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Agenda Report
Date: 04/04/17

Agenda Number: A-1

Attachments: No

From: Scott S. Brabrand, Superintendent

Subject: Public Comments

Summary/Description:

In accordance with Policy BDDH Public Participation, the school board welcomes requests and

comments as established in the guidelines within that policy. Individuals who wish to speak
before the school board shall have an opportunity to do so at this time.

Disposition: [ ] Action

X Information

[ ] Action at Meeting on:
Recommendation:

The superintendent recommends that the school board receive this agenda report as an
informational item.
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Agenda Report
Date: 04/04/17

Agenda Number: B-1

Attachments: No

From: Scott S. Brabrand, Superintendent
John C. McClain, Assistant Superintendent of Curriculum and Instruction

Subject: Dr. Charles W. Pryor, Jr. and Family Excellence in Science Scholarship
Summary/Description:

In fall 2013, Dr. Charles W. Pryor, Jr. and his family so generously announced a $25,000.00
scholarship to be awarded each school year for the next four years to an outstanding Lynchburg
City Schools senior interested in entering a science-related field of study.

Dr. Pryor is a graduate of both E. C. Glass High School and Virginia Tech. He spent 25 years
with the Babcock and Wilcox Company serving as President of the Nuclear and Power Division.
Dr. Pryor has served as a member of the Lynchburg City School Board and as past chairman of
the Lynchburg City Schools’ Partners in Education program. His commitment to education
continues through this award.

The award is being given to the top senior science student as determined by a selection process.
The application process included a written application, a letter of interest, three letters of
recommendation, an official transcript, and the top finalists completed an interview with a selection
committee.

The competition for this award was very strong and the decision to select a winner was made very
carefully by the selection committee.

Tonight we are excited to present the fourth Lynchburg City Schools Award for Excellence in
Science to an outstanding student.
Disposition: [ ] Action

X Information

[ ] Action at Meeting on:

Recommendation:

The superintendent recommends that the school board receive this agenda report as an
informational item.
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Agenda Report
Date: 04/04/17

Agenda Number: C-1

Attachments:

From: Scott S. Brabrand, Superintendent
Anthony E. Beckles, Sr., Chief Financial Officer

Subject: Finance Report

Summary/Description:

The school administration, in accordance with the FY2016-17 school operating budget,
authorized, approved, and processed the necessary payments through February 28, 2017. The
school administration certifies that the amounts approved are within budgetary limits and revenue.

The operating fund expenditure report summarizes the payments made through February 28,
2017 for the operating fund.

Total Operating Fund Budget $ 93,056,175.00
Prior Year Encumbrances $ 121,556.00
Insurance Proceeds $ 5,941.99
Adjusted Budget $93,183,672.99
Through February 28, 2017
Actual Revenue Received $ 55,789,713.83
Actual Expenditures $ 56,707,250.92
Actual Encumbered $ 32,773,169.34
Percent of Budget Received 59.87%
Percent of Budget Used, excluding encumbrances 60.86%
As of 02/28/17 — 8 months 66.67%

The revenue and expenditure reports detail the transactions recorded through February 28, 2017.
All reports appear as attachments to the agenda report.
Disposition: [ ] Action

X Information

[ ] Action at Meeting on:

Recommendation:
The superintendent recommends that the school board receive the agenda report as an

informational item.
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ACCOUNT TITLE

For the Month Endin
February 28, 2017

Lynchburg City Schools
Operating Fund - Statement of Revenue

g

240308 SALES TAX RECEIPTS
240202 BASIC SCHOOL AID
240207 GIFTED & TALENTED
240208 REMEDIAL EDUCATION
240208 REMEDIAL EDUCATION
SUPPL LOTTERY PER PUPIL ALLOCATIOQ
COMPENSATION SUPPLEMENT
240212 SPECIAL ED SOQ
240217 VOCATIONAL ED SOQ
240221 SOC SEC-INSTR

240223 VRS INSTRUCTIONAL
240241 GROUP LIFE INST
240228 READING INTERVENTN
240205 CAT-REG FOSTER
240246 CAT-HOMEBOUND
240248 REGIONAL TUITION
240265 AT RISK SOQ

240309 ESL

240281 AT RISK 4 YR OLDS
240252 CTE EQUIPMENT

240253 CTE OCC PREP
MATH/READING INSTR SPECIALISTS
EARLY READING SPECIALISTS INITIATIVH
240275 PRIMARY CLASS SIZE
240214 TEXTBOOKS

240405 ALGEBRA READINESS
PROJECT GRADUATION
COMMONWEALTH OF VA

330212 IMPACT AIDPL81-874
180303 MEDICAID REIMBURSE
JRROTC

FEDERAL

FY 2015-16 FY 2016-17
REVENUE YTD BUDGET % REVENUE YTD BUDGET %
BUDGET TRANSACTIONS ~ BALANCE  RECEIVED| BUDGET  TRANSACTIONS  BALANCE RECEIVED
(10,248,262.00)  (10,253,346.80) 5084.80  100.05%| (10,837,193.00) (6,399,621.76)  (4,437,571.24) 59.05%
(22,130,823.00)  (21,130,913.40)  (999,909.60)  95.48%| (21,878,492.00) (14,572,607.77)  (7,305,884.23) 66.61%
(246,845.00) (218,590.60) (28,254.40)  88.55% (246,173.00) (163,590.09) (82,582.91) 66.45%
(1,323,508.00)  (1,275,566.00) (47,942.00)  96.38%| (1,492,427.00) (930,643.62) (561,783.38)  62.36%
(105,619.00) (130,650.00) 25,031.00  123.70% (161,164.00) (131,423.98) (29,740.02)  81.55%
0.00 0.00 0.00 0.00% (268,842.00) (72,941.19) (195,900.81)  27.13%
(399,315.00) (384,793.00) (14,522.00) 0.00% (360,828.00) 0.00 (360,828.00)  0.00%
(2,862,348.00)  (2,758,665.00)  (103,683.00)  96.38%| (2,841,252.00)  (1,888,104.73) (953,147.27)  66.45%
(231,089.00) (222,718.00) (8,371.00)  96.38% (405,161.00) (269,242.55) (135,918.45)  66.45%
(1,439,052.00)  (1,386,925.00) (52,127.00)  96.38%| (1,461,655.00) (971,317.45) (490,337.55)  66.45%
(2,846,592.00)  (2,743,479.00)  (103,113.00)  96.38%| (3,015,625.00) (2,003,981.10)  (1,011,643.90) 66.45%
(89,284.00) (86,050.00) (3,234.00)  96.38% (97,444.00) (64,754.59) (32,689.41) 66.45%
(188,365.00) (180,349.00) (8,016.00)  95.74% (185,114.00) (40,554.81) (144,559.19)  21.91%
(132,031.00) (81,045.00) (50,986.00)  61.38% (74,203.00) 0.00 (74,203.00)  0.00%
(102,053.00) (104,828.10) 2,775.10  102.72% (107,771.00) (50,429.26) (57,341.74)  46.79%
(739,236.00) (851,346.99) 112,110.99  115.17% (814,113.00) (145,105.28) (669,007.72)  17.82%
(1,474,228.00)  (1,420,874.00) (53,354.00)  96.38%| (1,502,539.00) (406,513.92)  (1,096,025.08) 27.06%
(148,706.00) (138,897.00) (9,809.00)  93.40% (156,955.00) (113,916.64) (43,038.36) 72.58%
(1,221,024.00)  (1,092,096.00)  (128,928.00)  89.44% (944,193.00) (255,379.08) (688,813.92)  27.05%
0.00 (12,988.08) 12,988.08  100.00% 0.00 0.00 0.00  0.00%
(48,230.00) (44,907.00) (3,323.00)  93.11% (52,654.00) 0.00 (52,654.00)  0.00%
(40,624.00) (40,624.00) 0.00  100.00% (42,665.00) 0.00 (42,665.00)  0.00%
(38,807.00) (38,807.00) 0.00 0.00% (41,476.00) (5,475.82) (36,000.18)  13.20%
(1,705,555.00)  (1,634,375.00) (71,180.00)  95.83%| (1,956,675.00) (518,054.46)  (1,438,620.54) 26.48%
(505,349.00) (487,044.00) (18,305.00)  96.38% (563,019.00) (393,053.08) (169,965.92) 69.81%
(137,583.00) (135,579.00) (2,004.00)  98.54% (141,003.00) (39,620.46) (101,382.54)  28.10%
0.00 0.00 0.00 0.00% 0.00 0.00 0.00  0.00%
(48,404,528.00)  (46,855,456.97)  (1,549,071.03)  96.80%| (49,648,636.00) (29,436,331.64) (20,212,304.36) 59.29%
(6,000.00) (8,942.41) 2,942.41  149.04% (8,000.00) (9,092.20) 1,09220 113.65%
(300,000.00) (251,741.09) (48,258.91)  83.91% (350,000.00) (222,116.66) (127,883.34)  63.46%
(120,000.00) (103,965.90) (16,034.10)  86.64% (105,000.00) (71,170.74) (33,829.26) 67.78%
(426,000.00) (364,649.40) (61,350.60)  85.60% (463,000.00) (302,379.60) (160,620.40)  65.31%
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510500 CITY OPER APPR

510500 FUND BALANCE RETURN
HEALTH INSURANCE RESERVE
510500 USE OF CIP FUNDS

CITY

189912 MISC REV/OTH FUNDS
180303 REBATES & REFUNDS
189903 DONATIONS & SP GF
189909 SALE OTHER EQUIP
189910 INSURANCE ADJUST
E RATE REIMBURSEMENT
TRANSFER IN/OUT
MISCELLANEOUS

150201 RENTS

161201 TUITION DAY SCHOOL
161206 TUITION ADULT
161207 TUITION SUMMER SCH
161202 SPEC PUPIL FEES
161205 BUS RENTAL

190101 TUIT FM OTH CO/CY
161201 DUAL ENROLLMENT
PRINT SHOP

SCHOOL NUT UTILITIES
FACILITY RENTALS
CHARGES FOR SERVICES

150101 INTEREST-BNK DPST
USE OF MONEY

DESIGNATION - ENCUMBRANCES

TOTAL OPERATING FUND

Lynchburg City Schools

Operating Fund - Statement of Revenue

For the Month Ending
February 28, 2017

FY 2015-16 FY 2016-17
REVENUE YTD BUDGET % REVENUE YTD BUDGET %
BUDGET TRANSACTIONS  BALANCE  RECEIVED| BUDGET  TRANSACTIONS  BALANCE RECEIVED
(40,114,276.00)  (40,114,276.00) 0.00  100.00%| (40,854,039.00) (25,175,000.00) (15,679,039.00) 61.62%
(2,316,449.00)  (2,316,449.00) 0.00  100.00% 0.00 0.00 0.00  0.00%
(600,000.00) (600,000.00) 0.00 0.00% 0.00 0.00 0.00  0.00%
(950,000.00) (950,000.00) 0.00 0.00% (500,000.00) 0.00 (500,000.00)  0.00%
(43,980,725.00)  (43,980,725.00) 0.00  100.00%| (41,354,039.00) (25,175,000.00) (16,179,039.00) 60.88%
(100,000.00) (70,516.45) (29,483.55)  100.00% (100,000.00) (24,736.65) (75,263.35)  24.74%
(30,000.00) (21,888.75) (8,111.25)  72.96% (20,000.00) (13,151.83) (6,848.17)  65.76%
(675.00) (675.00) 0.00  100.00% 0.00 (350.00) 350.00 100.00%
(3,000.00) (15,340.39) 12,340.39  511.35% (3,000.00) (9,000.00) 6,000.00 300.00%
(134,105.84) (134,413.99) 308.15  100.23% (8,941.99) (76,651.26) 67,709.27 857.21%
(1,000,146.53) (937,913.96) (62,232.57)  93.78% (115,500.00) (75,660.34) (39,839.66) 65.51%
0.00 0.00 0.00 0.00% 0.00 0.00 0.00  0.00%
(1,267,927.37)  (1,180,748.54) (87,178.83)  93.12% (247,441.99) (199,550.08) (47,891.91)  80.65%
(123,000.00) (123,000.00) 0.00  100.00% (123,000.00) (123,000.00) 0.00 100.00%
(110,000.00) (80,993.89) (29,006.11)  73.63% (100,000.00) (73,613.34) (26,386.66) 73.61%
(11,000.00) (20,076.25) 9,076.25  182.51% (11,000.00) (11,385.00) 385.00 103.50%
(25,000.00) (29,556.00) 4,556.00  118.22% (25,000.00) (39,815.50) 14,815.50 159.26%
(40,000.00) (31,026.03) (8,973.97)  77.57% (35,000.00) (1,101.95) (33,898.05)  3.15%
(325,000.00) (420,044.96) 95,044.96  129.24% (325,000.00) (280,899.96) (44,100.04)  86.43%
(634,620.00) (556,434.09) (78,185.91)  87.68% (400,000.00) 0.00 (400,000.00)  0.00%
(125,000.00) (155,859.38) 30,859.38  124.69% (125,000.00) 0.00 (125,000.00)  0.00%
(75,000.00) (93,433.12) 18,433.12  124.58% (65,000.00) (45,013.87) (19,986.13)  69.25%
(95,000.00) (86,218.85) (8,781.15)  90.76% (90,000.00) (36,831.14) (53,168.86)  40.92%
(60,000.00) (73,490.75) 13,490.75  122.48% (50,000.00) (64,791.75) 14,791.75 129.58%
(1,623,620.00)  (1,670,133.32) 46,513.32  102.86%| (1,349,000.00) (676,452.51) (672,547.49)  50.14%
(100.00) 0.00 (100.00)  100.00% 0.00 0.00 0.00  0.00%
(90,304.40) 0.00 (90,304.40) 0.00% (121,556.00) 0.00 (121,556.00)  0.00%
(95,793,204.77) _ (94,051,713.23) _ (1,651,187.14) __ 98.18%]| (93,183,672.99) (55,789,713.83) (37,272,403.16)  59.87%

Original budget

$90,820,024.00

Original budget

$ 93,056,175.00

Juswiyoe)y Hoday epusby

G abed

Prior Year Encumbrance $ 90,304.40 Prior Year Encumbrance $ 121,556.00
Restricted Donation Received $ 675.00 Insurance Proceeds $ 5,941.99
School Bus Proceeds from CIP $ 950,000.00 Adjusted Budget $ 93,183,672.99
Fund Balance Return $ 2,316,449.00
Erate $ 884,646.53
Health Insurance Reserve $ 600,000.00
Insurance Proceeds $ 131,105.84
Adjusted Budget $95,793,204.77
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Agenda Report Attachment

Item: C-1

FY2016-2017 REVISED REVENUE BUDGET

As of December 31, 2016

CHANGE BETWEEN

ORIGINAL REVISED
ORG & REVISED
REVENUE REVENUE REV BUDGET
BUDGET BUDGET YTD BUDGET % INCREASE
As of 7/1/2016 | As of 2/25/2017 | TRANSACTIONS | BALANCE | RECEIVED| (DECREASE)

ADM 8,051.20 7,988.20 (63.0)
ACCOUNT TITLE
COMMONWEALTH OF VA REVENUE
240308 SALES TAX RECEIPTS (10,837,193.00) (10,558,776.00)|  (6,399,621.76)| (4,159,154.24) 60.61% (278,417.00)
240202 BASIC SCHOOL AID (21,878,492.00) (21,830,629.00)| (14,572,607.77)| (7,258,021.23) 66.75% (47,863.00)
240207 GIFTED & TALENTED (246,173.00) (244,247.00) (163,590.09) (80,656.91) 66.98% (1,926.00)
240208 REMEDIAL EDUCATION (1,492,427.00) (1,480,749.00) (930,643.62)]  (550,105.38) 62.85% (11,678.00)
240208 REMEDIAL EDUCATION (161,164.00) (164,036.00) (131,423.98) (32,612.02) 80.12% 2,872.00
SUPPL LOTTERY PER PUPIL ALLOC (268,842.00) (267,451.00) (72,941.19)]  (194,509.81) 27.27% (1,391.00)
COMPENSATION SUPPLEMENT (360,828.00) 0.00 0.00 0.00 0.00% (360,828.00)
240212 SPECIAL ED SOQ (2,841,252.00) (2,819,020.00)]  (1,888,104.73)]  (930,915.27) 66.98% (22,232.00)
240217 VOCATIONAL ED SOQ (405,161.00) (401,990.00) (269,242.55)|  (132,747.45) 66.98% (3,171.00)
240221 SOC SEC-INSTR (1,461,655.00) (1,450,218.00) (971,317.45)]  (478,900.55) 66.98% (11,437.00)
240223 VRS INSTRUCTIONAL (3,015,625.00) (2,992,028.00)]  (2,003,981.10)]  (988,046.90) 66.98% (23,597.00)
240241 GROUP LIFE INST (97,444.00) (96,681.00) (64,754 59) (31,926.41) 66.98% (763.00)
240228 READING INTERVENTN (185,114.00) (207,993.00) (40,554.81)]  (167,438.19) 19.50% 22,879.00
240205 CAT-REG FOSTER (74,203.00) (178,330.00) 0.00 (178,330.00) 0.00% 104,127.00
240246 CAT-HOMEBOUND (107,771.00) (108,063.00) (50,429.26) (57,633.74)]  46.67% 292.00
240248 REGIONAL TUITION (814,113.00) (938,255.00) (145,105.28)]  (793,149.72) 15.47% 124,142.00
240265 AT RISK SOQ (1,502,539.00) (1,490,551.00) (406,513.92)| (1,084,037.08) 27.27% (11,988.00)
240309 ESL (156,955.00) (149,127.00) (113,916.64) (35,210.36) 27.27% (7,828.00)
240281 AT RISK 4 YR OLDS - VPI (944,193.00) (936,390.00) (255,379.08)]  (681,010.92) 27.27% (7,803.00)
240253 CTE EDUCATION (52,654.00) (57,895.00) 0.00 (57,895.00) 0.00% 5,241.00
MATH/READING INSTR SPECIALISTS (42,665.00) 0.00 0.00 0.00 0.00% (42,665.00)
EARLY READING SPECIALISTS INITI/ (41,476.00) (30,117.00) (5,475.82) (24,641.18) 18.18% (11,359.00)
240275 PRIMARY CLASS SIZE (1,956,675.00) (1,899,533.00) (518,054.46)| (1,381,478.54) 27.27% (57,142.00)
240214 TEXTBOOKS (563,019.00) (557,410.00) (393,053.08)]  (164,356.92) 70.51% (5,609.00)
240405 ALGEBRA READINESS (141,003.00) (145,275.00) (39,620.46)]  (105,654.54) 27.27% 4,272.00
PROJECT GRADUATION 0.00 (36,965.00) 0.00 (36,965.00) 0.00% 36,965.00
COMMONWEALTH OF VA (49,648,636.00) (49,041,729.00)] _ (29,436,331.64)] (19,605,397.36) 60.02% (606,907.00)

(85,484.00)

FEDERAL REVENUE
330212 IMPACT AIDPL81-874 (8,000.00) (9,000.00) (9,092.20) 92.20 | 101.02% 1,000.00
180303 MEDICAID REIMBURSE (350,000.00) (350,000.00) (222,116.66)]  (127,883.34) 63.46% 0.00
JRROTC (105,000.00) (105,000.00) (71,170.74) (33,829.26) 67.78% 0.00
FEDERAL (463,000.00) (464,000.00) (302,379.60) (161,620.40) 65.17% 1,000.00
CITY APPROPRIATIONS
510500 CITY OPER APPR (40,854,039.00) (40,854,039.00)|  (25,175,000.00)| (15,679,039.00) 61.62% 0.00
510500 FUND BALANCE RETURN 0.00 0.00 0.00 0.00 | 100.00% 0.00
510500 USE OF RESERVES (500,000.00) (500,000.00) 0.00 (500,000.00)  100.00% 0.00
CITY (41,354,039.00) (41,354,039.00)| _ (25,175,000.00)] (16,179,039.00) 60.88% 0.00
MISCELLANEOUS REVENUE
189912 MISC REV/OTH FUNDS (100,000.00) (100,000.00) (24,736.65) (75,263.35)|  100.00% 0.00
180303 REBATES & REFUNDS (20,000.00) (20,000.00) (13,151.83) (6,848.17) 65.76% 0.00
189903 DONATIONS & SP GF 0.00 0.00 (350.00) 350.00 0.00% 0.00
189909 SALE OTHER EQUIP (3,000.00) (9,000.00) (9,000.00) 0.00 | 100.00% 6,000.00
189910 INSURANCE ADJUST (3,000.00) (77,000.00) (76,651.26) (348.74) 99.55% 74,000.00
E RATE REIMBURSEMENT (115,500.00) (115,500.00) (75,660.34) (39,839.66) 65.51% 0.00
TRANSFER IN/OUT 0.00 0.00 0.00 0.00 0.00% 0.00
MISCELLANEOUS (241,500.00) (321,500.00) (199,550.08) (121,949.92) 62.07% 80,000.00
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Item: C-1

CHARGES FOR SERVICES

150201 RENTS (123,000.00) (123,000.00) (123,000.00) 0.00 | 100.00% 0.00
161201 TUITION DAY SCHOOL (100,000.00) (100,000.00) (73,613.34) (26,386.66)|  73.61% 0.00
161206 GED TESTING FEES (11,000.00) (11,000.00) (11,385.00) 385.00 | 103.50% 0.00
161207 TUITION SUMMER SCH (25,000.00) (40,000.00) (39,815.50) (184.50)|  99.54% 15,000.00
161202 SPEC PUPIL FEES (35,000.00) (35,000.00) (1,101.95) (33,898.05) 3.15% 0.00
161205 BUS RENTAL (325,000.00) (325,000.00) (280,899.96) (44,100.04)|  86.43% 0.00
190101 TUIT FM OTH CO/CY (400,000.00) (400,000.00) 0.00 (400,000.00) 0.00% 0.00
161201 DUAL ENROLLMENT (125,000.00) (125,000.00) 0.00 (125,000.00) 0.00% 0.00
PRINT SHOP (65,000.00) (65,000.00) (45,013.87) (19,986.13)|  69.25% 0.00
SCHOOL NUT UTILITIES (90,000.00) (90,000.00) (36,831.14) (53,168.86)|  40.92% 0.00
FACILITY RENTALS (50,000.00) (58,000.00) (64,791.75) 6,791.75 | 111.71% 8,000.00
CHARGES FOR SERVICES (1,349,000.00) (1,372,000.00) (676,452.51)] _ (695,547.49)] __ 49.30% 23,000.00
150101 INTEREST-BNK DPST 0.00 0.00 0.00 0.00 | 100.00% 0.00
LEASE PURCHASE PROCEEDS 0.00 0.00 0.00 0.00 0.00% 0.00
HEALTH INSURANCE RESERVE 0.00 0.00 0.00 0.00 0.00% 0.00
DESIGNATION - ENCUMBRANCES (90,304.40) (90,304.40) 0.00 (90,304.40) 0.00% 0.00
TOTAL OPERATING FUND (03,146,479.40) __ (92,643,572.40) __ (55,789,713.83) (36,763,5654.17) __ 60.22% (502,907.00)

REVENUE OVER/(UNDER)
ORIGINAL BUDGET

(502,907.00)

Note

Bold accounts are affected by changes in ADM
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Lynchburg City Schools
Operating Fund - Statement of Expenditures

For the Month Ending
February 28, 2017

Fiscal Year 2016-17

BUDGET % BUDGET BUDGET %
BUDGET TRANSACTIONS USED  ENCUMBRANCES AVAILABLE USED
INSTRUCTION
FUNCTION 1100 CLASSROOM INSTRUCTION
Personnel 49,133,032.23 28,440,312.47 57.88% 20,198,343.19 494,376.57 98.99%
Other 4,109,563.30 2,932,053.69 71.35% 194,412.12 983,097.49 76.08%
FUNCTION 1200 INST SUPPORT-STUDENT
Personnel 3,394,438.39 2,049,748.01 60.39% 1,297,793.73 46,896.65 98.62%
Other 181,109.27 49,058.18 27.09% 33,929.73 98,121.36 45.82%
FUNCTION 1300 INST SUPPORT-STAFF
Personnel 4,032,923.66 2,538,512.26 62.94% 1,419,307.30 75,104.10 98.14%
Other 1,789,194.95 832,167.97 46.51% 233,175.50 723,851.48 59.54%
FUNCTION 1400 INST SUPPORT-SCHOOL ADMN
Personnel 5,480,566.18 3,525,134.48 64.32% 1,952,317.21 3,114.49 99.94%
Other 231,699.80 113,041.39 48.79% 20,342.13 98,316.28 57.57%
TOTAL INSTRUCTION 68,352,527.78 40,480,028.45 59.22% 25,349,620.91 2,522,878.42 96.31%
ADMINISTRATION
FUNCTION 2100 ADMINISTRATION
Personnel 2,626,315.96 1,794,577.31 68.33% 821,807.50 9,931.15 99.62%
Other 1,305,748.76 809,657.26 62.01% 382,931.02 113,160.48 91.33%
FUNCTION 2200 ATTENDANCE & HEALTH SERV
Personnel 1,5687,973.99 914,856.29 57.61% 626,657.99 46,459.71 97.07%
Other 90,581.00 80,766.09 89.16% 24,025.98 (14,211.07) 115.69%
5,610,619.71 3,599,856.95 64.16% 1,855,422.49 155,340.27 97.23%
PUPIL TRANSPORTATION
FUNCTION 3100 MANAGEMENT & DIRECTION
Personnel 324,927.98 237,962.36 73.24% 78,121.63 8,843.99 97.28%
Other 24,383.50 17,761.35 72.84% 3,749.91 2,872.24 88.22%
FUNCTION 3200 VEHICLE OPERATION SERVICE
Personnel 2,493,497.91 1,586,793.98 63.64% 851,742.01 54,961.92 97.80%
Other 570,450.00 472,525.81 82.83% 90,826.25 7,097.94 98.76%
FUNCTION 3300 MONITORING SERVICE
Personnel 420,984.24 263,153.58 62.51% 156,234.22 1,596.44 99.62%
Other 0.00 0.00 0.00% 0.00 0.00 0.00%
FUNCTION 3400 VEHICLE MAINT SERVICE
Personnel 350,614.64 24427417 69.67% 114,642.84 (8,302.37) 102.37%
Other 537,691.99 252,368.69 46.94% 194,896.93 90,426.37 83.18%
FUNCTION 3500 BUS PURCHASE - REGULAR
Other 500,000.00 503,550.00 100.71% 0.00 (3,550.00) 100.71%
TOTAL PUPIL TRANSPORTATION 5,222,550.26 3,578,389.94 68.52% 1,490,213.79 153,946.53 97.05%
OPERATIONS & MAINTENANCE
FUNCTION 4100 MANAGEMENT & DIRECTION
Personnel 278,887.77 186,740.90 66.96% 94,859.44 (2,712.57) 100.97%
Other 84,000.00 49,455.13 58.88% 5,297.73 29,247.14 65.18%
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FUNCTION 4200 BUILDING SERVICES

Lynchburg City Schools
Operating Fund - Statement of Expenditures
For the Month Ending
February 28, 2017

Personnel 4,310,647.43 2,830,253.20 65.66% 1,370,171.62 110,222.61 97.44%
Other 5,095,922.00 3,292,398.21 64.61% 1,524,763.48 278,760.31 94.53%
FUNCTION 4300 GROUNDS SERVICES
Personnel 246,606.66 158,051.02 64.09% 84,644.56 3,911.08 98.41%
Other 35,000.00 30,676.92 87.65% 1,073.04 3,250.04 90.71%
FUNCTION 4400 EQUIPMENT SERVICES
Personnel 0.00 0.00 0.00% 0.00 0.00 0.00%
Other 214,421.00 61,989.21 28.91% 8,465.77 143,966.02 32.86%
FUNCTION 4500 VEHICLE SERVICES
Personnel 0.00 0.00 0.00% 0.00 0.00 0.00%
Other 62,500.00 16,491.62 26.39% 4,124.61 41,883.77 32.99%
FUNCTION 4600 SECURITY SERVICES
Personnel 30,460.57 16,792.78 55.13% 6,988.62 6,679.17 78.07%
Other 353,153.00 154,679.24 43.80% 72,380.76 126,093.00 64.30%
FUNCTION 4700 WAREHOUSING SERVICES
Personnel 8,752.87 5,541.84 63.31% 0.00 3,211.03 63.31%
TOTAL OPERATIONS & MAINTENANCE 10,720,351.30 6,803,070.07 63.46% 3,172,769.63 744,511.60 93.06%
Other Non-Instructional Operations
FUNCTION 5000 Non-Instructional Operations - Othel| 15,112.80 744.51 4.93% 0.00 14,368.29 4.93%
TOTAL Non-Instructional Operations 15,112.80 744.51 4.93% 0.00 14,368.29 4.93%
FACILITIES
FUNCTION 6200 SITE IMPROVEMENTS 0.00 0.00 0.00% 0.00 0.00 0.00%
FUNCTION 6600 BLDG ADD & IMP SERVICES
Personnel 11,841.50 14,992.41 126.61% 0.00 (3,150.91) 126.61%
Other 20,000.00 0.00 0.00% 0.00 20,000.00 0.00%
TOTAL FACILITIES 31,841.50 14,992.41 47.08% 0.00 16,849.09 47.08%
DEBT SERVICE
FUNCTION 7100 DEBT SERVICE - Other 0.00 0.00 0.00% 0.00 0.00 0.00%
TOTAL DEBT SERVICE 0.00 0.00 0.00% 0.00 0.00 0.00%
TECHNOLOGY
FUNCTION 8100 CLASSROOM INSTRUCTION
Personnel 1,811,799.69 1,163,724.33 64.23% 714,519.53 (66,444.17) 103.67%
Other 212,825.49 192,730.80 90.56% 2,686.13 17,408.56 91.82%
FUNCTION 8200 INTRUCTIONAL SUPPORT
Personnel 462,571.45 294,404.32 63.65% 174,609.75 (6,442.62) 101.39%
Other 743,473.01 579,309.14 77.92% 13,327.11 150,836.76 79.71%
TOTAL TECHNOLOGY 3,230,669.64 2,230,168.59 69.03% 905,142.52 95,358.53 97.05%
CONTINGENCY RESERVES
FUNCTION 9100 CLASSROOM INSTRUCTION 0.00 0 0.00% 0 0 0.00%
FUNCTION 9300 ADMINISTRATION 0.00 0 0.00% 0 0 0.00%
FUNCTION 9500 PUPIL TRANSPORTATION 0.00 0 0.00% 0 0 0.00%
FUNCTION 9600 OPERATIONS & MAINTENANCE 0.00 0 0.00% 0 0 0.00%
TOTAL CONTINGENCY RESERVES 0.00 0.00 0.00% 0.00 0.00 0.00%
TOTAL OPERATING BUDGET 93,183,672.99 56,707,250.92 60.86% 32,773,169.34 3,703,252.73 96.03%
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Agenda Report

Date: 04/04/17
Agenda Number: D-2

Attachments: Yes

From: Scott S. Brabrand, Superintendent
Marie F. Gee, Director of Personnel

Subject: Personnel Report

Summary/Description:

The personnel recommendations for March 21 — April 4, 2017, appear as an attachment to this
agenda report.

Disposition: [X] Action
[ ] Information
[ ] Action at Meeting on:

Recommendation:

The superintendent recommends that the school board approve the personnel recommendations
for March 21 — April 4, 2017.
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Agenda Report Attachment

Iltem: D-2

DEGREE/ SCHOOL/ EFFECTIVE
NAME COLLEGE EXPERIENCE ASSIGNMENT DATE

RESIGNATIONS:

Concannon Naval Post MS 20 yrs Heritage High School 04-07-2017
Thomas Graduate School  (Lv. 20 4) Science Teacher

Fero California State BA 0 yrs Heritage Elementary School 03-24-2017
Celia University (Lv. O 3) Second Grade Teacher

Keenan Maryland MA 7 yrs Heritage High School 06-09-2017
Megan University of (Lv. 7 3) Special Education Teacher
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Agenda Report
Date: 04/04/17

Agenda Number: D-3

Attachments: No

From: Scott S. Brabrand, Superintendent
Ben W. Copeland, Assistant Superintendent of Operations and Administration

Subject: Capital Improvement Plan: William Marvin Bass Elementary School
Summary/Description:

The capital improvement plan includes $270,000 in construction funding for replacement of the
William Marvin Bass Elementary School roof. The City of Lynchburg Office of Procurement and
Purchasing has received bids on the project.

A total of six bids for the Bass roof replacement project was received. The school administration

recommends AAR of North Carolina, Inc. based on their bid of $189,900 which was the lowest
bid. All bids received are listed below.

BIDDER | GGR | Crattsman | AARofNort | 2 DS SR | e
' |Roofing, Inc.| Carolina, Inc. 9 .g u '

Inc. LLC Roofing & Inc.
BID $195,500 | $199,500 $189,900 $199,987 $209,600 $308,000

Disposition: [X] Action
[ ] Information
[ ] Action at Meeting on:

Recommendation:

The superintendent recommends that the school board enter into a contract with AAR of North
Carolina, Inc. in the amount of $189,900 to replace the roof at William Marvin Bass Elementary
School.
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Agenda Report
Date: 04/04/17

Agenda Number: D-4

Attachments: Yes

From: Scott S. Brabrand, Superintendent
Ben W. Copeland, Assistant Superintendent of Operations and Administration

Subject: Lynchburg City School Board Policy Updates (VSBA)

Summary/Description:

Several policy revisions and one new policy were recently received from the Virginia School
Boards Association (VSBA). Policy JOA Student Transcripts is a brand new VSBA policy which
went into effect February 2017. These policies have been reviewed by legal counsel and reflect
the latest changes in state and federal law. These policy revisions from the VSBA February
2017 update appear as attachments to the agenda report.

BBFA Conflict of Interests and Disclosure of Economic Interests

1J Guidance and Counseling Program
JFCC Student Conduct on School Buses
JO Student Records

JOA Student Transcripts (NEW)

Disposition: [X] Action
[ ] Information
[ ] Action at Meeting on:

Recommendation:

The superintendent recommends that the school board approve the revisions from the VSBA
February 2017 updates for BBFA Conflict of Interests and Disclosure of Economic Interests; 1J
Guidance and Counseling Program; JFCC Student Conduct on School Buses; JO Student
Records; JOA Student Transcripts (NEW).
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Agenda Report Attachment Item: D-4
File: BBFA

CONFLICT OF INTERESTS AND DISCLOSURE OF ECONOMIC INTERESTS

A. Purpose

The Lynchburg City School Board seeks, through the adoption of this policy, to assure that
the judgment of its members, officers and employees will be guided by a policy that defines and
prohibits inappropriate conflicts and requires disclosure of economic interests, as defined by the
General Assembly in the State and Local Government Conflict of Interests Act (the Act).

B. Areas of Regulation

The Act establishes five principal areas of regulation applicable to board members, officers,
and employees of the Lynchburg City School Division. They are:

» Special anti-nepotism rules relating to School Board members and superintendents of
schools.

» General rules governing public conduct by School Board members regarding acceptance of
gifts and favors.

* Prohibited conduct regarding contracts.

» Required conduct regarding transactions.

» Disclosures required from School Board members.

C. Definitions

"Advisory agency" means any board, commission, committee or post which does not
exercise any sovereign power or duty, but is appointed by a governmental agency or officer or is
created by law for the purpose of making studies or recommendations, or advising or consulting
with a governmental agency.

“Affiliated business entity relationship” means a relationship, other than a parent-
subsidiary relationship, that exists when

» one business entity has a controlling ownership interest in the other business entity;
» acontrolling owner in one entity is also a controlling owner in the other entity; or
» there is shared management or control between the business entities.

Factors that may be considered in determining the existence of an affiliated business entity
relationship include that the same person or substantially the same person owns or manages the
two entities, there are common or commingled funds or assets, the business entities share the use
of the same offices or employees, or otherwise share activities, resources or personnel on a regular
basis, or there is otherwise a close working relationship between the entities.

"Business" means any individual or entity carrying on a business or profession, whether or
not for profit.
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Agenda Report Attachment Item: D-4
File: BBFA

"Contract" means any agreement to which a governmental agency is a party, or any
agreement on behalf of a governmental agency which involves the payment of money appropriated
by the General Assembly or political subdivision, whether or not such agreement is executed in the
name of the Commonwealth, or some political subdivision of it.

“Council” means the Virginia Conflict of Interest and Ethics Advisory Council established
in Va. Code § 30-355.

"Employee"” means all persons employed by a governmental or advisory agency.

"Financial institution™ means any bank, trust company, savings institution, industrial loan
association, consumer finance company, credit union, broker-dealer as defined in subsection A of
Va. Code § 13.1- 501, or investment company or advisor registered under the federal Investment
Advisors Act or Investment Company Act of 1940.

"Gift" means any gratuity, favor, discount, entertainment, hospitality, loan forbearance, or
other item having monetary value. It includes services as well as gifts of transportation, local
travel, lodgings, and meals, whether provided in-kind, by purchase of a ticket, payment in advance
or reimbursement after the expense has been incurred. "Gift" does not include any offer of a
ticket, coupon, or other admission or pass unless the ticket, coupon, admission, or pass is used,;
honorary degrees; any athletic, merit, or need-based scholarship or any other financial aid awarded
by a public or private school, institution of higher education, or other educational program
pursuant to such school, institution or program’s financial aid standards and procedures applicable
to the general public; a campaign contribution properly received and reported pursuant to Va. Code
8§ 24.2-945 et seq.; any gift related to the private profession or occupation of the School Board
member or employee or of a member of the School Board member’s or employee’s immediate
family; food or beverages consumed while attending an event at which the School Board member
or employee is performing official duties related to his public service; food and beverages received
at or registration or attendance fees waived for any event at which the School Board member or
employee is a featured speaker, presenter or lecturer; unsolicited awards of appreciation or
recognition in the form of a plaque, trophy, wall memento or similar item that is given in
recognition of public, civic, charitable or professional service; a devise or inheritance; travel
disclosed pursuant to the Campaign Finance Disclosure Act (Va. Code § 24.2-945 et seq.); travel
paid for or provided by the government of the United States, any of its territories or any state or
any political subdivision of such state; travel related to an official meeting of the Commonwealth,
its political subdivisions, or any board, commission, authority, or other entity, or any charitable
organization established pursuant to 8 501(c)(3) of the Internal Revenue Code affiliated with such
entity, to which such person has been appointed or elected or is a member by virtue of his office or
employment; or gifts from relatives or personal friends. For the purpose of this definition,
"relative” means the donee's spouse, child, uncle, aunt, niece, nephew or first cousin; a person to
whom the donee is engaged to be married; the donee's or donee’s spouse's parent, grandparent,
grandchild, brother, or sister, step-parent, step-grandparent, step-grandchild, step-brother or step-
sister or the donee's brother's or sister's spouse. For the purpose of this definition, “personal
friend” does not include any person that the School Board member or employee knows or has
reason to know is (a) a lobbyist registered pursuant to Va. Code 8§ 2.2-418 et seq.; (b) a lobbyist’s
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principal as defined in VVa. Code § 2.2-419; or (c) a person, organization or business who is a party
to or is seeking to become a party to a contract with the School Board. For purposes of this
definition, “person, organization, or business” includes individuals who are officers, directors or
owners of or who have a controlling ownership interest in such organization or business.

"Governmental agency" means each component part of the legislative, executive or judicial
branches of state and local government, including each office, department, authority, post,
commission, committee, and each institution or board created by law to exercise some regulatory
or sovereign power or duty as distinguished from purely advisory powers or duties. Corporations
organized or controlled by the Virginia Retirement System are "governmental agencies" for
purposes of this policy.

"Immediate family" means (i) a spouse and (ii) any other person who resides in the same
household as the School Board member or employee and who is a dependent of the School Board
member or employee.

"Officer" means any person appointed or elected to any governmental or advisory agency
including local school boards, whether or not he receives compensation or other emolument of
office.

“Parent-subsidiary relationship” means a relationship that exists when one corporation
directly or indirectly owns shares possessing more than 50 percent of the voting power of another
corporation.

"Personal interest" means a financial benefit or liability accruing to a School Board
member or employee or to a member of the immediate family of the School Board member or
employee. Such interest shall exist by reason of

» ownership in a business if the ownership interest exceeds three percent of the total
equity of the business;

« annual income that exceeds, or may reasonably be anticipated to exceed, $5,000 from
ownership in real or personal property or a business;

» salary, other compensation, fringe benefits, or benefits from the use of property, or any
combination thereof, paid or provided by a business or governmental agency that
exceeds, or may reasonably be anticipated to exceed $5,000 annually;

» ownership of real or personal property if the interest exceeds $5,000 in value and
excluding ownership in a business, income or salary, other compensation, fringe
benefits or benefits from the use of property;

» personal liability incurred or assumed on behalf of a business if the liability exceeds
three percent of the asset value of the business; or

» an option for ownership of a business or real or personal property if the ownership
interest will consist of the first or fourth bullets above.

"Personal interest in a contract™ means a personal interest which an officer or employee has
in a contract with a governmental agency, whether due to his being a party to the contract or due to
a personal interest in a business which is a party to the contract.
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"Personal interest in a transaction™ means a personal interest of an officer or employee in
any matter considered by his agency. Such personal interest exists when an officer or employee or
a member of his immediate family has a personal interest in property or a business, or
governmental agency, or represents or provides services to any individual or business and such
property, business, or represented or served individual or business is

» the subject of the transaction or
» may realize a reasonably foreseeable direct or indirect benefit or detriment as a result of
the action of the agency considering the transaction

Notwithstanding the foregoing, such personal interest in a transaction shall not be deemed to exist
where (a) an elected member of a local governing body serves without remuneration as a member
of the board of trustees of a not-for-profit entity and such elected member or member of his
immediate family has no personal interest related to the not-for-profit entity or (b) an officer,
employee, or elected member of a local governing body is appointed by the local governing body
to serve on a governmental agency, or an officer, employee, or elected member of a separate local
governmental agency formed by a local governing body is appointed to serve on a governmental
agency, and the personal interest in the transaction of the governmental agency is a result of the
salary, other compensation, fringe benefits, or benefits provided by the local governing body or
the separate governmental agency to the officer or employee.

"Transaction" means any matter considered by any governmental or advisory agency,
whether in a committee, subcommittee, or other entity of that agency or before the agency itself,
on which official action is taken or contemplated.

D. Special Anti-Nepotism Rules Relating to School Board Members and Superintendents

1. The School Board may not employ or pay, and the Superintendent may not recommend for
employment, the father, mother, brother, sister, spouse, son, daughter, son-in-law,
daughter-in-law, sister-in-law, or brother-in-law, of the Superintendent or of a School
Board member. This provision shall not be construed to prohibit the employment,
promotion, or transfer within the school division, of any person within a relationship
described above when such person

e has been employed pursuant to a written contract with the School Board or
employed as a substitute teacher or teacher's aide by the School Board prior to the
taking of office of any member of the Board or Superintendent; or

e has been employed pursuant to a written contract with the School Board or
employed as a substitute teacher or teacher's aide by the School Board prior to the
inception of such relationship; or

e was employed by the School Board at any time prior to June 10, 1994, and had
been employed at any time as a teacher or other employee of any Virginia school
board prior to the taking of office of any member of the School Board or
Superintendent.
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A person employed as a substitute teacher may not be employed to any greater extent than
he was employed by the School Board in the last full school year prior to the taking of
office of such board member or Superintendent or to the inception of such relationship.

2. The School Board may employ or pay, and the Superintendent may recommend for
employment, any family member of the Superintendent or of a School Board member
provided that

a) the member certifies that he had no involvement with the hiring decision; and

b) the Superintendent certifies to the remaining members of the school board in
writing that the recommendation is based upon merit and fitness and the
competitive rating of the qualifications of the individual and that no member of the
board had any involvement with the hiring decision.

3. No family member (as listed in section D.1., above) of any employee may be employed by
the School Board if the family member is to be employed in a direct supervisory and/or
administrative relationship either supervisory or subordinate to the employee. The
employment and assignment of family members in the same organizational unit is
discouraged.

E. General Rules Governing Public Conduct by School Board Members and Employees
Regarding Gifts and Favors

1. Prohibited Conduct

Neither-the-School Board-colectivehynerany {No} member {or employee} of the
board, shall

e solicit or accept money, or anything else of value, for services performed within
the scope of his or her official duties other than his or her regular compensation,
expenses or other remuneration;

o offer or accept money, or anything else of value, for or in consideration of
obtaining employment, appointment, or promotion {of any person} in the school
division;

o offer offer or accept any money or anything else of value for or in consideration of
the use of his public position to obtain a contract for any person or business with
the school division;

e use for his or her own economic benefit, or anyone else's, confidential information
gained by reason of his or her office, and which is not available to the public;

e accept any money, loan, gift, favererserviee {favor, service or business or

professional opportunity} that might-reasenably-tend {reasonably tends} to

influence the-discharge-ef-duties {him or her in the performance of his or her
official duties};

e accept any business or professional opportunity from-which-a-School Beard

member-may-gain-a-financtal-benefit-where-the-member {when he or she}
knows er-sheutd-knew that there is a reasonable likelihood that the opportunity is
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being effered-with-intent {afforded him or her} to influence his or her conduct in
the performance of official duties: {duties;}

e {accept a gift from a person who has interests that may be substantially affected
by the performance of the School Board member’s or employee’s official duties
under circumstances where the timing and nature of the gift would cause a
reasonable person to question the Board member’s or employee’s impartiality in
the matter affecting the donor;

e accept gifts from sources on a basis so frequent as to raise an appearance of the
use of his or her public office or employment for private gain; or

e use his or her public position to retaliate or threaten to retaliate against any
person for expressing views on matters of public concern or for exercising any
right that is otherwise protected by law, provided, however, that this prohibition
shall not restrict the authority of any public employer to govern conduct of its
employees, and to take disciplinary action, in accordance with applicable law.}

2. Prohibited Gifts
For purposes of this subsection:

“Person, organization or business” includes individuals who are officers, directors or
owners of or who have a controlling ownership interest in such organization or business.

“Widely attended event” means an event at which at least 25 persons have been invited to
attend or there is a reasonable expectation that at least 25 persons will attend the event and
the event is open to individuals (i) who share a common interest, (ii) who are members of a
public, civic, charitable or professional organization, (iii) who are from a particular
industry or profession or (iv) who represent persons interested in a particular issue.

School Board members and employees required to file a Statement of Economic Interests
as prescribed in VA. Code § 2.2-3117 and members of their immediate families shall not solicit,
accept or receive any single gift with a value in excess of $100 or any combination of gifts with an
aggregate value in excess of $100 within any calendar year for the School Board member or
employee or a member of the School Board or employee’s immediate family from any person that
the School Board member or employee or a member of the School Board’s or employee’s
immediate family knows or has reason to know is (i) a lobbyist registered pursuant to Va. Code §
2.2-418 et seq.; (ii) a lobbyist’s principal as defined in Va. Code § 2.2-419; or (iii) a person,
organization, or business who is or is seeking to become a party to a contract with the School
Board. Gifts with a value of less than $20 are not subject to aggregation for purposes of this
prohibition.

Notwithstanding the above, School Board members and employees required to file a
Statement of Economic Interests and members of their immediate families may accept or receive

e agift of food and beverages, entertainment or the cost of admission with a value in excess
of $100 when such gift is accepted or received while in attendance at a widely attended
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event and is associated with the event. Such gifts shall be reported on the Statement of
Economic Interests;

e agift from a foreign dignitary with a value exceeding $100 for which the fair market value
or a gift of greater or equal value has not been provided or exchanged. Such gift shall be
accepted on behalf of the Commonwealth or a locality and archived in accordance with
guidelines established by the Library of Virginia. Such gift shall be disclosed as having
been accepted on behalf of the Commonwealth or a locality, but the value of such gift shall
not be required to be disclosed;

e certain gifts with a value in excess of $100 from a lobbyist, lobbyist’s principal or a person,
organization or business who is or is seeking to become a party to a contract with the
School Board if such gift was provided to such School Board member or employee or a
member of the immediate family of the School Board member or employee on the basis of
a personal friendship. A lobbyist, lobbyist’s principal or a person, organization or business
who is or is seeking to become a party to a contract with the School board may be a
personal friend of such School Board member or employee or the immediate family of the
School Board member or employee. In determining whether a lobbyist, lobbyist’s principal
or a person, organization or business who is or is seeking to become a party to a contract
with the School Board is a personal friend, the following factors shall be considered: (i) the
circumstances under which the gift was offered; (ii) the history of the relationship between
the person and the donor, including the nature and length of the friendship and any previous
exchange of gifts between them; (iii) to the extent known to the person, whether the donor
personally paid for the gift or sought a tax deduction or business reimbursement for the gift;
and (iv) whether the donor has given the same or similar gifts to other persons required to
file the disclosure form prescribed in Va. Code 88 2.2-3117 or 30-111; and

e gifts of travel, including travel-related transportation, lodging, hospitality, food or
beverages, or other thing of value, with a value in excess of $100 that is paid for or
provided by a lobbyist, lobbyist’s principal or a person, organization or business who is or
is seeking to become a party to a contract with the School Board when the School Board
member or employee has submitted a request for approval of such travel to the Council and
has received the approval of the Council pursuant to Va. Code § 30-356.1. Such gifts shall
be reported on the Statement of Economic Interests.

The $100 limitation imposed in accordance with this section shall be adjusted by the
Council every five years, as of January 1 of that year, in an amount equal to the annual increases
for that five-year period in the United States Average Consumer Price Index for all items, all urban
consumers (CPI-U), as published by the Bureau of Labor Statistics of the U.S. Department of
Labor, rounded to the nearest whole dollar.

No person shall be in violation of this policy if (i) the gift is not used by such person and
the gift or its equivalent in money is returned to the donor or delivered to a charitable organization
within a reasonable period of time upon the discovery of the value of the gift and is not claimed as
a charitable contribution for federal income tax purposes or (ii) consideration is given by the donee
to the donor for the value of the gift within a reasonable period of time upon the discovery of the
value of the gift provided that such consideration reduces the value of the gift to $100 or less.

3. Awards to Employees for Exceptional Service
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Nothing herein shall be construed to prohibit or apply to the acceptance by a teacher or
other employee of Lynchburg City School Board of an award or payment in honor of meritorious
or exceptional services performed by the teacher or employee and made by an organization exempt
from federal income taxation pursuant to the provisions of Section 501(c)(3) of the Internal
Revenue Code.

F. Prohibited Conduct Regarding Contracts

1. No School Board member {or employee} shall have a personal interest in (i) any contract
with the School Board or (ii) any contract with any government agency which is subject to
the ultimate control of the Board,

2. Exceptions - The above prohibition shal-net-be {is not} applicable to:

a Board member's personal interest in a contract of employment provided the
employment first began prior to the member becoming a member of the School Board;
{an employee’s own contract of employment;}

contracts for the sale by a governmental agency of services or goods at uniform prices
available to the general public;

a contract awarded to a member of the School Board as a result of competitive sealed
bidding where the School Board has established a need for the same or substantially
similar goods through purchases prior to the election or appointment of the member to
serve on the School Board; however, the member shall have no involvement in the
preparation of the specifications for such contract, and the remaining members of the
School Board, by written resolution, shall state that it is in the public interest for the
member to bid on such contract;

the sale, lease or exchange of real property between an-officer {a School Board
member} or employee and a-gevernmental-ageney {the School Board}, provided

the efficer {Board member} or employee does not participate in any way as sueh
officer {a Board member} or employee in such sale, lease or exchange, and this fact is

set forth as a matter of public record by the geverning-body-of the-governmental-agency
or-by-the-administrative-head-thereef {School Board or Superintendent};

the publication of official notices;

an officer or employee whose sole personal interest in a contract with the governmental
agency is by reason of income from the contracting firm or governmental agency in
excess of $10,000 per year, provided the officer or employee or a member of his
immediate family does not participate and has no authority to participate in the
procurement or letting of such contract on behalf of the contracting firm and the officer
or employee either does not have authority to participate in the procurement or letting
of the contract on behalf of his governmental agency or he disqualifies himself as a
matter of public record and does not participate on behalf of his governmental agency
in negotiating the contract or in approving the contract;

contracts between an officer’s or employee’s governmental agency and a public service
corporation, financial institution, or company furnishing public utilities in which the
officer or employee has a personal interest provided the officer or employee
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disqualifies himself as a matter of public record and does not participate on behalf of
his governmental agency in negotiating or approving the contract;

» contracts for the purchase of goods or services when the contract does not exceed $500;

» grants or other payment under any program wherein uniform rates for, or the amounts
paid to, all qualified applicants are established solely by the administering
governmental agency;

» an officer or employee whose sole personal interest in a contract with his own
governmental agency is by reason of his marriage to his spouse who is employed by the
same agency, if the spouse was employed by such agency for five or more years prior
to marrying such officer or employee;

« employment contracts and other contracts entered into prior to August 1,1987, provided
such contracts were in compliance with the Virginia Conflict of Interests Act (or the
Comprehensive Conflict of Interests Act)at the time of their formation and thereafter.
Those contracts shall continue to be governed by the provisions of the appropriate prior
Act. The employment by the same governmental agency of an officer or employee and
spouse or any other relative residing in the same household shall not be deemed to
create a material financial interest except when one of the persons is employed in a
direct supervisory and/or administrative position with respect to the spouse or other
relative residing in his household and the annual salary of the subordinate is $35,000 or
more.

G. Prohibited Conduct Regarding Transactions

1. Each School Board member and School Board employee who has a personal interest in a
transaction

a. shall disqualify himself from participating in the transaction if
Q) the transaction has application solely to property or a business or
governmental agency in which he has a personal interest or a business that has
a parent-subsidiary or affiliated business entity relationship with the business
in which he has a personal interest, or
(i) he is unable to participate pursuant to subdivision G.1.b, G.1.c., or G.1.d. of
this policy.

Any disqualification under this subsection shall be recorded in the School Board’s

public records. The School Board member or employee shall disclose his personal

interests as required by Va. Code § 2.2-3115E and shall not vote or in any manner act

on behalf of the School Board in the transaction. The member or employee shall not

() attend any portion of a closed meeting authorized by the Virginia Freedom
of Information Act when the matter in which he has a personal interest is
discussed; or

(i) discuss the matter in which he has a personal interest with other
governmental officers or employees at any time.
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b. may participate in the transaction if he is a member of a business, profession,
occupation, or group of three or more persons, the members of which are affected by
the transaction, and he complies with the declaration requirements of VVa. Code § 2.2-
3115 G;

C. may participate in the transaction when a party to the transaction is a client of his firm
if he does not personally represent or provide services to such client and he complies
with the declaration requirements of VVa. Code § 2.2-3115 H; or

d. may participate in the transaction if it affects the public generally, even though his
personal interest, as a member of the public, may also be affected by that transaction.

2. Disqualification under this section shall not prevent any employee having a personal
interest in a transaction in which his employer is involved from representing himself or a
member of his immediate family in such transaction provided he does not receive
compensation for such representation and provided he complies with the disqualification
and relevant disclosure requirements of this policy.

3. If disqualifications under subsection 1.a. of this section leave less than the number required
by law to act, the remaining member or members of the board shall constitute a quorum for
the conduct of business and have authority to act for the board by majority vote, unless a
unanimous vote of all members is required by law, in which case authority to act shall
require a unanimous vote of remaining members.

4. The provisions of this section shall not prevent a board member or employee from
participating in a transaction merely because such a board member or employee is a
defendant in a civil legal proceeding concerning such transaction.

H. Disclosure Requirements for School Board Members

1. School Board members file, as a condition of assuming office, a disclosure statement of

their personal interests and other information as is speeified-on-the-Statement-of Economic
Interestsform-setforth-in {required on the form prescribed by the Council pursuant to}

Va Code § 2.2- 3117 and thereafter frle such statement semmnnuausfby—DeeemleeH%—fer

M M i {annually on or
before January 15} The dlsclosure forms are filed and marntarned as public records for
five years in the office of the clerk of the School Board.

2. School Board members and employees required to file the Statement of Economic
Interests who fail to file such form within the time period prescribed shall be assessed a
civil penalty of $250. The clerk of the School Board shall notify the attorney for the
Commonwealth for the locality of any School Board member’s or employee’s failure to
file the required form and the attorney for the Commonwealth shall assess and collect the
civil penalty. The clerk shall notify the attorney for the Commonwealth within 30 days of
the deadline for filing.

© 5/46 {2/17} VSBA Lynchburg City Schools Page 23



Agenda Report Attachment Item: D-4
File: BBFA

3. Any board member or employee who is disqualified from participating in a transaction
under Section G.1.a. of this policy, or otherwise elects to disqualify himself, shall
forthwith make disclosure of the existence of his interest, including the full name and
address of the business and the address or parcel number for the real estate if the interest
involves a business or real estate and such disclosure shall be reflected in the school
board's public records in the division Superintendent’s office for a period of five (5) years.

4. Any board member or employee who is required to disclose his interest under Section
G.1.b. of this policy shall declare his interest by stating:

* the transaction involved,

» the nature of the board member's or employee’s personal interest affected by the
transaction;

» that he is a member of a business, profession, occupation, or group the members of
which are affected by the transaction; and

» that he is able to participate in the transaction fairly, objectively, and in the public
interest.

The board member or employee shall either make his declaration orally to be recorded in
written minutes of the board or file a signed written declaration with the clerk of the board,
who shall, in either case, retain and make available for public inspection such declaration
for a period of five years from the date of recording or receipt. If reasonable time is not
available to comply with the provisions of this subsection prior to participation in the
transaction, the board member or employee shall prepare and file the required declaration
by the end of the next business day. The board member or employee shall also orally
disclose the existence of the interest during each School Board meeting at which the
transaction is discussed and such disclosure shall be recorded in the minutes of the
meeting.

5. A board member or employee who is required to declare his interest pursuant to
subdivision G.1.c. of this policy shall declare his interest by stating

(i) the transaction involved,

(if) that a party to the transaction is a client of his firm;

(iii) that he does not personally represent or provide services to the client; and

(iv) that he is able to participate in the transaction fairly, objectively, and in the
public interest.

The board member or employee shall either make his declaration orally to be recorded in
written minutes of the board or file a signed written declaration with the clerk of the board
who shall, in either case, retain and make available for public inspection such declaration
for a period of five years from the date of recording or receipt. If reasonable time is not
available to comply with the provisions of this subsection prior to participation in the
transaction, the board member or employee shall prepare and file the required declaration
by the end of the next business day.
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. Advisory Opinions

School Board members or employees subject to the Act may seek written opinions
regarding the Act from the local Commonwealth’s attorney; the local city attorney; or the Council.
Good faith reliance on any such written opinion of the Commonwealth’s attorney or the Council
bars prosecution for a knowing violation of the Act provided the opinion was made after a full
disclosure of the facts. An opinion of the city attorney may be introduced at trial as evidence that
the School Board member or employee did not knowingly violate the Act.

Adopted: June 4, 2013
Revised: December 16, 2014
Revised: May 22, 2015
Revised: August 18, 2015
Revised: April 19, 2016
Revised: July 12, 2016

Legal Ref.:  Code of Virginia, 1950, as amended, 88 2.2-3101, 2.2-3102, 2.2-3103, 2.2-3103.2,
2.2-3104.1, 2.2-3108, 2.2-3109, 2.2-3110, 2.2-3112, 2.2-3115, 2.2-3119 and 2.2-

3124,

Cross Ref.:  CBCA Disclosure Statement Required of Superintendent
{GAH School Employee Conflict of Interests}
GCCB Employment of Family Members
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GUIDANCE AND COUNSELING PROGRAM

School Guidance and Counseling Services

Each school provides the following guidance and counseling services to all students:

e Academic guidance which assists students and their parents to acquire knowledge of
the curricula choices available to students, to plan a program of studies, to arrange
and interpret academic testing and to seek post-secondary academic opportunities.

e Career guidance which helps students to acquire information and plan action about
work, jobs, apprenticeships and post-secondary educational and career opportunities.

e Personal/social counseling which assists a student to develop an understanding of
themselves, the rights and needs of others, how to resolve conflict and to define
individual goals, reflecting their interests, abilities and aptitudes. Information and
records of personal/social counseling will be kept confidential and separate from a
student's educational records and not disclosed to third parties without prior parental
consent or as otherwise provided by law. Parents may elect, by notifying their child’s
school in writing, to have their child not participate in personal/social counseling.

No student is required to participate in any counseling program to which the student's
parents object.

The guidance and counseling program does not include the use of counseling techniques
which are beyond the scope of the professional certification or training of counselors, including
hypnosis, or other psychotherapeutic techniques that are normally employed in medical or
clinical settings and focus on mental illness or psychopathology.

Parents are notified annually about the counseling programs which are available to their
children. The notification will include the purpose and general description of the programs,
information regarding ways parents may review materials to be used in guidance and counseling
programs at their child's school and information about the procedures by which parents may limit
their child's participation in such programs.

Employment Counseling and Placement Services

The School Board provides to secondary students employment counseling and placement
services to furnish information relating to the employment opportunities available to students
graduating from or leaving the schools in the school division. Such information includes all types
of employment opportunities, including, but not limited to, apprenticeships, the military, career
education schools and the teaching profession. In providing such services, the School Board
consults and cooperates with the Virginia Employment Commission, the Department of Labor
and Industry, local business and labor organizations and career schools.

{If the School Board provides access to one or more of its high schools and contact with
such high school’s student body or other contact with its high school students during a school or
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school division-sponsored activity to persons or groups for occupational, professional or
educational recruitment, it provides equal access on the same basis to official recruiting
representatives of the military forces of the Commonwealth and the United States.

Academic and Career Plans

Schools develop a personal Academic and Career Plan for each seventh-grade student
with completion by the fall of the student’s eighth-grade year. Plans are developed for students
who transfer from other than a Virginia public school into the eighth grade as soon as
practicable following enrollment. Students who transfer into a Virginia public school after their
eighth-grade year have an Academic and Career Plan developed upon enrollment.

The components of the Plan include, but are not limited to, the student's program of
study for high school graduation and a postsecondary career pathway based on the student's
academic and career interests.

The Academic and Career Plan is developed in accordance with guidelines established
by the Board of Education and signed by the student, student’s parent or guardian and school
official(s) designated by the principal. The Plan is included in the student's record and is
reviewed and updated, if necessary, before the student enters the ninth and eleventh grades. The
school meets its obligation for parental involvement if it makes a good faith effort to notify the
parent or guardian of the responsibility for the development and approval of the Plan.}

Adopted: February 18, 2014
Revised: May 6, 2014

Legal Refs.:  Code of Virginia, 1950, as amended, §{§ 22.1-130.1,} 22.1-209.
{8 VAC 20-131-140.}
8 VAC 20-620-10.

Cross Ref.: IGAD Career and Technical Education
JO Student Records
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STUDENT CONDUCT ON SCHOOL BUSES

Students are required to conduct themselves on school buses in a manner consistent with
established standards for classroom behavior.

The school principal may suspend or revoke the riding privileges of students and/or take
other disciplinary actions for students who are disciplinary problems on the bus. Parents (or
guardians) of children whose behavior and misconduct on school buses violates the Student
Code of Conduct or otherwise endangers the health, safety and welfare of other riders shall be
notified that their child/children face the loss of school bus riding privileges and/or other
disciplinary actions.

If a student’s riding privileges are suspended or revoked, the student’s parents are
responsible for seeing that the student gets to and from school safely.

The bus driver and/or bus assistant is responsible for maintaining the orderly behavior of
students on school buses and shall report misconduct to the student's principal and provide a
copy of the report to the transportation office.

Adopted: July 12, 2016

Legal Ref.:  Code of Virginia, 1950 as amended, §§ 22.1-78, 22.1-176, 22.2-181;

22.1-293(B),(B) {22.1-293}.
Cross Refs.:  {CLA Reporting Acts of Violence and Substance Abuse}
EEA Student Transportation Services
JFC Student Conduct
JFC-R Standards of Student Conduct
{JFCD Weapons in School
JGD/JGE Student Suspension/Expulsion
JGDA Disciplining Students with Disabilities
KGC Use of Tobacco and Electronic Cigarettes on School Premises}
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STUDENT RECORDS
Generally

The Lynchburg City School Board maintains accurate and complete records for every
student enrolled in the public schools in accordance with all federal and state laws.

The Superintendent and/or his designee(s) is responsible for the collection of data, record
maintenance and security, access to, and use of records, confidentiality of personally identifiable
information, dissemination of information from records, and destruction of records, including the
destruction of personally identifiable information regarding a student with a disability at the
request of the parents. The Superintendent also provides for notification of all school division
personnel of policy and procedures for management of education records and notification of
parents and students of their rights regarding student records, including the right to obtain, upon
request, a copy of this policy.

Definitions

For the purposes of this policy, the Lynchburg City Schools uses the following
definitions.

Authorized representative — any entity or individual designated by a state or local
educational authority or an agency headed by an official listed in 34 CFR § 99.31(a)(3) to
conduct, with respect to federal- or state-supported education programs, any audit or evaluation,
or any compliance or enforcement activity in connection with federal legal requirements that
relate to these programs.

Directory information - information contained in a student’s education record that would
not generally be considered harmful or an invasion of privacy if disclosed. Directory
information may include information such as the student’s name, address, telephone listing,
electronic mail address, photograph, date and place of birth, major field of study, grade level,
enrollment status, dates of attendance, participation in officially recognized activities and sports,
weight and height of members of athletic teams, degrees, honors, and awards received, and the
most recent educational institution attended. Directory information may not include the
student’s social security number. Directory information may include a student identification
number or other unique personal identifier used by a student for accessing or communicating in
electronic systems if the identifier cannot be used to gain access to education records except
when used in conjunction with one or more factors that authenticate the user’s identity, such as a
personal identification number, password, or other factor known or possessed only by the
authorized user or a student ID number or other unique personal identifier that is displayed on a
student 1D badge, if the identifier cannot be used to gain access to education records except when
used in conjunction with one or more factors that authenticate the user’s identity such as a PIN or
password or other factor known or possessed only by the authorized user.

Early childhood education program — a Head Start program or an Early Head Start
program, a state licensed or regulated child care program, or a program that serves children from
birth through age six that addresses the children’s cognitive, social, emotional, and physical
development and is a state prekindergarten program, a program under section 619 or Part C of
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the Individuals with Disabilities Education Act, or a program operated by a local educational
agency.

Education program - any program that is principally engaged in the provision of
education, including, but not limited to, early childhood education, elementary and secondary
education, postsecondary education, special education, job training, career and technical
education, and adult education, and any program that is administered by an educational agency
or institution.

Education records - any information recorded in any way including handwriting, print,
computer media, video or audiotape, film, microfilm, and microfiche maintained by the
Lynchburg City School Board or an agent of the school division which contains information
directly related to a student, except

e records that are kept in the sole possession of the maker, are used only as a personal
memory aid, and are not accessible or revealed to another person except a temporary
substitute for the maker of the record;

e records created and maintained for law enforcement purposes by the Lynchburg City
School Board’s law enforcement unit, if any. A law enforcement unit is any
individual, office, department, or division of the school division that is authorized to
enforce any local, state, or federal law, refer enforcement matters to appropriate
authorities or maintain the physical security and safety of the school division;

e inthe case of persons who are employed by the Lynchburg City School Board but
who are not in attendance at a school in the division, records made and maintained in
the normal course of business which relate exclusively to the person in his capacity as
an employee;

e records created or received after an individual is no longer in attendance and that are
not directly related to the individual’s attendance as a student;

e grades on peer-graded papers before they are collected and recorded by a teacher; and

« any electronic information, such as email, even if it contains personally identifiable
information regarding a student, unless a printed copy of the electronic information is
placed in the student’s file or is stored electronically under an individual student’s
name on a permanent and secure basis for the purpose of being maintained as an
educational record. For purposes of this policy, electronic information that exists on
a back-up server, a temporary archiving system, or on a temporary basis on a
computer is not an education record and is not considered as being maintained.

Eligible student - a student who has reached age 18.

Parent - a parent of a student, including a natural parent, a guardian, or an individual
acting as a parent in the absence of a parent or guardian.

Student - any person who is or has been in attendance at Lynchburg City Schools

regarding whom the school division maintains education records or personally identifiable
information.
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Dissemination and Maintenance of Records About Court Proceedings
Adjudications

The Superintendent shall disseminate the notice or information regarding an adjudication
of delinquency or conviction for an offense listed in Va. Code § 16.1-260.G. contained in a
notice received pursuant to Va. Code § 16.1-305.1 to school personnel responsible for the
management of student records and to other relevant school personnel, including, but not limited
to, the principal of the school in which the student is enrolled. The principal shall further
disseminate such information to licensed instructional personnel and other school personnel who
(1) provide direct educational and support services to the student and (2) have a legitimate
educational interest in such information.

A parent, guardian, or other person having control or charge of a student, and, with
consent of a parent or in compliance with a court order, the court in which the disposition was
rendered, shall be notified in writing of any disciplinary action taken with regard to any incident
upon which the adjudication of delinquency or conviction for an offense listed in subsection G of
Va. Code 8 16.1-260 was based and the reasons therefor. The parent or guardian shall also be
notified of his or her right to review, and to request an amendment of, the student's scholastic
record.

Every notice of adjudication of delinquency or conviction for an offense listed in
subsection G of Va. Code § 16.1-260 received by a superintendent, and information contained in
the notice, which is not a disciplinary record as defined in Board of Education regulations, shall
be maintained by him and by any others to whom he disseminates it, separately from all other
records concerning the student. However, if the school administrators or the School Board takes
disciplinary action against a student based upon an incident which formed the basis for the
adjudication of delinquency or conviction for an offense listed in subsection G of Va. Code §
16.1-260, the notice shall become a part of the student’s disciplinary record.

Petitions and Reports

The Superintendent shall not disclose information contained in or derived from a notice
of petition received pursuant to Va. Code 8 16.1-260 or report received pursuant to Va. Code §
66-25.2:1 except as follows:

o If the juvenile is not enrolled as a student in a public school in the division to which
the notice or report was given, the superintendent shall promptly so notify the intake
officer of the juvenile court in which the petition was filed or the Director of the
Department which sent the report and may forward the notice of petition or report to
the superintendent of the division in which the juvenile is enrolled, if known.

e Prior to receipt of the notice of disposition in accordance with VVa. Code § 16.1-305.1
the superintendent may disclose the fact of the filing of the petition and the nature of
the offense to the principal of the school in which the student is enrolled if the
superintendent believes that disclosure to school personnel is necessary to ensure the
physical safety of the student, other students, or school personnel within the division.
The principal may further disseminate the information regarding a petition, after the
student has been taken into custody, whether or not the child has been released, only
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to those students and school personnel having direct contact with the student and need
of the information to ensure physical safety or the appropriate educational placement
or other educational services.

o If the Superintendent believes that disclosure of information regarding a report
received pursuant to Va. Code § 66-25.2:1 to school personnel is necessary to ensure
the physical safety of the student, other students, or school personnel, he may disclose
the information to the principal of the school in which the student is enrolled. The
principal may further disseminate the information regarding such report only to
school personnel as necessary to protect the student, the subject or subjects of the
danger, other students, or school personnel.

Annual Notification

The school division annually notifies parents and eligible students of their rights under

the Family Educational Rights and Privacy Act (FERPA) including

« the right to inspect and review the student’s education records and the procedure for
exercising this right;

« the right to request amendment of the student’s education records that the parent
believes to be inaccurate, misleading or in violation of the student’s privacy rights
and the procedure for exercising this right;

« the right to consent to disclosures of personally identifiable information contained in
the student’s education records, except to the extent that FERPA authorizes disclosure
without consent;

« the type of information designated as directory information and the right to opt out of
release of directory information;

« that the school division releases records to other institutions that have requested the
records and in which the student seeks or intends to enroll or is already enrolled so
long as the disclosure is for purposes related to the student’s enrollment or transfer;

« the right to opt out of the release of the student’s name, address, and phone number to
military recruiters or institutions of higher education that request such information;

« aspecification of the criteria for determining who constitutes a school official and
what constitutes a legitimate educational interest; and

« the right to file complaints with the Family Policy Compliance Office in the United
States Department of Education concerning the school division’s alleged failure to
comply with FERPA.

Procedure to Inspect Education Records

Parents of students or eligible students may inspect and review the student's education
records within a reasonable period of time, which shall not exceed 45 days, and before any
meeting regarding an IEP or hearing involving a student with a disability. Further, parents have
the right to a response from the school division to reasonable requests for explanations and
interpretations of the education record.

Parents or eligible students should submit to the student's school principal a written
request which identifies as precisely as possible the record or records he or she wishes to inspect.

The principal (or appropriate school official) will make the needed arrangements for
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access as promptly as possible and notify the parent or eligible student of the time and place
where the records may be inspected.

When a record contains information about students other than a parent's child or the
eligible student, the parent or eligible student may not inspect and review the portion of the
record which pertains to other students.

Copies of Education Records

The Lynchburg City Schools will not provide a parent or eligible student a copy of the
student's education record unless failure to do so would effectively prevent the parent or eligible
student from exercising the right to inspect and review the records.

Fees for Copies of Records

The fee for official transcripts is $3 each. There is a $2 fee for each copy of information
from student records for purposes other than transcripts. This includes information for the DMV
and Social Security, and graduation verification for employment or a copy of the immunization
record. For other than the above, the actual cost of copying time and postage will be charged.
The Lynchburg City Schools does charge for search and retrieval of the records. The Lynchburg
City Schools does not charge a fee for copying an Individualized Education Plan (IEP) or for a
copy of the verbatim record of a hearing conducted in accordance with the State Board of
Education's Regulations Governing Special Education Programs for Children with Disabilities in
Virginia.
Types, Locations, and Custodians of Education Records

The school maintains a scholastic record for each enrolled student, which is stored in a
secure central location under the supervision of the principal of the school at which the student is

enrolled, during enrollment and for up to one year after leaving the division. Records for
students no longer enrolled are forwarded to the registrar in the School Administration Building.

The following is a list of the types of records that the Lynchburg City Schools maintain,
their locations, and their custodians.

Types

Location

Custodian

Directory Information

Individual School

Principal/Designee

Health Information

Individual School

Principal/Designee

Academic History/ Standardized
Test Scores

Individual School

Principal/Designee

Student Discipline Information

Individual School

Principal/Designee

Attendance

Individual School

Principal/Designee

Special Education

Individual School

Principal/Designee
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Disclosure of Education Records

The Lynchburg City Schools discloses education records or personally identifiable

information contained therein only with the written consent of the parent or eligible student
except as authorized by law. Exceptions which permit the school division to disclose education
record information without consent include the following.

1.

To school officials who have a legitimate educational interest in the records.
hool official is:

{A school official is a person employed by the division such as a teacher, teacher’s
aide, administrator, school nurse, counselor or support staff; a person serving on the
School Board; a guidance counselor intern or psychologist intern; a student teacher; a
person, organization or company with whom the division has contracted to perform an
institutional service or function such as an attorney, auditor, consultant or therapist;
or a third party website operator who has contracted with the division or its agent to
provide online programs for the benefit of students.

A school official has a legitimate educational interest if the official needs to review the
student’s education record in order to fulfill the school official’s professional
responsibility on behalf of the division.}

To officials of another school, school system, or institution of postsecondary education
where the student seeks or intends to enroll or where the student is already enrolled so
long as the disclosure is for purposes related to the student’s enrollment or transfer.

v, for a heart hall I 1l A
To certain officials of the U.S. Department of Education, the United States Attorney
General, the Comptroller General, and state educational authorities, in connection with
certain state or federally supported education programs and in accordance with applicable
federal regulations.
In connection with a student's request for or receipt of financial aid as necessary to
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determine the eligibility, amount, or conditions of the financial aid, or to enforce the

terms and conditions of the aid.

For the purpose of furthering the ability of the juvenile justice system to effectively serve

the pupil prior to adjudication. The principal or his designee may disclose identifying

information from a pupil's scholastic record to state or local law-enforcement or
correctional personnel, including a law-enforcement officer, probation officer, parole
officer or administrator, or a member of a parole board, seeking information in the course
of his duties; an officer or employee of a county or city agency responsible for protective
services to children, as to a pupil referred to that agency as a minor requiring
investigation or supervision by that agency; attorneys for the Commonwealth, court
services units, juvenile detention centers or group homes, mental and medical health
agencies, state and local children and family service agencies, and the Department of

Juvenile Justice and to the staff of such agencies. Prior to disclosure of any such

scholastic records, the persons to whom the records are to be disclosed shall certify in

writing to the principal or his designee that the information will not be disclosed to any
other party, except as provided under state law, without the prior written consent of the
parent of the pupil or by such pupil if the pupil is eighteen years of age or older.

To organizations conducting studies for, or on behalf of, educational agencies or

institutions to develop, validate or administer predictive tests; administer student aid

programs; or improve instruction. The studies must be conducted in a manner that does
not permit personal identification of parents and students by individuals other than
representatives of the organization that have legitimate interests in the information. The
information must be destroyed when it is no longer needed for the purposes for which the
study was conducted. The School Board must enter into a written agreement with the
organization conducting the study which

« specifies the purpose, scope, and duration of the study or studies and the information
to be disclosed;

e requires the organization to use personally identifiable information from education
records only to meet the purpose or purposes of the study stated in the written
agreement;

e requires the organization to conduct the study in a manner that does not permit
personal identification of parents and students by anyone other than representatives of
the organization with legitimate interests; and

e requires the organization to destroy all personally identifiable information when the
information is no longer needed for the purposes for which the study was conducted
and specifies the time period in which the information must be destroyed.

To accrediting organizations to carry out their functions.

To parents of an eligible student who claim the student as a dependent for income tax

purposes.

To the entities or persons designated in judicial orders or subpoenas as specified in

FERPA.

To appropriate parties in connection with an emergency if knowledge of the information

is necessary to protect the health or safety of the student or other individuals. If the

school division releases information in connection with an emergency, it will record the
following information:

« the articulable and significant threat to the health or safety of a student or other
individuals that formed the basis for the disclosure; and

« the parties to whom the division disclosed the information.
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11.  To an agency caseworker or other representative of a state or local child welfare agency
or tribal organization who has the right to access a student's case plan when such agency
or organization is legally responsible for the care and protection of the student.

12. Directory information so designated by the school division.

13.  When the disclosure concerns sex offenders and other individuals required to register
under section 170101 of the Violent Crime Control and Law Enforcement Act of 1994,
42 U.S.C. 8 14071, and the information was provided to the division under 42 U.S.C. §
14071 and applicable federal guidelines.

The school division will use reasonable methods to identify and authenticate the identity
of parents, students, school officials, and any other parties to whom it discloses personally
identifiable information from education records.

Unauthorized Disclosure of Electronic Records

In cases in which electronic records containing personally identifiable information are
reasonably believed to have been disclosed in violation federal or state law applicable to such
information, the school division shall notify, as soon as practicable, the parent of any student
affected by such disclosure, except as otherwise provided in Va. Code 8§ 32.1-127.1:05 or 18.2-
186.6. Such notification shall include the (i) date, estimated date, or date range of the disclosure;
(ii) type of information that was or is reasonably believed to have been disclosed; and (iii)
remedial measures taken or planned in response to the disclosure.

Disclosure to Federal Agencies

Notwithstanding any other provision of law or policy, no member or employee of the
Lynchburg City School Board will transmit personally identifiable information, as that term is
defined in FERPA and related regulations, from a student's record to a federal government
agency or an authorized representative of such agency except as required by federal law or
regulation.

Disclosure of Information Relating to Home Instructed Students

Neither the Superintendent nor the School Board shall disclose to the Department of
Education or any other person or entity outside of the local school division information that is
provided by a parent or student to satisfy the requirements of Policy LBD Home Instruction or
subdivision B 1 of VVa. Code § 22.1-254. Nothing in this policy prohibits the Superintendent
from notifying the Superintendent of Public Instruction of the number of students in the school
division receiving home instruction.

Audit or Evaluation of Education Programs

Authorized representatives of the Comptroller General of the United States, the Attorney
General of the United States, the federal Secretary of Education, and state and local educational
authorities may have access to education records in connection with an audit or evaluation of
federal- or state- supported education programs, or for the enforcement of or compliance with
federal legal requirements that relate to those programs.
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Any authorized representative other than an employee must be designated by a written

agreement which

o designates the individual or entity as an authorized representative;

o specifies the personally identifiable information to be disclosed, specifies that the
purposes for which the personally identifiable information is disclosed to the
authorized representative is to carry out an audit or evaluation of federal- or state-
supported education programs, or to enforce or comply with federal legal
requirements that relate to those programs; and specifies a description of the activity
with sufficient specificity to make clear that the work falls within the exception of 34
CFR 8 99.31(a)(3) including a description of how the personally identifiable
information will be used;

e requires the authorized representative to destroy personally identifiable information
when the information is no longer needed for the purpose specified,;

o specifies the time period in which the information must be destroyed; and

« establishes policies and procedures, consistent with FERPA and other federal and
state confidentiality and privacy provisions, to protect personally identifiable
information from further disclosure and unauthorized use, including limiting use of
personally identifiable information to only authorized representatives with legitimate
interests in the audit or evaluation of a federal- or state-supported education program
or for compliance or enforcement of federal legal requirements related to such
programs.

Military Recruiters and Institutions of Higher Learning

The Lynchburg City Schools wit-previde {provides}, on request made by military
recruiters or an institution of higher education, access to secondary school students’ names,
addresses, and telephone listings {unless a parent or eligible student has submitted a written
request that the student’s name, address and telephone listing not be released without the prior
written consent of the parent or eligible student}.

{complies} with any request.

The school division wi-provide {provides} military recruiters the same access to
secondary school students as is provided generally to post-secondary educational institutions or
to prospective employers of those students.

Record of Disclosure

The Lynchburg City Schools maintains a record, kept with the education records of each
student, indicating all individuals (except school officials who have a legitimate educational
interest in the records), agencies, or organizations which request or obtain access to a student’s
education records. The record will indicate specifically the legitimate interest the party had in
obtaining the information. The record of access will be available only to parents, to the school
official and his assistants who are responsible for the custody of such records, and to persons or
organizations which audit the operation of the system.
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The requirements related to records of disclosure stated above do not apply to disclosures
made pursuant to an ex parte order issued by a court at the request of the United States Attorney
General (or any federal officer or employee, in a position not lower than an Assistant Attorney
General, designated by the Attorney General) seeking to collect education records relevant to an
authorized investigation or prosecution of international terrorism as defined in 18 U.S.C. § 2331
or other acts listed in 18 U.S.C. § 2332b(g)(5)(B).

Personal information will only be transferred to a third party on the condition that such
party will not permit any other party to have access to such information without the written
consent of the parents of the student. If a third party permits access to information, or fails to
destroy information, the division will not permit access to information from education records to
that third party for a period of at least five years.

Directory Information

The Lynchburg City School Board notifies parents and eligible students at the beginning
of each school year what information, if any, it has designated as directory information, the right
to refuse to let the division designate any or all of such information as directory information, and
the period of time to notify the division, in writing, that he or she does not want any or all of
those types of information designated as directory information. The notice may specify that
disclosure of directory information will be limited to specific parties, for specific purposes, or
both. If the School Board specifies that disclosure of directory information will be so limited,
the disclosures of directory information will be limited to those specified in the public notice.

Parents and eligible students may not use the right to opt out of directory information
disclosures to 1) prevent disclosure of the student’s name, identifier, or institutional email
address in a class in which the student is enrolled; or 2) prevent an educational agency or
institution from requiring the student to wear, to display publicly, or to disclose a student ID card
or badge that exhibits information designated as directory information and that has been properly
designated as directory information.

Student directory information is defined to include the following:

e Student’s name

e Names of student’s parents or guardians

e Address

o Telephone listing

e Electronic mail address

e Photograph

o Date and place of birth

e Major field of study

o Dates of attendance

e Grade level

« Participation in officially recognized activities and sports
e Weight and height of members of athletic teams

o Degrees, honors, and awards received

e The most recent educational agency or institution attended
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o Classroom assignments and teachers

Correction of Education Records

The procedures for the amendment of records that a parent or eligible student believes to

be inaccurate are as follows.

1.

Parents or the eligible student must request in writing that the Lynchburg City Schools
amend a record. In so doing, they should identify the part of the record they want changed
and specify why they believe it is inaccurate, misleading or in violation of the student's
privacy or other rights.

Lynchburg City Schools shall decide whether to amend the record in accordance with the
request within a reasonable period of time. If it decides not to comply, the school division
shall notify the parents or eligible student of the decision and advise them of their right to a
hearing to challenge the information believed to be inaccurate, misleading, or in violation of
the student's rights.

Upon request, Lynchburg City Schools shall arrange for a hearing, and notify the parents or
eligible student, reasonably in advance, of the date, place, and time of the hearing. The
hearing shall be held within a reasonable period of time after the request.

The parent or eligible student may, at his or her own expense, be assisted or represented by
one or more individuals of his or her own choice, including an attorney.

The hearing shall be conducted by a hearing officer who is a disinterested party; however, the
hearing officer may be an official of the school division. The parents or eligible student shall
be afforded a full and fair opportunity to present evidence relevant to the issues raised in the
original request to amend the student’s education records in accordance with FERPA.
Lynchburg City Schools shall prepare a written decision which will include a summary of the
evidence presented and the reasons for the decision within a reasonable period of time after
the hearing. The decision will be based solely on the evidence presented at the hearing.

If Lynchburg City Schools decides that the information is inaccurate, misleading, or in
violation of the student's right of privacy, it shall amend (including expungement) the record
and notify the parents or eligible student, in writing, that the record has been amended.

If Lynchburg City Schools decides that the challenged information is not inaccurate,
misleading, or in violation of the student's right of privacy, it will notify the parents or
eligible student that they have a right to place in the record a statement commenting on the
challenged information and/or a statement setting forth reasons for disagreeing with the
decision. The statement will be maintained as part of the student's education records as long
as the contested portion is maintained and disclosed whenever the school division discloses
the portion of the record to which the statement relates.
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Confidentiality of HIV and Drug and Alcohol Treatment Records

The Lynchburg City Schools complies with the confidentiality requirements of Va. Code
8§ 32.1-36.1 providing for the confidentiality of records related to any test for Human
Immunodeficiency Virus (HIV). In addition, the school division maintains confidentiality of
drug and alcohol treatment records as required by federal and state law.

Adopted: July 12, 2016

Legal Refs.:

Cross Refs.:

18 U.S.C. §§ 2331, 2332b.
20 U.S.C. 881232¢, 7908.

42 U.S.C. § 290dd-2.

34 C.F.R.99.3, 99.7, 99.10, 99.20, 99.21, 99.22, 99.31, 99.32, 99.33, 99.34,

99.35, 99.36, 99.37.

Code of Virginia, 1950, as amended, 8§ 2.2-3704, 2.2-3804, 16.1-260, 16.1-
305.1, 16.1-305.2, 22.1-254.1, 22.1-287, 22.1-287.01, 22.1-287.02, 22.1-287.1,
22.1-288, 22.1-288.1, 22.1-288.2, 22.1-289, 23-2.1:3, 32.1-36.1.

8 MAGC20-131-90-

13

JEC
JEC-R
JECA
JFC
JGDA
JGD/IGE
JHCB
JHCD
{JOA
KBA-R
KBC
KNB
KP
LBD
LEB
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Guidance and Counseling Program
School Admission

School Admission

Admission of Homeless Children
Student Conduct

Disciplining Students with Disabilities
Student Suspension/Expulsion
Student Immunizations

Administering Medicines to Students
Student Transcripts}

Requests for Information

Media Relations

Reports of Missing Children

Parental Rights and Responsibilities
Home Instruction
Advanced/Alternative Courses for Credit
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{STUDENT TRANSCRIPTS

Generally

Secondary school transcripts contain information as specified by the Virginia Board of
Education.

Test Record

The Superintendent is responsible for establishing a procedure by which parents,
guardians or others with legal control of a student can elect in writing to have the student’s
test record excluded from the student transcript. The test record includes at least the highest
score earned, if applicable, on college performance-related standardized tests such as SAT and
ACT, excluding Standards of Learning (SOL) test scores.

High School Credit-Bearing Courses Taken in Middle School
For any high school credit-bearing course taken in middle school, parents may request
that grades be omitted from the student's transcript and the student not earn high school credit

for the course. The Superintendent specifies, by regulation, the deadline and procedure for
making such a request. Notice of this provision is provided to parents.

Adopted:

Legal Refs.: 8 VAC 20-131-90.
8 VAC 20-160-30.

Cross Refs.:  JO Student Records}
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Date: 04/04/17

Agenda Number: G-1

Attachments: Yes
From: Scott S. Brabrand, Superintendent
Subject: Policy IICB-R/IICC-R Guidelines for Community Resource Persons/School
Volunteers

Summary/Description:

At the request of the school board, the school administration reviewed Policy 1ICB-R/IICC-R
Guidelines for Community Resource Persons/School Volunteers. School divisions across the
state have been contacted concerning existing policies, processes, and practices that are in place
relative to background checks for volunteers and how the results of the background check affect
the individuals’ ability to volunteer. The Equity Task Force has also discussed this policy and
provided feedback to the school administration.

On March 7, 2017, the school administration presented information gathered to the school board.
Following discussion during the school board meeting, the school administration was directed to
conduct a community survey regarding the policy and to then bring that information to the school
board for further discussion. The results of the survey have been provided to the school board.
The school board will continue its discussion regarding the policy during this presentation.

Disposition: [ ] Action
X Information
[ ] Action at Meeting on:
Recommendation:
The superintendent recommends that the school board receive this agenda report as an
informational item.
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GUIDELINES FOR COMMUNITY RESOURCE PERSONS/SCHOOL VOLUNTEERS

All volunteer programs will operate under the management and supervision of the building
principal. A School Volunteer Coordinator (SVC) will be appointed from school administrative
staff by the principal to facilitate the volunteer programs.

All volunteers, except coaches, must complete the Application for VVolunteer Service. The
application is available online at http://www.lcsedu.net/community/volunteer. A volunteer
applicant will not be allowed to volunteer until the background check is complete and they have
been approved in the Raptor system. If information received from the background check of a
volunteer results in a discovery that an applicant is not suitable to serve as a volunteer in
Lynchburg City Schools, a letter will be sent from the Superintendent’s office notifying the
building principal and the potential volunteer. All volunteers serve at the discretion of the
Superintendent. Anyone convicted of a felony offense will be disqualified from volunteer
activity. Anyone convicted of a misdemeanor may be disqualified depending upon the nature
of the offense and/or volunteer activity. {However, anyone who would be disqualified as a volunteer
by virtue of their criminal record may request that the superintendent make an exception, who may grant
the exception under whatever conditions he sets, if the following conditions are met: (1) the
disqualifying conviction occurred more than 15 years before the date the exception is sought and the
criminal background check reflects no other significant convictions; (2) no conviction was for a "barrier
crime™ as that term is defined in VVa. Code Section 63.2-1719; and (3) in the sole discretion of the
superintendent the person does not present a threat to the safety or welfare of the students in the program
or activity for which the exception is sought.}

Volunteer assistant athletic coaches, and coaches paid by third party organizations, must be
screened according to the procedures for all Lynchburg City Schools employees.

Each school must conduct an orientation appropriate to the activity for its volunteers in which the
Volunteer Guidelines, the Code of Student Conduct, and policy GAB and regulation GAB-R
Acceptable Computer System Use are reviewed in depth. Chaperones should receive an
orientation before the event or trip. School VVolunteer Coordinators should emphasize that these
guidelines are being provided for reasons of safety, protection, and uniformity. Among other
things, volunteers should understand that it is the supervising teacher who will take necessary
disciplinary action against a student, and not the volunteer.

Definitions
Traditional Volunteer: any individual or group of individuals, who, of their own free will,
contribute goods or services to any Lynchburg City schools without pay or regard for their own

personal gain.

Regular Service Volunteer: persons working on a regular basis at scheduled times and at
regularly scheduled tasks.
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Occasional Service Volunteer: individuals or groups of residents who provide a one-time or
occasional task.

School Volunteer Coordinator (SVC): a staff member from a LCS school with the
responsibility, among other things, of coordinating volunteer services for a school. This

responsibility may not be delegated to a non-employee or a teacher. VVolunteer
Guidelines

The following responsibilities and expectations will apply to all Lynchburg City School
volunteers:

1.

10.

The volunteer will operate only under the direct supervision of the principal or
his/her designee.

The volunteer must be willing to accept direction and supervision from school staff.

The volunteer may provide assistance to students as directed by the appropriate
school supervisor but may not do the work for the students.

The volunteer must treat students with fairness, honesty, patience, and kindness.

The volunteer must set a good example by being courteous and respectful of students
and staff.

The volunteer must be knowledgeable of classroom rules and practices and
emergency procedures. He or she must be familiar with the VVolunteer Guidelines
and the Code of Student Conduct.

The volunteer will report discipline issues to the appropriate staff member
immediately.

The volunteer will respect the privacy of students and school staff and will not
divulge confidential information.

Volunteers may not bring any children with them when volunteering.

The volunteer agrees to follow the School Board's policy GAB & regulation GAB-
RAcceptable Computer System Use.

Approved: August 18, 2015
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Date: 04/04/17

Agenda Number: G-2

Attachments: No

From: Scott S. Brabrand, Superintendent
Anthony E. Beckles, Sr., Chief Financial Officer

Subject: RFP 2017-030: LCS HR and Finance Software
Summary/Description:

RFP 2017-030 was issued on October 17, 2016, for a replacement HR and Finance software
system. Five responses were received and reviewed.

Vendor Implementation Cost \ Yearly Cost Total Year 1
1 | Weidenhammer — Alio $180,575 $69,939 $250,514
2 | K12 Enterprise $358,500 $81,140 $466,640
3 | Keystone $195,254 $43,870 $239,124
4 | *SunGard — subscription model $86,390 $108,879 * $195,2690
5 | *SunGard - license model $86,390 $56,626 * $143,016
6 | Tyler $175,325 $48,583 $223,908

* Did not include travel and living expenses

The following rubric was used to select the top two vendors for an onsite demonstration:

1. The degree of functional match to LCS requirements - 25 percent

2. Experience working with K12 in Virginia - 20 percent

3. Offeror's capability and skills to perform the services required - 20 percent
4. Services to be provided by the offeror - 15 percent

5. Price - 10 percent

6. Ability to meet LCS timeline — 10 percent

K12 Enterprise and Weidenhammer Systems, Alio received the highest totals and were selected

for an onsite demonstration of their product. After a full day for each product demonstration,
Weidenhammer Systems, Alio was selected by 17 to 2 vote.
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Date: 04/04/17

Agenda Number: G-2

Attachments: No

The school administration recommends entering into a contract with Weidenhammer Systems
Corporation in the amount of $320,543. This will cover the implementation and first two years of
support.

Disposition: [X] Action

[ ] Information

[ ] Action at Meeting on:
Recommendation:

The superintendent recommends that the school board authorize the school administration to
enter into a contract with Weidenhammer Systems Corporation in the amount of $320,543
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Date: 04/04/17

Agenda Number: G-3

Attachments: Yes

From: Scott S. Brabrand, Superintendent
John C. McClain, Assistant Superintendent for Student Learning and Success

Subject: Lynchburg City School Board Policy Updates (Admission and School Requests)
Summary/Description:

The school administration has reviewed policies and regulations relative to non-resident student
admission, employee student tuition waivers, and attendance areas and recommends revisions

and updates to JEC-R School Admission. The policy revisions have been reviewed by legal
counsel. The policy revisions appear as an attachment to this agenda report.

Disposition: [X] Action
[ ] Information
[ ] Action at Meeting on:
Recommendation:
The superintendent recommends that the school board approve revisions to Policy JEC-R School
Admission.

Page 47



Agenda Report Attachment Item: G-3

File: JEC-R

SCHOOL ADMISSION

No person is charged tuition for admission or enrollment in the Lynchburg City Schools,
whether on a full-time or part-time basis, who is eligible for admission under Policies JEC School
Admission or JECA Admission of Homeless Children. School officials do not inquire into the
student’s citizenship or B, C or D visa status in determining eligibility for tuition-free enrollment
in the Lynchburg City Schools.

However, the school division may admit and charge tuition to a student who:

A

B.

Is a resident of the school division but not of school age;

Is of school age and not a resident of Virginia but is temporarily living with a
nonparent who resides within the school division;

Is of school age and resides beyond the boundaries of Virginia but near thereto in a
state or the District of Columbia which grants equal attendance privileges to residents
of the Commonwealth;

Is of school age and resides on a military or naval reservation located wholly or partly
within the geographical boundaries of the school division, is not a domiciled resident
of the Commonwealth of Virginia, and is a student for whom federal funds provided
under Public Law 874 of 1950, commonly known as Impact Aid, fund less than 50
percent of the total per capita cost of education in Lynchburg City Schools exclusive
of capital outlay and debt service; such students shall be eligible for interscholastic
programs immediately upon enrollment, provided that such persons (i) satisfy all other
requirements for eligibility and (ii) are dependents of a military service member
required by the military to live on the military installation as evidenced by a statement
on command letterhead signed by, or by direction of, the service member's
commanding officer;

Is of school age and attending a school in the division pursuant to a foreign student
exchange program approved by the School Board;

Is a resident of the Commonwealth but not of the school division (i.e. non-resident),
except as provided in Policy JEC School Admission;

Is of school age and was enrolled in a public school within the division as a domiciled
resident of the Commonwealth, and has been required as a result of military or federal
orders issued to their parents to relocate and reside on federal property in another state
or the District of Columbia, where such state or the District of Columbia is contiguous
to the school division; or

Is of school age and residing within the school division, and is enrolled in summer
programs other than remediation required under Va. Code § 22.1-253:13.1, or is

Lynchburg City Schools
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enrolled in local initiatives or programs not required by the Standards of Quality or the
Standards of Accreditation.

Eligibility for consideration does not signify acceptance of the admission application of a
student. Each application for admission will be considered on an individual basis. The residency
of persons in the above categories who reside in housing or temporary shelter, or on property
located in multiple jurisdictions, shall be determined in the manner set forth in Policy JEC School
Admission.

Foreign students in an F-1 immigration status or who obtain F-1 student visas are not
admitted in the division’s elementary schools or publicly funded adult education programs. Such
students may be admitted, for a period up to twelve months, in the division’s secondary schools
only if they pre-pay the full, unsubsidized per capita cost of the education.

Non-Resident Students (unless the child of an employee)

Nonresident students will be admitted to Lynchburg City Schools on a space-available
basis and contingent upon a review of the student’s scholastic record. Nonresident students will
be subject to all selection and placement procedures established by the school division for
resident students. Admission to the Lynchburg City Schools is not assumed to be continuous
from one year to the next. Parents/guardians must submit an application each year.

Nonresident students are not eligible to apply to attend the pre-kindergarten program.
Nonresident students must be enrolled in the Lynchburg City Schools for a minimum of one
academic year prior to being eligible to attend one of the schools for innovation, the Gifted
Opportunities Center, Early College Program, XLR8 (STEM) Academy, or the Central Virginia
Governor’s School for Science and Technology, and will be placed on a space-available basis.
Nonresident students seeking admission to one of the schools for innovation at the Kindergarten
level may apply without meeting the minimum one-year-enrollment requirement. Requests for
one of these programs are considered only if space is available after considering all applications of
resident students.

Nonresident students who are already enrolled in one of these programs enreHed-in-the-
diviston at the time this regulation is approved by the Board may continue in that program.
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School-Admission— Children of LCS Employees who are Residents of Lynchburg City

A parent or guardian who is a resident of the City of Lynchburg and an employee of the
Lynchburg City Schools may enroll or request a transfer of their child to anether a school in the
division other than the school zoned for their residence. Approval of any request is diseretionary
and based upon the prineipal’s—+recommendation-and-availability of space in the new requested
school and a review of the student’s attendance, behavior, and academic effort. School
reassignments will be valid for a period of one year. Parent/guardian employees must reapply
for consideration annually. Transportation to the school outside of the zoned school is not
provided.

If the requested school is a School for Innovation, the parent would request admission for
the student in the same manner as any parent who is not an employee and would not receive any
preference over other resident students.

If the employee works at the requested school, the student may be admitted in a manner
similar to a student who lives in the school zone. This also applies to Schools for Innovation.

Children of LCS Employees Who are Not Residents of Lynchburg City

A parent or guardian who is not a resident of the City of Lynchburg but is an employee of
the Lynchburg City Schools may request to enroll their child in a school in the division. Approval
of any request is based upon the availability of space in the requested school and a review of the
student’s attendance, behavior, and academic effort. School reassignments will be valid for a
period of one year. Parent/guardian employees must reapply for consideration annually.
Transportation to the school is not provided.

The parent may not request to enroll in a School for Innovation except as space is
available, as is described for a non-resident student whose parent is not an employee.

If the employee works at the requested school, the student may be admitted without
regard to current available space. This also applies to Schools for Innovation.

There is no charge for a student who is a non-resident if the parent is an employee unless the
student attends a program that requires extra costs (e.g. a School for Innovation) or receives additional
services beyond the general education program.
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Conditions for Removal of a Student from a Requested School

If a student is not meeting expectations for attendance, behavior, or academic effort, the
school shall meet with the parent to collaboratively determine causes that could be addressed and
establish a plan and expectations going forward. A written summary of this meeting, plan, and
expectations shall be provided to the parent. If improvement is not made and expectations are not
met, another meeting and summary should occur. If, after two meetings and written follow-ups the
areas of concern did not improve to meet expectations, the principal may request that the student be
removed from the school by contacting the Superintended or designee. If the cause for concern is a
significant behavior event, including the severity of a short-term suspension or more, the principal
may request removal immediately. The matter will then be reviewed by the division’s discipline
coordinator in alignment with discipline policies.

If a student is removed from the requested school, the transition to the student's zoned school should
occur to minimize the impact on the student, such as at the end of the school year when possible,
and if not, preferably at a natural break during the school year. Additionally, communication with
the receiving school should occur at the earliest possible time to facilitate a smooth transition. If the
student is attending as a non-resident student, the student will no longer be allowed to attend an
LCS school and the transition may occur sooner.

Procedure for Admission

The following procedure is followed for application and review of applications for
admission of students who are not eligible for tuition-free enrollment.

A parent or guardian of a student shall apply for admission on behalf of the student by
completing the division application. The application form contains information and agreements
including, but not limited to:

« the current legal residence of the child and the school division in which the child

is currently enrolled, if any;

« the child’s unique student identification number, if any;

« the basis for requesting admission;

- the specific building and grade level (elementary) or course offerings

(secondary) in which the student desires to be enrolled if accepted by the
division; and,

- the agreement that the student is subject to all policies, regulations and

guidelines of the school division, including the Code of Student Conduct.

During the period of time each year when applications are accepted, Superintendent’s
designee shall provide the applicant with written notification of the approval or denial of the
application within 15 days of receipt of the applications, unless otherwise specified on the
application. If the student is to be admitted, the Superintendent or Superintendent’s designee
shall notify the division which the student previously attended, if any, and make necessary
arrangements for the transfer of student records. The notification of admission shall state the
period for which the student is accepted and the subsequent conditions which could cause the
acceptance to be terminated.
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If the application is denied, the Superintendent’s designee shall notify the parent or
guardian of the right to have the transfer reviewed by sending a written request to the
Superintendent within seven calendar days. Applications denied based upon the student's
suspension, expulsion or withdrawal of admission shall be reviewed in as provided in Policy JEC

School Admission. For all other denials of admission, the Superintendent shall respond in writing
to the request for review within 10 calendar days.

Tuition Rate

Tuition fees for nonresident students will be approved by the board each year. Additional
tuition fees may be charged depending upon the program/services provided. Parents or guardians
paying tuition for multiple children during the same academic year will pay on a basis of paying
full tuition for the first child and half tuition for any other children who reside with the same
parent/guardian. A refund for any unused tuition will be made if an enrolled nonresident student
should withdraw during the school year.

Transportation

Transportation is not furnished to nonresident students except in those cases where:
« agreements between divisions specify transportation services;

- federal or state legislation mandates the provision of transportation services; or
- transportation services can be provided at no cost to the division.

Adopted: April 19, 2016

Legal Refs: 8 CFR 214.2.
Code of Virginia, 1950, as amended, 88 22.1-3, 22.1-5 and 22.1-287.02.

1999 Va. Op. Atty. Gen. 105

Cross Refs.:  JEC School Admission
JECA Admission of Homeless Children
Lynchburg City Schools
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Date: 04/04/17

Agenda Number: G-4

Attachments: Yes

From: Scott S. Brabrand, Superintendent
Anthony E. Beckles, Sr., Chief Financial Officer

Subject: Policy KBEZ Internet Privacy

Summary/Description:

The State of Virginia requires that every school division with an Internet website make its Internet
privacy policy statement conspicuously available on its website. The statement should address
things such as what information is collected, whether a “cookie” is placed on the user’'s computer

and for what purpose, and how the collected information is or will be used.

Currently, Lynchburg City Schools does not have an Internet privacy policy. Therefore, the school
administration proposes the attached Policy KBEZ Internet Privacy for review.

Disposition: [X] Action

[ ] Information

[ ] Action at Meeting on:
Recommendation:

The superintendent recommends that the school board approve Policy KBEZ Internet Privacy.
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INTERNET PRIVACY

The Lynchburg City School Board is committed to complying with the Government Data
Collection and Dissemination Practices Act and the Virginia Freedom of Information Act. The
Lynchburg City School Board does not collect unnecessary personal information by means of its
website, and collects only appropriate personal information to the extent necessary to serve its
constituents and the community.

The School Board informs the public of any personal information collected through its
website by posting the following privacy statement or a link to this privacy statement in a
conspicuous fashion at the top of the website home page:

Lynchburg City School Board
Internet Privacy Policy Statement

The following information explains the Internet Privacy Policy, which the
Lynchburg City School Board has adopted for its website. The following is
intended to explain our current Internet privacy practices, but shall not be
construed as a contractual promise. We reserve the right to amend our Internet
Privacy Policy Statement at any time without notice.

Virginia law

We protect our records in accordance with our obligations as defined by
applicable Virginia statutes, including, but not limited to, Government Data
Collection and Dissemination Practices Act and the Virginia Freedom of
Information Act and by any applicable federal laws.

Links to other websites

Our website may contain links to other public or private entities' websites,
whose privacy practices we do not control.

Information we collect

When you access our website, the routing information, and the essential and
nonessential technical information listed below, is automatically collected. No
other information is collected through our website except when you deliberately
decide to send it to us (for example, by clicking on a link to send us an e-mail).
The information you might choose to send us is listed below as "optional
information.”

Routing information: the Internet domain and Internet address of the
computer you are using.
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Essential technical information: identification of the page or service you
are requesting, type of browser and operating system you are using and
the date and time of access.

Nonessential technical information: the Internet address of the website
from which you linked directly to our website.

Optional information: when you send us an e-mail, your name, e-mail
address, and the content of your e-mail, and/or when you fill out online
forms, all the data you choose to fill in or confirm.

Cookies:

Our website places “cookies” on your computer unless your browser is set to
reject cookies. The cookies enable our website to recognize you when you
return to the website at a later date or time and enable us to personalize the
website with preferences or information you have provided during prior
sessions. The cookie information placed on your computer could include the
following: IP address, browser type, operating system, the date and time,
whether or not you have visited our website before, where you went while
visiting our website, whether or not JavaScript is enabled, and any preferences
or customization that you might have set.

How the collected information is used

Routing information is used to route the requested web page to your computer
for viewing. We send the requested web page and the routing information to our
Internet Service Provider (ISP) or other entities involved in transmitting the
requested page to you. We do not control the privacy practices of those entities.
Essential and nonessential technical information helps us respond to your
request in an appropriate format, or in a personalized manner and helps us plan
website improvement.

Optional information enables us to provide services or information tailored
more specifically to your needs or to forward your message or inquiry to
another entity that is better able to do so, and also allows us to plan website
improvements.

We may keep your information indefinitely, but we ordinarily delete the routing
information from our computer within 30 days after the web page is transmitted
and do not try to obtain any information to link it to the individuals who browse
our website. We use this routing information primarily in a statistical summary
type format to assess site content and server performance. We may share this
summary information with our business partners when needed.

: Page 55
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However, on rare occasions when a “hacker” attempts to breach computer
security, logs of routing information are retained to permit a security
investigation and in such cases may be forwarded together with any other
relevant information in our possession to the appropriate law enforcement
agency.

Optional information is retained in accordance with the Records Retention
Schedules promulgated by the Library of Virginia.

Under the Freedom of Information Act, any records in our possession at the
time of a request for information, including the collection of logs and data of a
website, may be subject to being inspected by or disclosed to members of the
public for any purpose.

Choice to provide information

There is no legal requirement for you to provide any information at our website.
However, our website will not work without routing information and the
essential technical information. Failure of your browser to provide nonessential
technical information will not prevent your use of our website but may prevent
certain features from working. Failure to provide optional information may
mean that the particular feature or service associated with that part of the web
page will not be available to you.

Comments or review
If you have questions about this privacy statement or the practices of this

website or if you choose to review or correct any information, please contact us
at lcswebmaster@Icsedu.net.

Adopted:

Legal Refs:  Code of Virginia, 1950, as amended, § 2.2-3803(B).
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Agenda Report
Date: 04/04/17

Agenda Number: H-1

Attachments: Yes

From: Scott S. Brabrand, Superintendent
John C. McClain, Assistant Superintendent for Student Learning and Success

Subject: Special Education Annual Plan/Part B, Section 611, Flow-through Application
and Section 619 Preschool Grant Applications (2017-18)

Summary/Description:

The Annual Special Education Plan is a formal agreement between the local school board and the
Virginia Board of Education for the implementation of state and federal laws and regulations related
to services mandated for students with disabilities. Accordingly, the disbursement of funds to the
school division is contingent upon school board approval of the plan.

Lynchburg City Schools will apply for $2,229,306.00 in special education Flow-through Funds for the
2017-18 school year. The application for funds for the 2017-18 school year must be approved by
the school board and submitted to the Virginia Department of Education for plan approval and
financial reimbursement. A total amount of $2,046,000.01 of this funding will be used to provide
salaries for special education staff, and $183,305.99 of the 611 Flow-through funds will be used to
provide special education and speech therapy services to parentally-placed students with disabilities
attending local private schools or are homeschooled.

The Lynchburg City Schools will also apply for $61,129.00 in Section 619 Preschool Funds for the
2017-18 school year. This funding will be used to support Hutcherson Early Learning Program as
they provide special education and related services to preschool children (ages 2-5) who have been
determined eligible for special education services. Funds provide inclusion support through special
education placements in local private preschools, staff development, and instructional materials.

Disposition: [ ] Action
X] Information
X] Action at Meeting on: 04/18/17

Recommendation:

The superintendent recommends that the school board receive this agenda report as an
informational item and consider action at the school board meeting on April 18, 2017.
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Welcome to the 2017-2018 Special Education Annual Plan/Part B Flow-Through Application in Excel.
Please Select your entity name

|LYNCHBURG CITY PUBLIC SCHOOLS

NOTE: Must Enable Macros to Proceed.
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School Division:

Agenda Report Attachment

LYNCHBURG CITY PUBLIC SCHOOLS

Division Number:

IiRegivn H-1

2017-2018 SPECIAL EDUCATION CEIS AND PROPORTIONATE SET ASIDE

Each local school division shall ensure Coordinated Early Intervening Services and Proportionate Set-aside

requirements have been addressed.

Is your school division required to set aside 15% or voluntarily setting

[y
[N
(]

o
o
a1

aside Part B funds for Coordinated Early Intervening Services? No
If yes, provide narrative of how funds will be used. An information packet requesting
additional information will be sent at a later time
Is your school division required to set aside funds for parentally-placed stude
in private schools or students identified during child find? Enteryes oriNo Yes
If no, explain why the division is not required and if yes, explain how funds will be used.
Tha actual budget will be determined when the division submits its data in the Proportionate
Set-Aside (speced-PSA) application.
Lynchburg City Schools conducts "meaningful consultation™ with local private schools as well
as parents of student with disabilities who are parentally-placed in private schools or are home
schooled. The Federal Set Aside funding is planned to be use to provide special education
instruction and speech therapy services to students based on their service plans. Contracted
services (special education instruction and/or speech therapy) is available on a limited basis.
Services are limited to the availability of federal flow through and 619 set aside funding.
Section 611 Section 619
D) D)
OBJECT ( (E) (E)
EXPENDITURE ACCOUNTS CODE Proportionate Proportionate
CEIS Set-Aside CEIS Set-Aside
Personal Services 1000 109,941.02
Employee Benefits 2000 41,043.49
Purchased Services 3000 32,321.48
Internal Services 4000
Other Services 5000
Materials / Supplies 6000
Capital Outlay 8000
TOTAL PROPOSED BUDGET 0.00 183,305.99 0.00 0.00
10 Pa%l?a%d PSA
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VIRGINIA DEPARTMENT OF EDUCATION

DIVISION OF SPECIAL EDUCATION AND STUDENT SERVICES

Local Special Education Annual Plan/Part B Flow-Through Application and Report

2017-2018
Division and Contact Information - to be Completed by School Division

Division Applicant Name (Legal Name of Agency) LEA Questions regarding this plan should be directed to:
LYNCHBURG CITY PUBLIC SCHOOLS Number 115[Wyllys D. VanDerwerker,Director of Exceptional Learner]
Mailing Address (Street, City or Town, Zip Code) DUNS 120708805
P.O. Box 2497, 915 Court Street Lynchburg, Virginia 24504

Phone (ext):[(434) 515-5030 | | Fax:|(434) 522-3774

Numbers Only Ext. Numbers Only

Region: 5 E-mail: [vanderwerkerwd@Icsedu.net |

SUPERINTENDENT’S CERTIFICATION

For the purpose of implementing the provisions of the Individuals with Disabilities Education Improvement
Act of 2004 (IDEA), I certify that throughout the period of the 2017-2018 grant award, this School Division
will comply with the requirements outlined in each of the following:

(1) PartB of IDEA, including the eligibility requirements of Section 613;

(2) The IDEA federal implementing regulations, dated October 13, 2006, and revised April 9, 2007, and
December 31, 2008, at 34 C.F.R. Part 300 et seq.; and

(3) Virginia’s ""Regulations Governing Special Education Programs for Children with Disabilities in
Virginia," at 8 VAC 20-81 et seq., effective January 25, 2010, and any revisions.

I certify that this school division has developed local policies and procedures for the provision of special
education and related services, which are kept current, and which ensure compliance with the requirements
of, and any revisions to the IDEA, its federal implementing regulations, and the Virginia Board of Education’s
regulations.

I certify that all students, including those who may be placed in regional programs by this agency, are
afforded all assurances as delineated in this document.

Finally, I certify that this Annual Plan/Flow-Through Application for Part B
Funds under the provisions of IDEA, was approved by the School Board on Date

Date

Division Superintendent (Signature)

Typed Name
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ANNUAL PLAN/PART B FLOW-THROUGH APPLICATION POLICY STATEMENTS
(continued on next page)

This LEA assures that it has in effect policies, procedures, and programs which have been established and administered to comply with the
IDEA, and its federal implementing regulations, including 34 CFR 8§ 300.201-300.213, and which are consistent with the policies and
procedures that VDOE has established in accordance with IDEA, and its federal implementing regulations, including 34 CFR 88§
300.101-300.163, and 300.165-300.174, to ensure each of the following:

A free appropriate public education will be available for each child with disabilities, ages two to 21, inclusive.

All children, ages two to 21, inclusive, residing in the LEA who have disabilities and need special education and
related services, who have not been parentally-placed in a private or home school, are identified, located, evaluated,
and placed in an appropriate educational program.

An individualized education program (IEP) will be maintained for each child with a disability, as required.

To the maximum extent appropriate, children with disabilities will be educated with children who are nondisabled in
the Least Restrictive Environment.

Children with disabilities and their parents or guardians are guaranteed procedural safeguards in the process of
identification, evaluation, educational placement, or the provision of a free appropriate public education, including
the right to access dispute resolution options.

Surrogate parents will be appointed, when appropriate, to act as advocates to serve the education interest of children,
ages two to 21, inclusive, who are suspected of being or are determined to be disabled.

Testing and evaluative materials used for the purpose of classifying and placing children with disabilities are selected
and administered so as not to be racially or culturally discriminatory.

The confidentiality of personally identifiable information, that is collected, maintained, or used under IDEA, shall be
protected.

Children with disabilities, who are participating in Part C early intervention programs, and who will be participating
in Part B preschool programs, will experience a smooth and effective transition between the programs.

All children, ages two to 21, inclusive, who have disabilities and need special education and related services, and
who are parentally-placed in a private school or home school, that is located within the geographic boundaries of the
LEA, are identified, located, evaluated and provided services, in accordance with the results of a timely and
meaningful consultation process.

Homeless children with disabilities will be served in accordance with the requirements of the McKinney-Vento
Homeless Assistance Act.

Special education and related service personnel, including paraprofessionals, are appropriately and adequately
prepared and trained, and measurable steps will be taken to recruit, hire, train, and retain highly qualified personnel to
provide special education and related services to children with disabilities.

Valid and reliable data is submitted to the VDOE, as requested, including data regarding the performance goals and
indicators established by the VDOE to determine the progress of children with disabilities, and the performance of
the LEA toward targets outlined in Virginia’s State Performance Plan.

Policies and procedures will be in effect that are designed to prevent the inappropriate overidentification,
underidentification, or disproportionate representation by race and ethnicity of children as children with disabilities,
including children with disabilities with a particular impairment.
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ANNUAL PLAN/FLOW-THROUGH APPLICATION POLICY STATEMENTS
(continued on next page)

Children with disabilities are not required to obtain prescription medication as a condition of attending school,
receiving an evaluation, or receiving special education and related services.

Children with disabilities are given the right to participate in the state assessment system.
There will be ongoing parent consultation.
Funding will be used to develop and implement coordinated early intervening educational services, as required.

Children with disabilities who attend charter schools are provided services in the same manner as other children with
disabilities who attend public schools.

Instructional materials will be provided to children with a visual impairment or other print disabilities in a timely
manner.

Efforts will be made to cooperate with the United States Department of Education (USED) to ensure the linkage of
records pertaining to migratory children with disabilities.

All documents relating to the LEA’s eligibility under IDEA will be made available to the public.
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SUBMISSION STATEMENT (continued on next page)

Under the provisions of the Individuals with Disabilities Education Improvement Act of 2004 (IDEA), and its federal implementing
regulations, at 34 C.F.R. Part 300 et seq., a local educational agency, that desires to receive funds under the Act, must provide the
following assurances:

1.

10.

11.

12.

The local educational agency shall be responsible for (1) the control of funds provided under Part B of the Act; (2) title to
property acquired with those funds; and (3) the local educational agency will administer such funds and property.

. The local educational agency shall maintain records that show that where Part B funds are used to supplement existing services

or to provide additional services to meet special needs, those services shall be at least comparable to services provided to other
children with disabilities in the local educational agency with state and local funds.

. The local educational agency application and all pertinent documents related to such application, including all evaluations and

reports relative to the application, shall be made available for public inspection.

. The local educational agency shall maintain records showing that Part B funds are used to supplement and, to the extent

practicable, increase the level of state and local funds expended for the education of children with disabilities. Part B funds
shall, in no case, be used to supplant local and state funds.

. The funds provided under Part B of the Act shall be used to employ only those professional personnel who meet appropriate

State standards. In addition, all other professional personnel employed, such as therapists, etc., shall be properly licensed.

. The Virginia Department of Education assumes rights to all materials and/or products developed in this project, including

equipment purchased with Part B funds.

. No person shall, on the grounds of race, color, national origin, sex, disabling condition or age, be excluded from participation

in, be denied the benefits of, or be otherwise subjected to discrimination under any program or activity for which the applicant
received financial assistance under the provisions of the Act.

. The local educational agency shall provide students enrolled in private schools an opportunity to participate in programs

funded through Part B of IDEA.

. The local educational agency will ensure that projects involving construction, are consistent with overall State plans for the

construction of school facilities. In developing plans for construction, due consideration will be given to excellence of
architecture and design and to compliance with standards prescribed under Section 504 of the Rehabilitation Act of 1973 and
subsequent amendments in order to ensure that facilities constructed with the use of Federal funds are accessible to, and usable
by, individuals with disabilities.

The local educational agency has adopted effective procedures for acquiring and disseminating to teachers and administrators
participating in Part B programs significant information from educational research, demonstrations, and similar projects, and
for adopting, where appropriate, promising educational practices developed through such projects.

The local educational agency will ensure that none of the funds expended under Part B programs will be used to acquire
equipment (including computer software) in any instance in which such acquisition results in a direct financial benefit to any
organization representing the interests of the purchasing entity or its employees or any affiliate of such an organization.

Except when used to provide coordinated early intervening services, the local educational agency will ensure that funds
expended under Part B of IDEA will only be used for the costs which are directly attributable to the education of children with
disabilities, and which exceed the average annual per student expenditure during the preceding year as computed in accordance
with 34 C.F.R. § 300.202, Appendix A of the IDEA federal implementing regulations, and as documented using the new Web-
based application.
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SUBMISSION STATEMENT (continued from previous page)

13.

14.

15.

16.

The local educational agency will ensure that funds expended under Part B of IDEA will not be used to reduce the level of
expenditures made from local funds below the amount expended for the education of children with disabilities from state or
local funds during the preceding fiscal year, in accordance with 34 C.F.R. 88 300.203 to 300.205 of the IDEA federal
implementing regulations, and as documented using the new web-based application.

The school division will ensure that, in accordance with 34 C.F.R. § 300.133, and Appendix B of the IDEA federal
implementing regulations, during the grant award period, a proportionate share of the school division’s Section 611 subgrant
will be set aside to be expended for children with disabilities, ages 3 through 21, who are parentally-placed in a private school
within the school division, and a proportionate share of its Section 619 subgrant will be set aside to be expended for children
with disabilities, ages 3 through 5, who are parentally-placed in a private school within the school division. This school
division further assures that if it has not expended for equitable services all of its set-aside funds by the end of the fiscal year
for which it was appropriated, the school division will obligate any remaining funds for one additional year to provide special
education and related services to children with disabilities who are parentally placed in a private school within the school
division. Actual proportionate set-aside amounts will be submitted using the new web-based application.

The local educational agency shall maintain records demonstrating compliance with the provisions of IDEA and its federal
implementing regulations, including each of the assurances outlined above, and afford the Virginia Department of Education
access to those records that it may find necessary to ensure the correctness and verification of the information required under
this Act.

The local educational agency certifies this application as a material representation of its compliance with the following
provisions of Education Department General Administrative Regulations (EDGAR), as applicable: 34 CFR Part 82 §
82.110—New Restrictions on Lobbying; 34 CFR Part 85 § 85.105 and § 85.110—Governmentwide Debarment and
Suspension (Nonprocurement); and 34 CFR Part 84 §§ 84.200 through 84.230, and 84.300 — “Governmentwide Requirements
for Drug-Free Workplace™ (Grants).
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IDENTIFICATION OF BARRIERS AND DESCRIPTIONS OF
STEPS TO OVERCOME THEM IN ACCORDANCE
WITH PROVISIONS IN SECTION 427 OF
THE GENERAL EDUCATION PROVISIONS ACT

Applicants for federal assistance are required under Section 427 of Title II, the General Education Provisions Act (GEPA), enacted as a
part of the No Child Left Behind Act of 2001 amendments to the Elementary and Secondary Education Act of 1965 , to address equity
concerns that may affect full participation of potential program beneficiaries (teachers, students or parents) in designing their federally-
assisted projects. Section 427 requires identification of barriers to full participation, if any, and a description of steps taken, or that will be
taken to overcome them. The legislation highlights six characteristics that describe broad categories of persons or groups that may more
frequently encounter barriers to participation. The characteristics are: Gender, Race, National Origin, Color, Disability, and Age.

Choose One: Division has no barriers

D Division has barriers (Please provide explanation in the space provided)

OTHER
FACTORS
THAT MIGHT
LIMIT
PARTICIPA-
TION
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School Division: LYNCHBURG CITY PUBLIC SCHOOLS Division Number: 115

Agenda Report Attachment ltemesgibh1 005
2017-2018 SPECIAL EDUCATION IN LOCAL AND REGIONAL JAILS

Each local school division with a regional or local jail in its jurisdiction shall establish an interagency agreement with the
sheriff or jail administrator responsible for the operation of the jail. The interagency agreement shall address staffing and
security issues associated with the provision of special education and related services in the jail. It is suggested that you
review your agreement annually.

Interagency Agreement

Name of Local or Regional Jail:

Blue Ridge Regional Jail Authority

1. Is there a local or regional jail located within the geographic boundaries of your school division?

Yes

Please complete question 2

2. Has the interagency agreement between your school division and the jail been revised since the
submission of your most recent annual plan? No

Your existing Interagency Agreement will remain in effect until revisions are made, you do not need to
submit it

Instructions for Using drop box

7 L A9E0 aits



School Division: LYNCHBURG CITY PUBLIC SCHOOLS Division Number:

Agenda Report Attachment Item: H-1

REPORT ON IMPLEMENTATION
OF THE 2015-2016 ANNUAL PLAN

Submit a report indicating the extent to which the annual plan for the 2015-2016 school year has been
implemented (Code of Virginia, Section 22.1-215). (Maximum capacity of each text box is 975
characters.)

The Special Education Annual Plan was implemented as planned. Staff development activities were provided to
support the school division's work on the Special Education State Performance Plan Indicators. Special Education
and speech therapy services were provied to students with federal set aside service plans attending local private
schools or homeschooled. Special Education services were provided by special education teachers as per student
specific Individualized Education Plan.

8 Implenlljer%a% ﬁzrative



Agenda Report Attachment ltem: H-1
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School Division: LYNCHBURG CITY PUBLIC SCHOOLS Division Number:

Maintenance of Effort

The Virginia Department of Education (VDOE) is required by federal regulation to ensure all school divisions in
Virginia comply with §300.203 of the Individuals with Disabilities Education Act (IDEA), which mandates that school
divisions meet a maintenance of effort (MOE) obligation. This regulation requires school divisions to spend at least the
same amount from at least one of the following sources: (i) local funds; (ii) state plus local funds; (iii) local per capita;
or (iv) state plus local per capita for a current school year on the delivery of special education and related services, as
were spent for the most recent fiscal year (i.e.g, 2015 - 2016) for which the information is available, subject to the
Subsequent Years rule.

34 CFR §300.203(a) requires that in order for an LEA to be eligible for an IDEA Part B subgrant for the upcoming
fiscal year, the LEA must budget, in each subsequent year, at least the same amount that it actually spent for the
education of children with disabilities in the most recent fiscal year for which information is available, subject to the
Subsequent Years rule. When establishing eligibility, an LEA is not required to use the same method it used to meet
compliance standard in the most recent fiscal year for which the information is available. An LEA can change methods
to establish eligibility from one year to the next, as long as the division uses the same method for calculating the amount
it spent in the comparison year for which it is establishing eligibility.

Provide the total local and the total state plus local expenditure budget and per capita amount for the school division's
total special education program for the years designated below. The projected/estimated expenditure budget amounts
provided must be reviewed and confirmed by the division's fiscal's office.

Local Local plus State
School Year 2017-2018 School Year 2017-2018
(estimated/projected) (estimated/projected)

Dollar $| TBD| Dollar $| TBD
School Year 2017-2018 School Year 2017-2018
(estimated/projected) (estimated/projected)

Per Capita| TBD| Per Capita| TBD|

If an LEA determines that the budget above did not meet the eligibility standard in any of the four methods for which
the information is available, an LEA is allowed to consider Exceptions under §300.204 and Adjustments to MOE under
8300.205 to the extent the information is available. These exceptions and adjustments must also be taken in the
intervening year (i.e., SY2016-2017) and that the LEA reasonably expect to take these exceptions and adjustments in
the year it is budgeting (i.e., SY2016-2017). Please describe which allowable exceptions will be used and provide the
corresponding dollar amount. For additional guidance, refer to:

http://www.doe.virginia.gov/special _ed/grants funding/index.shtml

NOTE: The Dec. 1, 2016 Child Count totals should be used to compute the per capita amounts. The Child
Count should be adjusted to exclude students funded through CSA. The Division must budget the same or
higher amounts to meet the MOE eligibility requirements using either dollar or per capita amounts.
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School Division:

Agenda Report Attachment

LYNCHBURG CITY PUBLIC SCHOOLS

Division Number:

IiRegivn H-1

2017-2018 SPECIAL EDUCATION CEIS AND PROPORTIONATE SET ASIDE

Each local school division shall ensure Coordinated Early Intervening Services and Proportionate Set-aside

requirements have been addressed.

Is your school division required to set aside 15% or voluntarily setting

[y
[N
(]

o
o
a1

aside Part B funds for Coordinated Early Intervening Services? No
If yes, provide narrative of how funds will be used. An information packet requesting
additional information will be sent at a later time
Is your school division required to set aside funds for parentally-placed stude
in private schools or students identified during child find? Enteryes oriNo Yes
If no, explain why the division is not required and if yes, explain how funds will be used.
Tha actual budget will be determined when the division submits its data in the Proportionate
Set-Aside (speced-PSA) application.
Lynchburg City Schools conducts "meaningful consultation™ with local private schools as well
as parents of student with disabilities who are parentally-placed in private schools or are home
schooled. The Federal Set Aside funding is planned to be use to provide special education
instruction and speech therapy services to students based on their service plans. Contracted
services (special education instruction and/or speech therapy) is available on a limited basis.
Services are limited to the availability of federal flow through and 619 set aside funding.
Section 611 Section 619
D) D)
OBJECT ( (E) (E)
EXPENDITURE ACCOUNTS CODE Proportionate Proportionate
CEIS Set-Aside CEIS Set-Aside
Personal Services 1000 109,941.02
Employee Benefits 2000 41,043.49
Purchased Services 3000 32,321.48
Internal Services 4000
Other Services 5000
Materials / Supplies 6000
Capital Outlay 8000
TOTAL PROPOSED BUDGET 0.00 183,305.99 0.00 0.00
10 Pa%l@a%d PSA



Agenda Report &Hg)ehm\gﬁfm LYNCHBURG CITY PUBLIC SCHOOLS DivisWaMl:m]ng:

For additional instructions for completing this section of the Annual Plan/Part B Flow-Through Application, please review
Section F of the ""LEA Instructions" tab.

VIRGINIA DEPARTMENT OF EDUCATION

PART B, SECTION 611 (Flow-Through Funds)

GRANT PERIOD: JULY 1,2017 - SEPTEMBER 30, 2019
Joint Applications Only!
For joint applications, please select the Fiscal Agent below, and provide the requested contact information.
If this is not a joint application move directly to the next section below.

Fiscal Agent: | LEA Code:
Joint Application Project  |N/A

Director:

Mailing Address of Project
Director:

Phone:
E-mail:

If this is a joint application and allocations are to be combined into a single award issued to the fiscal agent designated
above, list participating LEAs and the amounts to be combined into a single award. Note: All participating agencies must
still complete the remainder of this tab.

Participating Agency Name Code Number Amount Released

Total Amount to be issued to Fiscal Agent:
$0.00

11 Part B, Section 611, FIbvE B Funds



PROPOSED USE OF PART B, SECTION 611 FUNDS _
Agenda Report Attachieit prrioD: JULY 1,2017 - SEPTEMBER 30, 2019 Iltem: H-1

In narrative format, please provide a description and budget outline of all personnel (i.e., teachers, instructional
assistants, administrators, clerical, support personnel, and others) to be supported in whole or in part with IDEA,
Part B, Section 611 grant funds (with proposed amounts and FTES).

Lynchburg City Schools plans to use 611 funds as follows: Salary for (30 FTE) special education teachers, and (8 FTE)
special education instructional assistants who will provide special education services to LCS enrolled students with
disabilities. Federal Set Aside services will be provided by (1) full time Speech Pathologist and 1.5 FTE Special Education
Teachers. Note to Virginia Department of Education: Lynchburg City Schoolsl has budgeted funding under proportionate
set-aside funds for the purpose of providing speech therapy and/or special education services to parents placed students with
disabilities attending local private schools or are homeschooled. LCS is not required to set aside 15% of our 611 flow
through fudning for Coordinated Early Intervening Services. LCS is not voluntarily setting aside funds for Coordinatred

Early Intervening Services.

In narrative format, please provide a detailed description and budget outline of all additional activities, goods
and services to be supported with IDEA, Part B, Section 611 grant funds.

$2,010,281.25 in IDEA, Part B, Section 611 funds will be used for special education salaries/fringe benefits and $35,718.76
will be used in purchased services. $183,305.9 in federal set aside funds will be used for speech therapy and special
education services provided to parentally placed students enrolled in local private schools or homeschooled.

12 Part B, Section 611, FIbWE@SudnFunds



Agenda Report AttachDigsibn:  LYNCHBURG CITY PUBLIC SCHOOLS Divisidemunttef:

Virginia Department of Education
SPECIAL EDUCATION FEDERAL PROGRAM
PROPOSED GRANT BUDGET
Part B, Section 611, Flow-Through Funds (July 1, 2017-September 30, 2019)

compiete column ©, oy anocating FRUrLUSELD grart tunas to opject Coae categories Luuu mrougn suuu. A aescripuon or e onjec
categories is available on the VDOE's Web site. See the instruction tab for the Web address. In determining appropriate assignment
items to object codes, applicants are strongly encouraged to consult with the individual(s) within the LEA who have responsibility fo
completing the Annual School Report — Financial Section.

List all equipment items costing five thousand dollars ($5,000) or more and also list inventory items costing less than $5,000 that wil
tracked, including I-pads, computers, cameras, etc., to be purchased with grant funds, and provide information on proposed out-of-
state/country travel to be supported with grant funds.

(A) (B) (C) (D) (E) (F)
EXPENDITURE ACCOUNTS OBJECT Budget CEIS Proportionate Total Budget
CODE Set-aside

Personal Services 1000 1,469,582.33 0.00 109,941.02 1,579,523.35
Employee Benefits 2000 540,698.92 0.00 41,043.49 581,742.41
Purchased Services 3000 35,718.76 0.00 32,321.48 68,040.24
Internal Services 4000 0.00 0.00 0.00
Other Services 5000 0.00 0.00 0.00
Materials / Supplies 6000 0.00 0.00 0.00
Capital Outlay 8000 0.00 0.00 0.00

TOTAL PROPOSED BUDGET 2,046,000.01 0.00 183,305.99 2,229,306.00

Proposed Equipment: List items costing $5,000 or more. Also list inventory items costing less than $5,000
that will be tracked, including I-pads, computers, cameras, etc.

Proposed Out-of State/Country Travel (destination, purpose, estimated cost, number of people):

13 Part B, Section 611, FIbvEBudFunds
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Agenda Report Attashpiagibn:

LYNCHBURG CITY PUBLIC SCHOOLS

Divislt@munttei:

For additional instructions for completing this section of the Annual Plan/Part B Flow-Through Application, please review

Section F of the "LEA Instructions™ tab.

VIRGINIA DEPARTMENT OF EDUCATION
PROPOSAL SUMMARY

PART B, SECTION 619 (EARLY CHILDHOOD SPECIAL EDUCATION GRANT)
GRANT PERIOD: JULY 1, 2017 - SEPTEMBER 30, 2019

ECSE Contact Person:
Title:
Mailing Address:

Phone:
E-mail:

N/A

Joint Applications Only!

For joint applications, please select the Fiscal Agent below, and provide the requested contact information.
If this is not a joint application move directly to the next section below.

Fiscal Agent:

Joint Application Project
Director:

Mailing Address of Project
Director:

Phone:

E-mail:

| LEA Code:

If this is a joint application and allocations are to be combined into a single award issued to the fiscal agent designated
above, list participating LEAs and the amounts to be combined into a single award. Note: All participating agencies must

still complete the remainder of this tab.

Participating Agency Name Code Number

Amount Released

Total Amount to be issued to Fiscal Agent:

$0.00

14
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Agenda Report AtiaehBi@Bibn:  LyNCHBURG CITY PUBLIC SCHOOLS Divislt8Muntdei:

PART B, SECTION 619 (EARLY CHILDHOOD SPECIAL EDUCATION GRANT)
GRANT PERIOD: JULY 1, 2017 - SEPTEMBER 30, 2019

In narrative format, please provide a description and budget outline of all personnel (i.e., teachers,
instructional assistants, administrators, clerical, support personnel, and others) to be supported in whole or
in part with IDEA, Part B, Section 619 grant funds (with proposed budget amounts and FTES).

Summer Child Find/Curriculum Development with the associated FICA benefits comprise the first expenditure
account on the budget table. In object code 1000, the total amount for staff salaries to cover Child
Find/CurriulumDevelopment is $2,500.00. $191.00 in object code2000 will be used for FICA benefits. $50,000.00
in oubect code 3000/ purchased services will be used to serve preschoolers in regular education settings as the
foundation for the provision of special education services in age appropriate inclusive settings. This practice is
encouraged by the Virginia Department of Education. In obect code 5000, $2,500.00 in other services reflects the
expenses for staff development and travel associated with training opportunities. In oobject code 6000, $5,938.00 in
material will be used to purchase the instructional items needed to provide the supports and special educaton services
for young children with disabilties.

In narrative format, please provide a detailed description and budget outline of all additional activities,
goods and services to be supported with IDEA, Part B, Section 619 grant funds.
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Agenda Report Attachment Item: H-1

School Division: LYNCHBURG CITY PUBLIC SCHOOLS Division Number:

Virginia Department of Education
PART B, SECTION 619 (EARLY CHILDHOOD SPECIAL EDUCATION GRANT) APPLICATION
PROPOSED GRANT BUDGET
Part B, Section 619, Preschool Funds (July 1, 2017-September 30, 2019)

Complete column C, by allocating PROPOSED grant funds to object code categories 1000 through 8000. A description of the
object code categories is available on the VDOE's Web site. See the instruction tab for the Web address. In determining
appropriate assignment of items to object codes, applicants are strongly encouraged to consult with the individual(s) within the
LEA who have responsibility for completing the Annual School Report — Financial Section.

List all equipment items costing five thousand dollars ($5,000) or more, and also list inventory items costing less than $5,000 that
will be tracked, including I-pads, computers, cameras, etc., to be purchased with grant funds, and provide information on proposed
out-of-state/country travel to be supported with grant funds.

(A) (B) (C) (D) (B) (3
EXPENDITURE ACCOUNTS OBJECT Budget CEIS Proportionate Total Budget
CODE Set-aside

Personal Services 1000 2,500.00 0.00 0.00 2,500.00
Employee Benefits 2000 191.00 0.00 0.00 191.00
Purchased Services 3000 50,000.00 0.00 0.00 50,000.00
Internal Services 4000 0.00 0.00 0.00
Other Services 5000 2,500.00 0.00 0.00 2,500.00
Materials / Supplies 6000 5,938.00 0.00 0.00 5,938.00
Capital Outlay 8000 0.00 0.00 0.00

TOTAL PROPOSED BUDGET 61,129.00 0.00 0.00 61,129.00

Proposed Equipment: List items costing $5,000 or more. Also list inventory items costing less than $5,000
that will be tracked, including I-pads, computers, cameras, etc.

Proposed Out-of State/Country Travel (destination, purpose, estimated cost, number of people):
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Agenda Report
Date: 04/04/17

Agenda Number: H-2

Attachments: No

From: Scott S. Brabrand, Superintendent
John C. McClain, Assistant Superintendent for Student Learning and Success

Subject: Textbook Adoption
Summary/Description:

Textbooks that were considered for World Georgraphy (4690Y) and Advanced World
Geography (4367Y) courses which were added to the 2017-18 High School Program of Studies
are as follows:

McGraw-Hill Geography: The Human and Physical World

Houghton, Mifflin, Harcourt: World Geography

Both textbooks are on the state-approved list for social studies textbooks.

Teams of teachers, administrators, the secondary social studies coach, the social studies
supervisor, parents, and students have examined these books and participated in presentations
from the publishers. The recommendation of this group is Houghton, Mifflin, Harcourt: World
Geography.

The textbooks will be available in Conference Room 2 at the School Administration Building for
parents, students, and community members to examine over the next two weeks.

The Physics textbook for the Advanced Physics course (3317Y) which was added to the 2017-
18 High School Program of Studies will be using an updated version of the Physics textbook
that was approved by the school board in July 2004. This textbook, McGraw-Hill: Physics
Principles and Problems, is also on the state-approved list.
Disposition: [ ] Action

X Information

<] Action at Meeting on: 04/18/17

Recommendation:

The superintendent recommends that the school board receive this agenda report as an
informational item.
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