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Agenda Report 
 Date:  05/18/10 
 
 Agenda Number: A-1 
 
 Attachments: No 
  
 
 
 
 
From: Paul McKendrick, Superintendent 
  
Subject: Public Comments 
 
Summary/Description: 
 
In accordance with School Board Policy 1-41:  Public Participation, the school board welcomes 
requests and comments as established in the guidelines within that policy.  Individuals who wish 
to speak before the school board shall have an opportunity to do so at this time. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Disposition:  Action 
  Information 
  Action at Meeting on:        
 
Recommendation: 
 
The superintendent recommends that the school board receive this agenda report as an 
informational item. 
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Agenda Report 
 Date:  05/18/10 
 
 Agenda Number: B-1 
 
 Attachments:   Yes 
  
 
 
 
 
From: Paul McKendrick, Superintendent 
 Beverly A. Padgett, Chief Financial Officer      
 
Subject: Finance Report 
 
Summary/Description: 
The school administration, in accordance with the 2009-10 school operating budget, authorized, 
approved, and processed the necessary payments through April 30, 2010.  The school 
administration certifies that the amounts approved are within budgetary limits and revenue. 
 
The attached operating fund expenditure report summarizes the payments made through April 
30, 2010, for the operating fund (unaudited). 

Total Operating Fund Budget $89,220,450.833 
Expenditures through 04/30/10     ($59,847,468.50) 
Outstanding Encumbrances ($625,189.00) 
  
Available Balance  $29,998,171.33 
Outstanding Payroll Encumbrances                                   ($18,116,987.47) 
Available Balance after Payroll 
 
Percent of Budget Used as of 04/30/10  
               with payroll encumbrances                   

$11,881,183.86 
 

88.08% 

Percent of Budget Used as of 04/30/10  
               without payroll encumbrances                   

 
66.38% 

As of 04/30/10 – 10 months 83.33% 
The operating fund revenue report details the revenue received through April 30, 2010.  The 
expenditure summary report summarizes the payments made through April 30, 2010, for all 
funds.  Both reports appear as attachments to the agenda report. 
Disposition:  Action 
  Information 
  Action at Meeting on:        
 
Recommendation: 
 
The superintendent recommends that the school board receive the agenda report as an 
informational item. 
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  FY 2008 - 2009   FY  2009 - 2010  

  
  ACTUAL   % OF 

 
  ACTUAL   % OF 

 
  BUDGET   % OF 

 
 BUDGET  

 
TRANSACTIONS  

BUDGET 
USED   BUDGET  

 
TRANSACTIONS  

BUDGET 
USED  ENCUMB   BALANCE  

BUDGET 
USED 

INSTRUCTION 
         CLASSROOM INSTRUCTION  51,757,207.08        35,863,424.70  69.29% 51,573,589.41        32,361,967.71  62.75%  3,410,936.37    5,800,685.33  88.75% 

INSTR SUPPORT - STUDENT    2,935,857.99          2,392,524.00  81.49%   3,629,164.79          2,322,796.32  64.00%      536,733.55       769,634.92  78.79% 
INSTR SUPPORT- STAFF    4,792,492.48          3,781,942.67  78.91%   6,926,720.66          4,210,816.45  60.79%      907,020.16    1,808,884.05  73.89% 
INSTR SUPPORT-SCHOOL ADM    5,006,130.07          3,997,178.19  79.85%   4,469,025.03          3,528,827.24  78.96%      790,032.99       150,164.80  96.64% 
TOTAL INSTRUCTION  64,491,687.62        46,035,069.56  71.38% 66,598,499.89        42,424,407.72  63.70% 15,644,723.07    8,529,369.10  87.19% 

          ADMINISTRATION 
         ADMINISTRATION    2,561,014.95          2,082,638.79  81.32%   2,408,568.92          1,928,619.39  80.07%      245,202.38       234,747.15  90.25% 

ATTENDANCE & HEALTH SERV    2,105,875.80          1,510,228.57  71.71%   2,090,418.59          1,350,986.53  64.63%      545,618.65       193,813.41  90.73% 
TOTAL ADMINISTRATION    4,666,890.75          3,592,867.36  76.99%   4,498,987.51          3,279,605.92  72.90%      790,821.03       428,560.56  90.47% 

          PUPIL TRANSPORTATION 
         MANAGEMENT & DIRECTION       350,249.85             281,733.28  80.44%      295,854.22             242,009.73  81.80%        41,365.72         12,478.77  95.78% 

VEHICLE OPERATION SERVICE    2,474,185.00          2,088,307.33  84.40%   2,488,818.40          1,944,369.28  78.12%      544,449.12                       -    100.00% 
MONITORING SERVICE       235,671.00             229,770.85  97.50%      325,078.86             217,179.14  66.81%      107,899.72                       -    100.00% 
VEHICLE MAINT SERVICE       508,639.60             435,371.92  85.60%      468,890.50             402,360.02  85.81%        37,605.32         28,925.16  93.83% 
BUSES-LEASE PURCHASE       575,000.00             438,506.00  76.26%                      -                               -                        -                         -                         -                        -    
TOTAL PUPIL TRANSPORTATION    4,143,745.45          3,473,689.38  83.83%   3,578,641.98          2,805,918.17  78.41%      731,319.88         41,403.93  98.84% 

          OPERATION & MAINTENANCE 
         MANAGEMENT & DIRECTION       372,446.00             304,782.17  81.83%      342,756.50             264,494.57  77.17%        41,695.04         36,566.89  89.33% 

BUILDING SERVICES    9,829,535.68          7,770,991.27  79.06%   9,384,379.73          7,141,144.60  76.10%   1,099,774.59    1,143,460.54  87.82% 
GROUNDS SERVICES       263,713.60             208,692.64  79.14%      250,103.57             198,114.60  79.21%        37,542.75         14,446.22  94.22% 
EQUIPMENT SERVICES         52,000.00               18,896.72  36.34%        52,000.00               36,091.75  69.41%                      -           15,908.25  69.41% 
VEHICLE SERVICES         17,000.00               15,574.25  91.61%        27,000.00               21,065.71  78.02%                      -             5,934.29  78.02% 
SECURITY SERVICES       213,377.00             239,723.72  112.35%      208,377.00             237,058.35  113.76%                      -        (28,681.35) 113.76% 
TOTAL OPERATION & MAINT  10,748,072.28          8,558,660.77  79.63% 10,264,616.80          7,897,969.58  76.94%   1,179,012.38    1,187,634.84  88.43% 

          SCHOOL FOOD SERVICES         55,215.00                 6,931.66  12.55%        55,215.00               14,767.64  26.75%        24,376.34         16,071.02  70.89% 

          COMMUNITY SERVICES                      -                               -    0.00%          5,600.00                             -    0.00%                      -             5,600.00  0.00% 

          FACILITIES    1,106,457.57             614,705.48  55.56%   1,002,490.00             696,357.24  69.46%        12,037.59       294,095.17  70.66% 

          CONTINGENCY RESERVES       500,000.00                             -                     -         103,000.00                             -                        -                         -         103,000.00                      -    

          DEBT SERVICE       906,817.00             923,837.48  101.88%   1,027,410.00             897,745.62  87.38%      104,593.14         25,071.24  97.56% 

          TECHNOLOGY 
         INSTR TECHNOLOGY    1,755,175.76          1,330,755.87  75.82%   1,609,920.90          1,372,306.08  85.24%      237,614.82                       -    100.00% 

ADMIN TECHNOLOGY       902,372.87             609,512.89  67.55%      476,068.75             458,390.53  96.29%        17,678.22               (0.00) 100.00% 
TOTAL TECHNOLOGY    2,657,548.63          1,940,268.76  73.01%   2,085,989.65          1,830,696.61  87.76%      255,293.04               (0.00) 100.00% 

          TOTAL OPERATING FUND  89,276,434.30        65,146,030.45  72.97% 89,220,450.83        59,847,468.50  67.08% 18,742,176.47  10,630,805.86  88.08% 
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 FY 2008-2009 
 

FY 2009-2010 

 
 REVENUE   YEAR-TO-DATE   BUDGET  

% 
BUDGET 

 
 REVENUE   YEAR-TO-DATE   BUDGET  

% 
BUDGET 

A C C O U N T  T I T L E  BUDGET   TRANSACTIONS   BALANCE  RECEIVED 
 

 BUDGET   TRANSACTIONS   BALANCE  RECEIVED 
SALES TAX RECEIPTS   (9,253,060.00)       (6,423,546.30)   (2,829,513.70) 69.42% 

 
  (8,736,195.00)       (6,142,209.05)   (2,593,985.95) 70.31% 

240202 BASIC SCHOOL AID (25,740,683.00)     (21,458,080.48)   (4,282,602.52) 83.36% 
 

(21,519,537.21)     (18,126,148.56)   (3,393,388.65) 84.23% 
240202 BASIC SCH AID-SFSF                        -                               -                           -                  -    

 
  (1,644,400.79)       (1,644,400.79) 

  240207 GIFTED & TALENTED      (252,164.00)          (210,195.96)        (41,968.04) 83.36% 
 

     (249,571.00)          (209,661.80)        (39,909.20) 84.01% 
240208 REMEDIAL EDUCATION      (992,212.00)          (827,077.32)      (165,134.68) 83.36% 

 
     (982,006.00)          (824,973.68)      (157,032.32) 84.01% 

240208 REMEDIAL ED-SUMMER      (195,994.00)          (203,425.00)            7,431.00  103.79% 
 

     (215,497.00)          (211,765.00)          (3,732.00) 98.27% 
240209 ENROLLMENT LOSS      (171,829.00)                            -         (171,829.00) 0.00% 

 
     (174,302.00)                            -         (174,302.00) 0.00% 

240212 SPECIAL ED SOQ   (3,623,494.00)       (3,020,431.04)      (603,062.96) 83.36% 
 

  (3,586,222.00)       (3,012,748.32)      (573,473.68) 84.01% 
240217 VOCATIONAL ED SOQ      (312,465.00)          (260,460.88)        (52,004.12) 83.36% 

 
     (314,676.00)          (264,356.00)        (50,320.00) 84.01% 

240221 SOC SEC-INSTR   (1,496,541.00)       (1,247,470.16)      (249,070.84) 83.36% 
 

  (1,481,148.00)       (1,244,297.36)      (236,850.64) 84.01% 
240223 VRS INSTRUCTIONAL   (1,935,088.00)       (1,613,028.68)      (322,059.32) 83.36% 

 
  (1,909,758.00)       (1,282,849.64)      (626,908.36) 67.17% 

240241 GROUP LIFE INST        (65,782.00)            (54,833.68)        (10,948.32) 83.36% 
 

       (54,254.00)            (34,617.68)        (19,636.32) 63.81% 
240228 READING INTERVENTION      (133,077.00)            (80,528.64)        (52,548.36) 60.51% 

 
     (118,746.00)            (84,623.36)        (34,122.64) 71.26% 

240205 CAT-REG FOSTER      (163,827.00)          (199,066.00)          35,239.00  121.51% 
 

     (205,262.00)            (25,307.00)      (179,955.00) 12.33% 
240246 CAT-HOMEBOUND        (72,121.00)            (64,854.35)          (7,266.65) 89.92% 

 
       (65,417.00)          (159,994.16)          94,577.16  244.58% 

240248 REGIONAL TUITION      (979,174.00)          (162,187.13)      (816,986.87) 16.56% 
 

     (800,760.00)          (834,594.60)          33,834.60  104.23% 
240265 AT RISK SOQ   (1,133,398.00)          (756,011.36)      (377,386.64) 66.70% 

 
  (1,029,835.00)          (680,528.00)      (349,307.00) 66.08% 

240309 ESL        (85,194.00)            (73,470.00)        (11,724.00) 86.24% 
 

     (128,081.00)            (80,064.64)        (48,016.36) 62.51% 
330213 SCHOOL LUNCH                        -                               -                           -                  -    

 
                       -                               -               2,905.20                -    

240281 AT RISK 4 YR OLDS      (984,935.00)          (726,022.56)      (258,912.44) 73.71% 
 

  (1,089,034.00)          (726,022.64)      (363,011.36) 66.67% 
240218 CTE - ADULT ED        (19,175.00)                            -           (19,175.00) 0.00% 

 
       (19,175.00)                            -           (19,175.00) 0.00% 

240252 CTE - EQUIPMENT                        -                               -                           -                  -    
 

                       -               (10,123.30)          10,123.30  100.00% 
240253 CTE OCC PREP        (27,116.00)                            -           (27,116.00) 0.00% 

 
       (30,573.00)                            -           (30,573.00) 0.00% 

LOTTERY PROCEEDS   (1,306,102.00)          (725,502.64)      (580,599.36) 55.55% 
 

     (493,011.00)          (340,298.64)      (152,712.36) 69.02% 
REG SPEC SERV      (701,368.00)                            -         (701,368.00) 0.00% 

 
     (817,514.00)          (115,838.41)      (701,675.59) 14.17% 

240275 PRIMARY CLASS SIZE   (1,346,207.00)          (934,499.36)      (411,707.64) 69.42% 
 

  (1,386,843.00)          (918,652.64)      (468,190.36) 66.24% 
240214 TEXTBOOKS      (649,707.00)          (541,575.88)      (108,131.12) 83.36% 

 
     (643,024.00)          (294,719.37)      (348,304.63) 45.83% 

240203 GED/ISAEP        (23,576.00)            (19,646.60)          (3,929.40) 83.33% 
 

       (23,576.00)            (15,717.36)          (7,858.64) 66.67% 
240306 SCHOOL CONSTRUCT      (213,956.00)          (142,748.00)        (71,208.00) 66.72% 

 
                       -                               -                           -                  -    

240405 ALGEBRA READINESS      (121,377.00)            (75,341.36)        (46,035.64) 62.07% 
 

     (110,877.00)            (72,436.00)        (38,441.00) 65.33% 
COMMONWEALTH OF VA (51,999,622.00)     (39,820,003.38) (12,179,618.62) 76.58% 

 
(47,829,295.00)     (37,356,948.00) (10,469,441.80) 78.10% 

330201 BASIC ADULT ED.        (80,000.00)                            -           (80,000.00) 0.00% 
 

       (80,000.00)            (59,123.05)        (20,876.95) 73.90% 
330212 IMPACT AIDPL81-874          (6,000.00)              (1,200.27)          (4,799.73) 20.00% 

 
         (6,000.00)            (13,891.62)            7,891.62  231.53% 

330219 TITLE VI-B SPED   (2,168,687.30)       (1,942,148.50)      (226,538.80) 89.55% 
 

  (2,382,737.38)       (1,577,097.06)      (805,640.32) 66.19% 
330219 TITLE VI-B SPED-
STIMULUS                        -                               -                           -                  -    

 
  (2,322,955.00)                            -    

 
0.00% 

330219 TITLE VI-B SPED-SPEECH                        -                               -                           -                  -    
 

         (3,000.00)                            -             (3,000.00) 0.00% 
180303 MEDICAID REIMBURSE      (180,000.00)          (742,693.63)        562,693.63  412.61% 

 
     (180,000.00)          (562,236.10)        382,236.10  312.35% 

JR ROTC                        -               (78,593.44)          78,593.44                -    
 

       (40,000.00)            (83,077.98)          43,077.98  207.69% 
FED STIMULUS-STABILIZATION                        -                               -                           -                  -    

 
  (2,892,748.00)       (1,167,202.91)   (1,725,545.09) 40.35% 

FEDERAL   (2,434,687.30)       (2,764,635.84)        329,948.54  113.55% 
 

  (7,907,440.38)       (3,462,628.72)   (2,121,856.66) 43.79% 
510500 CITY OPER APPR (32,442,103.00)     (19,870,000.00) (12,572,103.00) 61.25% 

 
(31,942,103.00)     (22,545,000.00)   (9,397,103.00) 70.58% 

510502 CITY DEBT SERV APP        (33,627.00)                            -           (33,627.00) 0.00% 
 

       (33,627.00)                            -           (33,627.00) 0.00% 
CITY (32,475,730.00)     (19,870,000.00) (12,605,730.00) 61.18% 

 
(31,975,730.00)     (22,545,000.00)   (9,430,730.00) 70.51% 

189912 MISC REV/OTH FUNDS                        -                 (1,195.23)            1,195.23                -    
 

                       -                 (2,965.29)            2,965.29  100.00% 
180303 REBATES & REFUNDS      (115,000.00)              (9,914.38)      (105,085.62) 8.62% 

 
     (115,000.00)              (5,805.41)      (109,194.59) 5.05% 

189903 DONATIONS & SP GF                        -                    (200.00)               200.00                -    
 

         (3,000.00)              (3,000.00)                        -    100.00% 
189908 SALE OF SCHOOL BUSES                        -                               -                           -                  -    

 
                       -                               -                           -                  -    

189909 SALE OTHER EQUIPMENT                        -                 (3,890.00)            3,890.00                -    
 

         (2,317.24)              (2,429.91)               112.67  104.86% 
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189910 INSURANCE ADJUST                        -                 (3,973.00)            3,973.00                -    
 

       (16,797.82)            (16,936.82)               139.00  100.83% 
189912 OTHER FUNDS        (10,000.00)                            -           (10,000.00) 0.00% 

 
       (10,000.00)                            -           (10,000.00) 0.00% 

FLEX BENEFIT REVENUE                        -                               -                           -                  -    
 

                       -                 (9,008.51)            9,008.51  100.00% 
E RATE REIMBURSEMENT                        -               (68,657.42)          68,657.42                -    

 
       (85,000.00)          (122,985.33)          37,985.33  144.69% 

MISCELLANEOUS      (125,000.00)            (87,830.03)        (37,169.97) 70.26% 
 

     (232,115.06)          (163,131.27)        (68,983.79) 70.28% 
150201 RENTS      (110,000.00)                            -         (110,000.00) 0.00% 

 
     (110,000.00)          (108,000.00)          (2,000.00) 98.18% 

161201 TUITION DAY SCHOOL      (189,000.00)          (169,739.00)        (19,261.00) 89.81% 
 

     (189,000.00)          (148,286.21)        (40,713.79) 78.46% 
161206 TUITION ADULT        (15,750.00)                            -           (15,750.00) 0.00% 

 
       (15,750.00)                 (135.00)        (15,615.00) 0.86% 

161207 TUITION SUMMER SCH        (42,000.00)            (49,651.00)            7,651.00  118.22% 
 

       (42,000.00)              (6,290.00)        (35,710.00) 14.98% 
161202 SPEC PUPIL FEES             (525.00)            (51,242.00)          50,717.00  9760.38% 

 
       (35,000.00)            (14,264.64)        (20,735.36) 40.76% 

161205 BUS RENTAL      (122,500.00)          (124,282.27)            1,782.27  101.45% 
 

     (122,500.00)          (143,503.63)          21,003.63  117.15% 
190101 TUIT FM OTH CO/CY      (634,620.00)          (365,657.49)      (268,962.51)               -    

 
     (634,620.00)                            -         (634,620.00) 0.00% 

161201 DUAL ENROLLMENT        (42,000.00)                            -           (42,000.00) 0.00% 
 

       (42,000.00)                            -           (42,000.00) 0.00% 
FACILITY RENTALS        (85,000.00)            (45,448.81)        (39,551.19) 53.47% 

 
       (85,000.00)            (51,191.72)        (33,808.28) 60.23% 

CHARGES FOR SERVICES   (1,241,395.00)          (806,020.57)      (435,374.43) 64.93% 
 

  (1,275,870.00)          (471,671.20)      (804,198.80) 36.97% 
150102 INTEREST-INVEST                        -                 (2,511.62)            2,511.62  100.00% 

 
                       -                               -                           -                  -    

150101 INTEREST-BNK DPST                        -                 (3,079.40)            3,079.40  100.00% 
 

                       -                 (1,199.39)            1,199.39  100.00% 
GRANTOR TRUST INTEREST                        -                               -                           -                  -    

 
                       -                               -                           -                  -    

USE OF MONEY                        -                 (5,591.02)            5,591.02  100.00% 
 

                       -                 (1,199.39)            1,199.39  100.00% 

          LEASE PURCHASE PROCEEDS   (1,000,000.00)       (1,000,000.00)                        -    100.00% 
 

                       -                               -                           -                  -    

          TOTAL OPERATING FUND (89,276,434.30)     (64,354,080.84) (24,922,353.46) 72.08% 
 

(89,220,450.44)     (64,000,578.58) (22,894,011.66) 71.73% 
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 ADOPTED   CARRYOVER   TOTAL  
 YEAR TO 

DATE   OUTSTANDING   UNCOMMITTED  
% OF  

  
 BUDGET   BUDGET   BUDGET   ACTIVITY  

 
ENCUMBRANCES   FUNDS  

BUDGET 
USED 

         
 

FUND 1  OPERATING    86,476,567.00     2,743,883.83     89,220,450.83      59,847,468.50          18,742,176.47       10,630,805.86  88.08% 

         
 

FUND 5  FEDERAL PROJECT 
       005 09-10 HOUSE CONSTRUCTION           12,000.00                       -              12,000.00               1,055.91                              -                10,944.09  8.80% 

045 PERRY POETS' FUND                        -                 700.00                 700.00                  274.72                              -                     425.28  39.25% 
127 PARTNERS IN EDUCATION           10,195.00          11,548.55            21,743.55             17,643.55                              -                  4,100.00  81.14% 
281 DISTINGUISHED SCHOOLS                        -              8,488.00              8,488.00               1,462.30                              -                  7,025.70  17.23% 
480 07-08 TITLE I, PART D N&D                        -              3,823.85              3,823.85               3,823.85                              -                             -    100.00% 
491 21ST CENTURY GRANT 08-09                        -            23,212.70            23,212.70             23,212.70                              -                             -    100.00% 
503 NATIONAL BOARD INCENTIVE                        -            12,500.00            12,500.00             12,500.00                              -                             -    100.00% 
510 PLAY IT SMART                        -            55,323.92            55,323.92             42,125.64                 14,531.64              (1,333.36) 102.41% 
520 QUALITY INITIATIVE                        -              5,063.00              5,063.00               3,151.27                              -                  1,911.73  62.24% 
529 ED TECH SERIES VIII                         -            26,000.00            26,000.00             25,079.00                              -                     921.00  96.46% 
810 08-09 CARL PERKINS VOC FUNDS                        -              9,680.76              9,680.76               9,680.76                              -                             -    100.00% 
813 08-09 619-A PRESCHOOL SPED                        -            31,695.95            31,695.95             31,695.95                              -                             -    100.00% 
814 08-09 TITLE I, PART A                        -          391,866.29          391,866.29           358,346.45                              -                33,519.84  91.45% 
815 08-09 TITLE I, PART D N&D                        -            35,949.28            35,949.28             35,949.27                              -                         0.01  100.00% 
816 08-09 TITLE II, PART A                        -          241,217.24          241,217.24           212,102.65                   8,000.00              21,114.59  91.25% 
817 08-09 TITLE II,PART D                        -            22,383.39            22,383.39             20,004.60  

 
              2,378.79  89.37% 

818 08-09 TITLE I PART D JDH (SOP)                        -            15,159.67            15,159.67             13,299.51                              -                  1,860.16  87.73% 
819 08-09 TITLE IV, PART A S&D                        -            12,517.08            12,517.08               8,494.94                   2,152.64                1,869.50  85.06% 
831 08-09 BLUE RIDGE CONSORT                        -              1,570.16              1,570.16                  103.02                              -                  1,467.14  6.56% 
834 ED TECH SERIES VIII - MSLC           26,000.00                       -              26,000.00             22,355.16                              -                  3,644.84  85.98% 
837 08-09 TITLE VII - HOMELESS                        -            10,507.31            10,507.31               4,194.70                              -                  6,312.61  39.92% 
842 09-10 PROJECT GRADUATION                        -              9,616.65              9,616.65               4,672.79                              -                  4,943.86  48.59% 
845 08-09 21ST CENTURY GRANT #2                        -          292,829.01          292,829.01           233,496.64                 16,676.00              42,656.37  85.43% 
847 WEYERHAEUSER GRANT-HES                        -              2,759.10              2,759.10               2,498.50                              -                     260.60  90.55% 
910 09-10 CARL PERKINS VOC FUNDS         233,979.00          20,083.31          254,062.31             71,575.74                   8,039.07            174,447.50  31.34% 
911 09-10 GEAR UP GRANT           46,700.00            2,744.00            49,444.00             32,247.37                   4,581.13              12,615.50  74.49% 
912 09-10 GENERAL ADULT ED           17,635.00                       -              17,635.00                  940.27                              -                16,694.73  5.33% 
913 09-10 619-A PRESCHOOL SPED           62,854.00            (701.00)           62,153.00             31,752.72                              -                30,400.28  51.09% 
913 09-10 619-A PRESCHOOL SPED-STIMULUS                        -            78,222.00            78,222.00                          -                                -                78,222.00  0.00% 
915 09-10 TITLE I, PART D N&D         302,470.00       (88,652.29)         213,817.71           133,045.86                 47,867.74              32,904.11  84.61% 
915 09-10 TITLE I, PART D N&D - STIMULUS                        -            78,957.40            78,957.40             45,153.72                              -                33,803.68  57.19% 
916 09-10 TITLE II,PART A         673,750.00          13,224.81          686,974.81           389,013.57               154,800.95            143,160.29  79.16% 
917 09-10 TITLE II,PART D           31,000.00            5,257.68            36,257.68               2,207.59                              -                34,050.09  6.09% 
917 09-10 TITLE II, PART D - STIMULUS                        -            92,439.46            92,439.46             73,386.14                              -                19,053.32  79.39% 
918 09-10 TITLE I-D JDH-SOP                        -            25,184.42            25,184.42               9,492.89                   6,728.04                8,963.49  64.41% 
919 09-10 TITLE IV,PART A S&D           60,000.00       (10,552.86)           49,447.14             28,153.83                   4,500.00              16,793.31  66.04% 
920 09-10 TITLE V,PART A           25,039.00                       -              25,039.00                          -    

 
            25,039.00  0.00% 

921 09-10 TITLE III, PART A                        -            19,771.53            19,771.53             11,870.79                   5,956.48                1,944.26  90.17% 
924 09-10 TITLE I, PART A      3,005,099.00        947,981.08       3,953,080.08        2,128,484.53               916,076.24            908,519.31  77.02% 
924 09-10 TITLE I, PART A - STIMULUS                        -       2,779,108.02       2,779,108.02           405,520.01                 66,564.18         2,307,023.83  16.99% 
927 ISTATION - PERRYMONT                        -              6,500.00              6,500.00               6,500.00                              -                             -    100.00% 
930 09-10 ALT ED REGIONAL         268,336.00                       -            268,336.00           217,314.91                 80,294.82            (29,273.73) 110.91% 
932 09-10 BLUE RIDGE REG JAIL         195,719.00       (12,957.00)         182,762.00           139,849.24                 25,568.19              17,344.57  90.51% 
933 09-10 DETENTION HOME/CDC         519,830.00        241,644.00          761,474.00           481,187.10               136,253.81            144,033.09  81.08% 
934 09-10 ED TECH INIT BOND         492,000.00                       -            492,000.00                          -                                -              492,000.00  0.00% 
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934 09-10 ED TECH INIT BOND - MSLC           26,000.00                       -              26,000.00             11,456.25                              -                14,543.75  44.06% 
937 09-10 TITLE X PART C                        -            26,000.00            26,000.00               6,307.37                              -                19,692.63  24.26% 
938 09-10 MENTOR TEACHERS             6,456.00            3,184.34              9,640.34               2,862.36                              -                  6,777.98  29.69% 
945 09-10 21ST CENTURY GRANT                        -          180,000.00          180,000.00             67,959.37                 10,496.10            101,544.53  43.59% 

 
TOTAL FEDERAL PROJECTS      6,015,062.00     5,631,850.81     11,646,912.81        5,383,505.51            1,509,087.03         4,754,320.27  59.18% 

         
 

FUND 7  STEP WITH LINKS 
       

 
STEP WITH LINKS           44,918.00                       -              44,918.00             26,044.84                   9,210.80                9,662.36  78.49% 

 
TOTAL STEP WITH LINKS           44,918.00                       -              44,918.00             26,044.84                   9,210.80                9,662.36  78.49% 

         
 

FUND 8  CENTRAL VA GOV SCHOOL 
       

 
GOV SCHOOL         892,367.70            6,273.00          898,640.70           672,042.81               127,356.17              99,241.72  88.96% 

 
TOTAL CENTRAL VA GOV SCH         892,367.70            6,273.00          898,640.70           672,042.81               127,356.17              99,241.72  88.96% 

         
 

FUND 9  LAUREL REGIONAL PROGRAM 
       

 
LAUREL PROGRAM      4,575,068.00                       -         4,575,068.00        1,976,177.36               837,240.51         1,761,650.13  61.49% 

 
TOTAL LAUREL REGIONAL PROGRAM      4,575,068.00                       -         4,575,068.00        1,976,177.36               837,240.51         1,761,650.13  61.49% 

         
 

TOTAL ALL FUNDS    98,003,982.70     8,382,007.64   106,385,990.34      67,905,239.02          21,225,070.98       17,255,680.34  83.78% 
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Agenda Report 
 Date:  05/18/10 
 
 Agenda Number: C-2  
 
 Attachments:   Yes 
  
 
 
 
 
From: Paul McKendrick, Superintendent 
 Billie Kay Wingfield, Director of Personnel 
 
Subject: Personnel Report 
 
Summary/Description: 
 
The personnel recommendations for May 4 – May 18, 2010, appear as an attachment to this 
agenda report. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Disposition:  Action 
  Information 
  Action at Meeting on:        
 
Recommendation: 
 
The superintendent recommends that the school board approve the personnel 
recommendations for May 4 – May 18, 2010. 
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Agenda Report Attachment   Item: C-2 
 
 

DEGREE/                 SCHOOL/                       EFFECTIVE 
   NAME COLLEGE         EXPERIENCE         ASSIGNMENT                        DATE                  . 
 
 
RESIGNATIONS: 
 
Payne, Milligan  B.A./3  yrs E C Glass High School  06/12/10  
    Sarah E.  College                (Lv. 2     3) English Teacher 
 
Spiva, Virginia M.A./3  yrs R S Payne Elementary  06/12/10 
    Bridges R. Tech (Lv. 2     3) Fourth Grade Teacher 
 
RETIREMENTS:  
 
Minkler, St. Francis M.S./29 yrs Heritage High School  06/18/10 
    Janice K. College (Lv. 28    3) VOC-Consumer & Homemaking Ed. 
 
Parks, Temple M.A./48 yrs Curriculum & Instruction  06/12/10 
    Barbara H. University (Lv. 30    1) Parent Center Teacher 
 
Throckmorton, Virginia B.S./26 yrs R.S. Payne Elementary  06/18/10 
    Diana B. Tech (Lv. 25     3) Librarian  
 
LEAVE OF ABSENCE: 
 
Lokar, Lynchburg M.Ed./4 yrs Heritage High School  06/25/10 
    Amanda W. College (Lv. 3       3) Guidance Counselor 
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Agenda Report 
 Date:  05/18/10 
 
 Agenda Number: C-3 
 
 Attachments: No 
  
 
 
 
 
From: Paul McKendrick, Superintendent 
  
Subject: Tuition and Fees for Dual-Enrollment Courses:  2010-11 
 
Summary/Description: 
 
On March 23, 2010, the school board approved the operating budget for 2010-11.  One 
component of that budget was a reduction in annual expenditures of $86,000 related to the 
costs of tuition and fees for dual enrollment courses.  This agenda item provides additional 
information related to that budget reduction. 
 
Prior to the 2006-07 school year, all students enrolled in dual-enrollment courses paid all tuition 
and fees for the first semester and purchased any required textbooks. If a student earned a 
grade of “C” or better for the first semester, the Lynchburg City Schools would pay the tuition 
and fees for the second semester.    
 
The change for the 2006-07 school year and beyond was for the school division to cover both 
the costs of the textbooks and the complete tuition and fees for dual-enrollment courses.  This 
was to remove potential economic barriers to students eligible to participate in these courses.  
However, given the budget challenges for 2010-11, the school administration is making the 
following recommendations for the 2010-11 school year and beyond:   
 

1) Textbooks for dual-enrollment courses will still be provided at no cost to students.   
2) Students who are not eligible for free or reduced price lunch will pay half of the tuition and 

fees charged by Central Virginia Community College each semester. The tuition and fees 
for dual-enrollment credit from Central Virginia Community College for the spring of 2010 
are $100.00 per credit hour per semester. Therefore, these students will pay $50.00 
per credit hour. 

3) Students who are eligible for free or reduced priced lunches will pay $25 per credit hour 
per semester.      

 
As noted previously, this change will result in a reduction to the operating budget of $86,000. 
The reduction in tuition and fees will be covered through the partial reimbursement of tuition 
provided by Central Virginia Community College to school divisions participating in the dual-
enrollment program. 
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Agenda Report 
 Date:  05/18/10 
 
 Agenda Number: C-3 
 
 Attachments: No 
 
 
 
 
 
The credit hours awarded for the various dual-enrollment courses in the Lynchburg City Schools 
High School Program of Studies for 2010-11 are listed below: 
 
 Core Courses 
 Advanced College Biology     4 credits per semester 

Advanced College Composition    3 credits per semester 
 Advanced Pre-Calculus and Applied Calculus  3 credits per semester 
 
 Career-Technical Courses 
 Building Trades 2      3 credits per semester 
 Computer Networking and Hardware 1   3 credits per semester 
 Computer Networking and Hardware 2   4 credits per semester 

Computer Systems Technology 1    3 credits per semester 
 Computer Systems Technology 2    4 credits per semester 

Early Childhood Education 2    3 credits per semester 
Emergency Medical Technician    4 credits per semester 
Precision Machining Technology     3 credits per semester 

  
Two courses, Nuclear Technologies (3 credits total) and Teachers for Tomorrow (4 credits total), 
award college credits at the end of the year rather than at the end of the semester.   
  
 
 
 
 
 
 
Disposition:  Action 
  Information 
  Action at Meeting on:   
 
Recommendation: 
 
The superintendent recommends that the school board approve the tuition and fees for dual-
enrollment courses for 2010-11.  
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Agenda Report 
 Date:  05/18/10 
 
 Agenda Number: C-4 
 
 Attachments: Yes 
  
 
 
  
 
From: Paul McKendrick, Superintendent 
 Stephen C. Smith, Assistant Superintendent of Curriculum and Instruction 
 
Subject: Administrative Regulation 6-58: Secondary Student Evaluation and Grading 

Procedures 
 
Summary/Description: 
 
On March 23, 2010, the school board approved the Lynchburg City Schools academic calendar 
for 2010-11. The approved academic calendar includes the following changes: 
 

1) the replacement of the optional first-period with a seven-period high school day 
2) the removal of the current high school exam structure 
3) the addition of study halls and repeat courses in high school 
4) the addition of a senior early dismissal option 
5) the addition of elementary early dismissal days at the end of each six-weeks 
6) the removal of seven work and professional development days 
7) the lengthening of the winter break 
8) a spring break the week prior to Easter 
9) an earlier last day of instruction, May 27, 2011 

10) graduation on the afternoon on Sunday, May 29, 2011  
 
Given the removal of the current high school exam structure (item two), the school 
administration recommends changes to Administrative Regulation 6-58: Secondary Student 
Evaluation and Grading Procedures. 
 
 
Disposition:  Action 
  Information 
  Action at Meeting on:    
 
Recommendation: 
 
The superintendent recommends that the school board approve Administrative Regulation 6-58:  
Secondary Student Evaluation and Grading Procedures.  
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INSTRUCTION 
 

Secondary Student Evaluation and Grading Procedures 
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{A. 
 

Determining End-of-Course Grades 

Middle school end-of-course grades are to be computed by an average of the 
grades earned for each six weeks.} 
 

A{B.}
 

Determining Semester Grades 

Secondary students' {High school course} semester grades are to be computed 
by applying one fourth weight to each of the three six-weeks' grades and one fourth 
weight to the final examination grade.  During the semester an advanced placement 
test is taken, however, an examination may not be given.  In such instances, an 
average of the three six-weeks' grades. shall constitute the final semester grade

 
. 

B. 
 

Senior Exam Exemptions 

 1. Exemption will apply to seniors only. 
 2. Exemption will be for second semester of the senior year only. 
 3. The student must have a semester grade that ranges between 90-100 

percent, except as specified in Section C below 
 4. The student cannot have more than five absences, excused or unexcused, in 

the class during the second semester.  Absences that are the result of 
school-sponsored events are exceptions to this attendance requirement. 

 5. Only the principal can make exceptions to the attendance requirement. 
 6. A student in a dual enrollment course with CVCC will not be exempt from 

exams since this is a college course. 

  

 7. A student in an advanced placement (AP) course will continue to take the AP 
exam and have the option of being exempt from the final exam regardless of 
grade in the course (current practice) unless the student is also taking the 
course for dual enrollment credit in which case the student must take the final 
exam regardless of the grade in the course. 

C. 
 

Standards of Learning Exam Option 

 

Students enrolled in courses that are assessed by the Virginia Standards of 
Learning (SOL) tests will have the following option related to the course exam: 

 

Students who pass the SOL test may choose to be exempt from the second 
semester exam and take the grade they make from the three six-week averages. 

D{C.}Determining Grades for a Student Who Drops

 

 {Exits} a Course Before the End of 
the Semester 

 {1. Request to Withdraw} 
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All {requests for a student to be withdrawn from a course shall be made in 
writing, signed by a parent/guardian, and turned in to the guidance 
department by the end of the 15th school day of the semester.} schedule 
changes must take place within the first three-weeks of school.  Any courses {from 
which a student is withdrawn} dropped within that time period will not be recorded 
on a student's report card or permanent record.  Only with permission of the 
principal will a student be allowed to drop a course beyond this time period.  In such 
cases, an F is to be recorded as the course grade.  The grade should be the 
student's exact or approximate numerical grade at the time of withdrawal averaged 
with zero for each of the factors constituting the grade for the remainder of the 
semester.  {Unless there are extenuating circumstances, students will not be 
permitted to withdraw from a course after the 15th

 
 day of the semester. 

In very rare cases, extenuating circumstances may justify a withdrawal from a 
course after the 15th school day of the semester.  If a student is withdrawn 
after the 15th school day of the semester, the student’s transcript will reflect 
the course and a grade of withdrawal passing (WP) or withdrawal failing (WF) 
for the semester.  These designations (WP and WF) are not considered in 
Grade Point Average calculations.  A parent/guardian must file a written 
request for such consideration with the building principal, and that request 
must clearly indicate the extenuating circumstances to justify a withdrawal.  
An example of such circumstances would be extensive absences for medical 
reasons.  The principal will review the request, recommend approval or 
denial, and send the request and recommendation to the superintendent (or 
designee) for consideration.  Only the superintendent (or designee) can 
approve a withdrawal from a course after the 60th

 

 school day.  If it is 
determined that sufficient justification for a withdrawal does not exist, the 
student will remain in the course until the end of the semester. 

2. 
 

Request to Transfer to a Lower Level of the Same Course 

At any time during the semester, the principal may approve a request from a 
parent/guardian for a student transfer to a lower level of the same course.  An 
example would be transferring from Advanced World History and Geography 
1 (4.5 GPA weight) to World History and Geography 1 (4.0 weight).  Such a 
transfer would be dependent on the ability to reschedule the student and the 
available space in the desired course.  When such a transfer occurs, the name 
of the course will be changed in the student’s schedule, and the previously 
earned grades will be counted toward the semester grade reported on the 
student’s academic record under the lower-level course name. 

 
3. Courses That Are Dropped Due to Extensive Absences 
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 School Board Policy 7-15:  Student Attendance speaks to the practice of  

dropping students from courses due to extensive absences.  Section B. 8. of 
the policy notes “Students absent 15 consecutive days from school are 
dropped from the school’s attendance roll.  The principal or designee shall 
make a reasonable effort to notify the parent/guardian by telephone and in 
writing that the student has been dropped from the roll (8VAC10-110-13).” 
 
In the case that a student is dropped from a course pursuant to School Board 
Policy 7-15 after the 15th school day of the semester but before the end of the 
60th school day, the student will be dropped from all courses, and no record 
of courses in which the student was enrolled will be maintained.  If the 
student is dropped from a course for extensive absences under School Board 
Policy 7-15 after the 60th

 

 school day (meaning approximately two-thirds of the 
semester has passed), a zero will be recorded for any assignments not 
completed during the remainder of the semester, and the resulting “F” grade 
will be recorded for the semester course grade at the time of the drop.} 

E{D.}
 

Grades and Class Rank Related to Courses Repeated 

Students shall be allowed to repeat a course already passed only upon approval by 
the school principal.  The repeating of performing arts courses - acting, chorus, 
band, and orchestra is not affected by this regulation since each of these may be 
taken repeatedly as a new course. 

 
For all repeat work {courses}, the grade earned shall be averaged with all grades 
(whether passing or failing) in determining the student's grade point average and 
class rank.  All grades will also appear on the student's transcript

 

 {academic 
record}. 

{No additional credit toward graduation requirements will be awarded for 
passing a course more than once unless allowance to do so is specifically 
noted in the course description in the current Lynchburg City Schools High 
School Program of Studies. 

 
E. 
 

Repeat Courses Under the Credit Recovery Format 

Students who have earned an “F” in a high school credit course may retake 
that course as a repeat course under the Virginia Department of Education 
approved “credit recovery” format.  This format allows for repeat instruction 
to be provided in half the instructional hours as a new credit course.  More 
specifically, semester courses awarding 0.5 Carnegie credits must provide no 
less than 70 clock hours of instruction.  However, the same course as a 
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repeat course under the credit recovery format meets for no less than 35 
hours.  Only students who have previously failed a course and have had that 
failure reflected on the academic record are eligible to enroll in a repeat 
course under the credit recovery format. 
 
Students who register for repeat courses under the credit recovery format are 
taking those courses officially for credit.  If a student fails such a course, that 
student will earn an “F” grade, and it will be reflected on the student’s 
academic record. 

 
Students who are dropped from a repeat course under the credit recovery 
format prior to the 23rd instructional hour will not have that course appear on 
their transcripts.  However, if after the 23rd

 

 instructional hour a student no 
longer attends a course and is dropped due to extensive absences, a zero will 
be recorded for any assignments not completed during the remainder of the 
course, and the resulting grade will be recorded for the semester course 
grade.} 

Approved by Superintendent:  August 2, 1983                
Revised by School Board: September 21, 1993 
Revised by School Board:  March 30, 1999 
Revised by School Board:  February 21, 2006 (effective – beginning with school year 2006-07) 
Revised by the School Board: 



Agenda Report 
 Date:  05/18/10 
 
 Agenda Number: E-1  
 
 Attachments:      Yes  
 
 
 
 
From: Paul McKendrick, Superintendent 
 Stephen C. Smith, Assistant Superintendent of Curriculum and Instruction      
 
Subject: Special Education Annual Plan/Part B Flow-through Application and Section  
 619 Preschool Grant Applications 2010–2011      
 
Summary/Description: 
 
The Special Education Annual Plan is a formal agreement between the local school board and 
the Virginia Board of Education for the implementation of state and federal laws and regulations 
related to services mandated for students with disabilities.  Accordingly, the disbursement of 
funds to the school division is contingent upon school board approval of the plan.  The Virginia 
Department of Education has advised school divisions to anticipate level funding for the Flow-
through and 619 Preschool grants. 
 
Therefore, Lynchburg City Schools will apply for $2,166,383 in special education Flow-through 
funds for the 2010-11 school year.  The application for funds for the 2010-11 school year must 
be approved by the school board and submitted to the Virginia Department of Education for plan 
approval and financial reimbursement.  Funds provide salaries and staff development activities 
focused on addressing the unique needs of students with disabilities, and $16,000 will be used 
to provide autism spectrum disorder consultations for teachers. 
 
The Lynchburg City Schools will also apply for $62,153 in Section 619 Preschool funds for the 
2010-11 school year.  This funding will be used to support the Hutcherson Early Learning 
Program as it provides special education and related services to preschool children (ages 2-5) 
who have been determined eligible for special education services.  Funds provide adaptive 
equipment, computers, diagnostic services, inclusion support, salaries, instructional materials, 
teacher stipends, and child-find activities.  
Disposition:  Action 
  Information 
  Action at Meeting on:   
 
Recommendation: 
 
The superintendent recommends that the school board approve the Special Education Annual 
Plan/Part B Flow-through Application and Section 619 Preschool Grant Applications:  2010-11. 
 
 
   Page 17 



Agenda Report 
 Date:  05/18/10 
 
 Agenda Number: E-2 
 
 Attachments:   Yes 
  
 
 
 
 
From: Paul McKendrick, Superintendent 

 Edward R. Witt, Jr., Assistant Superintendent of Operations and  
 Administration           

 
Subject: Administrative Regulation 5-47:  Family and Medical Leave 
 
Summary/Description: 
 
The school board approved revisions to School Board Policy 5-47:  Family and Medical Leave 
on September 15, 2009.  Administrative Regulation 5-47:  Family and Medical Leave also needs 
revision to reflect current federal regulations and guidelines.  Therefore, the attached 
administrative regulation, which is based on Virginia School Boards Association policy, reflects 
changes to the United States Department of Labor Family and Medical Leave Act of 1993 and 
the Family and Medical Leave Act Military Family Leave Entitlements. 
 
 
 
 
 
 
 
 
 
 
 
 
 
Disposition:  Action 
  Information 
  Action at Meeting on:   
 
Recommendation: 
 
The superintendent recommends that the school board approve Administrative Regulation 5-47:  
Family and Medical Leave. 
 
 
   Page 74 
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A. 
 

Generally 

 

To the extent the Family and Medical Leave Act of 1993 provides leave opportunities 
to eligible employees, Lynchburg City Schools will comply with the Act by 
supplementing its existing sick leave (P5-38), vacation (P5-43), and personal leave 
(P5-40) provisions. 

 

As specified in policy, family medical leave can be time away from employment with 
full pay or with pay minus standard deduction.  Full pay will be received when the 
sick leave policy allows accrued sick leave to be applied to a circumstance and 
when accrued vacation or personal leave is applied as required by policy.   

 

When accrued sick leave, vacation or personal leave is applied to a circumstance 
covered by the Family and Medical Leave Act the leave categories shall run 
concurrent with one another. 

 

The extended leave provision contained in school board policy 5-38 section B-3 will 
be in effect as it exists only to the extent that an employee has not received 20 days 
of leave with standard deduction as part of family medical leave. 

 

After an employee has used all of his/her sick leave, family medical leave will be 
without pay. 

B. 
 

Definitions 

 

1. Benefits: Those fringe provisions existing under Lynchburg City Schools policy.  
These include employer's share of health and dental insurance payment (not 
dependent  coverage), Virginia Retirement Service payments including group 
life insurance, and accrual of leave time and seniority as provided for in policy.  

 

2. Child:  Any person who is under eighteen (18) years of age or any person 
eighteen (18) years of age or older who is incapable of self-care because of a 
mental or physical disability and who is related to the employee as a biological, 
adopted, or foster child; a step-child; a legal ward; or a child of an employee 
standing in place of a parent.  

 

 3. Health Care Provider:  A physician authorized to practice in Virginia including 
doctors of medicine and osteopathy, podiatrists, dentists, clinical psychologists, 
optometrists and chiropractic treatment consisting of manual manipulation of 
the spine to correct a subluxation as demonstrated by X-ray to exist. 

 4. Serious health condition – an illness, injury, impairment, or physical or mental 
condition that involves – inpatient care in a hospital, hospice, or residential 
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medical care facility or continuing treatment by a health care provider. 
C. 
 

Procedures 

 

1. An employee applies for family medical leave by completing a Request for 
Family Medical Leave Form (FML1) and submitting it to the department for 
personnel services.  This request must be made at least 30 days prior to the 
date leave is to begin if such is practicable. 

 

2. These additional forms are available in connection with family medical leave 
and should be submitted as directed on the Request for Family and Medical 
Leave Form: 

 
Forms: 

 
 FML2:  Leave for Physical Disability incident to Pregnancy and Childbirth. 

 

FML3:  Physician Certification Form for use in cases of illness of covered family 
member. 

 
 FML4:  Physician Certification Form for use in cases of illness of employee. 

 

FML5:  Form used to notify employee of approval of leave requested and to inform 
employee as to how leave is applied. This form includes information on provision of 
health care and life insurance premiums. 

 
 Note:  Birth or child placement verification is required as applicable. 

D. 
 
Discretions 

 

1. Lynchburg City Schools may designate absences as family medical leave   when 
the reason for such absences is known to be a covered circumstance and  when 
such absences total more than five days. 

 

2. Lynchburg City Schools may require a second opinion from a health care 
provider.  The second opinion will be from a school system selected health care 
provider.  Should the first and second opinions differ, a third opinion shall be used 
as provided for in the Family and Medical Leave Act of 1993. 

3. If an employee requests intermittent leave or a reduced work schedule to care for 
a seriously-ill family member or for the employee's own serious health condition, 
and the need for leave is foreseeable based on planned medical treatment,  the 
employer may temporarily transfer the employee to an available alternative 
position with equivalent pay and benefits if the employee is qualified for the 
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position and it better accommodates recurring periods of leave than the 
employee's regular job. 

{A. 
 

Generally 

The Lynchburg City School Board recognizes its obligation to provide eligible 
employees with unpaid leave pursuant to the Family and Medical Leave Act 
(FMLA), 29 U.S.C. §2601 et seq.  This administrative regulation describes the 
benefits available to eligible employees under the Act. 

 
B. 
 

Definitions 

 1. Active Duty:  The term “active duty” means duty under a call or order to 
active duty under a provision of law referred to in 10 U.S.C. 
§101(a)(13)(B). 

 
 2. Contingency Operation:  The term “contingency operation” has the same 

meaning given such term in 10 U.S.C. §101(a)(13). 
 
 3. Covered Servicemember:  The term “covered servicemember” means a 

member of the Armed Forces, including a member of the National Guard 
or Reserves, who is undergoing medical treatment, recuperation, or 
therapy, is otherwise in outpatient status, or is otherwise on the 
temporary disability retired list, for a serious injury or illness. 

 
 4. Eligible Employee:  To be eligible for leave under this administrative 

regulation the employee must have at least twelve (12) months of service 
with the Lynchburg City Schools and have worked at least 1250 hours 
according to the Fair Labor Standards Act, 29 U.S.C. §201 et seq.,  in the 
twelve (12) months preceding the commencement of the leave.  Full-time 
teachers are deemed to meet the 1250 hour test. 

 
 5. Instructional Employee:  Employees whose principal function is to teach 

and instruct students in a class, a small group, or an individual setting 
such as teachers, athletic coaches, driving instructors, and special 
education assistants such as signers for the hearing impaired.  The term 
does not include teacher assistants or aides who do not have as their 
principal function actual or instructing, or auxiliary personnel such as 
counselors, psychologists, curriculum specialists, cafeteria works, 
maintenance workers, bus drivers, or other primarily noninstructional 
employees. 

 
 6. Next of Kin:  The term “next of kin” used with respect to an individual, 

means the nearest blood relative of that individual other than the covered 
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servicemember’s spouse, parent, son, or daughter, in the following order 
or priority:  blood relatives who have been granted legal custody of the 
covered servicemember by court decree or statutory provisions, brothers 
and sisters, grandparents, aunts and uncles, and first cousins, unless the 
covered servicemember has specifically designated in writing another 
blood relative as his or her nearest blood relative for the purposes of 
military caregiver leave under the FMLA.  When no such designation is 
made, and there are multiple family members with the same level of 
relationship to the covered servicemember, all such family members shall 
be considered the covered servicemember’s next of kin and may take 
FMLA leave to provide care to the covered servicemember, either 
consecutively or simultaneously.  When such designation has been 
made, the designated individual shall be deemed to be the covered 
servicemember’s only next of kin. 

 
 7. Outpatient Status:  The term “outpatient status,” with respect to a 

covered servicemember, means the status of a member of the Armed 
Forces assigned to 

 
  a. a military medical treatment facility as an outpatient; or 
  b. a unit established for the purpose of providing command and control 

of members of the Armed Forces receiving medical care as 
outpatients. 

 
 8. Serious Health Condition:  A serious health condition is an illness, injury,  

impairment or condition that involves inpatient care or continuing 
treatment by a health care provider. 

 
 9. Serious Injury or Illness:  The term “serious injury or illness,” in the case 

of a member of the Armed Forces, including a member of the National 
Guard or Reserves, means an injury or illness incurred by the member in 
line of duty on active duty in the Armed Forces that may render the 
member medically unfit to perform the duties of the member’s office, 
grade, rank, or rating. 

 
 10. Year:  A rolling 12-month period measured backward from the date an 

employee uses an FMLA leave. 
 
C. 
 

Leave 

 1. Any eligible employee is entitled to leave for a combined total of twelve 
(12) weeks per year for the following situations: 
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  a. the birth and care of a newborn child; 
  b. the adoption or foster placement of a child; 
  c. to care for an employee’s spouse, parent, or child with a serious 

health condition; 
  d. because of a serious health condition that makes the employee 

unable to perform the essential functions of the employee’s job; and 
  e. because of any qualifying exigency as defined in Department of Labor 

regulations, arising out of the fact that the spouse, or a son, daughter, 
or parent of the employee is on active duty (or has been notified of an 
impending call or order to active duty) in the Armed Forces in support 
of a contingency operation. 

 
 2. However, an eligible employee who is the spouse, son, daughter, parent, 

or next of kin of a covered servicemember is entitled to a total of 26 
workweeks or leave per year to care for the servicemember.  Leave under 
this paragraph is available only during a single year.  During that year the 
employee is entitled to a combined total of 26 workweeks of leave under 
this regulation. 

 
 3. To the extent that an employee is entitled to compensated leave under 

other Lynchburg City School board policies and administrative 
regulations, such paid leave shall be substituted for unpaid FMLA leave.  
Otherwise, family medical leave is unpaid.  When paid leave is available, 
the employee must satisfy any procedural requirements of the division’s 
paid leave policy. 

 
 4. Employees on FMLA leave must report their status and intention  

 regarding returning to work to the school division at least every four 
weeks. 

 
D. 
 

Notice to Employees of Their Rights under the FMLA 

 1. Posting and General Notice:  The Lynchburg City Schools shall post, in 
conspicuous places, on the premises of the school division where 
notices to employees and applicants for employment are customarily 
posted, a notice explain the FMLA’s provisions and providing information 
about the procedure for filing complaints with the Department of Labor.  
WHD Publication 1420 Employee Rights and Responsibilities under 
FMLA.  A copy of WHD Publication 1420 will also be given to each 
employee by including it in the employee handbook or similar document 
or by distributing it to each new employee upon hiring. 

  
 2. Eligibility Notice:  When an employee requests FMLA leave, or the school 



Agenda Report Attachment Item: E-2 
R 5-47 

PERSONNEL 
 

Family and Medical Leave R 5-47 
 

Page 80 
 

division has knowledge that an employee’s leave may be for an FMLA-
qualifying reason, the school division should notify the employee of the 
employee’s eligibility to take FMLA leave within five business days.  The 
eligibility notice should state whether the employee is eligible for FMLA 
leave.  If the employee is not eligible for FMLA leave, the notice must 
state at least one reason why the employee is not eligible (such as, for 
example, the number of months the employee has worked for the school  
division).  This notification may be accomplished by providing the 
employee a copy of  form WH-381 Notice of Eligibility and Rights and 
Responsibilities. 

 
 3. Notice of Rights and Responsibilities:  The school division will provide 

written notice detailing the specific expectations and obligations of the 
employee and explaining the consequences of the failure to meet those 
obligations each time the employee is given an eligibility notice.  This 
notice will include, as appropriate: 

 
  a. that the leave may be designated and counted against the employee’s 

annual FMLA leave entitlement and the 12-month period for FMLA 
entitlement; 

  b. any requirements for the employee to furnish certification of a serious 
health condition, serious injury or illness, or qualifying exigency 
arising out of active duty or call to active duty status, and the 
consequences of failing to provide certification; 

  c. that the school division will substitute paid leave for unpaid leave and 
any conditions related to the substitution and the employee’s right to 
take unpaid FMLA leave if the employee does not meet the conditions 
for paid leave; 

  d. any requirement for the employee to make any premium payments to 
maintain health benefits and the arrangements for making such 
payments, and the possible consequences of failure to make such 
payments on a timely basis; 

  e. the employee’s rights to maintenance of the benefits during the FMLA 
leave; and 

  f. the employee’s potential liability for payment of health insurance 
premiums paid by the employer during the employee’s unpaid FMLA 
leave if the employee fails to return to work after FMLA leave. 

 
  The Notice of Rights and Responsibilities should be accompanied by any  
  required certification form. 
 
  The Notice of Rights and Responsibilities will also include notice that  
  employees on FMLA leave must report their status and intention  
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  regarding returning to work to the school division at least every four  
  weeks. 
 
  If the information provided by the Notice of Rights and Responsibilities  
  changes, the school division will, within five business days of receipt of  
  the employee’s first notice of need for leave subsequent to any change,  
  provide written notice referencing the prior notice and settling forth any  
  of the information in the Notice of Rights and Responsibilities that has  
  changed. 
 
 4. Designation Notice:  When the school division has enough information to  
  determine whether the leave is being taken for a FMLA-qualifying reason, 
  the  school division should give the employee written notice whether the  
  leave will be designated and will be counted as FMLA leave within five  
  business days.  If the school division determines that the leave will not be  
  designated as FMLA-Qualifying, the school division must inform the  
  employee of that determination.  The school division will also notify the  
  employee that paid leave must be substituted for unpaid FMLA leave or  
  that paid leave taken under an existing leave plan be counted as FMLA  
  leave at the time of designating the FMLA leave. 
 
 5. If the school division will require the employee to present a fitness-for-

duty certification to be restored to employment after taking leave for a 
continuous period of time, the school division will provide notice of the 
requirement with the Designation Notice.  If the school division will 
require that the fitness-for-duty certification address the employee’s 
ability to perform the essential functions of the employee’s position, the 
school division must so indicate in the Designation Notice and must 
include a list of the essential functions of the employee’s position. 

 
 6. If the school division has reasonable safety concerns regarding the ability 

of an employee who is returning to work after intermittent or reduced 
leave schedule to perform his or her duties based on the serious health 
condition for which the employee took leave, it may require the employee 
to submit a fitness-for-duty certification unless one has been submitted 
within the past 30 days. 

 
 7. If the leave is not designated as FMLA leave because it does not meet the 

requirements of the FMLA, the notice to the employee that the leave is not 
designated as FMLA leave may be in the form of a simple written 
statement. 

 
 8. If the information provided by the school division to the employee in the 
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Designation Notice changes, the school division will provide, within five 
business days of receipt of the employee’s first notice of need for leave 
subsequent to any change, written notice of the change. 

 
 9. The school division will notify the employee of the amount of leave 

counted against the employee’s FMLA leave entitlement.  If the amount of 
leave needed is known at the time the employer designates the leave as 
FMLA-qualifying, the school division must notify the employee of the 
number of hours, days, or weeks that will be counted against the 
employee’s FMLA leave entitlement in the Designation Notice.  If it is not 
possible to provide the hours, days, or weeks, that will be counted 
against the employee’s FMLA leave entitlement, then the school division 
must provide notice of the amount of leave counted against the 
employee’s FMLA leave entitlement upon request by the employee but no 
more often than once in a 30-day period and only if leave was taken in 
that period. 

 
 10. The school division’s decision to designate leave as FMLA-qualifying will 

be based only on information received from the employee or the 
employee’s spokesperson.  If the school division does not have sufficient 
information about the reason for an employee’s use of leave, the school 
division will inquire further of the employee or the spokesperson to 
ascertain whether leave is potentially FMLA-qualifying.  Once the school 
division has knowledge that the leave is being taken for a FMLA-
qualifying reason, the school division will provide the employee the 
notice described in this subsection. 

  
 11. An employee giving notice of the need for FMLA leave must explain the  
  reasons for the needed leave so as to allow the school division to  
  determine whether the leave is FMLA-qualifying.  If the employee fails to  
  explain the reasons, leave may be denied. 
 
E. 
 

Leave for the Birth, Adoption, or Foster Placement of a Child 

 1. The employee’s entitlement to leave for a birth, adoption, or foster  
  placement of a child expires at the end of the 12-month period beginning  
  on the date of the birth, adoption, or foster placement.  Leave taken for  
  the birth, adoption, or placement of a child may be taken intermittently or  
  on a reduced leave schedule if the superintendent agrees to such an  
  arrangement. 
 

 2. If the necessity for leave for the birth, adoption, or foster placement of a 
child is foreseeable based on an expected birth or placement, the 
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employee shall provide the school division with not less than 30 days’ 
notice, before the date the leave is to begin, of the employee’s intention to 
take leave.  If the date of the birth or placement requires leave to begin in 
less than 30 days, the employee shall provide such notice as practicable.  
The employee’s notice should be sufficient to make the school division 
aware that the employee needs FMLA-qualifying leave and of the 
anticipated timing and duration of the leave. 

 
F. 
 

Leave Because of a Serious Health Condition of Employee 

 1. Employees are entitled, when medically necessary, to take such leave on 
an intermittent or reduced leave schedule except as provided below.   

 
  If the necessity for leave is foreseeable based on planned medical 

treatment, the employee shall 
 
  a. make a reasonable effort to schedule the treatment so as not to  
   disrupt unduly the operations of the school division; and 
  b. provide the school division with at least 30 days’ notice, before the  

 date the leave is to begin, of the employee’s intention to take leave.  if 
the date of the treatment requires leave to begin in less than 30 days, 
the employee shall provide such notice as is practicable. 

 
 The employee’s notice should be sufficient to make the school division  
 aware that the employee needs FMLA-qualifying leave and of the  
 anticipated timing and duration of the leave. 
 
2. The school board may require that a request for leave because of the  
 employee’s own serious health condition be supported by a certification  
 issued by a health care provider of the employee.  The school division  
 may use form WH-380-E Certification of Health Care Provider for 
 Employee’s Serious Health Condition for this certification.  The school  
 division should request that the employee furnish certification when the  
 employee gives notice of the need for leave or within five business days  
 thereafter, or, in the case of unforeseen leave, within five business days  
 after the leave begins.  The school division may request certification at a  
 later date if it later has reason to question the appropriateness of the  
 leave or its duration.  The employee must provide a complete and  
 sufficient certification within 15 calendar days after the school division’s  
 request.  When the school division requests certification, it will advise the  
 employee of the anticipated consequences of the  employee’s failure to  
 provide adequate certification. 
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 Certification will be sufficient if it states 
 
 a. the name, address, telephone number, and fax number of the health 

care provider and the type of medical practice/specialization; 
 b. the approximate date on which the serious health condition 

commenced and its probable duration; 
 c. a statement or description of appropriate medical facts regarding the 

employee’s health condition for which FMLA leave is requested.  The 
medical facts must be sufficient to support the need for leave; and 

 d. information sufficient to establish that the employee is unable to 
perform the essential functions of his or her position, the nature of any 
other work restrictions, and the likely duration of such inability. 

 
3. If an employee requests leave on an intermittent or reduced leave  
 schedule for planned medical treatment of his or her serious health  
 condition, the certification shall include information sufficient to establish  
 the medical necessity for such intermittent or reduced schedule leave and  
 an estimate of the dates on which such treatment is expected to be given  
 and the duration of such treatment and any period of recovery. 
 
4. If an employee requests leave on an intermittent or reduced leave 

schedule because of his or her own serious health condition that may 
result in unforeseeable episodes of incapacity, the certification shall 
include information sufficient to establish the medical necessity for the 
intermittent leave or leave on a reduced leave schedule, and an estimate 
of the frequency and duration of the episodes of incapacity. 

 
5. If the employee submits a complete and sufficient certification signed by 

the health care provider, the school division may not request additional 
information from the health care provider.  However, the division may 
contact the health care provider for purposes of clarification and 
authentication of the medical certification.  To make such contact, the 
school division must use a health care provider, a human resources 
professional, a leave administrator, or a management official.  The 
employee’s direct supervisor may not contact the employee’s health care 
provider. 

 
6. If the school division doubts the validity of a certification, it may require, 

at its own expense, that the employee obtain the opinion of a second 
health care provider designated or approved by the school division 
concerning any information certified.  The health care provider 
designated or approved by the school division may not be employed by 
the school division on a regular basis. 
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7. If the second opinion differs from the original certification, the school 

division may require, at its own expense, that the employee obtain the 
opinion of a third health care provider designated or approved jointly by 
the school division and the employee concerning information certified.  
The opinion of the third health care provider will be binding on both the 
school division and the employee. 

 
G. 
 

Leave Because of a Serious Health Condition of a Child, Spouse, or Parent of  

 
Employee 

 1. Family and medical leave shall be provided when the employee is needed 
to care for his/her spouse, child, or parent with a serious health condition, 
as defined above.  Employees are entitled, when medically necessary, to 
take such leave on an intermittent or reduced leave schedule except as 
provided below. 

 
 2. If the necessity for leave is foreseeable based on planned medical 

treatment, the employee shall 
 
  a. make a reasonable effort to schedule the treatment so as not to 

disrupt unduly the operations of the division; and 
  b. provide the school division with at least 30 days’ notice, before the 

date the leave is to begin, of the employee’s intention to take leave.  If 
the date of the treatment requires leave to begin in less than 30 days, 
the employee shall provide such notice as is practicable. 

 
  The employee’s notice should be sufficient to make the school division 
  aware that the employee needs FMLA-qualifying leave and the anticipated  
  timing and duration of the leave. 
 
 3. The school board may require that a request for leave to care for an 

employee’s spouse, parent, or child with a serious health condition be 
supported by a certification issued by a health care provider of the family 
member in need of care.  The school division may use form WH-380-F 
Certification of Health Care Provider for Family Member’s Serious Health 
Condition for this medical certification.  The school division should ask 
the employee to furnish certification when the employee gives notice of 
the need for leave or within five business days thereafter, or, in the case 
of unforeseen leave, within five business days after the leave begins.  The 
school division may request certification at some later date if it has 
reason to question the appropriateness of the leave or its duration.  The 
employee must provide the requested certification within 15 calendar 
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days after the school division’s request.  When the school division 
requests certification, it will advise the employee of the anticipated 
consequences of the employee’s failure to provide adequate certification. 

 
  Certification will be sufficient if it states 
 
  a. the name, address, telephone number, and fax number of the health  
   care provider and type of medical practice/specialization; 
  b. the approximate date on which the serious health condition  
   commenced and it probably duration; 
  c. a statement or description of appropriate medical facts regarding the 

patient’s health condition for which FMLA leave is requested.  The 
medical facts must be sufficient to support the need for leave; and 

  d. information sufficient to establish that the family member is in need 
of care and an estimate of the frequency and duration of the leave 
required to care for the family member. 

 
 4. If an employee requests leave on an intermittent or reduced leave 

schedule for planned medical treatment of a family member’s serious 
health condition, the certification shall include leave and an estimate of 
the dates and the duration of such treatments and any periods of 
recovery. 

 
 5. If an employee requests leave on an intermittent reduced leave schedule 

in order to care for a family member with a serious health condition, the 
certification shall include a statement that the employee’s intermittent 
leave or leave on a reduced leave schedule is medically necessary for the 
care of the son, daughter, parent, or spouse who has a serious health 
condition, or will assist in their recovery, and the expected duration and 
schedule of the intermittent leave or reduced leave schedule. 

 
 6. If the employee submits a complete and sufficient certification signed by 

the health care provider, the school division may not request additional 
information from the health care provider.  However, the school division 
may contact the health care provider for purposes of clarification and 
authentication of the medical certification.  to make such contact, the 
school division must use a health care provider, a human resources 
professional, a leave administrator, or a management official.  The 
employee’s direct supervisor may not contact the employee’s health care 
provider. 

 
 7. If the school division doubts the validity of a certification, it may require, 

at its own expense, that the employee obtain the opinion of a second 
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health care provider designated or approved by the school division 
concerning any information certified.  The health care provider 
designated or approved by the school division may not be employed by 
the school division on a regular basis. 

 
 8. If the second opinion differs from the original certification, the school 

division may require, at its own expense, that the employee obtain the 
opinion of a third health care provider designated or approved jointly by 
the school division and the employee concerning information certified.  
The opinion of the third health care provider will be binding on both the 
school division and the employee. 

 
H. 
 

Leave to Care for a Covered Servicemember 

 1. If the necessity for leave is foreseeable based on planned medical 
treatment for a serious injury or illness of a covered servicemember, the 
employee shall 

 
  a. Make a reasonable effort to schedule the treatment so as not to 

disrupt unduly the operations of the school division; and 
  b. provide the school division with at least 30 days’ notice, before the 

date the leave is to begin, of the employee’s intention to take leave.  
If the date of the treatment requires leave to begin in less than 30 
days, the employee shall provide such notice as is practicable. 

 
  The employee’s notice should be sufficient to make the school division 

aware that the employee needs FMLA-qualifying leave and the anticipated 
timing and duration of the leave. 

 
 2. The school board may require that a request for leave to care for a 

covered servicemember with a serious injury or illness to be supported 
by a certification issued by a health care provider of the covered 
serviceperson.  The certification may be completed by a United States 
Department of Defense (DOD) health care provider, a United States 
Department of Veterans Affairs (VA) health care provider, a DOD TRICARE 
network authorized private health care provider, or a DOD non-network 
TRICARE authorized health care provider.  The employee shall provide, in 
a timely manner, a copy of such certification to the school division.  

 
  Certification will be sufficient if it states 
  
  a.  the name, address, and appropriate contact information (telephone 

number, fax number, and/or email address) of the health care 
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provider, the type of medical practice, the medical specialty, and 
whether the health care provider is one of the following:  a United 
States Department of Defense (DOD) health care provider, a United 
States Department of Veterans Affairs (VA) health care provider, a 
DOD TRICARE network authorized private health care provider, or a 
DOD non-network TRICARE authorized health care provider; 

  b. whether the covered servicemember’s injury or illness was incurred 
in the line of duty on active duty; 

  c. the approximate date on which the serious health condition or 
serious injury or illness commenced and its probable duration; 

  d. a statement or description of appropriate medical facts regarding the 
covered servicemember’s health condition for which FMLA leave is 
requested.  The medical facts must be sufficient to support the need 
for leave; and 

  e. information sufficient to establish that the covered servicemember is 
in need of care and whether the covered servicemember will need 
care for a single continuous period of time, including any time for 
treatment and recovery, and an estimate as to the beginning and 
ending dates for this period of time. 

 
 3. If an employee requests FMLA leave on an intermittent or reduced leave 

schedule for planned medical treatment appointments for the covered 
servicemember, the certification must state that there is a medical 
necessity for the covered servicemember to have such periodic care and 
must contain an estimate of the treatment schedule of such 
appointments. 

 
 4. If an employee requests FMLA leave on an intermittent or reduced 

schedule basis to care for a covered servicemember other than for 
planned medical treatment, the certification must contain a statement that 
there is a medical necessity for the covered servicemember to have such 
periodic care, and must contain an estimate of the frequency and duration 
of the periodic care. 

 
 5. In addition to the information listed above, the school division may also 

request that the certification set forth the information on form WH-385 
Certification for Serious Injury or Illness of Covered Service Member for 
Military Family Leave. 

 
 6. In lieu of form WH-385, the school division will accept invitational travel 

orders (IT)s) or invitational travel authorization (TAs) issued to any family 
member to join an injured or ill servicemember at his or her bedside.  And 
ITO or ITA is sufficient certification for the duration of time specified in 
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the ITO or ITA.  During that time period, the employee may take leave to 
care for the covered servicemember in a continuous block of time or on 
an intermittent basis. 

 
 7. The information on the certification must relate only to the serious injury 

or illness for which the current need for leave exists.  The school division 
may seek authentication or clarification of the certification, ITO, or ITA 
buy may not seek second or third opinions.  The school division may 
require an employee to provide confirmation of covered family 
relationship to the seriously injured or ill servicemember. 

 
I. 
 

Leave Related to a Qualifying Exigency Arising from Active Duty or a Call to  

 
Active Duty 

 1. If the necessity for leave because of qualifying exigency arising from the 
fact that a family member is on active duty or has been notified of an 
impending call to active duty is foreseeable, the employee shall give such 
notice to the school division as is reasonable and practicable.  The 
employee’s notice should be sufficient to make the school division aware 
that the employee needs FMLA-qualifying leave and the anticipated timing 
and duration of the leave. 

 
 2. The first time an employee requests leave because of a qualifying 

exigency arising out of the active duty or call to active duty status of a 
covered military member, the school division may require the employee 
to provide a copy of the covered military member’s active duty orders or 
other documentation issued by the military which indicates that the 
covered military member is on active duty or call to active duty status in 
support of a contingency operation and the date of the covered military 
member’s active duty service.  A copy of new active duty orders or other 
documentation issued by the military shall be provided to the school 
division if the need for leave because of a qualifying exigency arises out 
of a different active duty or call to active duty status of the same or a 
different covered military member. 

 
  A request for leave because of a qualifying exigency must be supported 

by 
 
  a.  a statement or description signed by the employee of appropriate 

facts regarding the qualifying exigency for which FMLA leave is 
requested.  The facts must be sufficient to support the need for 
leave; 

  b. the approximate date on which the qualifying exigency commenced 
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or will commence; 
  c. the beginning and ending dates of absence if the employee requests 

leave because of a qualifying exigency for a single, continuous 
period of time; 

  d. an estimate of the frequency and duration of the qualifying exigency 
if the employee requests leave because of a qualifying exigency on 
an intermittent or reduced schedule basis; and 

  e. if the qualifying exigency involves meeting with a third party, 
appropriate contact information for the individual or entity with 
whom the employee is meeting, and a brief description of the 
purpose of the meeting. 

 
  The school division may use form WH-384 Certificate of Qualifying 
  Exigency for Military Family Leave for this certification. 
 
J. 
 

Rules for Intermittent and Reduced Schedule Leave 

 1. When permitted by the FMLA, intermittent and reduced schedule leave 
may be used until the aggregate amount of such leave equals twelve (12) 
weeks or twenty-six (26) weeks if the leave is taken to care for a covered 
servicemember in the employee’s rolling year.  However, when the 
employee requests intermittent or reduced schedule leave that is 
foreseeable based on planned medical treatment, the school division may 
temporarily transfer the employee to an available alternative position with 
equivalent pay and benefits that better accommodates the employee’s 
intermittent or reduced schedule leave. 

 
 2. When an eligible employee employed principally in an instructional 

capacity requests leave to care for a family member with a serious 
condition, leave because of the employee’s own serious health condition, 
or leave to care for a covered servicemember and the leave is foreseeable 
based on planned medical treatment and the employee would be on leave 
for greater than 20 percent of the total number of working days in the 
period during which the leave would extend, the school division may 
require the employee to select either 

 
  a. to take leave for periods of a particular duration, not to exceed the 

duration of the planned medical treatment; or 
  b. to transfer temporarily to an available alternative position offered by the 

school division for which the employee is qualified and that has 
equivalent pay and benefits and better accommodates recurring periods 
of leave than the employee’s regular employment. 
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 3. The school division may require an employee to make such an election  
  when the employee has 
 
  a. made a reasonable effort to schedule the treatment so as not to disrupt 

unduly the operations of the division, subject to the approval of the 
health care provider; and 

  b. has provided the school division with not less than 30 days’ notice 
before the date the leave is to begin, of the employee’s intention to take 
leave, except that if the date of the treatment requires leave to begin in 
less than 30 days, the employee shall provide such notice as is 
practicable. 

 
K. 
 

Rules for Husband and Wife Employed by the School Division 

 1. A husband and wife who are both eligible for family and medical leave and 
are employed by the Lynchburg City Schools shall be granted family and 
medical leave only for a combined total of twelve (12) weeks per year when 
the leave is taken for the birth, foster placement, or adoption of a child or to 
care for the child after birth, adoption, or foster placement or to care for a 
parent with a serious health condition. 

 
 2. A husband and wife who are both eligible for family and medical leave and 

are employed by the Lynchburg City Schools shall be granted family and 
medical leave only for a combined total of twenty-six (26) workweeks per 
year if the leave 

 
  a. is taken to care for a covered servicemember; or 
  b. is taken as a combination of leave to care for a covered servicemember 

and leave for the birth, foster placement, or adoption of a child or to 
care for the child after birth, adoption, or foster placement or to care for 
a parent with a serious health condition.   

 
   However, if the leave is taken by the husband and wife includes leave 

for the birth, foster placement, or adoption of a child or to care for the 
child after birth, adoption, or foster placement or to care for a parent 
with a serious health condition, the leave for that reason shall be limited 
to twelve (12) workweeks per year.  

 
L. 
 

Benefits During Family and Medical Leave 

 1. Employees on family and medical leave shall receive the group health  
  insurance plan coverage on the same conditions as coverage would have  
  been provided if the employee had been working during the period of leave.   
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  Other benefits shall be provided according to school division policy for  
  paid or unpaid leave, whoever applies. 
 
 2. If the employee fails to return to work when the period of leave to which he 

or she is entitled expires for any reason other than the continuation, 
recurrence, or onset of a serious health condition that entitles the 
employee to leave, or other circumstances beyond the employee’s control, 
the school division may recover the premium it paid for maintaining the 
employee’s coverage during the period of unpaid leave in accordance with 
federal law. 

 
M. 
 

Return to Work 

 1. An employee on family and medical leave shall provide the school division 
at least two work days’ notice of the intent to return to work.  The employee 
shall be returned to the same or equivalent position at the end of the family 
and medical leave unless the school division shows that the employee 
would not otherwise have been employed at the time reinstatement is 
requested. 

 
 2. The following return to work provisions apply to instructional employees: 
 
  a. If an employee begins family and medical leave more than five (5) weeks 

before the end of an academic term, the employee may be required to 
continue taking leave until the end of the term if the leave is at least 
three (3) weeks in duration and the return to work would occur during 
the last three (3) weeks of the academic term. 

  b. If an instructional employee begins family and medical leave 1) because 
of the birth, adoption, or foster care placement of a son or daughter of 
the employee, 2) to care for a family member with a serious health 
condition, or 3) to care for a covered servicemember during the five (5)-
week period before the end of an academic term, the employee may be 
required to continue taking leave until the end of the academic term if 
the leave is longer than two (2) weeks in duration and the return to work 
would occur during the last two (2) weeks of the academic term. 

  c. If an instructional employee begins family and medical leave 1) because 
of the birth, adoption, or foster care placement of a son or daughter of 
the employee, 2) to care for a family member during the three (3)-week 
period before the end of an academic term, the employee may be 
required to continue taking leave until the end of an academic term if 
the leave is longer than five (5) working days in duration. 

 
 3. If an instructional employee is required to continue leave until the end of an 
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academic term, only the period of leave until the employee is ready and 
able to return to work shall be counted against the family and medical leave 
entitlement.  However, the school division must continue the group health 
insurance coverage under the same conditions as if the employee were 
working. 

 
N. 
 

Outside Employment 

 An employee who is on family and medical leave may not engage in 
employment for any other employer or self-employment while on leave.  
Falsification of records and failure to correct records known to be false are 
violations of this policy and will result in discipline which may include 
termination from employment. 

 

 
Legal Reference 

29 U.S.C. § 207, 2611, 2612, 2613, 2614, 2618, 2619 
 
29 CFR 825.110, 825.115, 825.124, 825.200, 825.203, 825,207, 825.300, 825.301,  
825.302, 825.303, 825.305, 825.306, 825.307, 825.309, 825.310, 825.311, 825.312,  
825.600, 825.602, 825.603, 825.800 
 
Employee Rights and Responsibilities Under the Family and Medical Leave Act 
(WHD Publication 1420) 
http://www.dol.gov/esa/whd/regs/compliance/posters/fmlaen.pdf 
 
Certification of Health Care Provider for Employee’s Serious Health Condition 
(WH-380-E)  http://www.dol.gov/esa/whd/forms/WH-380.E.pdf 
 
Certification of Health Care Provider for Family Member’s Serious Health 
Condition (WH-380-F) http://www.dol.gov/esa/whd/forms/WH-380-F.pdf 
 
Notice of Eligibility and Rights & Responsibilities (WH-381) 
http://www.dol.gov/esa/whd/forms/WH-381.pdf 
 
Designation Notice (WH-382) http://www.dol/gov/esa/whd/forms/WH-382.pdf 
 
Certification of Qualifying Exigency for Military Family Leave (WH-384) 
http://www.dol.gov/esa/whd/forms/WH-384.pdf 
 
Certification for Serious Injury or Illness of Covered Servicememember – for 
Military Family Leave (WH-385) http://www.dol.gov/esa/whd/forms/WH-385.pdf 
 

http://www.dol.gov/esa/whd/regs/compliance/posters/fmlaen.pdf�
http://www.dol.gov/esa/whd/forms/WH-380.E.pdf�
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http://www.dol/gov/esa/whd/forms/WH-382.pdf�
http://www.dol.gov/esa/whd/forms/WH-384.pdf�
http://www.dol.gov/esa/whd/forms/WH-385.pdf�


Agenda Report Attachment Item: E-2 
R 5-47 

PERSONNEL 
 

Family and Medical Leave R 5-47 
 

Page 94 
 

 
 
 
 
 
Approved by School Board:   February 1, 1994 
Approved by Superintendent: February 1, 1994  
Revised by School Board:  September 20, 2005 
Revised by School Board: 



Agenda Report 
 Date:  05/18/10      
 
 Agenda Number: E-3 
 
 Attachments:  Yes 
       
  
 
 
 
From: Paul McKendrick, Superintendent 
 
Subject: School Board Policy 6-48:  Acceptable Use Policy for School Division 
 Technology Resources (AUP)       
 
Summary/Description: 
 
School Board Policy 6-48: Acceptable Use Policy for School Division Technology Resources 
(AUP) was last revised by the school board in August 2007 in accordance with the Code of 
Virginia §22.1-70.2, which specifically addresses acceptable use Internet policies for public and 
private schools.  School Board Policy 6-48 has again been updated in accordance with the Code, 
and the changes appear as an attachment to this agenda report. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Disposition:  Action 
  Information 
  Action at Meeting on:   
 
Recommendation: 
 
The superintendent recommends that the school board approve School Board Policy 6-48:  
Acceptable Use Policy for School Division Technology Resources (AUP). 
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A. 
 

Generally 

An acceptable use policy (AUP) is a written agreement signed by students, parents, 
and staff members which outlines the terms and conditions of technology use.  It 
establishes acceptable use guidelines, rules of online behavior, and access 
privileges for all users.  Users are identified as all Lynchburg City Schools’ students 
and staff members, as well as other individuals who utilize the school division’s 
technology.  The AUP also covers penalties for violations of the policy, including 
security violations and vandalism of the system {and/or equipment}.  Prior to using 
school division technology resources, each user is required to sign an AUP 
agreement and to know that it will be kept on file as a legal, binding document.  

 
By using a school division computer, students and staff can connect to the Internet 
to gain access to information from the outside world. The Lynchburg City Schools 
provides Internet access free of charge to students and staff in all the schools.  
While the ability to communicate is an invaluable resource, there are sites on the 
Internet which are inappropriate for access and use by students and staff.  Staff 
members will make reasonable effort to reinforce {required} Internet safety 
instruction and to ensure that student use of the Internet is appropriate and 
educational. Connections to the Internet from all schools will be made through a 
central access point, at which filtering software limits access to inappropriate sites
 

.  

{In compliance with the Children's Internet Protection Act (CIPA), access to 
content available on the Internet is filtered, which includes pornographic 
content, access to non-educational social spaces, private web-mail services, 
and other content considered objectionable by the Lynchburg City Schools 
(LCS). Using proxy servers or other means to bypass this filtering mechanism 
is a violation of this policy.  
 
The Department of Information Technology is responsible for evaluating and 
revising network and data security. It is the responsibility of the Department to 
ensure the confidentiality of personal data by implementing strict network 
security policies that prevent unauthorized access to sensitive data. When 
appropriate, network appliances will be used to help enforce data encryption 
and limit access as determined by user identifications.} 

 
B. 
 

User Responsibilities 

Access to technology is a privilege, not a right, and with use comes responsibility. 
The school division network, including the Internet, was established for educational 
purposes.  As a result, users have no personal privacy rights on the network.  Files, 
including e-mail, located on individual computers as well as the network can be 
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reviewed by network and school administrators to ensure that users are using the 
system appropriately.   

 
 Users are responsible for adhering to the following guidelines. 
 

1. Personal Safety:  Students will not post personal information about themselves 
or other people.  Students will not arrange meetings with anyone contacted on-
line through the local network or Internet.  Students will promptly disclose to a 
teacher or administrator any message containing text, graphics, pictures, or 
video clips that they feel is inappropriate or that makes them feel 
uncomfortable.  

 
 2.  Illegal/Inappropriate Activities:  Users will not attempt to gain unauthorized 

access to any computer system.  This includes logging onto the system through 
another person's account or accessing anyone else's files.  Users will not 
deliberately attempt to disrupt systems or destroy data by spreading computer 
viruses or by any other means.  Users will not engage in any illegal or 
inappropriate activities or behaviors.  Users will not access proxy sites on the 
Internet in an effort to by-pass existing school division firewall and web filtering 
devices.  Students and employees will not access on-line gaming sites and/or 
save gaming software files on division servers or other storage media.  Users 
will not launch executable files from personal storage devices.  Students will not 
alter computer settings. 

 
3. System Security: Users will take all reasonable precautions to prevent others 

from using their accounts.  Users will not reveal their passwords.  They will 
notify a teacher, building administrator, or network administrator of any possible 
security violations. {Users will log off or lock any computer when left 
unattended.} 

   
 4. Inappropriate Behavior: Users will not in engage in inappropriate behavior 

which includes, but is not limited to, using obscene, pornographic, profane, 
threatening or disrespectful language; engaging in bullying through personal 
attacks including prejudicial or discriminatory attacks; harassing others; and 
posting false or defamatory information. These restrictions apply to public 
messages, private messages, and material posted on web pages. 

 
5. Respect for Privacy:  Users will not post private information about another user, 

nor will they re-post messages sent privately without permission of the author. 
 

6. Respect for Resource Limits:  Users will not download files or programs without 
permission (refer to Form SR1).  Unused or unwanted files should be deleted 
on a regular basis including those located on network servers, e-mail, and 
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individual hard drives.  Files needing to be archived should be copied to 
personal storage devices. 

 7. Electronic Communications:  Use of any electronic communication including, 
but not limited to, e-mail, instant messaging, {texting, podcasting,} external 
blogs, social media sites, {forums, wikis,} and bulletin boards, will be 
professional and appropriate.  Users are responsible for division information 
sent electronically with large, multi-user mailings being approved by the Deputy 
S{s}uperintendent’s Office

  

 {or his designee} prior to transmitting. End users 
should check e-mail daily.  They will not post or forward chain letters or any 
solicitation not sponsored by the Lynchburg City Schools. 

 {8. Use of external devices. The use of smart electronic devices not provided 
by the school division including notebook computers, phones, hand-held 
gaming or other wireless devices on the school network is prohibited 
without prior approval from school officials.}  

 
8

includes the Internet.  Plagiarism means taking credit for someone else’s work 
as one’s own by not recognizing the source.  Whenever information is taken 
from a resource on the network, proper citations will be made and direct 
quotations will be enclosed in quotation marks or otherwise properly 
distinguished.   

{9.}Plagiarism:  Users will not plagiarize works found on the network, which  

 
 9

When any work is copyrighted, that material cannot be legally used without 
permission of the author except in specific circumstances.   When users 
encounter copyrighted resources on the network, they will seek assistance from 
teachers or network administrators before using any such copyrighted work. 

{10.}Copyright Infringement:  Users will respect the rights of copyright owners.   

  
{Content (documents, video, audio) produced by students using 
technology resources owned by the Lynchburg City Schools is the 
property of the individual(s) creating the content.  Content produced by 
employees of the LCS using division technology resources becomes the 
intellectual and tangible property of, and thereby owned by, the 
Lynchburg City Schools. Employees may petition for copyright 
ownership for materials created outside of contractual hours.} 

 
10

agreements.  Software will not be loaded on school division computers without 
proper authorization (refer to Form SR1).  Any software loaded onto school 
division resources becomes the property of the Lynchburg City Schools (refer 
to Form SR1.)  Users will not copy school division software for personal use nor 
will they use the school division’s computers to copy software not owned or 

{11.}Software:  Users will not violate the school division’s software license  
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licensed by the school division. 
 

 
 11

pornographic or obscene, that advocates illegal acts, or that advocates violence 
or discrimination.  This restriction includes network, Internet, and personal 
storage media resources.  Students will access the Internet for instructional 
purposes only as stipulated in Section B.  Staff will access resources in a 
professional and appropriate manner. 

{12.}Access to Material:  Users will not access material that is profane,  

 
 12{13.}Personal Accounts:  Users will not access personal {e-mail} accounts (e.g.   

America Online, YaHoo Mail, HotMail, CompuServe, G-Mail, MySpace, etc.)

 

 
using school division equipment or software.  Students may not subscribe to 
any service for which there is a fee. With administrative permission, school staff 
and, in some cases, students may subscribe to or access an educational 
service for which there is a fee. 

C  
 

Teacher Responsibilities 

Teachers will provide students with a sequential, structured approach to gaining the 
skills that will allow them to become independent, responsible users of technology. 
In all cases, teachers will make reasonable effort to ensure that students are 
directed to sites with age- and topic- appropriate materials and resources.  All 
students and staff members will receive {required} instruction in Internet safety 
using the Lynchburg City Schools’ approved curriculum. 

 
 1. In grades Pre-K-5, teachers will actively supervise and model appropriate use 

of the Internet.  Students will have Internet access under direct teacher 
supervision; however, students will experience guided practice leading toward 
gaining skills to become independent and responsible users of the Internet.  
Teachers will explore an Internet site before directing students to that site. 

 
 2. In grades 6-8, teachers will provide guided practice and model appropriate use 

of the Internet.  Teachers will supervise student-initiated information search 
activities and provide support for students as they begin to assume 
responsibility for becoming independent users of the Internet. 

 
 3.  In high school, grades 9-12, teachers will model appropriate use of the Internet 

and will monitor and advise students in independent Internet use.  
 
D. 
 

Discipline 

Inappropriate use of the network which includes the Internet is a violation of school 
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division discipline policies.  Inappropriate use may result in termination of access 
and may result in disciplinary action, which may include suspension from school or 
in case of employees, termination of contract.  Depending on the severity of the 
violation, criminal or civil liability is also possible. 

 

 
Legal Reference:   

Code of Va., § 22.1-70.2. Acceptable Internet use policies for public and private 
schools.  “A. Every two years, each division superintendent shall file with the 
Superintendent of Public Instruction an acceptable use policy, approved by the local 
school board, for the international network of computer systems commonly known as 
the Internet. At a minimum, the policy shall contain provisions that (i) are designed to 
prohibit use by division employees and students of the division's computer equipment 
and communications services for sending, receiving, viewing, or downloading illegal 
material via the Internet; (ii) seek to prevent access by students to material that the 
school division deems to be harmful to juveniles as defined in § 18.2-390; (iii) select a 
technology for the division's computers having Internet access to filter or block Internet 
access through such computers to child pornography as set out in § 18.2-374.1:1 and 
obscenity as defined in § 18.2-372; and (iv) establish appropriate measures to be taken 
against persons who violate the policy. The policy may include such other terms, 
conditions, and requirements as deemed appropriate, such as requiring written parental 
authorization for Internet use by juveniles or differentiating acceptable uses among 
elementary, middle, and high school students.  
B. The superintendent shall take such steps as he deems appropriate to implement and 
enforce the division's policy.  
C. On or before December 1, 2000, and biennially thereafter, the Superintendent of 
Public Instruction shall submit a report to the Chairmen of the House Committee on 
Education, the House Committee on Science and Technology, and the Senate 
Committee on Education and Health which summarizes the acceptable use policies filed 
with the Superintendent pursuant to this section and the status thereof.  
D. In addition to the foregoing requirements regarding public school Internet use 
policies, the principal or other chief administrator of any private school that satisfies the 
compulsory school attendance law pursuant to § 22.1-254 and accepts federal funds for 
Internet access shall select a technology for its computers having Internet access to 
filter or block Internet access through such computers to child pornography as set out in 
§ 18.2-374.1:1 and obscenity as defined in § 18.2-372.”  
(1999, c. 64; 2001, c. 269.)  
 
Adopted by School Board:  May 6, 1997 
Revised by School Board:  June 15, 1999 
Revised by School Board:  March 16, 2004 
Revised by School Board:  August 7, 2007 
Revised by School Board: 
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 Date:  05/18/10      
 
 Agenda Number: E-4  
 
 Attachments:  Yes 
       
  
 
 
 
From: Paul McKendrick, Superintendent 
 
Subject: Administrative Regulation 6-48:  Acceptable Use of School Division 
 Technology Resources       
 
Summary/Description: 
 
Administrative Regulation 6:48: Acceptable Use of School Division Technology Resources was 
last revised by the school board in August 2007 in accordance with the Code of Virginia §22.1-
70.2, which specifically addresses acceptable use Internet policies for public and private 
schools.  Administrative Regulation 6-48 has been updated in accordance with the Code, and 
the changes appear as an attachment to this agenda report. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Disposition:  Action 
  Information 
  Action at Meeting on:   
 
Recommendation: 
 
The superintendent recommends that the school board approve Administrative Regulation 6-48:  
Acceptable Use of School Division Technology Resources. 
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The following forms will be used to support the documentation of employee and student 
understanding of School Board Policy 6-48:  Acceptable Use of Division Technology 
Resources 
 
 Student Acceptable Use Policy Agreement 
 Staff Acceptable Use Policy Agreement 
  
All Lynchburg City Schools’ staff must sign an Acceptable Use of School Division 
Technology Resources Agreement (AUP) upon employment.  This AUP will be 
reviewed annually with the employee at his respective site.  All students and their 
parent/guardian will sign an AUP agreement upon entering elementary, middle, and/or 
high school, including any alternative education site.  This agreement will be reviewed 
annually with the student.  Each year, students and staff will also participate in Internet 
safety instruction using an approved Lynchburg City Schools’ curriculum. 
 
Adopted by School Board:  June 15, 1999 
Revised by School Board:  March 16, 2004 
Revised by School Board:  August 7, 2007 
Revised by School Board: 
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Student Section:   
 
Student Name ______________________________________Grade __________                                                                                   
                           (please print – include middle initial) 
 
I agree to abide by all guidelines listed in School Board Policy 6-48: Acceptable Use of School 
Division Technology Resources Policy. and to participate in Internet Safety instruction
 

. 

I realize the purpose of the school division’s technology is educational. 
 
I realize {the} use of the

 

 technology is a privilege, not a right. I accept that inappropriate 
behavior may lead to penalties, including revoking my account, disciplinary action, and/or legal 
action. I realize that school personnel (school administrators, teachers, network administrators) 
can access all {of} my current and past network materials and my student accounts. 

I agree not to {access or transfer inappropriate, pornographic, or illegal materials through 
the school division's network or storage media} participate in the transfer of inappropriate or 
illegal materials while using the school division’s technology resources
 

. 

I agree not to allow other individuals to

 

 use {of} my account{(s)}, nor will I give anyone my 
password{(s)}. 

I agree to abide by the school division’s software licenses and guidelines. 
 
{I will not access on-line gaming sites and/or save gaming software files on school 
division equipment.  I will not launch programs from personal storage devices.}   
 
The Acceptable Use Policy has been read to me or I have read the Acceptable Use Policy.  I 
agree to abide by the guidelines established, and understand that violation of the guidelines 
{may} will 

                                        

result in termination of my access to school division technology. I also realize I may 
be subject to additional disciplinary action, including suspension from school and/or possible 
criminal charges.   

Student Signature                                                                         Date_______________ 
 
 Parent Section
 

: (A parent or guardian must also read and sign.) 

As the parent or guardian of this student, I have read the Acceptable Use Policy.  I understand 
that school division technology is designed for educational purposes and that the school division 
has taken precautions to eliminate inappropriate materials.  I understand, however, that it is 
impossible to restrict access to all controversial materials, and I will not hold the school division 
responsible for materials acquired through school division technology.  I {understand that} give 
permission for my child {will} to participate in Internet Safety instruction and {will} to

                                          

 use the 
school division’s technology resources including the Internet under the guidelines established. 

Parent Signature____________________________________   Date_______________ 
 



Agenda Report Attachment Item: E-4 
             R 6-48 

INSTRUCTION 
 

Acceptable Use of School Division Technology Resources R 6-48 
 

Page 104 
 

Each staff member is responsible for adhering to school board policy relating to the use of 
school division technology resources.  Each staff member has read the Acceptable Use Policy 
and has agreed to abide by the provisions included and to promote this policy with students. 
{All} Each staff member{s} will {ensure} has agreed to instruct students on safe

 

, acceptable 
use of the Internet and proper network etiquette using the approved Lynchburg City Schools’ 
Internet Safety curriculum.   

Staff Acceptable Use of School Division Technology Resources 
Policy Agreement (AUP) 

 
Name _______________________________   School/Location_________________________ 
            (please print - include middle initial) 
 
I agree to abide by all guidelines listed in the School Board Policy 6-48:  Acceptable Use of 
School Division Technology Resources. 
 

and to participate in Internet Safety instruction. 

I realize the purpose of the school division's technology is educational.  I will always

 

 use the 
network appropriately and professionally {in accordance with the Employee Code of 
Conduct.}  I will only use the school division’s computers and network, including the Internet, 
for {limited} personal use when it does not conflict with my instructional and supervisory 
responsibilities with students and does not conflict with my employment responsibilities in 
general.  

I realize that information technology personnel can access all {of} my current and past network 
materials and accounts, including e-mail. 
 
I realize {that} I am responsible for adhering to all school board policies and procedures relating 
to the use of technology. 
  
I realize {that the} use of the

   

 technology is a privilege, not a right.  I accept that inappropriate 
behavior may lead to penalties, including revoking my account and{/or} personnel action. 

I agree not to {access or} participate in the transfer of

 

 inappropriate, pornographic, or illegal 
materials through the school division's network or storage media.  

{I will not access on-line gaming sites and/or save gaming software files on school 
division equipment.  I will not launch programs from personal storage devices.}    
 
I agree to abide by the school division’s software licenses and guidelines. 
 
{I realize that content produced using division resources is the property of the 
Lynchburg City Schools.}  
 
I agree not to share network

 

 passwords {and to lock out or log out when away from my 
computer} in order to maintain network security. 
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I agree to promote the Acceptable Use Policy and Internet safety with students.  I agree to 
instruct students on acceptable use of the Internet and proper network etiquette using the 
approved Lynchburg City Schools’ Internet Safety curriculum.  I will make reasonable effort to

 

 
ensure that student access to the network, including the Internet, is appropriate. 

I have read the Acceptable Use Policy, agree to abide by the guidelines established, and 
understand that violation of the guidelines may result in termination of my access to school 
division technology.  I also realize I may be subject to additional personnel action, up to and 
including termination of my employment contract, as well as possible criminal charges. 
 
 
Signature _____________________________________ Date ___________ 

 
 



Agenda Report 
 Date:  05/18/10      
 
 Agenda Number: F-1  
 
 Attachments:   Yes 
  
 
 
 
 
From: Paul McKendrick, Superintendent            
 
Subject: Salary Scales:  2010-11 
 
Summary/Description: 
Attached are proposed administrative, teacher, and classified salary scales for 2010-11. The 
starting salary range for the administrative, teacher, and classified scales have all been 
decreased due to lack of salary increases for the upcoming school year. If the division did not 
lower the beginning salary for each of the three salary scales, current employees on the initial 
step of each scale would be making the equivalent salary as new employees who did not have 
experience.  This action corresponds to last year’s practice.   
 
The school administration revised the administrative and teacher salary scales based on 
Virginia Retirement System creditable compensation reporting. A new salary schedule, 11-
month Athletic, was created for the athletic trainer and athletic director on the teacher salary 
scale. The supplement that these two positions received has now been included in their base 
pay. A new grade, GA, was created on the administrative scale for the high school associate 
principal. This grade includes the high school associate principal’s supplement in the annual 
salary. Prior to this action, the high school associate principal and assistant principal were both 
on grade G. The associate principal has additional work responsibilities that the assistant high 
school principal position does not have.  Therefore, the supplement for which associate 
principals were paid has been appropriately included in the associate principals’ salary.     
 
The classified pay schedule reflects a reclassification of the benefits specialist position from 
grade Q to T. The school administration recommends this change because of the extensive job 
duties and responsibilities of the position. The employees did not receive additional 
compensation with any of the aforementioned reclassifications.  
Disposition:  Action 
  Information 
  Action at Meeting on:        
 
Recommendation:  
 
The superintendent recommends that the school board approve the salary scales for the 2010-
2011 school year.  
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Administrative Salary Scale SY 2010-2011 
 

Contract 
 

Step 
        

    
     

Grade Days Position 1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 

                  A 260 Supervisor - 
Operations 

$36,910 $38,755 $40,693 $42,728 $44,864 $47,107 $49,462 $51,936 $54,532 $57,259 $60,122 $63,128 $63,128 $63,128 $67,863 

B 196 OT, PT,  Speech 
Therapist 

$42,049 $44,151 $46,359 $48,677 $51,111 $53,666 $56,350 $59,167 $62,125 $65,232 $68,493 $71,918 $71,918 $71,918 $77,312 

D 210 Psychologist $46,254 $48,567 $50,995 $53,545 $56,222 $59,033 $61,985 $65,084 $68,338 $71,755 $75,343 $79,110 $79,110 $79,110 $85,043 

F 260 Student Services 
Coordinator 

$43,450 $45,623 $47,904 $50,300 $52,814 $55,455 $58,228 $61,139 $64,196 $67,406 $70,776 $74,315 $74,315 $74,315 $79,889 

F 260 School Nutrition 
Coordinator 

$43,450 $45,623 $47,904 $50,300 $52,814 $55,455 $58,228 $61,139 $64,196 $67,406 $70,776 $74,315 $74,315 $74,315 $79,889 

F 260 Administrative 
Assistant - 
Elementary 

$43,450 $45,623 $47,904 $50,300 $52,814 $55,455 $58,228 $61,139 $64,196 $67,406 $70,776 $74,315 $74,315 $74,315 $79,889 

F 260 Assistant 
Principal - Middle 
School 

$43,450 $45,623 $47,904 $50,300 $52,814 $55,455 $58,228 $61,139 $64,196 $67,406 $70,776 $74,315 $74,315 $74,315 $79,889 

F 260 Public 
Information 
Officer 

$43,450 $45,623 $47,904 $50,300 $52,814 $55,455 $58,228 $61,139 $64,196 $67,406 $70,776 $74,315 $74,315 $74,315 $79,889 

F 227 Administrative 
Assistant - 
Elementary 

$37,935 $39,832 $41,824 $43,915 $46,111 $48,417 $50,838 $53,379 $56,048 $58,851 $61,793 $64,883 $64,883 $64,883 $69,749 

G 260 Assistant 
Principal - High 
School 

$48,123 $50,529 $53,055 $55,708 $58,493 $61,418 $64,489 $67,714 $71,099 $74,654 $78,387 $82,306 $82,306 $82,306 $88,479 

GA 260 Associate 
Principal - High 
School 

$49,323 $51,729 $54,255 $56,908 $59,693 $62,618 $65,689 $68,914 $72,299 $75,854 $79,587 $83,506 $83,506 $83,506 $89,679 

G 260 Supervisor - 
Instructional 

$48,123 $50,529 $53,055 $55,708 $58,493 $61,418 $64,489 $67,714 $71,099 $74,654 $78,387 $82,306 $82,306 $82,306 $88,479 

G 260 Assistant Director $48,123 $50,529 $53,055 $55,708 $58,493 $61,418 $64,489 $67,714 $71,099 $74,654 $78,387 $82,306 $82,306 $82,306 $88,479 

H 260 Administrative 
Director, SPED 

$60,692 $62,513 $64,388 $66,319 $68,309 $70,358 $72,469 $74,643 $76,882 $79,189 $81,564 $84,011 $84,011 $84,011 $90,312 

H 260 Director $60,692 $62,513 $64,388 $66,319 $68,309 $70,358 $72,469 $74,643 $76,882 $79,189 $81,564 $84,011 $84,011 $84,011 $90,312 

H 260 Comptroller $60,692 $62,513 $64,388 $66,319 $68,309 $70,358 $72,469 $74,643 $76,882 $79,189 $81,564 $84,011 $84,011 $84,011 $90,312 

H 260 Principal - 
Elementary 
School 

$60,692 $62,513 $64,388 $66,319 $68,309 $70,358 $72,469 $74,643 $76,882 $79,189 $81,564 $84,011 $84,011 $84,011 $90,312 

H 238 Principal - 
Detention Center 

$55,556 $57,223 $58,940 $60,708 $62,529 $64,405 $66,337 $68,327 $70,377 $72,488 $74,663 $76,903 $76,903 $76,903 $82,671 

H 260 Principal - Middle 
School 

$60,692 $62,513 $64,388 $66,319 $68,309 $70,358 $72,469 $74,643 $76,882 $79,189 $81,564 $84,011 $84,011 $84,011 $90,312 

I 260 Principal - High 
School 

$85,939 $88,517 $91,173 $93,908 $96,725 $99,627 $102,616 $105,694 $108,865 $112,131 $115,495 $118,960 $118,960 $118,960 $127,882 

I 260 Chief Financial 
Officer 

$85,939 $88,517 $91,173 $93,908 $96,725 $99,627 $102,616 $105,694 $108,865 $112,131 $115,495 $118,960 $118,960 $118,960 $127,882 

I 260 Assistant 
Superintendent 

$85,939 $88,517 $91,173 $93,908 $96,725 $99,627 $102,616 $105,694 $108,865 $112,131 $115,495 $118,960 $118,960 $118,960 $127,882 

I 260 Deputy 
Superintendent 

$85,939 $88,517 $91,173 $93,908 $96,725 $99,627 $102,616 $105,694 $108,865 $112,131 $115,495 $118,960 $118,960 $118,960 $127,882 
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Teacher Salary Scale SY 2010-2011 

      Step 10-Month 10.5-Month 11-Month 11-Month 12-Month 

    
Athletic 

 0 $   32,811.00 $ 34,452.00 $ 36,093.00 $  39,094.00 $   39,374.00 
1 $   33,385.00 $ 35,055.00 $ 36,724.00 $  39,725.00 $   40,062.00 
2 $   33,969.00 $ 35,668.00 $ 37,366.00 $  40,367.00 $   40,763.00 
3 $   34,552.00 $ 36,280.00 $ 38,008.00 $  41,009.00 $   41,463.00 
4 $   35,156.00 $ 36,914.00 $ 38,672.00 $  41,673.00 $   42,188.00 
5 $   35,771.00 $ 37,560.00 $ 39,349.00 $  42,350.00 $   42,926.00 
6 $   36,397.00 $ 38,217.00 $ 40,037.00 $  43,038.00 $   43,677.00 
7 $   37,034.00 $ 38,886.00 $ 40,738.00 $  43,997.00 $   44,441.00 
8 $   37,683.00 $ 39,568.00 $ 41,452.00 $  44,711.00 $   45,220.00 
9 $   38,342.00 $ 40,260.00 $ 42,177.00 $  45,436.00 $   46,011.00 
10 $   39,013.00 $ 40,964.00 $ 42,915.00 $  46,174.00 $   46,816.00 
11 $   39,696.00 $ 41,681.00 $ 43,666.00 $  46,925.00 $   47,636.00 
12 $   40,390.00 $ 42,410.00 $ 44,429.00 $  47,949.00 $   48,468.00 
13 $   41,097.00 $ 43,152.00 $ 45,207.00 $  48,727.00 $   49,317.00 
14 $   41,816.00 $ 43,907.00 $ 45,998.00 $  49,518.00 $   50,180.00 
15 $   42,548.00 $ 44,676.00 $ 46,803.00 $  50,323.00 $   51,058.00 
16 $   43,293.00 $ 45,458.00 $ 47,623.00 $  51,143.00 $   51,952.00 
17 $   44,050.00 $ 46,253.00 $ 48,455.00 $  52,495.00 $   52,860.00 
18 $   44,821.00 $ 47,063.00 $ 49,304.00 $  53,344.00 $   53,786.00 
19 $   45,606.00 $ 47,887.00 $ 50,167.00 $  54,207.00 $   54,728.00 
20 $   46,404.00 $ 48,725.00 $ 51,045.00 $  55,085.00 $   55,685.00 
21 $   47,216.00 $ 49,577.00 $ 51,938.00 $  55,978.00 $   56,660.00 
22 $   48,042.00 $ 50,445.00 $ 52,847.00 $  57,407.00 $   57,651.00 
23 $   48,883.00 $ 51,328.00 $ 53,772.00 $  58,332.00 $   58,660.00 
24 $   49,738.00 $ 52,225.00 $ 54,712.00 $  59,272.00 $   59,686.00 
25 $   55,609.00 $ 58,390.00 $ 61,170.00 $  65,730.00 $   66,731.00 
26 $   56,582.00 $ 59,412.00 $ 62,241.00 $  66,801.00 $   67,899.00 
27 $   57,572.00 $ 60,451.00 $ 63,330.00 $  68,390.00 $   69,087.00 
28 $   58,683.00 $ 61,618.00 $ 64,552.00 $  69,612.00 $   70,420.00 
29 $   59,710.00 $ 62,696.00 $ 65,681.00 $  70,741.00 $   71,652.00 
30 $   60,755.00 $ 63,793.00 $ 66,831.00 $  71,891.00 $   72,906.00 
31 $   61,818.00 $ 64,909.00 $ 68,000.00 $  73,060.00 $   74,182.00 
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Classified Pay Tables 

              Bus Assistant, School Nutrition Worker 
           

Grade 
A 

  Step                   
    1 2 3 4 5 6 7 8 9 10 
  Hourly  $      7.43   $      7.65   $      7.88   $      8.12   $      8.36   $      8.62   $      8.86   $      9.13   $      9.41   $     9.69  
  185 days - 8 

hours  $  10,997   $  11,322   $  11,662   $  12,012   $  12,372   $  12,743   $  13,125   $  13,519   $  13,925   $ 14,343  
                        
    11 12 13 14 15 16 17 18 19 20 
  Hourly  $      9.99   $    10.28   $    10.59   $    10.90   $    11.23   $    11.57   $    11.91   $    11.91   $    11.91   $   12.52  
  185 days - 8 

hours  $  14,772   $  15,216   $  15,672   $  16,142   $  16,627   $  17,126   $  17,640   $  17,640   $  17,640   $ 18,521  
  

              Custodian, Delivery Person, School Nutrition Cashier, Groundsman, Parking Lot Attendant, Student Support Asst.  
    

Grade 
B 

  Step                   
    1 2 3 4 5 6 7 8 9 10 
  Hourly  $      7.79   $      8.03   $      8.28   $      8.52   $      8.77   $      9.05   $      9.31   $      9.59   $      9.87   $   10.18  
  185 days - 7 

hours  $  10,089   $  10,399   $  10,723   $  11,033   $  11,357   $  11,720   $  12,056   $  12,419   $  12,782   $ 13,183  
  196 days - 7.5 

hours  $  11,452   $  11,808   $  12,162   $  12,527   $  12,902   $  13,290   $  13,688   $  14,099   $  14,522   $ 14,957  
  260 days - 8 

hours  $  16,204   $  16,702   $  17,222   $  17,722   $  18,242   $  18,824   $  19,365   $  19,947   $  20,530   $ 21,174  
                        
    11 12 13 14 15 16 17 18 19 20 
  Hourly  $    10.49   $    10.80   $    11.12   $    11.45   $    11.80   $    12.15   $    12.52   $    12.52   $    12.52   $   13.15  
  185 days - 7 

hours  $  13,585   $  13,986   $  14,400   $  14,828   $  15,281   $  15,734   $  16,213   $  16,213   $  16,213   $ 17,029  
  196 days - 7.5 

hours  $  15,406   $  15,868   $  16,345   $  16,835   $  17,340   $  17,860   $  18,396   $  18,396   $  18,396   $ 19,316  
  260 days - 8 

hours  $  21,819   $  22,464   $  23,130   $  23,816   $  24,544   $  25,272   $  26,042   $  26,042   $  26,042   $ 27,352  
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  School Nutrition Lead Person, Library Assistant, Nursing Assistant, Instructional Assistant I, Health Assistant  
    

Grade 
C 

  Step                   
    1 2 3 4 5 6 7 8 9 10 
  Hourly  $    8.18   $      8.43   $      8.69   $      8.96   $   9.21   $  9.50   $   9.78   $    10.08   $10.37   $    10.69  
  

185 days - 7 hours $ 10,594   $  10,923   $  11,251   $  11,588   $ 11,936  
 
$12,294  

 
$12,663   $  13,043  

 
$13,434   $  13,837  

  
187 days - 7 hours  $ 10,708   $  11,041   $  11,372   $  11,713   $  12,064  

 
$12,427  

 
$12,799   $  13,183  

 
$13,578   $  13,986  

  
216 days - 7 hours  $  12,369   $  12,757   $  13,140   $  13,534   $  13,940  

 
$14,358  

 
$14,789   $  15,233  

 
$15,690   $  16,160  

  227 days - 7.5 
hours  $  13,927   $  14,359   $  14,790   $  15,234   $  15,691  

 
$16,161  

 
$16,647   $  17,146  

 
$17,661   $  18,190  

                        
    11 12 13 14 15 16 17 18 19 20 
  Hourly  $    11.00   $    11.33   $    11.67   $    12.03   $    12.38   $ 12.75   $13.15   $    13.15   $ 13.15   $    13.79  
  

185 days - 7 hours  $  14,252   $  14,680   $  15,120   $  15,574   $  16,041  
 
$16,523  $17,018   $  17,018  

 
$17,018   $  17,869  

  
187 days - 7 hours  $  14,406   $  14,838   $  15,283   $  15,741   $  16,213  

 
$16,699  

 
$17,200   $  17,200  

 
$17,200   $  18,061  

  
216 days - 7 hours  $  16,645   $  17,145   $  17,659   $  18,189   $  18,734  

 
$19,296  

 
$19,875   $  19,875  

 
$19,875   $  20,869  

  227 days - 7.5 
hours  $  18,736   $  19,298   $  19,877   $  20,473   $  21,088  

 
$21,720  

 
$22,371   $  22,371  

 
$22,371   $  23,490  
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Bus Driver, School Nutrition Lead Person/Cashier, Guid Testing Clerk,  Head Cust I, Sch Secretary I, Secretary I, and Therapeutic Educ Asst I 
 Custodian/Auto Serviceman, School Secretary II  

          

Grade 
D 

  Step                   
    1 2 3 4 5 6 7 8 9 10 
  Hourly  $      8.59   $      8.86   $    9.12   $      9.39   $    9.68   $      9.97   $    10.26   $    10.58   $    10.89   $    11.22  
  185 days - 7 hours  $  11,125   $  11,469   $11,813   $  12,168   $12,533   $  12,909   $  13,296   $  13,695   $  14,105   $  14,529  
  185 days - 8 hours  $  12,714   $  13,107   $13,500   $  13,905   $14,322   $  14,751   $  15,194   $  15,650   $  16,119   $  16,603  
  216 days - 7.5 hours  $  13,916   $  14,347   $ 14,777   $  15,220   $15,677   $  16,147   $  16,631   $  17,130   $  17,644   $  18,173  
  227 days - 7.5 hours  $  14,625   $  15,077   $ 15,529   $  15,994   $16,474   $  16,969   $  17,478   $  18,002   $  18,542   $  19,099  
  238 days - 7.5 hours  $  15,334   $  15,808   $ 16,282   $  16,771   $17,274   $  17,792   $  18,326   $  18,875   $  19,441   $  20,025  
  260 days - 7.5 hours  $  16,751   $  17,269   $ 17,787   $  18,320   $18,870   $  19,436   $  20,019   $  20,620   $  21,238   $  21,876  
  260 days - 8 hours  $  17,868   $  18,429   $ 18,970   $  19,531   $20,134   $  20,738   $  21,341   $  22,006   $  22,651   $  23,338  
                        
    11 12 13 14 15 16 17 18 19 20 
  Hourly  $    11.56   $    11.90   $   12.26   $    12.63   $  13.01   $    13.39   $    13.79   $    13.79   $    13.79   $    14.48  
  185 days - 7 hours  $  14,965   $  15,413   $ 15,877   $  16,353   $16,843   $  17,349   $  17,869   $  17,869   $  17,869   $  18,763  
  185 days - 8 hours  $  17,102   $  17,614   $ 18,143   $  18,687   $19,248   $  19,825   $  20,419   $  20,419   $  20,419   $  21,441  
  216 days - 7.5 hours  $  18,719   $  19,281   $ 19,858   $  20,454   $21,068   $  21,700   $  22,352   $  22,352   $  22,352   $  23,468  
  227 days - 7.5 hours  $  19,671   $  20,262   $ 20,869   $  21,495   $22,140   $  22,804   $  23,489   $  23,489   $  23,489   $  24,663  
  238 days - 7.5 hours  $  20,625   $  21,244   $ 21,882   $  22,539   $23,214   $  23,911   $  24,628   $  24,628   $  24,628   $  25,859  
  260 days - 7.5 hours  $  22,531   $  23,208   $ 23,904   $  24,621   $25,359   $  26,120   $  26,904   $  26,904   $  26,904   $  28,250  
  260 days - 8 hours  $  24,045   $  24,752   $ 25,501   $  26,270   $27,061   $  27,851   $  28,683   $  28,683   $  28,683   $  30,118  
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  Acct Clerk II, Food Service Acct Clerk II, Print Prod Specialist, Student Record Clerk, Tech Clerk, Instructional Asst II, School Nutrition Sec II 
 

Grade E 

  Step                   
    1 2 3 4 5 6 7 8 9 10 
  Hourly  $      9.02   $      9.30   $      9.58   $      9.86   $    10.16   $    10.47   $    10.78   $    11.11   $    11.44   $    11.78  
  185 days - 7 hours  $  11,681   $  12,043   $  12,404   $  12,776   $  13,160   $  13,554   $  13,961   $  14,380   $  14,811   $  15,256  
  216 days - 7 hours  $  13,639   $  14,059   $  14,481   $  14,916   $  15,363   $  15,824   $  16,299   $  16,788   $  17,291   $  17,810  
  260 days - 7.5 hours  $  17,589   $  18,133   $  18,677   $  19,236   $  19,813   $  20,408   $  21,020   $  21,651   $  22,300   $  22,969  
                        
    11 12 13 14 15 16 17 18 19 20 
  Hourly  $    12.14   $    12.50   $    12.87   $    13.26   $    13.66   $    14.07   $    14.48   $    14.48   $    14.48   $    15.21  
  185 days - 7 hours  $  15,713   $  16,184   $  16,670   $  17,170   $  17,685   $  18,215   $  18,763   $  18,763   $  18,763   $  19,701  
  216 days - 7 hours  $  18,344   $  18,895   $  19,462   $  20,046   $  20,647   $  21,266   $  21,904   $  21,904   $  21,904   $  22,999  
  260 days - 7.5 hours  $  23,658   $  24,368   $  25,099   $  25,852   $  26,627   $  27,426   $  28,250   $  28,250   $  28,250   $  29,662  
  

              Facilities Rental Coordinator, School Nutrition Manager I, Head Custodian II, Sch Secretary II, Secretary II, Therapeutic Educ Assistant II 
  School Registrar,Student Record Clerk 

           

Grade F 

  Step                   
    1 2 3 4 5 6 7 8 9 10 
  Hourly  $      9.47   $      9.76   $    10.06   $    10.36   $    10.67   $    10.99   $    11.31   $    11.66   $    12.01   $    12.36  
  185 days - 7 hours  $  12,264   $  12,645   $  13,024   $  13,415   $  13,817   $  14,232   $  14,659   $  15,099   $  15,552   $  16,019  
  216 days - 7.5 hours  $  15,342   $  15,817   $  16,291   $  16,779   $  17,282   $  17,801   $  18,335   $  18,886   $  19,452   $  20,035  
  227 days - 7.5 hours  $  16,123   $  16,622   $  17,121   $  17,634   $  18,163   $  18,708   $  19,269   $  19,848   $  20,443   $  21,056  
  238 days - 7.5 hours  $  16,904   $  17,429   $  17,952   $  18,491   $  19,045   $  19,616   $  20,205   $  20,811   $  21,435   $  22,078  
  260 days - 7.5 hours  $  18,467   $  19,038   $  19,609   $  20,198   $  20,804   $  21,428   $  22,071   $  22,733   $  23,415   $  24,118  
  260 days - 8 hours  $  19,698   $  20,301   $  20,925   $  21,549   $  22,194   $  22,859   $  23,525   $  24,253   $  24,981   $  25,709  
                        
    11 12 13 14 15 16 17 18 19 20 
  Hourly  $    12.74   $    13.12   $    13.52   $    13.92   $    14.34   $    14.77   $    15.21   $    15.21   $    15.21   $    15.97  
  185 days - 7 hours  $  16,499   $  16,993   $  17,504   $  18,028   $  18,569   $  19,126   $  19,701   $  19,701   $  19,701   $  20,685  
  216 days - 7.5 hours  $  20,637   $  21,256   $  21,893   $  22,550   $  23,227   $  23,923   $  24,641   $  24,641   $  24,641   $  25,873  
  227 days - 7.5 hours  $  21,688   $  22,339   $  23,008   $  23,698   $  24,410   $  25,142   $  25,896   $  25,896   $  25,896   $  27,192  
  238 days - 7.5 hours  $  22,740   $  23,423   $  24,125   $  24,849   $  25,595   $  26,363   $  27,154   $  27,154   $  27,154   $  28,511  
  260 days - 7.5 hours  $  24,841   $  25,586   $  26,354   $  27,144   $  27,959   $  28,798   $  29,662   $  29,662   $  29,662   $  31,145  
  260 days - 8 hours  $  26,499   $  27,290   $  28,122   $  28,954   $  29,827   $  30,722   $  31,637   $  31,637   $  31,637   $  33,218  
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 Lead Groundsman/Landscaper, Maintenance Craftsman I, Tutor 
        

Grade G 

  Step                   
    1 2 3 4 5 6 7 8 9 10 
  Hourly  $      9.94   $    10.25   $    10.56   $    10.87   $    11.20   $    11.54   $    11.88   $    12.24   $    12.61   $    12.98  
  185 days - 7 hours  $  12,873   $  13,278   $  13,676   $  14,085   $  14,509   $  14,944   $  15,392   $  15,854   $  16,329   $  16,819  
  260 days - 8 hours  $  20,676   $  21,320   $  21,965   $  22,610   $  23,296   $  24,003   $  24,710   $  25,459   $  26,229   $  26,998  
                        
    11 12 13 14 15 16 17 18 19 20 
  Hourly  $    13.37   $    13.77   $    14.20   $    14.62   $    15.06   $    15.50   $    15.97   $    15.97   $    15.97   $    16.77  
  185 days - 7 hours  $  17,323   $  17,843   $  18,379   $  18,930   $  19,498   $  20,083   $  20,685   $  20,685   $  20,685   $  21,720  
  260 days - 8 hours  $  27,810   $  28,642   $  29,536   $  30,410   $  31,325   $  32,240   $  33,218   $  33,218   $  33,218   $  34,882  
  

              Bus Driver/Trainer, Food Service Mgr II, Head Custodian III, Office Mgr I, Sch Secretary III, Secretary III, Textbook Clerk/Desktop Publisher 
  

Grade H 

  Step                   
    1 2 3 4 5 6 7 8 9 10 
  Hourly  $    10.44   $    10.76   $    11.09   $    11.42   $    11.77   $    12.12   $    12.48   $    12.85   $    13.24   $    13.64  
  185 days - 8 hours  $  15,452   $  15,931   $  16,409   $  16,901   $  17,408   $  17,931   $  18,469   $  19,022   $  19,594   $  20,181  
  238 days - 7.5 hours  $  18,636   $  19,215   $  19,791   $  20,385   $  20,996   $  21,627   $  22,275   $  22,943   $  23,632   $  24,340  
  260 days - 7.5 hours  $  20,358   $  20,990   $  21,620   $  22,269   $  22,937   $  23,625   $  24,333   $  25,063   $  25,815   $  26,590  
  260 days - 8 hours  $  21,716   $  22,381   $  23,067   $  23,754   $  24,482   $  25,210   $  25,958   $  26,728   $  27,539   $  28,371  
                        
    11 12 13 14 15 16 17 18 19 20 
  Hourly  $    14.05   $    14.46   $    14.90   $    15.35   $    15.81   $    16.29   $    16.77   $    16.77   $    16.77   $    17.61  
  185 days - 8 hours  $  20,786   $  21,410   $  22,052   $  22,714   $  23,396   $  24,098   $  24,820   $  24,820   $  24,820   $  26,061  
  238 days - 7.5 hours  $  25,070   $  25,823   $  26,598   $  27,395   $  28,217   $  29,064   $  29,936   $  29,936   $  29,936   $  31,433  
  260 days - 7.5 hours  $  27,387   $  28,209   $  29,055   $  29,926   $  30,825   $  31,749   $  32,702   $  32,702   $  32,702   $  34,337  
  260 days - 8 hours  $  29,224   $  30,077   $  30,992   $  31,928   $  32,885   $  33,883   $  34,882   $  34,882   $  34,882   $  36,629  
  

              Account Clerk III, Automotive Mechanic I, Grounds Foreman, Maintenance Craftsman II, Office Manager II, Payroll Clerk 
   

Grade I 

  Step                   
    1 2 3 4 5 6 7 8 9 10 
  Hourly  $    10.96   $    11.30   $    11.64   $    11.99   $    12.35   $    12.72   $    13.10   $    13.50   $    13.90   $    14.32  
  260 days - 7.5 hours  $  21,372   $  22,039   $  22,700   $  23,382   $  24,083   $  24,806   $  25,550   $  26,316   $  27,105   $  27,919  
  260 days - 8 hours  $  22,797   $  23,504   $  24,211   $  24,939   $  25,688   $  26,458   $  27,248   $  28,080   $  28,912   $  29,786  
                        
    11 12 13 14 15 16 17 18 19 20 
  Hourly  $    14.75   $    15.19   $    15.65   $    16.12   $    16.60   $    17.10   $    17.61   $    17.61   $    17.61   $    18.49  
  260 days - 7.5 hours  $  28,757   $  29,620   $  30,508   $  31,423   $  32,366   $  33,337   $  34,337   $  34,337   $  34,337   $  36,053  
  260 days - 8 hours  $  30,680   $  31,595   $  32,552   $  33,530   $  34,528   $  35,568   $  36,629   $  36,629   $  36,629   $  38,459  
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  Educational Interpreter I 
            

Grade J 

  Step                   
    1 2 3 4 5 6 7 8 9 10 
  Hourly  $    11.51   $    11.87   $    12.22   $    12.59   $    12.96   $    13.35   $    13.76   $    14.17   $    14.60   $    15.03  
  185 days - 7.5 hours  $  15,971   $  16,466   $  16,960   $  17,468   $  17,993   $  18,533   $  19,088   $  19,661   $  20,251   $  20,859  
                        
    11 12 13 14 15 16 17 18 19 20 
  Hourly  $    15.48   $    15.95   $    16.43   $    16.92   $    17.43   $    17.95   $    18.49   $    18.49   $    18.49   $    19.41  
  185 days - 7.5 hours  $  21,484   $  22,129   $  22,793   $  23,477   $  24,181   $  24,907   $  25,654   $  25,654   $  25,654   $  26,936  
  

              Diesel Mechanic, Secretary IV 
           

Grade K 

  Step                   
    1 2 3 4 5 6 7 8 9 10 
  Hourly  $    12.09   $    12.46   $    12.84   $    13.22   $    13.62   $    14.03   $    14.44   $    14.87   $    15.33   $    15.79  
  260 days - 7.5 hours  $  23,576   $  24,299   $  25,028   $  25,780   $  26,553   $  27,349   $  28,170   $  29,015   $  29,885   $  30,783  
  260 days - 8 hours  $  25,148   $  25,917   $  26,707   $  27,498   $  28,330   $  29,182   $  30,035   $  30,930   $  31,886   $  32,843  
                        
    11 12 13 14 15 16 17 18 19 20 
  Hourly  $    16.26   $    16.75   $    17.25   $    17.77   $    18.30   $    18.85   $    19.41   $    19.41   $    19.41   $    20.38  
  260 days - 7.5 hours  $  31,706   $  32,657   $  33,636   $  34,646   $  35,685   $  36,755   $  37,858   $  37,858   $  37,858   $  39,751  
  260 days - 8 hours  $  33,821   $  34,840   $  35,880   $  36,962   $  38,064   $  39,208   $  40,373   $  40,373   $  40,373   $  42,390  
  

              Dispatcher, Educ Interpreter II, Food Srv Field Manager, Purchasing Clerk 
       

Grade L 

  Step                   
    1 2 3 4 5 6 7 8 9 10 
  Hourly  $    12.69   $    13.08   $    13.47   $    13.88   $    14.30   $    14.73   $    15.17   $    15.63   $    16.10   $    16.58  
  185 days - 7.5 hours  $  17,608   $  18,154   $  18,699   $  19,260   $  19,837   $  20,432   $  21,046   $  21,677   $  22,327   $  22,997  
  260 days - 7.5 hours  $  24,746   $  25,515   $  26,280   $  27,069   $  27,881   $  28,717   $  29,579   $  30,466   $  31,379   $  32,322  
                          

   11 12 13 14 15 16 17 18 19 20 
  Hourly  $    17.07   $    17.58   $    18.12   $    18.66   $    19.22   $    19.80   $    20.38   $    20.38   $    20.38   $    21.40  
  185 days - 7.5 hours  $  23,687   $  24,397   $  25,129   $  25,884   $  26,660   $  27,460   $  28,283   $  28,283   $  28,283   $  29,697  
  260 days - 7.5 hours  $  33,290   $  34,289   $  35,318   $  36,378   $  37,470   $  38,593   $  39,751   $  39,751   $  39,751   $  41,738  
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 Truancy Officer 
            

Grade O 

  Step                   
    1 2 3 4 5 6 7 8 9 10 
  Hourly  $    14.70   $    15.15   $    15.61   $    16.07   $    16.54   $    17.05   $    17.55   $    18.08   $    18.63   $    19.19  
  227 days - 7.5 hours  $  25,027   $  25,787   $  26,561   $  27,358   $  28,179   $  29,024   $  29,895   $  30,792   $  31,716   $  32,667  
                        
    11 12 13 14 15 16 17 18 19 20 
  Hourly  $    19.76   $    20.36   $    20.97   $    21.60   $    22.25   $    22.91   $    23.59   $    23.59   $    23.59   $    24.78  
  227 days - 7.5 hours  $  33,647   $  34,656   $  35,696   $  36,767   $  37,870   $  39,006   $  40,176   $  40,176   $  40,176   $  42,185  
  

              Academic Coach, Athletic Academic Coach, Accountant, Automotive Mechanic II, Exec Asst to Superintendent, F.S. Operations Mgr,  
  School Nutrition Oper. Mgr., Research Assistant/Webmaster 
  

Grade P 

  Step                   
    1 2 3 4 5 6 7 8 9 10 
  Hourly  $    15.42   $    15.90   $    16.38   $    16.87   $    17.38   $    17.90   $    18.44   $    18.99   $    19.56   $    20.16  
  238 days - 7.5 hours  $  27,525   $  28,390   $  29,242   $  30,119   $  31,023   $  31,953   $  32,912   $  33,899   $  34,916   $  35,964  
  260 days - 7.5 hours  $  30,069   $  31,012   $  31,942   $  32,901   $  33,888   $  34,904   $  35,952   $  37,031   $  38,141   $  39,285  
  260 days - 8 hours  $  32,074   $  33,072   $  34,070   $  35,090   $  36,150   $  37,232   $  38,355   $  39,499   $  40,685   $  41,933  
                        
    11 12 13 14 15 16 17 18 19 20 
  Hourly  $    20.75   $    21.37   $    22.01   $    22.67   $    23.36   $    24.06   $    24.78   $    24.78   $    24.78   $    26.01  
  238 days - 7.5 hours  $  37,043   $  38,154   $  39,299   $  40,477   $  41,692   $  42,943   $  44,231   $  44,231   $  44,231   $  46,442  
  260 days - 7.5 hours  $  40,464   $  41,677   $  42,928   $  44,216   $  45,542   $  46,908   $  48,316   $  48,316   $  48,316   $  50,731  
  260 days - 8 hours  $  43,160   $  44,450   $  45,781   $  47,154   $  48,589   $  50,045   $  51,542   $  51,542   $  51,542   $  54,101  
  

              Technology Technician, TV Media Specialist, Licensure Specialist, Contract Specialist  
      

Grade Q 

  Step                   
    1 2 3 4 5 6 7 8 9 10 
  Hourly  $    16.20   $    16.70   $    17.20   $    17.72   $    18.25   $    18.80   $    19.36   $    19.94   $    20.54   $    21.14  
  260 days - 7.5 hours  $  31,590   $  32,563   $  33,540   $  34,547   $  35,583   $  36,650   $  37,750   $  38,883   $  40,049   $  41,251  
                        
    11 12 13 14 15 16 17 18 19 20 
  Hourly  $    21.79   $    22.44   $    23.11   $    23.81   $    24.52   $    25.26   $    26.01   $    26.01   $    26.01   $    27.32  
  260 days - 7.5 hours  $  42,488   $  43,763   $  45,076   $  46,428   $  47,820   $  49,255   $  50,732   $  50,732   $  50,732   $  53,270  
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 Accountant/Kronos Admin, Educational Interpreter III, Supv. Maintenance Svs, School/Community Caseworker 
    

Grade R 

  Step                   
    1 2 3 4 5 6 7 8 9 10 
  Hourly  $    17.00   $    17.53   $    18.06   $    18.60   $    19.17   $    19.73   $    20.33   $    20.94   $    21.57   $    22.21  
  185 days - 7.5 hours  $  23,588   $  24,328   $  25,058   $  25,810   $  26,584   $  27,382   $  28,203   $  29,049   $  29,920   $  30,818  
  260 days - 7.5 hours  $  33,150   $  34,190   $  35,216   $  36,273   $  37,360   $  38,481   $  39,636   $  40,825   $  42,050   $  43,311  
                        
    11 12 13 14 15 16 17 18 19 20 
  Hourly  $    22.88   $    23.56   $    24.27   $    25.00   $    25.76   $    26.52   $    27.32   $    27.32   $    27.32   $    28.68  
  185 days - 7.5 hours  $  31,743   $  32,695   $  33,676   $  34,686   $  35,727   $  36,798   $  37,903   $  37,903   $  37,903   $  39,798  
  260 days - 7.5 hours  $  44,611   $  45,949   $  47,327   $  48,748   $  50,210   $  51,716   $  53,268   $  53,268   $  53,268   $  55,931  
  

              Homebound Instructor, Remediation Lab Specialist, School Nurse, Student Services Specialist, Truancy Officer/Parent Facilitator 
  

Grade S 

  Step                   
  

  1 2 3 4 5 6 7 8 9 10 
  Hourly  $    17.86   $    18.41   $    18.96   $    19.53   $    20.11   $    20.72   $    21.35   $    21.98   $    22.64   $    23.33  
  185 days - 7 hours  $  23,129   $  23,843   $  24,558   $  25,294   $  26,054   $  26,834   $  27,640   $  28,469   $  29,323   $  30,203  
  196 days - 7.5 hours  $  26,255   $  27,064   $  27,876   $  28,712   $  29,573   $  30,460   $  31,374   $  32,315   $  33,285   $  34,283  
  200 days - 7.5 hours  $  26,790   $  27,616   $  28,444   $  29,297   $  30,176   $  31,081   $  32,014   $  32,974   $  33,964   $  34,983  
  238 days - 7.5 hours  $  31,881   $  32,858   $  33,844   $  34,859   $  35,904   $  36,978   $  38,087   $  39,230   $  40,407   $  41,620  
                        
    11 12 13 14 15 16 17 18 19 20 
  Hourly  $    24.02   $    24.75   $    25.49   $    26.24   $    27.03   $    27.86   $    28.68   $    28.68   $    28.68   $    30.12  
  185 days - 7 hours  $  31,109   $  32,042   $  33,004   $  33,993   $  35,013   $  36,064   $  37,146   $  37,146   $  37,146   $  39,004  
  196 days - 7.5 hours  $  35,312   $  36,372   $  37,462   $  38,586   $  39,744   $  40,937   $  42,165   $  42,165   $  42,165   $  44,272  
  200 days - 7.5 hours  $  36,032   $  37,112   $  38,226   $  39,373   $  40,554   $  41,771   $  43,024   $  43,024   $  43,024   $  45,175  
  238 days - 7.5 hours  $  42,868   $  44,154   $  45,479   $  46,843   $  48,248   $  49,695   $  51,187   $  51,187   $  51,187   $  53,746  
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  Asst Network Admin, COTA, Lead Educ Interpreter, Network Admin, Physical Therapy Asst, Sch Nurse Coord, System Analyst/Programmer 
  Benefits Specialist, Accounting Supervisor, Payroll Supervisor   

        

Grade T 

  Step                   
    1 2 3 4 5 6 7 8 9 10 
  Hourly  $    18.75   $    19.33   $    19.91   $    20.51   $    21.12   $    21.76   $    22.41   $    23.08   $    23.78   $    24.49  
  185 days - 7.5 hours  $  26,016   $  26,822   $  27,627   $  28,455   $  29,309   $  30,188   $  31,094   $  32,027   $  32,988   $  33,977  
  196 days - 7.5 hours  $  27,563   $  28,417   $  29,270   $  30,148   $  31,053   $  31,983   $  32,944   $  33,931   $  34,949   $  35,998  
  260 days - 7.5 hours  $  36,563   $  37,696   $  38,827   $  39,992   $  41,192   $  42,427   $  43,700   $  45,011   $  46,362   $  47,752  
                          

   11 12 13 14 15 16 17 18 19 20 
  Hourly  $    25.22   $    25.98   $    26.75   $    27.56   $    28.39   $    29.23   $    30.12   $    30.12   $    30.12   $    31.62  
  185 days - 7.5 hours  $  34,997   $  36,047   $  37,128   $  38,242   $  39,389   $  40,571   $  41,788   $  41,788   $  41,788   $  43,877  
  196 days - 7.5 hours  $  37,078   $  38,190   $  39,337   $  40,516   $  41,732   $  42,983   $  44,273   $  44,273   $  44,273   $  46,487  
  260 days - 7.5 hours  $  49,185   $  50,661   $  52,180   $  53,746   $  55,358   $  57,019   $  58,730   $  58,730   $  58,730   $  61,666  
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Agenda Report 
 Date:  05/18/10 
 
 Agenda Number: F-2  
 
 Attachments: Yes 
  
 
 
 
 
From: Paul McKendrick, Superintendent 
 Edward R. Witt, Jr., Assistant Superintendent of Operations and Administration 
  
Subject: School Board Policy 5-17.1:  Early Retirement Incentive Plan 
 
Summary/Description: 
 
As part of its 2010-11 budget, the Lynchburg City School Board modified the employee benefits 
structure.  The modifications included the requirement that participants in the Early Retirement 
Incentive Plan pay a portion of their group medical benefit.  The school administration 
recommends changes to School Board Policy 5-17.1:  Early Retirement Incentive Plan to reflect 
that requirement. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Disposition:  Action 
  Information 
  Action at Meeting on:  06/01/10 
 
Recommendation: 
 
The superintendent recommends that the school board receive this agenda report as an 
informational item and consider action at the school board meeting on June 1, 2010. 
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A. 
 
Requirements for Participation in the Plan 

1 .  Any full-time employee of the school board who is a member of the Virginia 
Retirement System (VRS) is eligible to retire under the Early Retirement 
Incentive Plan beginning at age 50, provided he/she has completed 25 years 
in public education and 10 continuous years of service in the Lynchburg City 
Schools immediately preceding retirement. In addition, the employee cannot 
be eligible for disability retirement benefits under VRS. 

   
    The retired employee must complete the application process to begin 
    receiving benefits from the Virginia Retirement System in order to participate 

   with said retirement plan effective the first day after the last workday of the 
      existing contract. 
 
       2.  Each employee electing early retirement under this plan shall be paid an 

annual supplement for services rendered, based on 20 percent of the salary 
he/she received during the last year of employment as reported to VRS.  A 
person electing early retirement may continue in the plan until the earlier of 
(1) participation in the plan for five years, (2) termination of the agreement by 
the employee, (3) termination of the agreement by the superintendent 
because the employee failed to complete assigned duties in a manner that 
meets the standards of the Lynchburg City Schools, or (4) death of the retired 
employee. 

 
    To be eligible, the individual must complete an application for the Early 

Retirement Incentive Plan and turn it into the Department of Personnel before 
May 1 of the current school year.  Eligibility is not retroactive to individuals 
who retired prior to the adoption date of this policy. 

 
  3. Each 10-month employee retiring under the plan will be eligible to perform 

services for a period not to exceed 20 days per school year for five 
consecutive years.  Each 10.5-month employee retiring under the plan will be 
eligible to perform services for a period not to exceed 21 days per school year 
for five consecutive years.  Each 11-month employee retiring under the plan 
will be eligible to perform services for a period not to exceed 22 days per 
school year for five consecutive years.  Each 12-month employee retiring 
under the plan will be eligible to perform services for a period not to exceed 
24 days per school year for five consecutive years.  Assignments must be 
approved by the superintendent or designee and be in the best interest of the 
school division.  Prior to participating in this plan, an eligible employee must 
have a bona fide break in service of at least 30 calendar days during a time 
when he/she would normally have been working.  A retiree will be paid only 
for days worked.  If a retiree desires to substitute teach or perform other 
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duties after he has completed the number of eligible early retirement days, 
he/she will be paid at the existing substitute teacher or related rate at that 
time. 

 
 B.    

 
Additional Procedures for Implementing the Plan 

1. A supervisor, generally the supervisor of the retiree at the end of retirement, 
designated by the director of personnel, will report the days worked by the 
retiree.  Assignments for retirees will be based on previous job code where 
possible.  On the first business day of each month, the supervisor will report 
these days through miscellaneous payroll to the Department of Finance.  The 
supervisor’s report will reflect the days that the retiree worked during the 
previous month. 
 

  2. As outlined in section A. 2.,Lynchburg City Schools agrees to pay the 
employee for services rendered on a pro rata daily basis for days worked.  
The school division will deduct taxes.  Lynchburg City Schools will pay the 
matching share of social security.  It is imperative that a person considering 
early retirement consult with the Social Security Administration.
  

 
      3.   If the employee is otherwise eligible, Lynchburg City Schools will pay {a 

portion of} for

 

 the cost of the employee-only low option hospitalization 
insurance for the participant in the Early Retirement Incentive Plan up to five 
years or until age 65.  This does not include vision or dental insurance which 
may be added for an additional fee to the retiree.  Also, if the employee would 
prefer the high option employee-only hospitalization insurance, he/she may 
choose the high option employee-only insurance and pay the difference 
between the low-option and high-option premiums.  The employee may not 
increase insurance coverage beyond what he/she had at the beginning of 
his/her last full year of employment.  He/she will not be eligible for other fringe 
benefits.  At age 65, the retiree will move his/her health coverage to Medicare.  
If the employee currently has spouse and/or family health insurance coverage 
on the school division’s plan, that coverage may continue as long as the 
employee remains eligible for the Early Retirement Incentive Plan.  Lynchburg 
City Schools will not pay the spouse/family portion of the premium.  The 
spouse, at age 65, will move to Medicare for health coverage.  If an employee 
exits the Early Retirement Incentive Plan, Lynchburg City Schools will no 
longer pay for health insurance. 

     4. As needed, the superintendent may develop rules, regulations, and 
procedures for proper implementation of the plan.  This includes requirements 
for participation in this plan to maintain appropriate skills and expertise in the 
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work force.   
- 
     The superintendent is authorized to declare an individual ineligible for 

continuation in the Early Retirement Incentive Plan if the employee does not 
meet the participation requirements.  Examples of these requirements, include 
but are not limited to, failure to report, failure to properly complete job 
requirements, or refusal to accept assignments. 

 
     5. Continuation of the plan is subject to annual funding.  A retiree who is 

approved to enter the Early Retirement Incentive Plan will be allowed to 
complete the plan as outlined in section A. 2. An individual must work at least 
five days each year to retain eligibility for continuation in the plan. 

 
    6.    In unusual circumstances, the superintendent may make recommendations to 

the school board for exceptions to the conditions of this policy. 
    
 
Adopted by School Board:  April 7, 2009 
 



Agenda Report 
 Date:  05/18/10 
 
 Agenda Number: F-3  
 
 Attachments: Yes 
  
 
 
 
 
From: Paul McKendrick, Superintendent 
 Edward R. Witt, Jr., Assistant Superintendent of Operations and Administration 
  
Subject: School Board Policy 5-33:  Insurance 
 
Summary/Description: 
 
During the development of its 2010-11 general operating budget, the school board modified the 
employee benefits structure.  The modifications include the requirement that employees pay a 
portion of group hospitalization premiums and that the group dental and vision insurance plan 
be an option that employees would fund.  The school administration recommends changes to 
School Board Policy 5-33:  Insurance to reflect this requirement. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Disposition:  Action 
  Information 
  Action at Meeting on:  06/01/10 
 
Recommendation: 
 
The superintendent recommends that the school board receive this agenda report as an 
informational item and consider action at the school board meeting on June 1, 2010. 
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A. 
 

Insurance 

 1. 
 

State Worker's Compensation 

Injuries to employees from accidents in the line of duty are compensable under 
the state worker's compensation act. 

 
The superintendent shall develop regulations for the required reports to project 
the employee's rights as well as those of the school board. 

 
 2. 
 

Accident Insurance 

The student accident and dental insurance plan which covers school-associated 
accidents is available to employees at the individual's expense.  

 
 3. 
 

Hospitalization and Major Medical Insurance 

The school board provides hospitalization and major medical insurance for all 
full-time employees.  {A portion of the} P

 

premiums are paid by the school 
board.  Family members may be added at the employee's expense.  Part-time 
employees working a minimum of one-half the contract hours of full-time 
employees in the same job classification are eligible to participate in this 
insurance but are responsible for a portion of the cost as determined by the 
school board. 

 4. 
 

Group Dental Insurance 

The school board provides a group dental {and vision} insurance for all full-time 
employees.  Premiums are paid by the school board.  {Employees are 
responsible for the premiums.}  Family members may be added at the 
employee’s expense. Part-time employees working a minimum of one-half the 
contract hours of full-time employees in the same job classification are eligible to 
participate in this insurance but are responsible for a portion of

 

 the cost as 
determined by the school board. 

 
 5. 
 

Group Life Insurance 

The school board provides a group life insurance program through the Virginia 
Retirement System for all full-time employees.  Premiums are paid by the school 
board. 
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 6. 
 

Liability Insurance 

The school board carries a blanket general and legal liability policy for all 
employees.  Premiums are paid by the school board. 
 

B. 
 

Retirement Plan 

Membership in the Virginia Retirement System is mandatory for all full-time 
employees. 

 

 
Legal Reference: 

Code of Va §2.1-20.1:02.  Health insurance program for employees of local 
governments, local officers, teachers, etc., definitions.

 

--"A.  The Department of 
Personnel and Training shall establish a plan or plans subject to the approval of the 
Governor, for providing health insurance coverage for employees of local governments, 
local officers, teachers, and retirees, and the dependents of such employees, officers, 
teachers and retirees.  The plan or plans shall be rated separately from the plan 
established pursuant to § 2.1-20.1 to provide health and related insurance coverage for 
state employees.  Participation in such insurance plan, or plans shall be (i) voluntary, (ii) 
approved by the participant's respective governing body, or by the local school board in 
the case of teachers, and (iii) subject to regulations promulgated by the Department . . . 
."  (1989) 

Code of Va.,  § 22.1-85.  Fund for payment of hospital, medical, etc., services provided 
officers, employees and dependents.

 

--"Any school board may establish a fund for the 
payment of hospital, medical, surgical and related services provided any of its officers, 
employees and their dependents out of funds appropriated to the school board or by 
payroll deductions, or other mode consistent with state and federal income tax law and 
regulations.  In addition, any school board may establish a fund for the payment of 
expenses incurred by its officers and employees for dependent care assistance through 
payroll deduction or other mode consistent with state and federal income tax law and 
regulations."  (1993) 

 
Adopted by School Board:  June 19, 1973 
Revised by School Board:  November 20, 1973 
Revised by School Board:  September 17, 1974 
Revised by School Board:  September 17, 1976 
Revised by School Board:  August 6, 1977 
Revised by School Board:  August 2, 1983 
Revised by School Board:  January 18, 2000 
Revised by School Board:  



Agenda Report 
 Date:  05/18/10 
 
 Agenda Number: F-4  
 
 Attachments: Yes 
  
 
 
 
 
From: Paul McKendrick, Superintendent 
 Edward R. Witt, Jr., Assistant Superintendent of Operations and Administration 
  
Subject: School Board Policy 5-36:  Fringe Benefits 
 
Summary/Description: 
 
In meeting the budgetary challenges for the 2010-11 school year, the school board modified the 
employee benefits structure.  The modifications include the requirement that employees pay a 
portion of groups hospitalization premiums making the groups dental and vision insurance plan 
an option of employee expense.  The school administration recommends changes to School 
Board Policy 5-36:  Fringe Benefits to reflect this requirement. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Disposition:  Action 
  Information 
  Action at Meeting on:  06/01/10 
 
Recommendation: 
 
The superintendent recommends that the school board receive this agenda report as an 
informational item and consider action at the school board meeting on June 1, 2010. 
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A. 
 

Fringe Benefits for Full -Time Employees 

 Virginia Supplemental
 Virginia 

 Retirement System (see P 5-33) 
Supplemental

 Sick Leave (see P & R 5-38) 
 Retirement System--Life Insurance (see P 5-33) 

 Personal Leave—Full-time employees not eligible for vacation leave 
   (see P & R 5-40)  
 Group Hospitalization { - school board pays a portion of the cost} (see P 5-33) 
 Tuition Refund  (see P & R 5-35) 
 Professional and Legal Liability Insurance (see P 5-33) 
 Worker's Compensation (see P 5-33) 
 Social Security (see R 5-32) 
 Paid Vacation and Holidays—Administrative and Certain Classified Personnel 
   (see P 5-43 & P 5-56) 
 Military Leave (see P 5-42) 
 Special Leave (see P 5-41) 
 Group Dental {and Vision} Insurance {- employees are responsible for the cost} 
(see P 5-33) 
 
B. 
 

Fringe Benefits for Part-Time and Temporary Employees 

 Sick Leave (see P & R 5-38) 
 Professional and Legal Liability Insurance (see P 5-33) 
 Worker's Compensation (see P 5-33) 
 Paid Holidays--Administrative and Certain Classified Personnel (see P 5-56) 
 Social Security (see R 5-32) 
 Military Leave (see P 5-42) 
 Special Leave (see P 5-41) 
 Group Hospitalization - school board pays a portion of the cost (see P 5-33) 
 Group Dental - school board pays a portion of
 cost (see P 5-33) 

 {employees are responsible for} the  

 
C. 
 

Fringe Benefits for Retirees 

 Any employee covered by group dental{, and/or vision,} and/or hospitalization 
insurance who retires from Lynchburg City Schools under provisions of the Virginia 
Retirement System and who has a minimum of ten (10) years of service with the 
Lynchburg City Schools prior to retirement, may participate at group rates and at 
his/her own expense in the following programs: 

 
  Group Dental {and Vision} Insurance 
  Group Hospitalization (Health) Insurance 
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 Eligibility for coverage ends at the age of eligibility for Medicare. 
 
The level of support provided by the school division is determined annually by the 
Lynchburg City School Board 
 
Adopted by School Board:  June 20, 1973 
Revised  by School Board:  September 17, 1974 
Revised by School Board:  September 6, 1974 
Revised by School Board:  September 1, 1981 
Revised by School Board:  August 2, 1983 
Revised by School Board:  January 18, 2000 
Revised by School Board:  September 19, 2000 
 



Agenda Report 
 Date:  05/18/10 
 
 Agenda Number: F-5  
 
 Attachments: Yes 
  
 
 
 
 
From: Paul McKendrick, Superintendent 
 Edward R. Witt, Jr., Assistant Superintendent of Operations and Administration 
  
Subject: School Board Policy 5-56:  Holidays 
 
Summary/Description: 
 
Modifications had been made to the Code of Virginia §2.2-330 which precipitate the need to 
revise School Board Policy 5-56:  Holidays. Those revisions appear on the attachment to this 
agenda report.  The changes include the designation of Lee-Jackson Day from the third Monday 
in January to the Friday prior to the third Monday in January.  Also, the third Monday in January 
has been designated as Martin Luther King, Jr., Day.  Further, Memorial will now include those 
veterans who lost their lives in defending this country during Operation Desert Shield-Desert 
Storm which took place from 1990-91. 
 
 
 
 
 
 
 
 
 
 
 
 
 
Disposition:  Action 
  Information 
  Action at Meeting on:  06/01/10 
 
Recommendation: 
 
The superintendent recommends that the school board receive this agenda report as an 
informational item and consider action at the school board meeting on June 1, 2010. 
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Each year the board shall determine the holidays to be taken by the employees of the 
board. 
 
 
Legal Reference:   (1992)  Amendment added Desert Shield-Desert Storm (1990-1991)  
Code of Va., {1950, §2.2-3300}   § 2.1.21.  Legal holidays.--"It is the policy of the 
Commonwealth to fix and set aside certain days in the calendar year as legal holidays 
for the people of Virginia to honor and commemorate such holidays so established

 

.  In 
each year, the following days are designated as legal holidays: 

 January 1--New Year's Day. 
 

{The Friday preceding the third Monday in January – Lee-Jackson Day to 
honor Robert Edward Lee (1807 – 1870) and Thomas Jonathan (Stonewall) 
Jackson (1824-163), defenders of causes.} 

 
The third Monday in January--Lee-Jackson-King Day to honor Robert Edward Lee 
(1806-1870), Thomas Jonathan (Stonewall) Jackson (1824-1863), and Martin Luther 
King, Jr., (1929-1968), defenders of causes.

 

 { - Martin Luther King, Jr., Day to 
honor Martin Luther King, Jr.,(1929-1968), defender of causes. 

The third Monday in February--George Washington Day to honor George 
Washington (1732-1799), the first President of the United States of America

 
. 

The last Monday in May - Memorial Day to honor all persons who made the supreme 
sacrifice in giving their lives in defense of Virginia and the United States of America

 

 
in the following wars and engagements and otherwise: 

Indian Uprising (1622), French and Indian Wars (1754-1763), Revolutionary War 
(1775-1783), War of 1812 (1812-1815), Mexican War (1846-1848), War Between 
the States (1861-1865), Spanish American War (1898), World War I (1917-1918), 
World War II (1941-1945), Korean War (1950-1953), and the

 

 Vietnam War (1965-
1973){, and Operation Desert Shield-Desert Storm (1990-1991)}.  On this day all 
flags, national, state and local, shall be flown at half staff or mast to honor and 
acknowledge respect for those who made the supreme sacrifice. 

 July 4 - Independence Day to honor the signing of the Declaration of Independence. 
 

The first Monday in September - Labor Day to honor all people who work for a 
livelihood 

 
in Virginia. 

The second Monday in October - Columbus Day and Yorktown Victory Day to honor 
Christopher Columbus (1451-1506), a discoverer of the Americas and the final 
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victory at Yorktown on October 19, 1781, in the Revolutionary War. 
 

November 11 - Veterans Day to honor all persons who served in the Armed Forces 
of Virginia and the United States of America in the following wars and engagements 
and otherwise:  Indian Uprising (1622), French and Indian Wars (1754-1763), 
Revolutionary War (1775-1783),  War of 1812 (1812-1815), Mexican War (1846-
1848),  War Between the States (1861-1865), Spanish American War (1898), World 
War I (1917-1918), World War II (1941-1945), Korean War (1950-1953), Vietnam 
War (1965-1973), and Operation Desert Shield-Desert Storm (1990-1991). 

 
The fourth Thursday in November and the Friday next following - Thanksgiving Day 
to honor and give thanks in each person's own manner for the blessings bestowed 
upon the people of Virginia and honoring the first Thanksgiving in 1619. 

 
 December 25 - Christmas Day. 
 
Whenever any such days falls on Saturday, the Friday next preceding such day, or 
whenever any of such days falls on Sunday, the Monday next following such day, and 
any day so appointed by the Governor of this {the} Commonwealth or the President of 
the United States, shall be a legal holiday as to the transaction of all business."
 

  (1992) 

{(Code 1950, §2-19; 1954, c. 328; 1958, c. 167; 1966, c. 677, §2.1-21; 1970, c. 682; 
1972, c. 114; 1973, c. 421; 1978, c. 7; 1982, c. 325; 1984, c. 671; 1989, c. 90; 1992, c. 
622; 1993, cc. 177, 872; 2000, cc. 392, 454; 2001, c. 844)} 
 
Adopted by School Board:  June 19, 1973  
Revised by School Board: 
 



Agenda Report 
 Date:  05/18/10 
 
 Agenda Number: F-6  
 
 Attachments: Yes 
  
 
 
 
 
From: Paul McKendrick, Superintendent 
 Edward R. Witt, Jr., Assistant Superintendent of Operations and Administration 
  
Subject: Administrative Regulation 6-41.1:  Classroom Assignment for Twins 
 
Summary/Description: 
 
The Virginia General Assembly passed legislation that amended the Code of Virginia to allow 
parents of twins or higher order multiples to request that the children be placed together or 
separated if they are in the same elementary school.  Administrative Regulation 6-41.1:  
Classroom Assignments for Twins, which was developed by the Virginia School Boards 
Association policy services, reflects the Code as amended and appears as an attachment to this 
agenda report. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Disposition:  Action 
  Information 
  Action at Meeting on:  06/01/10 
 
Recommendation: 
 
The superintendent recommends that the school board receive this agenda report as an 
informational item and consider action at the school board meeting on June 1, 2010. 
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{A parent of twins or higher order multiples in the same grade level may request 
that the children be  placed in the same classroom or in separate classrooms if 
they are at the same elementary school.  A parent must request the classroom 
placement no later than three (3) days after the first day of each school year or 
three (3) days after the first day of attendance of the children during a school 
year.  Schools may recommend classroom placement to the parent. 
 
Schools must provide the placement requested by the children’s parent, unless 
the superintendent or designee makes a classroom placement determination 
following the school principals’ request, at the end of the initial grading period, 
and in consultation with the children’s classroom teacher, based upon a 
determination that the requested classroom placement is disruptive to the school 
or is harmful to the children’s educational progress.} 
 
Adopted by School Board: 
  



Agenda Report 
 Date:  05/18/10 
 
 Agenda Number: F-7  
 
 Attachments: Yes 
  
 
 
 
 
From: Paul McKendrick, Superintendent 
 Edward R. Witt, Jr., Assistant Superintendent of Operations and Administration 
  
Subject: School Board Policy 7-41.1: Drug Testing:  Student Athletes 
 
Summary/Description: 
 
In meeting the budgetary challenges for the 2010-11 school year, the school board eliminated 
the drug testing of student athletes.  Therefore the school administration recommends the 
deletion of School Board Policy 7-41.1:  Drug Testing:  Student Athletes. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Disposition:  Action 
  Information 
  Action at Meeting on:  06/01/10 
 
Recommendation: 
 
The superintendent recommends that the school board receive this agenda report as an 
informational item and consider action at the school board meeting on June 1, 2010. 
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The Lynchburg City School Board believes that the use of alcohol or other drugs by 
students who participate in interscholastic athletics presents a hazard to the health, 
safety, and welfare of the student athlete.  Therefore, the use of such substances by 
student-athletes will not be permitted. The School Board encourages students to 
participate in school-sponsored interscholastic athletics but believes the opportunity to 
participate is not an absolute right but a privilege offered to eligible students on an equal 
opportunity basis.  In order to be eligible to participate in any school-sponsored 
interscholastic athletic program, the student must agree to submit to a physical 
examination, including drug analysis.  Team members must agree to random drug 
testing throughout the season; a parent or guardian must also signify agreement with 
this policy. 

 

The purpose of this policy is to better assure the student's health and physical fitness to 
participate in athletics and not to provide a means which may be used to punish a 
student athlete through suspension from school or other disciplinary actions affecting 
instruction.  Substantiation of the use of illegal substances will temporarily or 
permanently render an athlete ineligible for interscholastic athletics.  The status of 
ineligibility will be determined by the number of substantiated violations of the drug 
testing policy.  Accordingly, the results of any drug test administered under this policy 
shall be used only for determination of eligibility for participation in interscholastic 
athletics. 

 

The results of any test administered under the terms of this policy shall be kept 
confidential and disclosed only to the student athlete, his/her parents or guardians, and 
school officials designated by the superintendent.  The results of the testing shall be 
used only as provided for in the accompanying regulation. 

 
Adopted by School Board:  July 17, 1990 
Revised by School Board:  August 4, 1992 
Revised by School Board:  June 3, 1997 
Deleted by School Board: 
 



Agenda Report 
 Date:  05/18/10 
 
 Agenda Number: F-8  
 
 Attachments: Yes 
  
 
 
 
 
From: Paul McKendrick, Superintendent 
 Edward R. Witt, Jr., Assistant Superintendent of Operations and Administration 
  
Subject: Administrative Regulation 7-41.1: Drug Testing:  Student Athletes 
 
Summary/Description: 
 
In meeting the budgetary challenges for the 2010-11 school year, the school board eliminated 
the drug testing of student athletes.  Therefore the school administration recommends the 
deletion of Administrative Regulation:  7-41.1:  Drug Testing:  Student Athletes. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Disposition:  Action 
  Information 
  Action at Meeting on:  06/01/10 
 
Recommendation: 
 
The superintendent recommends that the school board receive this agenda report as an 
informational item and consider action at the school board meeting on June 1, 2010. 
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A. 
 

Generally 

 

 Student athletes shall not at any time during the season use, possess, sell, 
 distribute, or be under the influence of any illegal drug, anabolic steroid or 
 alcohol while a member of any school-sponsored interscholastic athletic team.  
 Coaches and other school personnel shall be responsible for communicating the 
 above and for  taking reasonable steps to ensure compliance. 

 1. Alcohol:

 

 Alcohol will be included as a part of all drug tests.  Additionally 
coaches should observe all athletes carefully to ensure that they are not using 
alcohol.  Students suspected of using alcohol should be counseled about the  
matter; the use of a breathalyzer is encouraged and may be used periodically 
with the entire team or with individuals suspected of using the drug. 

 2. Alcohol, Marijuana, Cocaine, and Other Illegal Drugs:

 

  Drug tests will be used 
as outlined below. 

 3. Steroids:

 

  (Refer to policy and regulation 7-53.1 for procedures for dealing with 
steroid use among the general school population.)  Coaches have a particular 
responsibility for educating their athletes about the dangers of steroid use.  If 
there is reasonable suspicion to believe that a student athlete is using steroids, 
that student will be required to undergo a test to confirm or deny the suspicion. 

B. 
 

Meeting for Parents and Athletes 

 

 A meeting with student athletes will be scheduled before practice begins during 
 each athletic season.  The drug testing plan will be discussed and copies of the 
 policy,  procedures, and consent form will be provided for each athlete.  Parents 
 will be encouraged to attend this meeting.  

C. 
 

Consent Form 

 

 To try-out for or participate on any school-sponsored athletic team, the student 
 athlete must sign a consent form by which the student agrees to participate in 
 the drug testing program.  The consent form must also be signed by the 
 student's parent or guardian in advance of the try-out for a specific sport.  The 
 consent form will be valid for the current school year and must be renewed 
 annually. 

D. 
 

Non-Compliance 

If the student athlete, his/her parents or guardians refuse to sign the consent form, 
the student will not be permitted to be a member of a team.  Also, if during the 
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season the student athlete refuses to be tested or attempts to tamper with or assists 
others in tampering with the sample, the athlete will be dropped from the team in the 
absence of extenuating circumstances. 
 

E.   
 

Testing Procedure 

 

A licensed medical facility selected by the superintendent and approved by the 
school board shall conduct all testing.  An accurate chain of custody will be provided 
for each specimen.  All samples indicating a positive result on the initial test will be 
immediately subjected to a second confirmation test.  Drugs specifically tested for 
will include Alcohol, Marijuana, Cocaine, Phencyclidine (PCP), Amphetamines and 
Opiates.  Positive cut-off levels will be those established by the National Institute for 
Drug Abuse (NIDA), including the cut-off of 50 mg/ml for Marijuana.  Any sample 
registering below 92 degrees will be rejected.  If the lab technician suspects 
tampering has occurred, the sample will be rejected and another sample must be 
provided.  Students will be asked to empty their pockets before entering the 
bathroom.  Other personal belongings of students (i.e. purses, book bags, jackets) 
must remain in the student holding area. 

F. 
 

Random Tests 

 

Random tests will be conducted at each high school during each athletic season.  
The number of tests will be determined by the funding allocated annually by the 
school board to student athlete drug testing.  Central office personnel and the high 
school athletic directors will devise a schedule that will insure that as many tests are 
administered as possible based on available funding.  Furthermore, each season’s 
test schedule will include student athletes from every team.  The number of each 
team’s student athletes who are tested will be determined by calculating the 
percentage of student athletes who are members of a specific team to the total 
number of student athletes for that season. 

 

A committee established at the central office level will, using random selection 
methods, generate a list of students for each testing date.  The names of these 
students will be communicated to the athletic director, and the students will be 
tested.  If a student is in school and fails to report for testing at the appointed time, 
he/she will be dropped from the team in the absence of extenuating circumstances. 
Students are not to be notified in advance of any drug test.  Students will be 
escorted to the school's testing site by a school employee and will remain under 
employee supervision until a sample is provided.  A student unable to provide a 
sample by the end of the student school day will be ineligible to participate until a 
negative sample is provided at the next random test at his school. 

G. Positive Test Result 
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 Positive test results will be cumulative over a student’s high school career within the 
Lynchburg City School system.  In the event of a positive test result, the testing 
agency will notify the school division administrator in charge of the program.  The 
following steps will then occur: 

 
 1. The school division administrator will notify the respective athletic director. 

 

 2. The athletic director will notify the parent/guardian, student, principal, and 
coach.  The athletic director will advise the parents of the opportunity to 
respond to a positive test.  The athletic director will schedule a meeting with the 
substance abuse educator the parent/guardian, student, and student's 
physician, if requested, to develop a plan of assistance for the student. 

 
 3. Progressive Actions Following Positive Test Results: 

 
  a. First Positive Test Result 

 

The athlete will be removed from physical participation in practice and 
competition until the following three criteria are met: 

 
(1) A minimum of fourteen (14) calendar days has elapsed. 

 

(2) Satisfactory completion of the plan of assistance is verified by the 
substance abuse educator. 

 
(3) The student is retested by the testing agency with a negative result. 

 

The athlete may continue to attend team practices but will not dress 
out or participate.  Any athlete who tests positive, receives substance 
abuse education, and is reinstated will be retested once a month for as 
long as he participates in interscholastic sports for the remainder of the 
school year.   

b. 
 

Second Positive Test Result  

 

The athlete will be removed from physical participation in practice and  
competition for 365 days from the date of the positive test result registered 
by the testing laboratory.  The student will become eligible for athletic 
participation following the 365 day period.  Drug testing will resume on a 
monthly basis once the student resumes participation in athletics and is a 
member of an athletic team. 
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  c. Third Positive Test Result 

 

The athlete will be ineligible for participation in interscholastic athletics for 
the remainder of his high school career. 

H.  
   

Appeal 

 

 An appeal may be instituted at any stage by the parent, and/or student if over the 
age of eighteen, to the superintendent. 

 

 Upon request, a retest of the original sample will be conducted by the testing 
agency, at the parent's expense.  Specimens are kept by the testing laboratory for a 
period of one year.  The student may not practice or compete until the appeals 
process has been completed. 

I. 
 

Confidentiality 

 

Confidentiality of test results must be maintained at all levels including the testing 
agency, the school administrative officer, principal, the athletic director, the 
substance abuse educator, and the coach.  Results will not be placed on student 
records, no penalties or restrictions will be placed on a student's participation in any 
other student activities, and no actions will be taken by the school against the 
student except as outlined in H. above. 

 

Each principal will be responsible for conducting an annual meeting with his faculty 
and staff to insure confidentiality and fairness to all students.  The policy and 
procedures should be carefully explained to all staff members. 

J. 
 

School Discipline Policy 

 

 Nothing contained in this policy shall limit or prohibit the application of School Board 
Policy 7-41 which provides for disciplinary action for students using, in possession 
of, or distributing illegal drugs or alcohol on school property or at school events.  The 
provisions of policy and regulation 7-41.1 should not be confused with policy and 
regulation 7-41. 

 
Approved by School Board:  July 17, 1990 
Revised by School Board:    August 4, 1992 
Revised by School Board:   June 18, 1996 
Revised by School Board:   June 17, 1997 
Revised by School Board:   May 19, 2009 
Deleted by School Board: 



Agenda Report 
 Date:  05/18/10 
 
 Agenda Number: F-9 
 
 Attachments: No 
  
 
 
  
 
From: Paul McKendrick, Superintendent 
 
Subject: Perrymont Elementary School:  Early Dismissal 
 
Summary/Description: 
The school administration has met with the faculty and staff of both Perrymont Elementary 
School (PES) and the Hutcherson Early Learning Center (HELC) regarding the impending 
moving of the HELC program to the Perrymont site.  Those visits have included tours of both 
buildings to assess the capability of PES to accommodate the HELC program, relative to 
available space; to consider the facility needs of students with disabilities who will be using 
HELC at the Perrymont site; and to consider transportation needs there.  On more than one 
occasion, administrative staff have also been engaged in conversations regarding the 
procedures that the school division will use in moving staff’s materials and equipment.  Though 
the move is more than a month away, the school administration is confident that it can address 
the concerns presented thus far and therefore will be able to get both sites moved and in place 
during the summer. 
 
Those plans, however, are dependent on areas of PES being made ready to accept the HELC 
program.  Therefore the process would be more efficiently done once the areas that HELC will 
occupy are made ready to accept HELC materials and equipment.   
 
For those reasons and others, all related to the impending moves at these two locations, the 
school administration is requesting that the last instructional day for students at Perrymont 
Elementary School be June 8, 2010, to allow for several staff members to pack and move their 
materials and equipment to other areas in the building, thereby facilitating the HELC move.  
June 8 would be the last instructional day for students; PES’ staff will report and fulfill their 
contract obligations as all other LCS staff.  The school board approved a similar request for the 
HELC staff at an earlier meeting. 
Disposition:  Action 
  Information 
  Action at Meeting on:    
 
Recommendation: 
 
The superintendent recommends that the school board approve June 8, 2010, at the last 
instructional day for students at Perrymont Elementary School. 
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Agenda Report 
 Date:  05/18/10 
 
 Agenda Number: I-1 
 
 Attachments: No 
  
 
 
 
 
From: Paul McKendrick, Superintendent 
  
Subject: Notice of Closed Meeting 
 
Summary/Description: 
 
Pursuant to the Code of Virginia §2.2-3711 (A) (1), the school board needs to convene a closed 
meeting for the purpose of discussing the following specific matters: 
 
   
   
     Employee Performance 
      
      
           
 
        
    
 
 
 
 
 
 
 
 
 
Disposition:  Action 
  Information 
  Action at Meeting on:        
 
Recommendation: 
 
The superintendent recommends that the school board approve a motion to enter into Closed 
Meeting in accordance with the Code of Virginia §2.2-3711 (A) (1) for the purpose of considering 
employee performance. 
 
 
   Page 141 



Agenda Report 
 Date:  05/18/10 
 
 Agenda Number: I-2 
 
 Attachments: No 
  
 
 
 
 
From: Paul McKendrick, Superintendent 
  
Subject: Certification of Closed Meeting 
 
Summary/Description: 
 
The Lynchburg City School Board certifies that, in the closed meeting just concluded, nothing 
was discussed except the matters specifically identified in the motion to convene in a closed 
meeting and lawfully permitted to be so discussed under the provisions of the Virginia Freedom 
of Information Act cited in that motion. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Disposition:  Action 
  Information 
  Action at Meeting on:        
 
Recommendation: 
 
The superintendent recommends that the school board approve the Certification of Closed 
Meeting in accordance with the Code of Virginia §2.2-3712(D). 
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