifically state what, if any, conditions are found that 
would identify the child as handicapped.  
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C. Such physical examination report shall be placed in the child's health record at the 
school and shall be made available for review by any employee or official of the State 
Department of Health or any local health department at the request of such employee or 
official.  
 
D. Such physical examination shall not be required of any child whose parent shall 
object on religious grounds and who shows no visual evidence of sickness, provided that 
such parent shall state in writing that, to the best of his knowledge, such child is in good 
health and free from any communicable or contagious disease.  
 
E. The health departments of all of the counties and cities of the Commonwealth shall 
conduct such physical examinations for medically indigent children without charge upon 
request and may provide such examinations to others on such uniform basis as such 
departments may establish.  
 
F. Parents of entering students shall complete a health information form which shall be 
distributed by the local school divisions. Such forms shall be developed and provided 
jointly by the Department of Education and Department of Health, or developed and 
provided by the school division and approved by the Superintendent of Public 
Instruction. Such forms shall be returnable within 15 days of receipt unless reasonable 
extensions have been granted by the superintendent or his designee. Upon failure of the 
parent to complete such form within the extended time, the superintendent may send to 
the parent written notice of the date he intends to exclude the child from school; 
however, no child who is a homeless child or youth as defined in subdivision 6 of § 22.1-
3 shall be excluded from school for such failure to complete such form.”  
 
(Code 1950, § 22-220.1; 1972, c. 761; 1973, c. 300; 1974, c. 160; 1979, cc. 120, 260; 
1980, c. 559; 1982, c. 510; 1983, c. 195; 1985, c. 334; 2000, cc. 209, 617, 646; 2001, c. 
261; 2004, cc. 500, 967.)  
 
Code of Va.  § 22.1-271.1. Definitions.  “For the purpose of § 22.1-271.2:  
 
"Admit" or "admission" means the official enrollment or reenrollment for attendance at 
any grade level, whether full-time or part-time, of any student by any school.  
 
"Admitting official" means the school principal or his designated representative if a public 
school; if a nonpublic school or child-care center, the principal, headmaster or director of 
the school or center.  
 
"Documentary proof" means written certification that a student has been immunized, 
such certificate to be on a form provided by the State Department of Health and signed 
by the licensed immunizing physician or an employee of the immunizing local health 
department.  
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"Student" means any person who seeks admission to a school, or for whom admission 
to a school is sought by a parent or guardian, and who will not have attained the age of 
20 years by the start of the school term for which admission is sought.  
 
"Immunized" or "immunization" means initial immunization and any boosters or 
reimmunizations required by § 32.1-46.  
 
"School" means (i) any public school from kindergarten through grade 12 operated under 
the authority of any locality within the Commonwealth, (ii) any private or religious school 
that offers instruction at any level or grade from kindergarten through grade twelve, and 
(iii) any private or religious nursery school or preschool, or any private or religious child-
care center required to be licensed by the Commonwealth.”  
 
(1982, c. 510; 1983, c. 433; 2005, c. 928.)  
 
Code of Va.  § 22.1-271.2. Immunization requirements.  “A. No student shall be admitted 
by a school unless at the time of admission the student or his parent submits 
documentary proof of immunization to the admitting official of the school or unless the 
student is exempted from immunization pursuant to subsection C or is a homeless child 
or youth as defined in subdivision 6 of § 22.1-3. If a student does not have documentary 
proof of immunization, the school shall notify the student or his parent (i) that it has no 
documentary proof of immunization for the student; (ii) that it may not admit the student 
without proof unless the student is exempted pursuant to subsection C, including any 
homeless child or youth as defined in subdivision 6 of § 22.1-3; (iii) that the student may 
be immunized and receive certification by a licensed physician, registered nurse or an 
employee of a local health department; and (iv) how to contact the local health 
department to learn where and when it performs these services. Neither this 
Commonwealth nor any school or admitting official shall be liable in damages to any 
person for complying with this section.  

Any physician, registered nurse or local health department employee performing 
immunizations shall provide to any person who has been immunized or to his parent, 
upon request, documentary proof of immunizations conforming with the requirements of 
this section.  
 
B. Any student whose immunizations are incomplete may be admitted conditionally if 
that student provides documentary proof at the time of enrollment of having received at 
least one dose of the required immunizations accompanied by a schedule for completion 
of the required doses within 90 days.  
 
The immunization record of each student admitted conditionally shall be reviewed 
periodically until the required immunizations have been received.  
 
Any student admitted conditionally and who fails to comply with his schedule for 
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completion of the required immunizations shall be excluded from school until his 
immunizations are resumed.  
 
C. No certificate of immunization shall be required for the admission to school of any 
student if (i) the student or his parent submits an affidavit to the admitting official stating 
that the administration of immunizing agents conflicts with the student's religious tenets 
or practices; or (ii) the school has written certification from a licensed physician or a local 
health department that one or more of the required immunizations may be detrimental to 
the student's health, indicating the specific nature and probable duration of the medical 
condition or circumstance that contraindicates immunization.  
 
However, if a student is a homeless child or youth as defined in subdivision 6 of § 22.1-3 
and (a) does not have documentary proof of necessary immunizations or has incomplete 
immunizations and (b) is not exempted from immunization pursuant to clauses (i) or (ii) 
of this subsection, the school division shall immediately admit such student and shall 
immediately refer the student to the local school division liaison, as described in the 
federal McKinney-Vento Homeless Education Assistance Improvements Act of 2001, as 
amended (42 U.S.C. § 11431 et seq.) (the Act), who shall assist in obtaining the 
documentary proof of, or completing, immunization and other services required by such 
Act.  
 
D. The admitting official of a school shall exclude from the school any student for whom 
he does not have documentary proof of immunization or notice of exemption pursuant to 
subsection C, including notice that such student is a homeless child or youth as defined 
in subdivision 6 of § 22.1-3.  
 
E. Every school shall record each student's immunizations on the school immunization 
record. The school immunization record shall be a standardized form provided by the 
State Department of Health, which shall be a part of the mandatory permanent student 
record. Such record shall be open to inspection by officials of the State Department of 
Health and the local health departments.  
 
The school immunization record shall be transferred by the school whenever the school 
transfers any student's permanent academic or scholastic records.  
 
Within 30 calendar days after the beginning of each school year or entrance of a 
student, each admitting official shall file a report with the local health department. The 
report shall be filed on forms prepared by the State Department of Health and shall state 
the number of students admitted to school with documentary proof of immunization, the 
number of students who have been admitted with a medical or religious exemption and 
the number of students who have been conditionally admitted, including those students 
who are homeless children or youths as defined in subdivision 6 of § 22.1-3.  
 
F. The requirement for Haemophilus Influenzae Type b immunization as provided in § 
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32.1-46 shall not apply to any child admitted to any grade level, kindergarten through 
grade 12.  
 
G. The Board of Health shall promulgate rules and regulations for the implementation of 
this section in congruence with rules and regulations of the Board of Health promulgated 
under § 32.1-46 and in cooperation with the Board of Education.”  
 
(1982, c. 510; 1983, c. 433; 1988, c. 216; 1989, c. 382; 2000, c. 476; 2004, c. 500.)  
 
Code of Va.  § 32.1-46. Immunization of patients against certain diseases.  “A. 
(Contingent on 2006 General Appropriation Act) The parent, guardian or person 
standing in loco parentis of each child within this Commonwealth shall cause such child 
to be immunized by vaccine against diphtheria, tetanus, whooping cough and 
poliomyelitis before such child attains the age of one year, against Haemophilus 
influenzae type b before he attains the age of 30 months, and against measles (rubeola), 
German measles (rubella) and mumps before such child attains the age of two years. All 
children born on or after January 1, 1994, shall be required to receive immunization 
against hepatitis B before their first birthday. All children shall also be required to receive 
a second dose of measles (rubeola) vaccine in accordance with the regulations of the 
Board. The Board's regulations shall require that all children receive a second dose of 
measles (rubeola) vaccine prior to first entering kindergarten or first grade and that all 
children who have not yet received a second dose of measles (rubeola) vaccine receive 
such second dose prior to entering the sixth grade. All children born on or after January 
1, 1997, shall be required to receive immunization against varicella zoster (chicken pox), 
not earlier than the age of 12 months. Children who have evidence of immunity as 
demonstrated by laboratory confirmation of immunity or a reliable medical history of 
disease are exempt from such requirement. After July 1, 2001, all children who have not 
yet received immunization against hepatitis B shall receive such immunization prior to 
entering sixth grade.  
 
The parent, guardian or person standing in loco parentis may have such child 
immunized by a physician or registered nurse or may present the child to the appropriate 
local health department, which shall administer the required vaccines without charge.  
 
A. (Contingent on 2006 General Appropriation Act) The parent, guardian or person 
standing in loco parentis of each child within this Commonwealth shall cause such child 
to be immunized by vaccine against diphtheria, tetanus, whooping cough and 
poliomyelitis before such child attains the age of one year, against Haemophilus 
influenzae type b before he attains the age of 30 months, and against measles (rubeola), 
German measles (rubella) and mumps before such child attains the age of two years. All 
children born on or after January 1, 1994, shall be required to receive immunization 
against hepatitis B before their first birthday. All children shall also be required to receive 
a second dose of measles (rubeola) and a booster dose of tetanus toxoid, reduced 
diphtheria toxoid, and acellular pertussis (Tdap) vaccine in accordance with the 
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regulations of the Board. The Board's regulations shall require that all children receive a 
second dose of measles (rubeola) vaccine prior to first entering kindergarten or first 
grade and that all children who have not yet received a second dose of measles 
(rubeola) vaccine receive such second dose prior to entering the sixth grade. Further, 
the Board's regulations shall require that all children receive a booster dose of Tdap 
vaccine prior to entering the sixth grade if at least five years have elapsed since the last 
dose of tetanus toxoid-containing vaccine. All children born on or after January 1, 1997, 
shall be required to receive immunization against varicella zoster (chicken pox), not 
earlier than the age of 12 months. Children who have evidence of immunity as 
demonstrated by laboratory confirmation of immunity or a reliable medical history of 
disease are exempt from such requirement. After July 1, 2001, all children who have not 
yet received immunization against hepatitis B shall receive such immunization prior to 
entering sixth grade.  
 
The parent, guardian or person standing in loco parentis may have such child 
immunized by a physician or registered nurse or may present the child to the appropriate 
local health department, which shall administer the required vaccines without charge.  
 
A. (Contingent on 2006 General Appropriation Act) The parent, guardian or person 
standing in loco parentis of each child within this Commonwealth shall cause such child 
to be immunized in accordance with the Immunization Schedule developed and 
published by the Centers for Disease Control and Prevention (CDC), Advisory 
Committee on Immunization Practices (ACIP), the American Academy of Pediatrics 
(AAP), and the American Academy of Family Physicians (AAFP). The required 
immunizations for attendance at a public or private elementary, middle or secondary 
school, child care center, nursery school, family day care home or developmental center 
shall be those set forth in the State Board of Health Regulations for the Immunization of 
School Children. The Board's regulations shall at a minimum require:  
 
1. A minimum of three properly spaced doses of hepatitis B vaccine (HepB).  
 
2. A minimum of three or more properly spaced doses of diphtheria toxoid. One dose 
shall be administered on or after the fourth birthday. A booster dose shall be 
administered prior to entering the sixth grade if at least five years have passed since the 
last dose of diphtheria toxoid.  
 
3. A minimum of three or more properly spaced doses of tetanus toxoid. One dose shall 
be administered on or after the fourth birthday. A booster dose shall be administered 
prior to entering the sixth grade if at least five years have passed since the last dose of 
tetanus toxoid.  
 
4. A minimum of three or more properly spaced doses of acellular pertussis vaccine. 
One dose shall be administered on or after the fourth birthday. A booster dose shall be 
administered prior to entry into the sixth grade if at least five years have passed since 
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the last dose of pertussis vaccine.  
 
5. Two or three primary doses of Haemophilus influenzae type b (Hib) vaccine, 
depending on the manufacturer, for children up to 60 months of age.  
 
6. Two properly spaced doses of live attenuated measles (rubeola) vaccine. The first 
dose shall be administered at age 12 months or older.  
 
7. One dose of live attenuated rubella vaccine shall be administered at age 12 months or 
older.  
 
8. One dose of live attenuated mumps vaccine shall be administered at age 12 months 
or older.  
 
9. All susceptible children born on and after January 1, 1997, shall be required to have 
one dose of varicella vaccine on or after 12 months.  
 
10. Three or more properly spaced doses of oral polio vaccine (OPV) or inactivated polio 
vaccine (IPV). One dose shall be administered on or after the fourth birthday. A fourth 
dose shall be required if the three dose primary series consisted of a combination of 
OPV and IPV.  
 
11. Two to four doses, dependent on age at first dose, of properly spaced pneumococcal 
7-valent conjugate (PVC) vaccine for children less than two years of age.  
 
The parent, guardian or person standing in loco parentis may have such child 
immunized by a physician or registered nurse or may present the child to the appropriate 
local health department, which shall administer the vaccines required by the State Board 
of Health Regulations for the Immunization of School Children without charge.  
 
B. A physician, registered nurse or local health department administering a vaccine 
required by this section shall provide to the person who presents the child for 
immunizations a certificate that shall state the diseases for which the child has been 
immunized, the numbers of doses given, the dates when administered and any further 
immunizations indicated.  
 
C. The vaccines required by this section shall meet the standards prescribed in, and be 
administered in accordance with, regulations of the Board.  
 
D. The provisions of this section shall not apply if:  
 
1. The parent or guardian of the child objects thereto on the grounds that the 
administration of immunizing agents conflicts with his religious tenets or practices, 
unless an emergency or epidemic of disease has been declared by the Board, or  

R 7-10 
STUDENTS 

  
Admission Requirements (continued) 

Lynchburg City School Board Policies and Administrative Regulations  

Agenda Report Attachment Item:  H-3 

Page 53



 24 

 
2. The parent or guardian presents a statement from a physician licensed to practice 
medicine in Virginia, or a licensed nurse practitioner, that states that the physical 
condition of the child is such that the administration of one or more of the required 
immunizing agents would be detrimental to the health of the child.  
 
E. For the purpose of protecting the public health by ensuring that each child receives 
age-appropriate immunizations, any physician, physician assistant, nurse practitioner, 
licensed institutional health care provider, local or district health department, the Virginia 
Immunization Information System, and the Department of Health may share 
immunization and patient locator information without parental authorization, including, 
but not limited to, the month, day, and year of each administered immunization; the 
patient's name, address, telephone number, birth date, and social security number; and 
the parents' names. The immunization information; the patient's name, address, 
telephone number, birth date, and social security number; and the parents' names shall 
be confidential and shall only be shared for the purposes set out in this subsection.  
 
F. (Contingent on 2006 General Appropriation Act) The State Board of Health shall 
review this section annually and make recommendations for revision by September 1 to 
the Governor, the General Assembly, and the Joint Commission on Health Care.  
 
(Code 1950, § 32-57.1; 1968, c. 592; 1972, c. 558; 1979, c. 711; 1980, c. 410; 1989, c. 
382; 1991, c. 133; 1992, cc. 127, 166; 1994, c. 62; 1995, cc. 729, 742; 1996, cc. 67, 
533; 1999, cc. 632, 676, 738; 2000, c. 476; 2004, c. 855; 2005, cc. 643, 684; 2006, cc. 
364, 396, 716.)  
 
 
Approved by Superintendent:  August 4, 1981 
Revised by Superintendent:   August 2, 1983 
Revised by School Board:  June 20, 2006 
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PHYSICAL EXAMINATIONS OF STUDENTS 

 

A. No pupil shall be admitted for the first time to any public kindergarten or elementary school 

in Lynchburg City School Division unless such pupil furnishes, prior to admission,  

 

(1) a report from a qualified licensed physician, or a licensed nurse practitioner or 

licensed physician assistant acting under the supervision of a licensed physician, of a 

comprehensive physical examination of a scope prescribed by the State Health 

Commissioner performed within the 12 months prior to the date such pupil first enters 

such public kindergarten or elementary school; or  

 

(2) Records establishing that such pupil furnished such report upon prior admission to 

another school or school division and providing the information contained in such 

report.  

 

B. If the pupil is a homeless child or youth as defined in Va. Code § 22.1-3, and for that reason 

cannot furnish the required report or records, and the person seeking to enroll the pupil 

furnishes to the school division an affidavit so stating and also indicating that, to the best of 

his knowledge, such pupil is in good health and free from any communicable or contagious 

disease, the school division shall immediately refer the student to the division’s homeless 

liaison, who will, as soon as practicable, assist in obtaining the necessary physical 

examination by the local health department or other clinic or physician's office and shall 

immediately admit the pupil to school. 

 

C. The health care provider making a report of a physical examination shall, at the end of such 

report, summarize the abnormal physical findings, if any, and shall specifically state what, if 

any, conditions are found that would identify the child as handicapped.  

 

D. Physical examination reports shall be placed in the child's health record at the school and shall 

be made available for review by any employee or official of the State Department of Health or 

any local health department at the request of such employee or official. 

 

E. A physical examination shall not be required of any child whose parent or guardian objects on 

religious grounds and who shows no visible evidence of sickness. The parent or guardian 

shall state in writing that, to the best of his or her knowledge, the child is in good health and 

free from any communicable or contagious disease. 

 

F. The health departments of the counties and cities of the Commonwealth shall conduct such 

required physical examinations for medically indigent children, upon request, without charge 

and may provide such examinations to others on such uniform basis as the departments 

establish. 

 

G. Parents/guardians of students entering school shall complete a health information form as 

required by state law. Such forms shall be returned within 15 days of receipt unless 

reasonable extensions have been granted by the Superintendent or his designee.  Upon failure 

of the parent to complete such form within the extended time, the Superintendent may send 
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the parent written notice of the date he intends to exclude the child from school; however, no 

child who is a homeless child or youth as defined in subdivision 6 of Va. Code § 22.1-3 shall 

be excluded from school for such failure to complete such form. 

 

Adopted: 

______________________________________________________________________________

______________________________________________________________________________ 

 

Legal Ref.: Code of Virginia, 1950, as amended, § 22.1-270. 

 

Cross Refs.: JEC   School Admission 

JECA   Admission of Homeless Students  
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STUDENT IMMUNIZATIONS 

 

No student shall be admitted by a school unless at the time of admission the student or his 

parent submits documentary proof of immunization as required by Va. Code §§ 22.1-271.2 and 

32.1-46 to the admitting official of the school or unless the student is exempted from 

immunization as described below or is a homeless child or youth as defined in Va. Code § 22.1-3.  

 

If a student does not have documentary proof of immunization, the school will notify the 

student or his parent  

(i) that it has no documentary proof of immunization for the student;  

(ii) that it may not admit the student without proof unless the student is exempted, 

including any homeless child or youth as defined in Va. Code § 22.1-3;  

(iii) that the student may be immunized and receive certification by a licensed physician, 

physician assistant, nurse practitioner, registered nurse or an employee of a local health 

department; and  

(iv) how to contact the local health department to learn where and when it performs these 

services. 

Any parent, guardian, or other person having control or charge of a child being home 

instructed or exempted or excused from school attendance shall comply with immunization 

requirements provided in Va. Code §§ 22.1-271.4 and 32.1-46 in the same manner and to the 

same extent as if the child has been enrolled in and is attending school.  

 

Conditional Enrollment 

 

Any student whose immunizations are incomplete may be admitted conditionally if he 

provides documentary proof at the time of enrollment of having received at least one dose of the 

required immunizations accompanied by a schedule for completion of the required doses within 

90 calendar days. If the student requires more than two doses of hepatitis B vaccine, the 

conditional enrollment period will be 180 calendar days. 

 

The immunization record of each student admitted conditionally will be reviewed 

periodically until the required immunizations have been received. 

 

Any student admitted conditionally who fails to comply with his schedule for completion 

of the required immunizations will be excluded from school until his immunizations are resumed. 

 

Exemptions 

 

No certificate of immunization is required for the admission to school of any student if  

 

(i) the student or his parent submits an affidavit to the admitting official stating that the 

administration of immunizing agents conflicts with the student's religious tenets or 

practices; or 

(ii) the school has written certification from a licensed physician, physician assistant, 

nurse practitioner, or local health department that one or more of the required 
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immunizations may be detrimental to the student's health, indicating the specific nature 

and probable duration of the medical condition or circumstance that contraindicates 

immunization. 

 

Homeless Pupils 

 

If a student is a homeless child or youth as defined in Va. Code § 22.1-3 and 

(a) does not have documentary proof of necessary immunizations or has incomplete 

immunizations and  

(b) is not exempted from immunization,  

the school division will immediately admit such student and will immediately refer the student to 

the local school division homeless liaison who will assist in obtaining the documentary proof of, 

or completing, immunization.  

 

Immunization Record 

 

Every school records each student's immunizations on the school immunization record. 

The school immunization record is a standardized form provided by the State Department of 

Health, which will be a part of the mandatory permanent student record. Such record is open to 

inspection by officials of the State Department of Health and the local health departments. 

 

The school immunization record will be transferred by the school whenever the school 

transfers any student's permanent academic or scholastic records. 

 

Within 30 calendar days after the beginning of each school year or entrance of a student, 

each admitting official will file a report with the local health department.  The report will be filed 

on forms prepared by the State Department of Health and will state the number of students 

admitted to school with documentary proof of immunization, the number of students who have 

been admitted with a medical or religious exemption and the number of students who have been 

conditionally admitted, including those students who are homeless children or youths as defined 

in Va. Code § 22.1-3. 

 

Adopted: 

______________________________________________________________________________

______________________________________________________________________________ 

 

Legal Ref.: Code of Virginia, 1950, as amended, §§ 22.1-271.2, 22.1-271.4, 32.1-46, 54.1-

2952.2, 54.1-2957.02.  

  

12 VAC 5-110-10. 
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A. Generally 
 

The Lynchburg City School Board is committed to educating homeless children and 
youth. Homeless children and youth shall not be stigmatized or segregated on the basis 
of their status as homeless. The school division will coordinate the identification and 
provision of services to such students with relevant local social services agencies and 
other agencies and programs providing services to such students, and with other school 
divisions as may be necessary to resolve interdivisional issues.  
 
The Lynchburg City Schools will serve each homeless student according to the student’s 
best interest and will  

 continue the student's education in the school of origin for the duration 
of homelessness 

 if the student becomes homeless between academic years or during 
an academic year; or 

 for the remainder of the academic year, if the student becomes 
permanently housed during an academic year; or 

 enroll the student in any public school that non-homeless students who 
live in the attendance area in which the student is actually living are 
eligible to attend. 

 
In determining the best interest of a homeless student, the Lynchburg City School board 
shall 

 to the extent feasible, keep the student in the school of origin, except 
when doing so is contrary to the wishes of the student’s parent or 
guardian; 

 provide a written explanation, including a statement regarding the right 
to appeal as described below, to the homeless student’s parent or 
guardian, if the division sends the student to a school other than the 
school of origin or a school requested by the parent or guardian; and 

 in the case of an unaccompanied youth, ensure that the district’s 
homeless liaison assists in placement or enrollment decisions 
regarding the student, considers the views of such unaccompanied 
youth, and provides notice to such youth of the right to appeal 
described below. 

 
B.  Enrollment 
 
The school selected in accordance with this policy shall immediately enroll the homeless 
student, even if the student is unable to produce records normally required for 
enrollment, such as previous academic records, birth records, medical records, proof of 
residency, or other documentation. 

 
The enrolling school shall immediately contact the school last attended by the student to 
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obtain relevant academic and other records. 
 
If the student needs to obtain immunizations, or immunization, birth, or medical records, 
the enrolling school shall immediately refer the parent or guardian of the student to 
Lynchburg City Schools’ homeless liaison, who shall assist in obtaining necessary 
immunizations, or immunization, birth, or medical records. 

 
If the documentation regarding the comprehensive physical examination required by 
School Board Policy 7-10 cannot be furnished for a homeless child or youth, and the 
person seeking to enroll the pupil furnishes to the school division an affidavit stating that 
the documentation cannot be provided because of the homelessness of the child or 
youth and also indicating that, to the best of his or her knowledge, such pupil is in good 
health and free from any communicable or contagious disease, the school division shall 
immediately refer the student to the local school division homeless liaison who shall, as 
soon as practicable, assist in obtaining the necessary physical examination by the city 
health department or other clinic or physician's office and shall immediately admit the 
pupil to school.  

 
The decision regarding placement shall be made regardless of whether the student lives 
with the homeless parents or has been temporarily placed elsewhere. 
 
C.  Enrollment Disputes 

  
If a dispute arises over school selection or enrollment in a school 

 the homeless student shall be immediately admitted to the school in which 
enrollment is sought and provided all services for which he or she is eligible, 
pending resolution of the dispute; 

 the parent or guardian of the student shall be provided with a written 
explanation of the school's decision regarding school selection or enrollment, 
including the rights of the parent, guardian, or student to appeal the decision; 

 the student, parent, or guardian shall be referred to the district’s homeless 
liaison who shall carry out the appeal process as expeditiously as possible 
after receiving notice of the dispute; and 

 in the case of an unaccompanied youth, the homeless liaison shall ensure that 
the youth is immediately enrolled in school pending resolution of the dispute. 

  
D.  Appeal Process 
 

1. Oral Complaint 
 

In the event that an unaccompanied student or the parent or guardian of a student 
(hereinafter referred to as the Complainant) disagrees with a school’s decision 
regarding the student’s eligibility to attend the school, the Complainant shall orally 
present his position to the division’s homeless liaison. 
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2. Written Complaint 

 
If the disagreement is not resolved within five school days, the Complainant may 
present a written complaint to the homeless liaison.  The written complaint must 
include the following information: the date the complaint is given to the homeless 
liaison; a summary of the events surrounding the dispute; the name(s) of the school 
division personnel involved in the enrollment decision; and the result of the 
presentation of the oral complaint to the homeless liaison. 

 
Within five school days after receiving the written complaint, the homeless liaison will 
reach a decision regarding the contested enrollment and shall provide a written 
statement of that decision, including the reasons therefore, to the Complainant.  The 
liaison will inform the superintendent of the formal complaint and its resolution. 

 
3. Appeal to Superintendent 

 
If the complainant is not satisfied with the written decision of the homeless liaison, 
the complainant may appeal that decision to the superintendent by filing a written 
appeal.  The homeless liaison shall ensure that the superintendent receives copies of 
the written complaint and the response thereto.  The superintendent or designee 
shall schedule a conference with the complainant to discuss the complaint.  Within 
five school days of receiving the written appeal, the superintendent, or designee, 
shall provide a written decision to the complainant including a statement of the 
reasons therefore. 

 
E.  Comparable Services 
 
Each homeless student shall be provided services comparable to services offered to 
other students in the school attended by the homeless student including the following: 

 transportation services; 
 educational services for which the student meets the eligibility criteria, such as 

services provided under Title I, educational programs for children with 
disabilities, and educational programs for students with limited English 
proficiency; 

 programs in vocational and technical education; 
 programs for gifted and talented students; and 
 school nutrition programs. 
 

F.  Transportation 
 
At the request of the parent or guardian (or in the case of an unaccompanied 
youth, the liaison), transportation will be provided for a homeless student to and 
from the school of origin as follows: 
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 if the homeless child or youth continues to live in the area served by the 
division in which the school of origin is located, the child's or youth's 
transportation to and from the school of origin shall be provided or arranged by 
the division in which the school of origin is located. 

 if the homeless child's or youth's living arrangements in the area served by the 
division in which the school of origin is located terminate and the child or 
youth, though continuing his or her education in the school of origin, begins 
living in an area served by another division, the division of origin and the 
division in which the homeless child or youth is living shall agree upon a 
method to apportion the responsibility and costs for providing the child with 
transportation to and from the school of origin. If the divisions are unable to 
agree upon such method, the responsibility and costs for transportation shall 
be shared equally. 

 
G.  Definitions: 
 
The term “homeless student” means an individual who lacks a fixed, regular, and 
adequate nighttime residence and includes: 

 
1. children and youths, including unaccompanied youths who are not in the physical 

custody of their parents, who  
 

a. are sharing the housing of other persons due to loss of housing, economic 
hardship, or other causes; are living in motels, hotels, trailer parks, or 
camping grounds due to the lack of alternative adequate accommodations 
or in emergency, congregate, temporary, or transitional shelters; are 
abandoned in hospitals; or are awaiting foster care placement; 
 

b. have a primary nighttime residence that is a public or private place not 
designed for or ordinarily used as a regular sleeping accommodation for 
human beings; or 
 

c. are living in cars, parks, public spaces, abandoned buildings, substandard 
housing, bus or train stations, or similar settings; and 

 
2. migratory children who qualify as homeless for the purposes of this policy 

because the children are living in circumstances described above. 
 
The term “migratory child” means a child who is, or whose parent or spouse is, a 
migratory agricultural worker, including a migratory dairy worker, or a migratory fisher, 
and who, in the preceding 36 months, has moved from one school district to another in 
order to obtain, or accompany such parent or spouse in order to obtain, temporary or 
seasonal employment in agricultural or fishing. 
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The term "school of origin" means the school that the student attended when 
permanently housed or the school in which the student was last enrolled. 
 
The term "unaccompanied youth" includes a youth not in the physical custody of a 
parent or guardian. 
 
Legal Reference:   
 
20 U.S.C. § 6399 
42 U.S.C. §§ 11302, 11431 et seq. 
 
Code of Va. , § 22.1-3. Persons to whom public schools shall be free. “A. The public 
schools in each school division shall be free to each person of school age who resides 
within the school division. Every person of school age shall be deemed to reside in a 
school division:  
 
1. 1. When the person is living with a natural parent, or a parent by legal adoption;  
 
2. When the person is living with an individual who is defined as a parent in § 22.1-1, not 
solely for school purposes, pursuant to a Special Power of Attorney executed under Title 
10, United States Code, § 1044b, by the custodial parent while such custodial parent is 
deployed outside the United States as a member of the Virginia National Guard or as a 
member of the United States Armed Forces;  
 
3. When the parents of such person are dead and the person is living with a person in 
loco parentis who actually resides within the school division;  
 
4. When the parents of such person are unable to care for the person and the person is 
living, not solely for school purposes, with another person who resides in the school 
division and is either (i) the court-appointed guardian, or has legal custody, of the person 
or (ii) acting in loco parentis pursuant to placement of the person for adoption by a 
person or entity authorized to do so under § 63.2-1200;  
 
5. When the person is living in the school division not solely for school purposes, as an 
emancipated minor; or  
 
6. When the person living in the school division is a homeless child or youth, as set forth 
in this subdivision, who lacks a fixed, regular, and adequate nighttime residence. Such 
persons shall include (i) children and youths, including unaccompanied youths who are 
not in the physical custody of their parents, who (a) are sharing the housing of other 
persons due to loss of housing, economic hardship, or other causes; are living in motels, 
hotels, trailer parks, or camping grounds due to lack of alternative adequate 
accommodations or in emergency, congregate, temporary, or transitional shelters; are 
abandoned in hospitals; or are awaiting foster care placement; (b) are living in an 
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institution that provides a temporary residence for the mentally ill or individuals intended 
to be institutionalized; (c) have a primary nighttime residence that is a public or private 
place not designed for, or ordinarily used as, a regular sleeping accommodation for 
human beings; or (d) are living in parked cars, parks, public spaces, abandoned 
buildings, substandard housing, bus or train stations, or similar settings; and (ii) 
migratory children, as defined in the Elementary and Secondary Education Act of 1965, 
as amended, who are deemed homeless as they are living in circumstances set forth in 
clause (i) of this subdivision.  
 
For purposes of clause (i) of subdivision 6, "temporary shelter" means (i) any home, 
single or multi-unit dwelling or housing unit in which persons who are without housing or 
a fixed address receive temporary housing or shelter or (ii) any facility specifically 
designed or approved for the purpose of providing temporary housing or shelter to 
persons who are without permanent housing or a fixed address.  
 
If a person resides within housing, temporary shelter, or primary nighttime residence as 
described in subdivision 6 that is situated in more than one school division, the person 
shall be deemed to reside in and shall be entitled to attend a public school within either 
school division. However, if a person resides in housing, temporary shelter, or primary 
nighttime residence as described in subdivision 6 that is located in one school division, 
but the property on which such housing, temporary shelter, or primary nighttime 
residence is located lies within more than one school division, such person shall be 
deemed to reside only in the single school division in which the housing, temporary 
shelter, or primary nighttime residence is located. Notwithstanding any such residency 
determination, any person residing in housing, a temporary shelter, or primary nighttime 
residence as described in subdivision 6 that is located in one school division, but the 
property on which such housing, temporary shelter, or primary nighttime residence is 
located lies within more than one school division, shall be deemed to reside in either 
school division, if such person or any sibling of such person residing in the same 
housing or temporary shelter attends, prior to July 1, 1999, or, in the case of a primary 
nighttime residence as described in subdivision 6, prior to July 1, 2000, a school within 
either school division in which the property on which the housing, temporary shelter, or 
primary nighttime residence is located.  
 
School divisions shall comply with the requirements of the federal McKinney-Vento 
Homeless Education Assistance Improvements Act of 2001, as amended (42 U.S.C. § 
11431 et seq.), to ensure that homeless children and youths shall receive the 
educational services comparable to those offered to other public school students.  
 
School divisions serving the students identified in subdivision 6 shall coordinate the 
identification and provision of services to such students with relevant local social 
services agencies and other agencies and programs providing services to such 
students, and with other school divisions as may be necessary to resolve interdivisional 
issues.  
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B. In the interest of providing educational continuity to the children of military personnel, 
no child of a person on active military duty attending a school free of charge in 
accordance with this section shall be charged tuition by that school division upon such 
child's relocation to military housing located in another school division in the 
Commonwealth, pursuant to orders received by such child's parent to relocate to base 
housing and forfeit his military housing allowance. Such children shall be allowed to 
continue attending school in the school division they attended immediately prior to the 
relocation and shall not be charged tuition for attending such school. Such children shall 
be counted in the average daily membership of the school division in which they are 
enrolled. Further, the school division in which such children are enrolled subsequent to 
their relocation to base housing shall not be responsible for providing for their 
transportation to and from school.”  
 
(Code 1950, § 22-218; 1954, c. 638; 1958, c. 628; 1968, c. 178; 1972, c. 245; 1976, cc. 
681, 713; 1978, c. 518; 1980, cc. 559, 576; 1981, cc. 341, 342; 1993, c. 903; 1997, c. 
826; 1999, cc. 368, 988; 2000, cc. 209, 830; 2004, cc. 500, 967; 2006, c. 188.)  
 
Code of Va., § 22.1-70. Powers and duties of superintendent generally. “A division 
superintendent shall perform such other duties as may be prescribed by law, by the 
school board and by the State Board.”  
 
(Code 1950, § 22-36; 1980, c. 559.)  
 
Code of Va., § 22.1-78. Bylaws and regulations.  “A school board may adopt bylaws and 
regulations, not inconsistent with state statutes and regulations of the Board of 
Education, for its own government, for the management of its official business and for 
the supervision of schools, including but not limited to the proper discipline of students, 
including their conduct going to and returning from school.”  
 
(Code 1950, §§ 22-72, 22-96, 22-97; 1954, cc. 289, 291; 1956, Ex. Sess., c. 60; 1959, 
Ex. Sess., c. 79, § 1; 1966, c. 691; 1968, c. 501; 1970, c. 71; 1971, Ex. Sess., c. 161; 
1972, c. 511; 1975, cc. 308, 328; 1980, c. 559.)  
 
Code of Va., § 22.1-253.13:1. Standard 1. Instructional programs supporting the 
Standards of Learning and other educational objectives. “A. The General Assembly and 
the Board of Education believe that the fundamental goal of the public schools of this 
Commonwealth must be to enable each student to develop the skills that are necessary 
for success in school, preparation for life, and reaching their full potential. The General 
Assembly and the Board of Education find that the quality of education is dependent 
upon the provision of (i) the appropriate working environment, benefits, and salaries 
necessary to ensure the availability of high-quality instructional personnel; (ii) the 
appropriate learning environment designed to promote student achievement; (iii) quality 
instruction that enables each student to become a productive and educated citizen of 
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Virginia and the United States of America; and (iv) the adequate commitment of other 
resources. In keeping with this goal, the General Assembly shall provide for the support 
of public education as set forth in Article VIII, Section 1 of the Constitution of Virginia.  
 
B. The Board of Education shall establish educational objectives known as the 
Standards of Learning, which shall form the core of Virginia's educational program, and 
other educational objectives, which together are designed to ensure the development of 
the skills that are necessary for success in school and for preparation for life in the years 
beyond. At a minimum, the Board shall establish Standards of Learning for English, 
mathematics, science, and history and social science. The Standards of Learning shall 
not be construed to be regulations as defined in § 2.2-4001.  
 
The Board shall seek to ensure that the Standards of Learning are consistent with a high
-quality foundation educational program. The Standards of Learning shall include, but 
not be limited to, the basic skills of communication (listening, speaking, reading, and 
writing); computation and critical reasoning including problem solving and decision 
making; proficiency in the use of computers and related technology; and the skills to 
manage personal finances and to make sound financial decisions.  
 
The English Standards of Learning for reading in kindergarten through grade three shall 
be based on components of effective reading instruction, to include, at a minimum, 
phonemic awareness, phonics, fluency, vocabulary development, and text 
comprehension.  
 
The Standards of Learning in all subject areas shall be subject to regular review and 
revision to maintain rigor and to reflect a balance between content knowledge and the 
application of knowledge in preparation for eventual employment and lifelong learning. 
The Board of Education shall establish a regular schedule, in a manner it deems 
appropriate, for the review, and revision as may be necessary, of the Standards of 
Learning in all subject areas. Such review of each subject area shall occur at least once 
every seven years. Nothing in this section shall be construed to prohibit the Board from 
conducting such review and revision on a more frequent basis.  
 
To provide appropriate opportunity for input from the general public, teachers, and local 
school boards, the Board of Education shall conduct public hearings prior to establishing 
revised Standards of Learning. Thirty days prior to conducting such hearings, the Board 
shall give notice of the date, time, and place of the hearings to all local school boards 
and any other persons requesting to be notified of the hearings and publish notice of its 
intention to revise the Standards of Learning in the Virginia Register of Regulations. 
Interested parties shall be given reasonable opportunity to be heard and present 
information prior to final adoption of any revisions of the Standards of Learning.  
 
In addition, the Department of Education shall make available and maintain a website, 
either separately or through an existing website utilized by the Department of Education, 

P 7-10.1 
STUDENTS 

  
Admission Requirements – Homeless Students (continued) 

Lynchburg City School Board Policies and Administrative Regulations  

Agenda Report Attachment Item:  H-3 

Page 70

http://leg1.state.va.us/cgi-bin/legp504.exe?000+cod+2.2-4001


 41 

enabling public elementary, middle, and high school educators to submit 
recommendations for improvements relating to the Standards of Learning, when under 
review by the Board according to its established schedule, and related assessments 
required by the Standards of Quality pursuant to this chapter. Such website shall 
facilitate the submission of recommendations by educators.  
 
School boards shall implement the Standards of Learning or objectives specifically 
designed for their school divisions that are equivalent to or exceed the Board's 
requirements. Students shall be expected to achieve the educational objectives 
established by the school division at appropriate age or grade levels. The curriculum 
adopted by the local school division shall be aligned to the Standards of Learning.  
 
The Board of Education shall include in the Standards of Learning for history and social 
science the study of contributions to society of diverse people. For the purposes of this 
subsection, "diverse" shall include consideration of disability, ethnicity, race, and gender. 
 
With such funds as are made available for this purpose, the Board shall regularly review 
and revise the competencies for career and technical education programs to require the 
full integration of English, mathematics, science, and history and social science 
Standards of Learning. Career and technical education programs shall be aligned with 
industry and professional standard certifications, where they exist.  
 
C. Local school boards shall develop and implement a program of instruction for grades 
K through 12 that is aligned to the Standards of Learning and meets or exceeds the 
requirements of the Board of Education. The program of instruction shall emphasize 
reading, writing, speaking, mathematical concepts and computations, proficiency in the 
use of computers and related technology, and scientific concepts and processes; 
essential skills and concepts of citizenship, including knowledge of Virginia history and 
world and United States history, economics, government, foreign languages, 
international cultures, health and physical education, environmental issues and 
geography necessary for responsible participation in American society and in the 
international community; fine arts, which may include, but need not be limited to, music 
and art, and practical arts; knowledge and skills needed to qualify for further education, 
gainful employment, or training in a career or technical field; and development of the 
ability to apply such skills and knowledge in preparation for eventual employment and 
lifelong learning and to achieve economic self-sufficiency.  
 
Local school boards shall also develop and implement programs of prevention, 
intervention, or remediation for students who are educationally at risk including, but not 
limited to, those who fail to achieve a passing score on any Standards of Learning 
assessment in grades three through eight or who fail an end-of-course test required for 
the award of a verified unit of credit. Such programs shall include components that are 
research-based.  
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Any student who achieves a passing score on one or more, but not all, of the Standards 
of Learning assessments for the relevant grade level in grades three through eight may 
be required to attend a remediation program.  
 
Any student who fails to achieve a passing score on all of the Standards of Learning 
assessments for the relevant grade level in grades three through eight or who fails an 
end-of-course test required for the award of a verified unit of credit shall be required to 
attend a remediation program or to participate in another form of remediation. Division 
superintendents shall require such students to take special programs of prevention, 
intervention, or remediation, which may include attendance in public summer school 
programs, in accordance with clause (ii) of subsection A of § 22.1-254 and § 22.1-
254.01.  

Remediation programs shall include, when applicable, a procedure for early identification 
of students who are at risk of failing the Standards of Learning assessments in grades 
three through eight or who fail an end-of-course test required for the award of a verified 
unit of credit. Such programs may also include summer school for all elementary and 
middle school grades and for all high school academic courses, as defined by 
regulations promulgated by the Board of Education, or other forms of remediation. 
Summer school remediation programs or other forms of remediation shall be chosen by 
the division superintendent to be appropriate to the academic needs of the student. 
Students who are required to attend such summer school programs or to participate in 
another form of remediation shall not be charged tuition by the school division.  
 
The requirement for remediation may, however, be satisfied by the student's attendance 
in a program of prevention, intervention or remediation that has been selected by his 
parent, in consultation with the division superintendent or his designee, and is either (i) 
conducted by an accredited private school or (ii) a special program that has been 
determined to be comparable to the required public school remediation program by the 
division superintendent. The costs of such private school remediation program or other 
special remediation program shall be borne by the student's parent.  
 
The Board of Education shall establish standards for full funding of summer remedial 
programs that shall include, but not be limited to, the minimum number of instructional 
hours or the equivalent thereof required for full funding and an assessment system 
designed to evaluate program effectiveness. Based on the number of students attending 
and the Commonwealth's share of the per pupil instructional costs, state funds shall be 
provided for the full cost of summer and other remediation programs as set forth in the 
appropriation act, provided such programs comply with such standards as shall be 
established by the Board, pursuant to § 22.1-199.2.  
 
D. Local school boards shall also implement the following:  
 
1. 1. Programs in grades K through three that emphasize developmentally appropriate 
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learning to enhance success.  
 
2. Programs based on prevention, intervention, or remediation designed to increase the 
number of students who earn a high school diploma and to prevent students from 
dropping out of school. Such programs shall include components that are research-
based.  
 
3. Career and technical education programs incorporated into the K through 12 curricula 
that include:  
 
a. Knowledge of careers and all types of employment opportunities including, but not 
limited to, apprenticeships, entrepreneurship and small business ownership, the military, 
and the teaching profession, and emphasize the advantages of completing school with 
marketable skills;  
 
b. Career exploration opportunities in the middle school grades; and  
 
c. Competency-based career and technical education programs that integrate academic 
outcomes, career guidance and job-seeking skills for all secondary students. Programs 
must be based upon labor market needs and student interest. Career guidance shall 
include counseling about available employment opportunities and placement services for 
students exiting school. Each school board shall develop and implement a plan to 
ensure compliance with the provisions of this subdivision. Such plan shall be developed 
with the input of area business and industry representatives and local community 
colleges and shall be submitted to the Superintendent of Public Instruction in 
accordance with the timelines established by federal law.  
 
4. Early identification of students with disabilities and enrollment of such students in 
appropriate instructional programs consistent with state and federal law.  
 
5. Early identification of gifted students and enrollment of such students in appropriately 
differentiated instructional programs.  
 
6. Educational alternatives for students whose needs are not met in programs prescribed 
elsewhere in these standards. Such students shall be counted in average daily 
membership (ADM) in accordance with the regulations of the Board of Education.  
 
7. Adult education programs for individuals functioning below the high school completion 
level. Such programs may be conducted by the school board as the primary agency or 
through a collaborative arrangement between the school board and other agencies.  
 
8. A plan to make achievements for students who are educationally at risk a divisionwide 
priority that shall include procedures for measuring the progress of such students.  
 

P 7-10.1 
STUDENTS 

  
Admission Requirements – Homeless Students (continued) 

Lynchburg City School Board Policies and Administrative Regulations  

Agenda Report Attachment Item:  H-3 

Page 73



 44 

9. A plan to notify students and their parents of the availability of dual enrollment and 
advanced placement classes, the International Baccalaureate Program, and Academic 
Year Governor's School Programs, the qualifications for enrolling in such classes and 
programs, and the availability of financial assistance to low-income and needy students 
to take the advanced placement and International Baccalaureate examinations.  
 
10. Identification of students with limited English proficiency and enrollment of such 
students in appropriate instructional programs.  
 
11. Early identification, diagnosis, and assistance for students with reading and 
mathematics problems and provision of instructional strategies and reading and 
mathematics practices that benefit the development of reading and mathematics skills 
for all students.  
 
12. Incorporation of art, music, and physical education as a part of the instructional 
program at the elementary school level.  
 
13. A program of physical fitness available to all students with a goal of at least 150 
minutes per week on average during the regular school year. Such program may include 
any combination of (i) physical education classes, (ii) extracurricular athletics, or (iii) 
other programs and physical activities deemed appropriate by the local school board. 
Each local school board shall incorporate into its local wellness policy a goal for the 
implementation of such program during the regular school year.  
 
14. A program of student services for grades kindergarten through 12 that shall be 
designed to aid students in their educational, social, and career development.  
 
15. The collection and analysis of data and the use of the results to evaluate and make 
decisions about the instructional program.  
 
E. From such funds as may be appropriated or otherwise received for such purpose, 
there shall be established within the Department of Education a unit to (i) conduct 
evaluative studies; (ii) provide the resources and technical assistance to increase the 
capacity for school divisions to deliver quality instruction; and (iii) assist school divisions 
in implementing those programs and practices that will enhance pupil academic 
performance and improve family and community involvement in the public schools. Such 
unit shall identify and analyze effective instructional programs and practices and 
professional development initiatives; evaluate the success of programs encouraging 
parental and family involvement; assess changes in student outcomes prompted by 
family involvement; and collect and disseminate among school divisions information 
regarding effective instructional programs and practices, initiatives promoting family and 
community involvement, and potential funding and support sources. Such unit may also 
provide resources supporting professional development for administrators and teachers. 
In providing such information, resources, and other services to school divisions, the unit 
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shall give priority to those divisions demonstrating a less than 70 percent passing rate on 
the Standards of Learning assessments.”  
 
(1988, cc. 645, 682; 1990, cc. 797, 820, 839; 1991, cc. 295, 304; 1992, cc. 132, 591; 
1994, cc. 618, 790; 1996, cc. 163, 522; 1997, cc. 466, 828, 829; 1998, cc. 103, 602, 
627, 800, 816, 902; 1999, cc. 377, 444, 445, 452, 461, 488, 552, 595, 994; 2000, cc. 
504, 547, 653, 662, 677, 684, 710, 750, 867; 2001, c. 483; 2002, c. 837; 2003, cc. 690, 
697, 714, 861; 2004, cc. 404, 848, 939, 955; 2005, cc. 331, 450; 2007, c. 234; 2008, c. 
661.)  
 
Code of Va., § 22.1-270. Preschool physical examinations.  “A. No pupil shall be 
admitted for the first time to any public kindergarten or elementary school in a school 
division unless such pupil shall furnish, prior to admission, (i) a report from a qualified 
licensed physician, or a licensed nurse practitioner or licensed physician assistant acting 
under the supervision of a licensed physician, of a comprehensive physical examination 
of a scope prescribed by the State Health Commissioner performed within the 12 
months prior to the date such pupil first enters such public kindergarten or elementary 
school or (ii) records establishing that such pupil furnished such report upon prior 
admission to another school or school division and providing the information contained in 
such report.  
 
If the pupil is a homeless child or youth as defined in § 22.1-3, and for that reason 
cannot furnish the report or records required by (i) or (ii) of this subsection, and the 
person seeking to enroll the pupil furnishes to the school division an affidavit so stating 
and also indicating that, to the best of his knowledge, such pupil is in good health and 
free from any communicable or contagious disease, the school division shall 
immediately refer the student to the local school division liaison, as described in the 
federal McKinney-Vento Homeless Education Assistance Improvements Act of 2001, as 
amended (42 U.S.C. § 11431 et seq.) (the Act), who shall, as soon as practicable, assist 
in obtaining the necessary physical examination by the county or city health department 
or other clinic or physician's office and shall immediately admit the pupil to school, as 
required by such Act.  
 
B. The physician, or licensed nurse practitioner or licensed physician assistant acting 
under the supervision of a licensed physician, making a report of a physical examination 
required by this section shall, at the end of such report, summarize the abnormal 
physical findings, if any, and shall specifically state what, if any, conditions are found that 
would identify the child as handicapped.  
 
C. Such physical examination report shall be placed in the child's health record at the 
school and shall be made available for review by any employee or official of the State 
Department of Health or any local health department at the request of such employee or 
official.  
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D. Such physical examination shall not be required of any child whose parent shall 
object on religious grounds and who shows no visual evidence of sickness, provided that 
such parent shall state in writing that, to the best of his knowledge, such child is in good 
health and free from any communicable or contagious disease.  
 
E. The health departments of all of the counties and cities of the Commonwealth shall 
conduct such physical examinations for medically indigent children without charge upon 
request and may provide such examinations to others on such uniform basis as such 
departments may establish.  
 
F. Parents of entering students shall complete a health information form which shall be 
distributed by the local school divisions. Such forms shall be developed and provided 
jointly by the Department of Education and Department of Health, or developed and 
provided by the school division and approved by the Superintendent of Public 
Instruction. Such forms shall be returnable within 15 days of receipt unless reasonable 
extensions have been granted by the superintendent or his designee. Upon failure of the 
parent to complete such form within the extended time, the superintendent may send to 
the parent written notice of the date he intends to exclude the child from school; 
however, no child who is a homeless child or youth as defined in subdivision 6 of § 22.1-
3 shall be excluded from school for such failure to complete such form.”  
 
(Code 1950, § 22-220.1; 1972, c. 761; 1973, c. 300; 1974, c. 160; 1979, cc. 120, 260; 
1980, c. 559; 1982, c. 510; 1983, c. 195; 1985, c. 334; 2000, cc. 209, 617, 646; 2001, c. 
261; 2004, cc. 500, 967.)  
 
 
Adopted by School Board: February 3, 2009 
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ADMISSION OF HOMELESS CHILDREN 

 

The Lynchburg City School Board is committed to educating homeless children and youth. 

Homeless children and youth shall not be stigmatized or segregated on the basis of their status as 

homeless.  The school division will coordinate the identification and provision of services to such 

students with relevant local social services agencies and other agencies and programs providing 

services to such students, and with other school divisions as may be necessary to resolve 

interdivisional issues.  

 

The Lynchburg City School Division will serve each homeless student according to the 

student’s best interest and will  

 continue the student's education in the school of origin for the duration of 

homelessness 

 if the student becomes homeless between academic years or during an 

academic year; or 

 for the remainder of the academic year, if the student becomes permanently 

housed during an academic year; or 

 enroll the student in any public school that non-homeless students who live in 

the attendance area in which the student is actually living are eligible to attend. 

 

 In determining the best interest of a homeless student, the Lynchburg City School Board 

shall 

 to the extent feasible, keep the student in the school of origin, except when 

doing so is contrary to the wishes of the student’s parent or guardian; 

 provide a written explanation, including a statement regarding the right to 

appeal as described below, to the homeless student’s parent or guardian, if 

the division sends the student to a school other than the school of origin or a 

school requested by the parent or guardian; and 

 in the case of an unaccompanied youth, ensure that the division’s homeless 

liaison assists in placement or enrollment decisions regarding the student, 

considers the views of such unaccompanied youth, and provides notice to 

such youth of the right to appeal described below. 

 

Enrollment 

 

The school selected in accordance with this policy shall immediately enroll the homeless 

student, even if the student is unable to produce records normally required for enrollment, such as 

previous academic records, birth records, medical records, proof of residency, or other 

documentation. 

 

The enrolling school shall immediately contact the school last attended by the student to 

obtain relevant academic and other records. 

 

If the student needs to obtain immunizations, or immunization, birth, or medical records, 

the enrolling school shall immediately refer the parent or guardian of the student to the division’s 

homeless liaison, who shall assist in obtaining necessary immunizations, or immunization, birth, 
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or medical records. 

 

If  the documentation regarding the comprehensive physical examination required by 

Policy JHCA Physical Examinations of Students cannot be furnished for a homeless child or 

youth, and the person seeking to enroll the pupil furnishes to the school division an affidavit 

stating that the documentation cannot be provided because of the homelessness of the child or 

youth and also indicating that, to the best of his or her knowledge, such pupil is in good health and 

free from any communicable or contagious disease, the school division shall immediately refer the 

student to the division’s homeless liaison who shall, as soon as practicable, assist in obtaining the 

necessary physical examination by the county or city health department or other clinic or 

physician's office and shall immediately admit the pupil to school.  

 

The decision regarding placement shall be made regardless of whether the student lives 

with the homeless parents or has been temporarily placed elsewhere. 

 

Enrollment Disputes 

 

If a dispute arises over school selection or enrollment in a school 

 the homeless student shall be immediately admitted to the school in which enrollment 

is sought and provided all services for which he or she is eligible, pending resolution of 

the dispute; 

 the parent or guardian of the student shall be provided with a written explanation of the 

school's decision regarding school selection or enrollment, including the rights of the 

parent, guardian, or student to appeal the decision; 

 the student, parent, or guardian shall be referred to the division’s homeless liaison who 

shall carry out the appeal process as expeditiously as possible after receiving notice of 

the dispute; and 

 in the case of an unaccompanied youth, the homeless liaison shall ensure that the youth 

is immediately enrolled in school pending resolution of the dispute. 

 

Appeal Process 

 

Oral Complaint 

 

In the event that an unaccompanied student or the parent or guardian of a student 

(hereinafter referred to as the Complainant) disagrees with a school’s decision regarding 

the student’s eligibility to attend the school, the Complainant shall orally present his 

position to the division’s homeless liaison. 

 

Written Complaint 

 

If the disagreement is not resolved within five (5) school days, the Complainant 

may present a written complaint to the homeless liaison.  The written complaint must 

include the following information: the date the complaint is given to the homeless liaison; 

a summary of the events surrounding the dispute; the name(s) of the school division 

personnel involved in the enrollment decision; and the result of the presentation of the oral 
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complaint to the homeless liaison. 

 

Within five (5) school days after receiving the written complaint, the homeless 

liaison will reach a decision regarding the contested enrollment and shall provide a written 

statement of that decision, including the reasons therefore, to the Complainant.  The 

liaison will inform the Superintendent of the formal complaint and its resolution. 

 

Appeal to Superintendent 

 

If the Complainant is not satisfied with the written decision of the homeless liaison, the 

Complainant may appeal that decision to the Superintendent by filing a written appeal.  The 

homeless liaison shall ensure that the Superintendent receives copies of the written complaint and 

the response thereto.  The Superintendent or designee shall schedule a conference with the 

Complainant to discuss the complaint.  Within five (5) school days of receiving the written 

appeal, the Superintendent, or designee, shall provide a written decision to the Complainant 

including a statement of the reasons therefore. 

 

Comparable Services 

 

Each homeless student shall be provided services comparable to services offered to other 

students in the school attended by the homeless student including the following: 

 transportation services; 

 educational services for which the student meets the eligibility criteria, such as 

services provided under Title I, educational programs for children with 

disabilities, and educational programs for students with limited English 

proficiency; 

 programs in vocational and technical education; 

 programs for gifted and talented students; and 

 school nutrition programs. 

 

Transportation 

 

At the request of the parent or guardian (or in the case of an unaccompanied youth, the 

liaison), transportation will be provided for a homeless student to and from the school of origin as 

follows: 

 if the homeless child or youth continues to live in the area served by the division in 

which the school of origin is located, the child's or youth's transportation to and from 

the school of origin shall be provided or arranged by the division in which the school 

of origin is located. 

 if the homeless child's or youth's living arrangements in the area served by the division 

in which the school of origin is located terminate and the child or youth, though 

continuing his or her education in the school of origin, begins living in an area served 

by another division, the division of origin and the division in which the homeless child 

or youth is living shall agree upon a method to apportion the responsibility and costs 

for providing the child with transportation to and from the school of origin.  If the 

divisions are unable to agree upon such method, the responsibility and costs for 

File:  JECA 

Page 3 

© 2/13 VSBA Lynchburg City Schools 

Agenda Report Attachment Item:  H-3 

Page 80



 51 

transportation shall be shared equally. 

 

Definitions 

 

The term “homeless student” means an individual who lacks a fixed, regular, and adequate 

nighttime residence and includes: 

 

1. children and youths, including unaccompanied youths who are not in the physical custody 

of their parents, who  

 

a. are sharing the housing of other persons due to loss of housing, economic hardship, or 

other causes; are living in motels, hotels, trailer parks, or camping grounds due to the 

lack of alternative adequate accommodations or in emergency, congregate, temporary, 

or transitional shelters; are abandoned in hospitals; or are awaiting foster care 

placement; 

b. have a primary nighttime residence that is a public or private place not designed for or 

ordinarily used as a regular sleeping accommodation for human beings; or 

c. are living in cars, parks, public spaces, abandoned buildings, substandard housing, bus 

or train stations, or similar settings; and 

 

2. migratory children who qualify as homeless for the purposes of this policy because the 

children are living in circumstances described above. 

 

The term “migratory child” means a child who is, or whose parent or spouse is, a 

migratory agricultural worker, including a migratory dairy worker, or a migratory fisher, and who, 

in the preceding 36 months, has moved from one school division to another in order to obtain, or 

accompany such parent or spouse in order to obtain, temporary or seasonal employment in 

agricultural or fishing. 

 

The term "school of origin" means the school that the student attended when permanently 

housed or the school in which the student was last enrolled. 

 

The term "unaccompanied youth" includes a youth not in the physical custody of a parent 

or guardian. 

 

 

 

 

 

 

Adopted: 

_______________________________________________________________________________

_______________________________________________________________________________ 

 

Legal Refs.: 20 U.S.C. § 6399 
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  42 U.S.C. §§ 11302, 11431, 11432, 11433. 

 

  Code of Virginia, 1950 as amended, §§ 22.1-3, 22.1-70, 22.1-78,  

  22.1-253.13:1, 22.1-270. 

 

  Superintendent’s Memo No. 64 (Dec. 5, 2003). 

 

Cross Ref.: JEC  School Admission 

  JHCA  Physical Examinations of Students 
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Nonresident students may be accepted for enrollment in the Lynchburg City Schools 
upon authorization by the superintendent or his/her designee. 
 
Tuition fees for nonresident students will be approved by the board each year.  
Additional tuition fees may be charged depending upon the services required. 
 
A refund for any unused tuition will be made if an enrolled nonresident student should 
withdraw during the school year. 
 
The superintendent, or his designee, will assign students to schools.  Transportation will 
be the responsibility of the parent. 
 
Nonresident students are not eligible to apply to attend the pre-kindergarten program.  
Nonresident students must be enrolled in the Lynchburg City Schools for a minimum of 
one academic year prior to being eligible to attend one of the schools for innovation, the 
Gifted Opportunities Center, or the Central Virginia Governor’s School for Science and 
Technology.  Nonresident students seeking admission to one of the schools for 
innovation at the Kindergarten level may apply without meeting the minimum one-year-
enrollment requirement.  
 
Nonresident students will be admitted to Lynchburg City Schools on a space-available 
basis and contingent upon a review of the student’s scholastic record.  Nonresident 
students will be subject to all selection and placement procedures established by the 
school division for resident students.  Admission to the Lynchburg City Schools is not 
assumed to be continuous from one year to the next.  Parents/guardians must submit an 
application each year. 
 
Students who have been suspended from their former schools or who have poor 
attendance or disciplinary records or reportable offenses may not be accepted.  Enrolled 
nonresident students who become disciplinary problems, have attendance problems, or 
have reportable offenses after enrollment are subject to immediate removal from the 
school division. 
 
Parents or guardians paying tuition for multiple children during the same academic year 
will pay on a basis of paying full tuition for the first child and half tuition for any other 
children who reside with the same parent/guardian. 
 
Legal Reference 
 
Code of Va., §22.1-5. Regulations concerning admission of certain persons to schools; 
tuition charges. – “A. Consistent with Article VIII, Section 1 of the Constitution of Virginia, 
no person may be charged tuition for admission or enrollment in the public schools of the 
Commonwealth, whether on a full-time or part-time basis, who meets the residency 
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criteria set forth in § 22.1-3. No person of school age shall be charged tuition for 
enrollment in a general education development or alternative program offered as a 
regional or divisionwide initiative by the local school division in which such person is 
deemed to reside pursuant to § 22.1-3. Further, no person of school age shall be denied 
admission or charged tuition when (i) such person's custodial parent has been deployed 
outside the United States as a member of the Virginia National Guard or as a member of 
the United States Armed Forces; (ii) such person's custodial parent has executed a 
Special Power of Attorney under Title 10, United States Code, § 1044b providing for the 
care of the person of school age by an individual who is defined as a parent in § 22.1-1 
during the time of his deployment outside the United States; and (iii) such person has 
been attending a public school in this Commonwealth while residing with his custodial 
parent.  The person of school age shall be allowed to attend a school in the school 
division in which the individual providing for his care, pursuant to the Special Power of 
Attorney under Title 10, United States Code, § 1044b, resides or, when practicable, to 
continue to attend the school in which he was enrolled while residing with his custodial 
parent.  
 
The following persons may, however, in the discretion of the school board of a school 
division and pursuant to regulations adopted by the school board, be admitted into the 
public schools of the division and may, in the discretion of the school board, be charged 
tuition:  
 
1. Persons who reside within the school division but who are not of school age.  
 
2. Persons of school age who are residents of the Commonwealth but who do not reside 
within the school division, except as provided in this section.  
 
3. Persons of school age who are attending school in the school division pursuant to a 
foreign student exchange program approved by the school board.  
 
4. Persons of school age who reside beyond the boundaries of the Commonwealth but 
near thereto in a state or the District of Columbia which grants the same privileges to 
residents of the Commonwealth.  
 
5. Persons of school age who reside on a military or naval reservation located wholly or 
partly within the geographical boundaries of the school division and who are not 
domiciled residents of the Commonwealth of Virginia; however, no person of school age 
residing on a military or naval reservation located wholly or partly within the geographical 
boundaries of the school division may be charged tuition if federal funds provided under 
P.L. 874 of 1950, commonly known as Impact Aid, shall fund such students at not less 
than 50 percent of the total per capita cost of education, exclusive of capital outlay and 
debt service, for elementary or secondary pupils, as the case may be, of such school 
division.  
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6. Persons of school age who, as domiciled residents of the Commonwealth who were 
enrolled in a public school within the school division, are required as a result of military 
or federal orders issued to their parents to relocate and reside on federal property in 
another state or the District of Columbia, if the school division subsequently enrolling 
such persons is contiguous to such state or District of Columbia.  
 
7. Persons of school age who reside in the school division and who are enrolled in 
summer programs, exclusive of required remediation as provided in § 22.1-253.13:1, or 
in local initiatives or programs not required by the Standards of Quality or the Standards 
of Accreditation.  
 
For the purposes of determining the residency of persons described in subdivisions 1 
and 2 of this subsection, local school boards shall adopt regulations consistent with the 
residency requirements regarding persons residing in housing or temporary shelter, or 
on property located in multiple jurisdictions, as articulated in § 22.1-3.  
 
B. Persons of school age who are not residents of the Commonwealth but are living 
temporarily with persons residing within a school division may, in the discretion of the 
school board and pursuant to regulations adopted by it, be admitted to the public schools 
of the school division. Tuition shall be charged such persons.  
 
C. No tuition charge authorized or required in this section shall exceed the total per 
capita cost of education, exclusive of capital outlay and debt service, for elementary or 
secondary pupils, as the case may be, of such school division and the actual, additional 
costs of any special education or gifted and talented program provided the pupil, except 
that if the tuition charge is payable by the school board of the school division of the 
pupil's residence pursuant to a contract entered into between the two school boards, the 
tuition charge shall be that fixed by such contract.  
 
D. School boards may accept and provide programs for students for whom English is a 
second language who entered school in Virginia for the first time after reaching their 
twelfth birthday, and who have not reached 22 years of age on or before August 1 of the 
school year. No tuition shall be charged such students, if state funding is provided for 
such programs.”  
 
(Code 1950, §§ 22-218.3, 22-219, 22-220; 1958, c. 628; 1959, Ex. Sess., c. 81, § 1; 
1964, c. 192; 1968, c. 178; 1976, cc. 681, 713; 1978, c. 140; 1980, c. 559; 1981, c. 342; 
1993, c. 293; 1994, c. 887; 1999, cc. 394, 443, 465, 988; 2000, c. 253; 2004, c. 967.)  
 
Code of Va.,  § 22.1-101.1. Increase of funds for certain nonresident students; how 
increase computed and paid; billing of out-of-state placing agencies or persons.--" A. To 
the extent such funds are appropriated by the General Assembly, a school division shall 
be reimbursed for the cost of educating a child who is not a child with disabilities and 
who is not a resident of such school division under the following conditions:  
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1.When such child has been placed in foster care or other custodial care within the 
geographical boundaries of the school division by a Virginia agency, whether state or 
local, which is authorized under the laws of this Commonwealth to place children;  
 
2. When such child has been placed within the geographical boundaries of the school 
division in an orphanage or children's home which exercises legal guardianship rights; or 
  
3. When such child, who is a resident of Virginia, has been placed, not solely for school 
purposes, in a child-caring institution or group home licensed under the provisions of 
Chapter 17 (§ 63.2-1700 et seq.) of Title 63.2 which is located within the geographical 
boundaries of the school division.  
 
B. To the extent such funds are appropriated by the General Assembly, a school division 
shall be reimbursed for the cost of educating a child with disabilities who is not a resident 
of such school division under the following conditions:  
 
1.When the child with disabilities has been placed in foster care or other custodial care 
within the geographical boundaries of the school division by a Virginia agency, whether 
state or local, which is authorized under the laws of this Commonwealth to place 
children;  
 
2. When such child with disabilities has been placed within the geographical boundaries 
of the school division in an orphanage or children's home which exercises legal 
guardianship rights; or  
 
3. When such child with disabilities, who is a resident of Virginia, has been placed, not 
solely for school purposes, in a child-caring institution or group home licensed under the 
provisions of Chapter 17 (§ 63.2-1700 et seq.) of Title 63.2 which is located within the 
geographical boundaries of the school division.  
 
C. Each school division shall keep an accurate record of the number of days which any 
child, identified in subsection A or B above, was enrolled in its public schools, the 
required local expenditure per child, the handicapping condition, if applicable, the placing 
agency or person and the jurisdiction from which the child was sent. Each school 
division shall certify this information to the Board of Education by July 1 following the end 
of the school year in order to receive proper reimbursement. No school division shall 
charge tuition to any such child.  
 
D. When a child who is not a resident of Virginia, whether disabled or not, has been 
placed by an out-of-state agency or a person who is the resident of another state in 
foster care or other custodial care or in a child-caring institution or group home licensed 
under the provisions of Chapter 17 (§ 63.2-1700 et seq.) of Title 63.2 located within the 
geographical boundaries of the school division, the school division shall not be 
reimbursed for the cost of educating such child from funds appropriated by the General 
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Assembly. The school division in which such child has been enrolled shall bill the 
sending agency or person for the cost of the education of such child as provided in 
subsection C of § 22.1-5.  
 
The costs of the support and maintenance of the child shall include the cost of the 
education provided by the school division; therefore, the sending agency or person shall 
have the financial responsibility for the educational costs for the child pursuant to Article 
V of the Interstate Compact on the Placement of Children as set forth in Chapters 10 (§ 
63.2-1000 et seq.) and 11 (§ 63.2-1100 et seq.) of Title 63.2. Upon receiving the bill for 
the educational costs from the school division, the sending agency or person shall 
reimburse the billing school division for providing the education of the child. Pursuant to 
Article III of the Interstate Compact on the Placement of Children, no sending agency or 
person shall send, bring, or cause to be sent or brought into this Commonwealth any 
child for placement unless the sending agency or person has complied with this section 
by honoring the financial responsibility for the educational cost as billed by a local school 
division.”  
 
(1988, c. 101; 1992, cc. 837, 880; 1994, c. 854.)  
 
Code of Va.,  § 22.1-255.  Nonresident children.--" Any person who has residing with him 
for a period of sixty days or more any child within the ages prescribed in § 22.1-254 
whose parents or guardians reside in another state or the District of Columbia shall be 
subject to the provisions of § 22.1-254 and shall pay or cause to be paid any tuition 
charges for such child that may be required pursuant to § 22.1-5 or shall return such 
child to the home of his parents or legal guardians.  
 
(Code 1950, § 22-220; 1958, c. 628; 1968, c. 178; 1976, cc. 681, 713; 1978, c. 140; 
1980, c. 559.)  
  
Public Law 100-77 (July 22, 1987) at Subtitle B - "Education for Homeless Children and 
Youth." 
 
 
Adopted by School Board:  June 17, 1975 
Revised by School Board:  January 6, 1981 
Revised by School Board:  November 5, 1996 
Revised by School Board:  March 7, 2006 
Revised by School Board:  February 7, 2012 
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SCHOOL ADMISSION 

 

No person is charged tuition for admission or enrollment in the Lynchburg City Schools, 

whether on a full-time or part-time basis, who is eligible for admission under Policies JEC School 

Admission or JECA Admission of Homeless Children.  School officials do not inquire into the 

student’s citizenship or B, C or D visa status in determining eligibility for tuition-free enrollment 

in the Lynchburg City Schools.  

 

However, the school division may admit and charge tuition to a student who: 

 

A. Is a resident of the school division but not of school age; 

 

B. Is of school age and not a resident of Virginia but is temporarily living with a non-

parent who resides within the school division; 

 

C. Is of school age and resides beyond the boundaries of Virginia but near thereto in a 

state or the District of Columbia which grants equal attendance privileges to residents 

of the Commonwealth; 

 

D. Is of school age and resides on a military or naval reservation located wholly or partly 

within the geographical boundaries of the school division, is not a domiciled resident 

of the Commonwealth of Virginia, and is a student for whom federal funds provided 

under Public Law 874 of 1950, commonly known as Impact Aid, fund less than 50 

percent of the total per capita cost of education in Lynchburg City Schools exclusive 

of capital outlay and debt service; such students shall be eligible for interscholastic 

programs immediately upon enrollment, provided that such persons (i) satisfy all other 

requirements for eligibility and (ii) are dependents of a military service member 

required by the military to live on the military installation as evidenced by a statement 

on command letterhead signed by, or by direction of, the service member's 

commanding officer; 

 

E. Is of school age and attending a school in the division pursuant to a foreign student 

exchange program approved by the School Board; 

 

F. Is a resident of the Commonwealth but not of the school division { (i.e. non-resident)}, 

except as provided in Policy JEC School Admission; 

 

G. Is of school age and was enrolled in a public school within the division as a domiciled 

resident of the Commonwealth, and has been required as a result of military or federal 

orders issued to their parents to relocate and reside on federal property in another state 

or the District of Columbia, where such state or the District of Columbia is contiguous 

to the school division; or 

 

H. Is of school age and residing within the school division, and is enrolled in summer 

programs other than remediation required under Va. Code § 22.1-253:13.1, or is 

enrolled in local initiatives or programs not required by the Standards of Quality or the 

File:  JEC-R 
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Standards of Accreditation. 

 

The following category(ies) of students are eligible for consideration for admission:  

INSERT.  Eligibility for consideration does not signify acceptance of the admission application 

of a student.  Each application for admission will be considered on an individual basis.  The 

residency of persons in the above categories who reside in housing or temporary shelter, or on 

property located in multiple jurisdictions, shall be determined in the manner set forth in Policy 

JEC School Admission. 

 

Foreign students in an F-1 immigration status or who obtain F-1 student visas are not 

admitted in the division’s elementary schools or publicly funded adult education programs.  Such 

students may be admitted, for a period up to twelve months, in the division’s secondary schools 

only if they pre-pay the full, unsubsidized per capita cost of the education. 

 

 {Nonresident students will be admitted to Lynchburg City Schools on a space-available 

basis and contingent upon a review of the student’s scholastic record.  Nonresident students 

will be subject to all selection and placement procedures established by the school division for 

resident students.  Admission to the Lynchburg City Schools is not assumed to be continuous 

from one year to the next.  Parents/guardians must submit an application each year.  

 

 Nonresident students are not eligible to apply to attend the pre-kindergarten program, 

schools for innovation, the Gifted Opportunities Center, Early College Program, XLR8 

(STEM) Academy, or the Central Virginia Governor’s School for Science and Technology.  

 

Nonresident students enrolled in the division at the time this regulation is approved by the 

Board that are attending one of the schools of innovation, the Gifted Opportunities Center, 

Central Virginia Governor’s School for Science and Technology, Early College Program and 

XLR8 (STEM) Academy will be allowed to continue attending until they promote out of the 

program or school level.  

 

School Admission (LCS Employees) 

 

 A parent or guardian who is a resident of the City of Lynchburg and an employee of the 

Lynchburg City Schools may enroll or request a transfer of their child to another school in the 

division.  Approval of any request is discretionary and based upon the principal’s 

recommendation and availability of space in the new school.  School reassignments will be 

valid for a period of one year.  Parent/guardian employees must reapply for consideration 

annually. 

 

Parent/guardian employees must insure that students maintain good attendance as well as 

consistently arrive and depart school according to the published hours of operation for schools.  

Reassignments may be revoked for students who experience issues related to truancy; 

including, but not limited to, excessive absences, tardies, or early dismissals, and repeated late 

pick-ups from school and the child/children may be required to attend the school serving the 

legal residence of the parent/guardian.} 

 

© 5/15 VSBA Lynchburg City Schools 
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Procedure for Admission 

 

The following procedure is followed for application and review of applications for 

admission of students who are not eligible for tuition-free enrollment. 

A parent or guardian of a student shall apply for admission on behalf of the student by 

completing the division application.  The application form contains information and agreements 

including, but not limited to: 

 the current legal residence of the child and the school division in which the 

child is currently enrolled, if any; 

 the child’s unique student identification number, if any; 

 the basis for requesting admission; 

 the specific building and grade level (elementary) or course offerings 

(secondary) in which the student desires to be enrolled if accepted by the 

division; and, 

 the agreement that the student is subject to all policies, regulations and 

guidelines of the school division, including the Code of Student Conduct. 

 

Within 15 calendar days of receipt of the application, the Finance Office of the school 

division {During the period of time each year when applications are accepted, Superintendent’s 

designee} shall provide the applicant with written notification of the approval or denial of the 

application { within 15 days of receipt of the applications, unless otherwise specified on the 

application}.  If the student is to be admitted, the Superintendent or Superintendent’s designee 

shall notify the division which the student previously attended, if any, and make necessary 

arrangements for the transfer of student records.  The notification of admission shall state the 

period for which the student is accepted and the subsequent conditions which could cause the 

acceptance to be terminated. 

 

If the application is denied, the Finance Office {Superintendent’s designee} shall notify 

the parent or guardian of the right to have the transfer reviewed by sending a written request to 

the Superintendent or Superintendent’s designee within seven calendar days.  Applications denied 

based upon the student's suspension, expulsion or withdrawal of admission shall be reviewed in as 

provided in Policy JEC School Admission.  For all other denials of admission, the Superintendent 

or Superintendent’s designee shall respond in writing to the request for review within 10 calendar 

days. 

 

Tuition Rate 

 

The tuition rate is set by the Superintendent for each academic year.  {Tuition fees for 

nonresident students will be approved by the board each year.  Additional tuition fees may be 

charged depending upon the program/services provided.  Parents or guardians paying tuition 

for multiple children during the same academic year will pay on a basis of paying full tuition 

for the first child and half tuition for any other children who reside with the same parent/

guardian.  A refund for any unused tuition will be made if an enrolled nonresident student 

should withdraw during the school year.} 

 

File:  JEC-R 
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Transportation 

 

Transportation is not furnished to nonresident students except in those cases where: 

 agreements between divisions specify transportation services;  

 federal or state legislation mandates the provision of transportation services; or 

 transportation services can be provided at no cost to the division. 

 

Adopted: 

______________________________________________________________________________

______________________________________________________________________________ 

 

Legal Refs: 8 CFR 214.2. 

 

Code of Virginia, 1950, as amended, §§ 22.1-3, 22.1-5 and 22.1-287.02. 

 

  1999 Va. Op. Atty. Gen. 105 

 

Cross Refs.: JEC  School Admission 

  JECA   Admission of Homeless Children 
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In response to numerous questions which arise regarding families moving out of the city, 
following regulations will govern: 
 
 1. Tuition charges commence on the date that the family establishes residence 

outside of the city.  When a move is discovered after the fact, tuition is due from 
the beginning of the school year or from the date of the move.  The family must 
provide documentation of the date of the move. 

 
 2. If a family moves from the city and seeks to transfer custody to a person living in 

the city, the family is responsible for filing a copy of the court petition document 
in the superintendent's office.  When a determination is made by the Juvenile 
and Domestic Relations Court, the family must file a copy of the decision in the 
superintendent's office.  If the petition is denied the family must either pay the 
back tuition and remain in the city school or transfer the student to the appropri-
ate school system. 

 
 3. If a student establishes residence in the city and does not live with a parent or 

legal guardian, the student or family of the student must pay tuition until the stu-
dent reaches age eighteen (18). 

 
Tuition will be charged regardless of when the move from the city is made in the 

school year.  This is necessary because 
 

a. there is no logical time to cut off payments, and  
 
b. others are paying for each day/month and fairness dictates that all pay on 

the same basis. 
 
Approved by Superintendent:  August 1, 1989  
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{TUITION REGULATIONS  

 

The  following regulations govern when a family moves out of the city: 

 

 1. Tuition charges commence on the date that the family establishes residence outside of 

the city.  When a move is discovered after the fact, tuition is due from the beginning of 

the school year or from the date of the move.  The family must provide documentation 

of the date of the move. 

 

 2. If a family moves from the city and seeks to transfer custody to a person living in the 

city, the family is responsible for filing a copy of the court petition document in the 

Superintendent's office.  When a determination is made by the Juvenile and Domestic 

Relations Court, the family must file a copy of the decision in the Superintendent's 

office.  If the petition is denied the family must either pay the back tuition and remain 

in the city school or transfer the student to the appropriate school system. 

 

 3. If a student establishes residence in the city and does not live with a parent or legal 

guardian, the student or family of the student must pay tuition until the student 

reaches age eighteen (18). 

 

 4. Tuition will be charged regardless of when the move from the city is made in the 

school year.  This is necessary because 

 

a. there is no logical time to cut off payments, and  

 

b. others are paying for each day/month and fairness dictates that all pay on the 

same basis. 

 

Approved by Superintendent:  August 1, 1989 } 
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Nonresident children whose parents/guardians are full-time contracted staff members of 
the Lynchburg City Schools may be accepted for enrollment tuition free in the Lynchburg 
City Schools upon authorization by the superintendent or his/her designee.   
 
Nonresident students will be assigned to a school with the approval of the 
superintendent or his/her designee.  If additional services are required, fees for such 
services will be assessed to the employee based on the cost of the required services. 
 
Nonresident students will be admitted only on a space-available basis and contingent 
upon a review of the student’s scholastic and discipline records.    
After the initial year of attendance, the parent/guardian must annually submit an Intent to 
Continue Enrollment form. 
 
Nonresident students who have been suspended from their former school(s) or who 
have poor attendance or disciplinary records or reportable offenses may not be 
accepted.  Nonresident students who become disciplinary problems, have attendance 
problems, or have reportable offenses after enrollment are subject to immediate removal 
from the school division. 
 
Legal Reference 
 
Code of Va., §22.1-5. Regulations concerning admission of certain persons to schools; 
tuition charges. – “A. Consistent with Article VIII, Section 1 of the Constitution of Virginia, 
no person may be charged tuition for admission or enrollment in the public schools of the 
Commonwealth, whether on a full-time or part-time basis, who meets the residency 
criteria set forth in § 22.1-3. No person of school age shall be charged tuition for 
enrollment in a general education development or alternative program offered as a 
regional or divisionwide initiative by the local school division in which such person is 
deemed to reside pursuant to § 22.1-3. Further, no person of school age shall be denied 
admission or charged tuition when (i) such person's custodial parent has been deployed 
outside the United States as a member of the Virginia National Guard or as a member of 
the United States Armed Forces; (ii) such person's custodial parent has executed a 
Special Power of Attorney under Title 10, United States Code, § 1044b providing for the 
care of the person of school age by an individual who is defined as a parent in § 22.1-1 
during the time of his deployment outside the United States; and (iii) such person has 
been attending a public school in this Commonwealth while residing with his custodial 
parent. The person of school age shall be allowed to attend a school in the school 
division in which the individual providing for his care, pursuant to the Special Power of 
Attorney under Title 10, United States Code, § 1044b, resides or, when practicable, to 
continue to attend the school in which he was enrolled while residing with his custodial 
parent.  
 
The following persons may, however, in the discretion of the school board of a school 
division and pursuant to regulations adopted by the school board, be admitted into the 
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public schools of the division and may, in the discretion of the school board, be charged 
tuition:  
 
1. Persons who reside within the school division but who are not of school age.  
 
2. Persons of school age who are residents of the Commonwealth but who do not reside 
within the school division, except as provided in this section.  
 
3. Persons of school age who are attending school in the school division pursuant to a 
foreign student exchange program approved by the school board.  
 
4. Persons of school age who reside beyond the boundaries of the Commonwealth but 
near thereto in a state or the District of Columbia which grants the same privileges to 
residents of the Commonwealth.  
 
5. Persons of school age who reside on a military or naval reservation located wholly or 
partly within the geographical boundaries of the school division and who are not 
domiciled residents of the Commonwealth of Virginia; however, no person of school age 
residing on a military or naval reservation located wholly or partly within the geographical 
boundaries of the school division may be charged tuition if federal funds provided under 
P.L. 874 of 1950, commonly known as Impact Aid, shall fund such students at not less 
than 50 percent of the total per capita cost of education, exclusive of capital outlay and 
debt service, for elementary or secondary pupils, as the case may be, of such school 
division.  
 
6. Persons of school age who, as domiciled residents of the Commonwealth who were 
enrolled in a public school within the school division, are required as a result of military 
or federal orders issued to their parents to relocate and reside on federal property in 
another state or the District of Columbia, if the school division subsequently enrolling 
such persons is contiguous to such state or District of Columbia.  
 
7. Persons of school age who reside in the school division and who are enrolled in 
summer programs, exclusive of required remediation as provided in § 22.1-253.13:1, or 
in local initiatives or programs not required by the Standards of Quality or the Standards 
of Accreditation.  
 
For the purposes of determining the residency of persons described in subdivisions 1 
and 2 of this subsection, local school boards shall adopt regulations consistent with the 
residency requirements regarding persons residing in housing or temporary shelter, or 
on property located in multiple jurisdictions, as articulated in § 22.1-3.  
 
B. Persons of school age who are not residents of the Commonwealth but are living 
temporarily with persons residing within a school division may, in the discretion of the 
school board and pursuant to regulations adopted by it, be admitted to the public schools 

Lynchburg City School Board Policies and Administrative Regulations  
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of the school division. Tuition shall be charged such persons.  
 
C. No tuition charge authorized or required in this section shall exceed the total per 
capita cost of education, exclusive of capital outlay and debt service, for elementary or 
secondary pupils, as the case may be, of such school division and the actual, additional 
costs of any special education or gifted and talented program provided the pupil, except 
that if the tuition charge is payable by the school board of the school division of the 
pupil's residence pursuant to a contract entered into between the two school boards, the 
tuition charge shall be that fixed by such contract.  
 
D. School boards may accept and provide programs for students for whom English is a 
second language who entered school in Virginia for the first time after reaching their 
twelfth birthday, and who have not reached 22 years of age on or before August 1 of the 
school year. No tuition shall be charged such students, if state funding is provided for 
such programs.”  
 
(Code 1950, §§ 22-218.3, 22-219, 22-220; 1958, c. 628; 1959, Ex. Sess., c. 81, § 1; 
1964, c. 192; 1968, c. 178; 1976, cc. 681, 713; 1978, c. 140; 1980, c. 559; 1981, c. 342; 
1993, c. 293; 1994, c. 887; 1999, cc. 394, 443, 465, 988; 2000, c. 253; 2004, c. 967.)  
 
Code of Va.,  § 22.1-101.1. Increase of funds for certain nonresident students; how 
increase computed and paid; billing of out-of-state placing agencies or persons.--" A. To 
the extent such funds are appropriated by the General Assembly, a school division shall 
be reimbursed for the cost of educating a child who is not a child with disabilities and 
who is not a resident of such school division under the following conditions:  
 
1.When such child has been placed in foster care or other custodial care within the 
geographical boundaries of the school division by a Virginia agency, whether state or 
local, which is authorized under the laws of this Commonwealth to place children;  
 
2. When such child has been placed within the geographical boundaries of the school 
division in an orphanage or children's home which exercises legal guardianship rights; or 
  
3. When such child, who is a resident of Virginia, has been placed, not solely for school 
purposes, in a child-caring institution or group home licensed under the provisions of 
Chapter 17 (§ 63.2-1700 et seq.) of Title 63.2 which is located within the geographical 
boundaries of the school division.  
 
B. To the extent such funds are appropriated by the General Assembly, a school division 
shall be reimbursed for the cost of educating a child with disabilities who is not a resident 
of such school division under the following conditions:  
 
1.When the child with disabilities has been placed in foster care or other custodial care 
within the geographical boundaries of the school division by a Virginia agency, whether 
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state or local, which is authorized under the laws of this Commonwealth to place 
children;  
 
2. When such child with disabilities has been placed within the geographical boundaries 
of the school division in an orphanage or children's home which exercises legal 
guardianship rights; or  
 
3. When such child with disabilities, who is a resident of Virginia, has been placed, not 
solely for school purposes, in a child-caring institution or group home licensed under the 
provisions of Chapter 17 (§ 63.2-1700 et seq.) of Title 63.2 which is located within the 
geographical boundaries of the school division.  
 
C. Each school division shall keep an accurate record of the number of days which any 
child, identified in subsection A or B above, was enrolled in its public schools, the 
required local expenditure per child, the handicapping condition, if applicable, the placing 
agency or person and the jurisdiction from which the child was sent. Each school 
division shall certify this information to the Board of Education by July 1 following the end 
of the school year in order to receive proper reimbursement. No school division shall 
charge tuition to any such child.  
 
D. When a child who is not a resident of Virginia, whether disabled or not, has been 
placed by an out-of-state agency or a person who is the resident of another state in 
foster care or other custodial care or in a child-caring institution or group home licensed 
under the provisions of Chapter 17 (§ 63.2-1700 et seq.) of Title 63.2 located within the 
geographical boundaries of the school division, the school division shall not be 
reimbursed for the cost of educating such child from funds appropriated by the General 
Assembly. The school division in which such child has been enrolled shall bill the 
sending agency or person for the cost of the education of such child as provided in 
subsection C of § 22.1-5.  
 
The costs of the support and maintenance of the child shall include the cost of the 
education provided by the school division; therefore, the sending agency or person shall 
have the financial responsibility for the educational costs for the child pursuant to Article 
V of the Interstate Compact on the Placement of Children as set forth in Chapters 10 (§ 
63.2-1000 et seq.) and 11 (§ 63.2-1100 et seq.) of Title 63.2. Upon receiving the bill for 
the educational costs from the school division, the sending agency or person shall 
reimburse the billing school division for providing the education of the child. Pursuant to 
Article III of the Interstate Compact on the Placement of Children, no sending agency or 
person shall send, bring, or cause to be sent or brought into this Commonwealth any 
child for placement unless the sending agency or person has complied with this section 
by honoring the financial responsibility for the educational cost as billed by a local school 
division.”  
 
(1988, c. 101; 1992, cc. 837, 880; 1994, c. 854.)  
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Code of Va.,  § 22.1-255.  Nonresident children.--" Any person who has residing with him 
for a period of sixty days or more any child within the ages prescribed in § 22.1-254 
whose parents or guardians reside in another state or the District of Columbia shall be 
subject to the provisions of § 22.1-254 and shall pay or cause to be paid any tuition 
charges for such child that may be required pursuant to § 22.1-5 or shall return such 
child to the home of his parents or legal guardians.  
 
(Code 1950, § 22-220; 1958, c. 628; 1968, c. 178; 1976, cc. 681, 713; 1978, c. 140; 
1980, c. 559.)  
  
Public Law 100-77 (July 22, 1987) at Subtitle B - "Education for Homeless Children and 
Youth." 
 
 
Adopted by School Board:  April 4, 2006 
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{NON-RESIDENT EMPLOYEE STUDENT TUITION WAIVER 

 

Nonresident children whose parents/guardians are full-time contracted staff members of the 

Lynchburg City Schools are eligible for admission tuition free in the Lynchburg City Schools 

upon authorization by the Superintendent or Superintendent’s designee.   

 

Nonresident students will be assigned to a school with the approval of the Superintendent or 

Superintendent’s designee.  If additional services are required, fees for such services will be 

assessed to the employee based on the cost of the required services. 

 

Nonresident students will be admitted only on a space-available basis and contingent upon a 

review of the student’s scholastic and discipline records.    

 

After the initial year of attendance, the The parent/guardian must annually submit an Intent to 

Continue Enrollment a Non-resident Student Application form. 

 

Nonresident students who have been suspended from their former school(s) or who have poor 

attendance or disciplinary records or reportable offenses may not be accepted.  Nonresident 

students who become disciplinary problems, have attendance problems, or have reportable 

offenses after enrollment are subject to immediate removal from the school division. 

 

Nonresident children whose parents/guardians are full-time contracted employees of LCS are 

eligible to apply for admission to one of the schools of innovation, the Gifted Opportunities 

Center, Central Virginia Governor’s School for Science and Technology, Early College 

Program and XLR8 (STEM) Academy.  Acceptance into one of the programs listed above will 

be on a space-available basis and only after consideration has been made for students residing 

in the division.  

 

Adopted by School Board:  April 4, 2006 
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The following regulations will govern the enrollment of nonresident children who reside 
with a parent/guardian who is a full-time contracted staff members of Lynchburg City 
Schools: 
 

1. Applicants will be considered for placement on a space available basis, based on 
the date the application is received. 

 
2. Nonresident students’ enrollment will be contingent upon a review of the students’ 

scholastic and academic records. 
 

3. The school division may not accept nonresident students who have been 
suspended from their former school(s) or who have poor attendance or 
disciplinary records or reportable offenses. 

  
4. Nonresident students who become disciplinary problems, have attendance 

problems, or commit reportable offenses after enrollment will be immediately 
removed from the school division. 

 
5. Children residing with a nonresident parent/guardian who is a full-time contracted 

staff member are not eligible to apply as Lynchburg residents to attend the pre-
kindergarten program, the schools for innovation, the Gifted Opportunity Center, 
or the Central Virginia Governor’s School for Science and Technology. 

 
6. If the parent/guardian leaves the employ of the Lynchburg City Schools and if the 

child(ren) remain in the Lynchburg City Schools, the school division will begin 
charging tuition the day after the date of termination of employment for the 
remainder of the school year. 

 
7. Nonresident parents/guardians must provide transportation to school for their 

nonresident children. 
 

8. Once a student is placed in a school, that student may remain in that school until 
he/she completes the program as long as the student remains eligible.  Parents/
guardians are not required to reapply for a student who has been placed but 
parents/guardians must submit an Intent to Continue Enrollment form by July 1 
except as noted in number nine below. 

 
9. Nonresident parent/guardians must reapply their child(ren) at the end of grade 

five and at the end of grade eight for their child(ren) to attend the next level.  Only 
one school placement per level (elementary, middle, high) will be made for each 
nonresident student. 

 
10. When possible, and as space allows, consideration will be given to placing 

siblings at the same site. 
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11. Students will be placed at eligible elementary schools based on the following 

priority order: 
 

a. Zoned students 
b. Public School Choice students 
c. Baby sitter hardship students 
d. Tuition paying students 
e. Nonresident employees’ child(ren) 

 
12. Resident full-time contracted staff members who move out of the city and who 

wish their children to remain in the Lynchburg City Schools must submit the Intent 
to Continue Enrollment form immediately or tuition will be assessed. 

 
 
Adopted by School Board: April 4, 2006  

Lynchburg City School Board Policies and Administrative Regulations  

R 7-14.1 
STUDENTS 

  
Nonresidents – Employee Student Tuition Waiver  (continued) 

Agenda Report Attachment Item:  H-3 

Page 102



 73 

 

 

GENERAL INFORMATION: 

 Students who have been suspended from former schools, have poor attendance or disciplinary
records, or criminal charges against them may not be accepted. 

 Placement in a preferred school will be on a space-available basis only. The Superintendent or his
designee will make the final decision regarding the school placement. 

 Tuition fees for any additional services will be calculated on the cost of required services.  

 Nonresidents must provide transportation for their child. 
 

SPECIAL NOTE FOR HIGH SCHOOL STUDENTS: 

 If you are interested in participating in athletics, there are many Virginia High School League rules that
regulate participation. For information, please contact the athletic director at the school to which you
are requesting enrollment. 

 

NEW STUDENTS TO LYNCHBURG CITY SCHOOLS MUST PROVIDE THE FOLLOWING INFORMATION WITH
THIS APPLICATION: 

 Grades  

  

 Disciplinary records  

 Reportable offenses 

Date Received:  _____________________ 

LYNCHBURG CITY SCHOOLS 
NON-RESIDENT STUDENT APPLICATION FORM 

Please complete both pages of this form.  Please list only one student per form. 

S
T
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N
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T
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N

 

Name of Student:   

If New, school last attended:    

to enroll my child in grade for school year   

Pre-Kindergarten students are not eligible to use this form. Please contact the office of Student Learning & Success at 515-5047 
for a separate application. 

 
Preferred School: 

1st Choice  2nd Choice  3rd Choice   

Are special education services required?    No 

If special education is required, additional cost may occur even if you are a Lynchburg City Schools employee. 

Are other special services required?    No 

P
A

R
E

N
T
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N
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O
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M
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T
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N

 

 

Name of Parent/Guardian:     

Address:    

Address (if different from physical address):    

Address:     

Phone (   ) Work Phone (  _) Other (  _)   

the parent an employee of Lynchburg City Schools?              Yes               No 

Place of Employment:   
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Lynchburg City Schools 
Non-resident Student Application Form 
Page 2 
 

Financial and Eligibility Agreement  
 

1. I understand that I am financially responsible for all applicable tuition fees as well as fees for any special
services for my son or daughter to attend Lynchburg City Schools and that no statement or invoice will be 
sent. I am responsible for making my payments when they are due. If my account is in arrears, my child 
may not be allowed to attend classes. I may not be notified in advance. 

2. Should Lynchburg City Schools incur any expense in the collection of past due fees, I will be responsible 
for any legal or collection fees incurred. I certify that my son or daughter does qualify for enrollment, and I 
agree to abide by provisions of the tuition fee plan. 

3. If my child has poor attendance, accumulates a disciplinary record, or has criminal charges brought against
him/her during this school year, he/she could be removed from Lynchburg City Schools. 

 
 

Signature:    Date:  _________________________ 
Parent/Guardian 

 

Return to: Department of Finance 
Lynchburg City Schools 
P. O. Box 2497 
Lynchburg, Virginia 24505-2497 

 ·····················································································································································  
SCHOOL USE ONLY 

 ·····················································································································································  

  ____________________________________________________  Date:  

Disapproved:  Date:  

Application of Nonresident Full-time Contracted Staff:  ___________________________________________________________________  

—Superintendent or Designee:  
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THIS SECTION MUST BE COMPLETED BY ALL NON-RESIDENT APPLICANTS. 

Preferred schedule of payment for the base tuition of $3,400.00. (Please check one) 
 

 Monthly 

Nine (9) payments of $377.78. The first payment is due the first day of school and the remaining 
eight payments are due the first school day of each month thereafter. Add $188.89 to each 
payment for each additional child enrolled. 

 

 Quarterly 

Four (4) payments of $850.00. The first payment is due the first day of school and the remaining 
three payments are due December 1, February 1, and April 1. Add $425.00 to each payment for 
each additional child enrolled. 

 

 _Semester 
Two (2) payments of $1,700.00. The first payment is due the first day of school and the second
payment is due the first day of the second semester. Add $850.00 to each payment for each
additional child enrolled. 

 

 Yearly 

One (1) payment of $3,400.00. Full payment is due the first day of school. Add $1,700.00 for each
additional child enrolled. 

 

 None 

I am a non-resident full-time contracted employee of the Lynchburg City Schools and the child for
whom I am applying resides with me. 
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{NON-RESIDENT – EMPLOYEE STUDENT TUITION WAIVER 

 

The following regulations will govern the enrollment of nonresident children who reside with a 

parent/guardian who is a full-time contracted staff members of Lynchburg City Schools: 

 

1. Applicants will be considered for placement on a space available basis, based on the 

date the application is received. 

 

2. Nonresident students’ enrollment will be contingent upon a review of the students’ 

scholastic and academic records. 

 

3. The school division may not accept nonresident students who have been suspended 

from their former school(s) or who have poor attendance or disciplinary records or 

reportable offenses. 

  

4. Nonresident students who become disciplinary problems, have attendance problems, or 

commit reportable offenses after enrollment will be immediately removed from the 

school division. 

 

5. Children residing with a nonresident parent/guardian who is a full-time contracted 

staff member are not eligible to apply as Lynchburg residents to attend the pre-

kindergarten program, the schools for innovation, the Gifted Opportunity Center, or the 

Central Virginia Governor’s School for Science and Technology. 

 

65. If the parent/guardian leaves the employ of the Lynchburg City Schools and if the child

(ren) remain in the Lynchburg City Schools, the school division will begin charging 

tuition the day after the date of termination of employment for the remainder of the 

school year. 

 

76. Nonresident parents/guardians must provide transportation to school for their 

nonresident children. 

 

87. Once a student is placed in a school, that student may remain in that school until he/

she completes the program as long as the student remains eligible.  Parents/guardians 

are not required to reapply for a student who has been placed but parents/guardians 

must submit an Intent to Continue Enrollment {a Non-resident Student Enrollment} 

form by July 1 except as noted in number nine below. 

 

98. Nonresident parent/guardians must reapply their child(ren) at the end of grade five and 

at the end of grade eight for their child(ren) to attend the next level.  Only one school 

placement per level (elementary, middle, high) will be made for each nonresident 

student. 

 

109. When possible, and as space allows, consideration will be given to placing siblings at 

the same site. 

 

File:  JECZ-R 

4/16 LCS Lynchburg City Schools 
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110. Students will be placed at eligible elementary schools based on the following priority 

order: 

 

a. Zoned students 

b. Public School Choice students 

c. Elementary School Reassignment (Babysitter hardship) 

d. Nonresident employees’ child(ren) 

e. Tuition paying students 

 

112. Resident full-time contracted staff members who move out of the city and who wish 

their children to remain in the Lynchburg City Schools must submit the Non-resident 

Student Application form immediately or tuition will be assessed. 

 

 

Adopted by School Board: April 4, 2006  

File:  JECZ-R 

Page 2 

4/16 LCS Lynchburg City Schools 
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GENERAL INFORMATION: 

 Students who have been suspended from former schools, have poor attendance or disciplinary
records, or criminal charges against them may not be accepted. 

 Placement in a preferred school will be on a space-available basis only. The Superintendent or his
designee will make the final decision regarding the school placement. 

 Tuition fees for any additional services will be calculated on the cost of required services.  

 Nonresidents must provide transportation for their child. 
 

SPECIAL NOTE FOR HIGH SCHOOL STUDENTS: 

 If you are interested in participating in athletics, there are many Virginia High School League rules that
regulate participation. For information, please contact the athletic director at the school to which you
are requesting enrollment. 

 

NEW STUDENTS TO LYNCHBURG CITY SCHOOLS MUST PROVIDE THE FOLLOWING INFORMATION WITH
THIS APPLICATION: 

 Grades  

  

 Disciplinary records  

 Reportable offenses 

Date Received:  _____________________ 

LYNCHBURG CITY SCHOOLS 
NON-RESIDENT STUDENT APPLICATION FORM 

Please complete both pages of this form.  Please list only one student per form. 

S
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Name of Student:   

If New, school last attended:    

to enroll my child in grade for school year   

Pre-Kindergarten students are not eligible to use this form. Please contact the office of Student Learning & Success at 515-5047 
for a separate application. 

 
Preferred School: 

1st Choice  2nd Choice  3rd Choice   

Are special education services required?    No 

If special education is required, additional cost may occur even if you are a Lynchburg City Schools employee. 

Are other special services required?    No 

P
A

R
E

N
T
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N
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Name of Parent/Guardian:     

Address:    

Address (if different from physical address):    

Address:     

Phone (   ) Work Phone (  _) Other (  _)   

the parent an employee of Lynchburg City Schools?              Yes               No 

Place of Employment:   
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Lynchburg City Schools 
Non-resident Student Application Form 
Page 2 
 

Financial and Eligibility Agreement  
 

1. I understand that I am financially responsible for all applicable tuition fees as well as fees for any special
services for my son or daughter to attend Lynchburg City Schools and that no statement or invoice will be 
sent. I am responsible for making my payments when they are due. If my account is in arrears, my child 
may not be allowed to attend classes. I may not be notified in advance. 

2. Should Lynchburg City Schools incur any expense in the collection of past due fees, I will be responsible 
for any legal or collection fees incurred. I certify that my son or daughter does qualify for enrollment, and I 
agree to abide by provisions of the tuition fee plan. 

3. If my child has poor attendance, accumulates a disciplinary record, or has criminal charges brought against
him/her during this school year, he/she could be removed from Lynchburg City Schools. 

 
 

Signature:    Date:  _________________________ 
Parent/Guardian 

 

Return to: Department of Finance 
Lynchburg City Schools 
P. O. Box 2497 
Lynchburg, Virginia 24505-2497 

······················································································································································ 
SCHOOL USE ONLY 

······················································································································································ 

  ___________________________________________________  Date:  

Disapproved:  Date:  

Application of Nonresident Full-time Contracted Staff:  ___________________________________________________________________ 

—Superintendent or Designee:  
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THIS SECTION MUST BE COMPLETED BY ALL NON-RESIDENT APPLICANTS. 

Preferred schedule of payment for the base tuition of $3,400.00. (Please check one) 
 

 Monthly 

Nine (9) payments of $377.78. The first payment is due the first day of school and the remaining 
eight payments are due the first school day of each month thereafter. Add $188.89 to each 
payment for each additional child enrolled. 

 

 Quarterly 

Four (4) payments of $850.00. The first payment is due the first day of school and the remaining 
three payments are due December 1, February 1, and April 1. Add $425.00 to each payment for 
each additional child enrolled. 

 

 _Semester 
Two (2) payments of $1,700.00. The first payment is due the first day of school and the second
payment is due the first day of the second semester. Add $850.00 to each payment for each
additional child enrolled. 

 

 Yearly 

One (1) payment of $3,400.00. Full payment is due the first day of school. Add $1,700.00 for each
additional child enrolled. 

 

 None 

I am a non-resident full-time contracted employee of the Lynchburg City Schools and the child for
whom I am applying resides with me. 
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Agenda Report 
 Date:   04/05/16       
 
 Agenda Number: H-4  
 
 Attachments:  No  
  
 
 
 
 
From: Scott S. Brabrand, Superintendent 
 John C. McClain, Assistant Superintendent for Student Learning and Success 
 
Subject: 2016-17 School Calendar:  Proposed Updates 
 
Summary/Description:   
 
On March 17, 2015, the school board approved the school calendars for the school division and 
Williams Marvin Bass Elementary School for 2015-16 and 2016-17.  After implementing the 2015-
2016 school division calendar, surveys were administered to staff and parents.  Based on that 
feedback, three updates to the 2016-17 calendar are recommended.  Those updates will be 
shared during this presentation. 
 
      
 
 
 
 
 
 
 
 
 
 
 
 
 
Disposition:  Action 
  Information 
  Action at Meeting on:  04/19/16 
 
Recommendation:   
 
The superintendent recommends that the school board receive this agenda report as an 
informational item and consider action at the school board meeting on April 19, 2016. 
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Agenda Report 
 Date:  04/05/16 
 
 Agenda Number: K-1 
 
 Attachments: No 
  
 
 
 
 
From: Scott S. Brabrand, Superintendent 
  
Subject: Notice of Closed Meeting 
 
Summary/Description: 
 
Pursuant to the Code of Virginia §2.2-3711 (A) (1), the school board needs to convene a closed 
meeting for the purpose of discussing the following specific matters: 
 
   
  Employee Performance 
   
   
   
   
      
      
      
           
 
        
    
 
 
 
 
 
Disposition:  Action 
  Information 
  Action at Meeting on:        
 
Recommendation: 
 
The superintendent recommends that the school board approve a motion to enter into Closed 
Meeting in accordance with the Code of Virginia §2.2-3711 (A) (1) to discuss employee 
performance. 
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Agenda Report 
 Date:  04/05/16 
 
 Agenda Number: K-2 
 
 Attachments: No 
  
 
 
 
 
From: Scott S. Brabrand, Superintendent 
  
Subject: Certification of Closed Meeting 
 
Summary/Description: 
 
The Lynchburg City School Board certifies that, in the closed meeting just concluded, nothing was 
discussed except the matters specifically identified in the motion to convene in a closed meeting 
and lawfully permitted to be so discussed under the provisions of the Virginia Freedom of 
Information Act cited in that motion. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Disposition:  Action 
  Information 
  Action at Meeting on:        
 
Recommendation: 
 
The superintendent recommends that the school board approve the Certification of Closed 
Meeting in accordance with the Code of Virginia §2.2-3712(D). 
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